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1.1. MpenMeT perynupoBaHua aAMUHUCTPaTUBHOrO pernameHTa

HacToawmii aAMUHUCTPATUBHBIN pernaMeHT (fanee — PernameHT) yctaHaBnusaeT
nopsamok U CcTaHaapT npefocTaBneHns MyHuumnansHoi ycnyru  «[llpepocTasneHue
nHcpopmaumy 06 ouvepedHOCTV NPefOoCTaBNEHNS KUMbIX NMOMELLEHNIA Ha YCIOBUAX
couManbHOro Haima» (ganee — MyHuUunanbHasA ycrnyra), paspabotaH B Lensax
NOBbLILUEHUS KayecTBa npepocTasneHuss 1 AOCTYNHOCTU MyHULMNAansHoW  ycnyru,
co3naHns KOMOPTHbBIX YCIOBUiA AJ15 3agBuTENEN Npu npegocTaBneHnn MYHULMMNanbHON
yCryru, OrnpefeneHus CPOKOB 1 MOCnefoBaTeNlbHOCTY AecTBUA (aOMUHUCTPATUBHbBIX
npouedyp) aomuHucTpaumy  OMYTMHCKOTO  MyHULIMNAILHOTO okpyra (panee -
AZMUHUCTPALUS).

1.2. Kpyr 3asiButenemn

MyHuumnanbHas ycnyra npefocTaBnAeTcs rpaxaaHam, COCTOSALUM Ha y4deTte B
KayecTBE HYXOAIOWMXCSH B XWMbIX MOMELLEHUAX, B TOM 4WCne yrieHam ux Ceme,
COCTOSILLMM C HMMM COBMECTHO Ha y4eTe (Janee — 3asButens).

OT uMmeHy 3asiBuTens C LEnblo MOMyYeHUs MyHULMMANbHOW YyCiyrm MOXeT
BLICTYNaTb WHOE IULO, WMelolee npaso B COOTBETCTBMM C 3aKoHO4aTENbCTBOM
Poccuiickoli ®egepaumm nmbo B cuny HaaeneHus ero 3aasuTternem B TMOpsAKe,
yCTaHOBMEHHOM  3aKOHOAATENLCTBOM Poccuiickoir  depepauun,  NOJIHOMOYUAMU
BbICTyNaTb OT UMeHu 3asBuTens npu npefocTaBlieHNA MyHULMNansHoi ycnyru (nanee -
npeacraBuTenb 3asBUTENS).

Il. CtrangapT npepocTaBneHusi MYHULIMNANbLHOW YCNyru

2.1. HaumeHOBaHMe MyHULMNaNbHOMW YCIYTH
MpegocTasneHne nHpopmauuy 00 ovepeaHoCTH npenocTaBieHnsa  XKUIbIX
noMeLLEeHUIA Ha YCnoBusax couunarnbHOro Harma.

2.2. HaumeHoBaHMe opraHa, NpeAoCTaBNAIOWEro MyHuumMnanbHyto ycnyry

MpenocTasBnexyie MyHNLUNANbHON yCnyr OCyLLEeCTBNACTCH AQMUHUCTpaLUVe.

OpradoM AZMUHWCTpaUWK,  HENOCPeACTBEHHO NPEeAOoCTaBnNSAWUM  yCnyry,
gaenseTcs  YnpaBneHue  KUIULHO-KOMMYHaslbHOro X03§icTBa,  CTPOUTENbLCTBA,
rasudmkalyum, TpaHcrnopTa, CBA3U WU GnaroycTpoiictea (fanee — Ynpasnexue HKKX
CrTOE).

[MpepocTaBieHne MyHMLMNanbHoi ycnyrnm B 4acTu MHdOPMNPOBAHNA
rpakgaH o nopsake npeaocTaBneHnA MyHMUMnNansHon ycnyru, npvema
[OKYMEHTOB, HeobxoAumbIX [And npepocTaBneHuns MyHULMNanbHOW  ycrnyru,
Bblga4yn  pesynbraTta MYHULIMNANbHOW  ycnyrn  MOXeT OCYLLEeCTBNATbCA
rocyfapcTBEHHbIM aBTOHOMHbIM yupexxgeHunem TromeHCKoW obnactu
«MHOrodyHKLMOHanbHbIN LIeHTpP npegocTaBlieHNA rocyaapcTBEHHbIX 7



MyHMUMNanbHbIX ycnyr B TtoMmeHckor obnactu» (ganee - MOLl), B cooTBeTCTBUN ©
3aKIMOYEHHbIM cornalleHnem o B3anmoaencTenm mexay AomMmuHnctpaumein n MoLl,

2.3. OnucaHue pesynbTaTa NpefoCTaBNEeHUS MyHULMNANLHON yCnyru

PesynbTartamm npefoctaBneHns MyHULUUNANbHOW YCyrn SBMSIOTCS:

- UH(pbopmaLusa 06 o4epefHOCTM NPeAoCTaBNEHNS XKUMbIX MOMELLEHUI Ha YCMOBUSX
counanbHoro Hanma (ganee Takxke - IHbopmauus 06 oyepeaHocTH);

- yBefomneHne o6 oTkase B MpedocTaBlieHMUM MyHULMMAnbHOM ycryrn (nanee
TaKkxe - yBegomreHune ob otkase).

2.4. Cpok npepgocTtasneHUsi MyYHULMNANLHON yCNYyru, B TOM YMCHe C Yy4YEeTOM
HeobxoaMMoOCTH oOpalleHUsi B opraHusauuu, y4acTByloliMe B NpefocTaBreHuy
MYHULMNANbLHOMN ycnyru, CpOK NPUOCTaHOBIEHUS npeaocTaBneHus
MYHULMNANLHOW YyCNyru B Ccriy4ae, eCnuM BO3MOXHOCTb MPMOCTAHOBNEHWS
npeaycMmoTpeHa 3akoHopaTenbcTBoM Poccuickon ®Pepepaumm unu THOMeHCKOW
obnacTtu

MpepocTaBneHne MyHULMNANbHOW YCIyry OCYLLECTBISETCH B CPok He Gonee 10
paboyvx OHel co OHSA perucTpauuu 3asBreHus B AOMUHUCTPAUMM B COOTBETCTBUM C
nogpasgenom 2.13 Hactosuwero PernameHTa.

2.5. HopmaTuBHele npaBoOBble aKTbl, perynupylouine OTHOLIEeHUS,
BO3HMKatoLiMe B CBA3M C NpeAoCcTaBneHueM MyHULMNANbLHOW YCyru

lepeyeHb  HOPMATMBHbIX  MPABOBbIX aKTOB, PEryfnupyloWnX  OTHOLLUEHUS,
BO3HMKalOLLMe B CBA3M C NpefocTaBleHVeM MYHULMNanbHOW ycnyrn (C yKasaHuem ux
PEKBU3NTOB N NCTOYHMKOB OpULMaNIbHOro onybnnkoBaHusl), pasMeLleH Ha oguLmanbHOM
cainTe OMYTMHCKOrO MyHULMNAnbHOro okpyra B pasgene «Bnacts/ Agmunuctpauus/
HopmaTuBHble npaBoBble AOKYMEHTbI», B 3fIEKTPOHHOM PErMoHaNbHOM peecTpe
MyHULMNAanbHbIX yCrnyr B COOTBETCTBUWN C nocTaHoBneHuem [lpaButenscTBa THOMEHCKOMN
obnactu ot 30.05.2011 Ne 173-n «O nopsifike POPMUPOBAHNS U BEAEHUS SMEKTPOHHOTO
pernoHanbHoro peectpa rocyfapCTBEHHbIX W MyHUMLMNAnbHbIX  yenyr  (dyHKLUmi)
TiomeHckon obnactn», B beaepanbHOM rocyaapCTBEHHON MHMOPMALMOHHON cucTeme
«DPefiepasibHblii peecTp rocyfapCTBEHHbIX Y MyHUUMNANbHBLIX YCyT (dyHKUMA)».

2.6. UcyepnuiBalowmi nepeyeHb 4OKYMEHTOB, HEOGXOAMMbIX B COOTBETCTBUM
C HOpPMaTMBHbIMU MPaBOBbLIMM aKkTamu ANA NPeAOCTABMNEHUS MYHUMLUMNANbLHOM
ycnyru m ycnyr, Kotopbie SABNAKOTCHA HeOoOGXOAUMMbLIMM U 06H3aTEeNLHbIMU ANS
npenocTaBneHUss  MyHULMNanbHOW  yCnyru, noafexawmx npencTasBreHuto
3asiBUTENEM

2.6.1.lns  npefgocTaBneHWss  MyHULMNANbHOM  yCAyrM  YCTaHABMWBAETCS
crneayloLwmii ncyepnbiBaloLWMii NepedeHb AOKYMEHTOB, ONpenerneHHbIX deaeparbHbIMU
3aKOHaMy 1 UHbIMW HOPMATMBHBLIMY MPaBOBLIMU aKTaMW W HampaBnAseMblX Mo BbiGopy
3assutens (npeactaeuTens 3asBUTENs)) HEMOCPEACTBEHHO B  AAMUHUCTPALMIO
MOCPEACTBOM TMOYTOBOM CBA3M Ha OymMaxHOM HocuTene, B SMEeKTPOHHOM BUAE
nocpefcTBOM dhefepanbHOil rocyfapCTBEHHON WMHMOPMALMOHHON cucTeMbl «EOMHbII
noptan rocyfapCTBEHHbIX W MyHUUMNanbHbIX ycnyr (dyHKUMA)» (nanee - EQuHbIn
noptan), WHTEpHeT-canTa «[MopTan ycnyr TromeHcKoi obnacTtu»
(www.uslugi.admtyumen.ru) (ganee - PervoHanbHbIi nopTan) ¢ WCNOMb30OBaHUEM
«JlnyHoro kabuHeTa», nyTem nu4Horo obpatyeHns 8 MOL| Ha GymaxkHom Hocutene:

a) 3asBrieHne 0 NpeAoCTaBneHn nHgopMaLum o6 oyepenHOCTU NPeAoCTaBIeHUs
XUTbIX MOMELLEHUI Ha YCroBMAX COLManbHOro HaiMa no gopme, cornacHo lMNpunoxeHno
1 k PernameHty (manee — 3asiBneHve), Ha OymakHOM HOcWUTENne - npu JINYHOM
obpaiyeHun B M®LL unu nytem noyToBOro OTnpaBneHus B AOMUHUCTPALMIO, Mo dhopMe,
pasmMeLleHHon Ha EguHom noptane, PervoHanbHom nopTane B ¢hopMe 3MeKTPOHHOro
AOKYMEHTa, - npu obpalleHun 3a npefocTaBrieHMeM MyHULUMNAnbHOW YCryrn B
3M1EKTPOHHOW hopMe ¢ ncnorib3oBaHnem EguHoro noptana, PermoHansHoro noprana;




6) [OKYMEHT, noATBepXAalolMii nofHOMouYMsA npegcrasutensd 3adaBuUTens, B
cnydae ecnu 3asierieHue nopaeTcs npeAcraBuTenem 3asBuTens.

MpenocTaBneHne [OKYMEHTA, MOATBEPXAAlOLWEro MoSIHOMOYMA npencTaBuTenNs
3assuTens, B crnyyae nogdauu 3asBfieHUs npepcrtasuTenem 3afaBUTENS He SBNSETCH
oba3aTenbHbIM B Criy4Yae, Korga 3akoHHbIA npefcTaBuTeNb U3NYECKOro nnua aAencreyeT
Ha OCHOBaHWM CBUAETENbCTBA O POXAEHMM, BblOAHHOrO opraHamu (opraHu3auuamm)
Poccuiickon depepauunm, OCYLLECTBAAIOWMMA roCcyAapCTBEHHYIO perucrpalmio
aKTOB [Pa)XOaHCKOro COCTOSAHWUA, UNN [JOKYMEHTOB, BblAaHHbLIX OpraHamvi Oneku wu
nonevymTenbCTBa B COOTBETCTBUM C 3aKkoHoAaTenscTsoM Poccuiickon ®egepaumn.

2.6.2. MNpn nopave 3asABreHUs nNocpefcTsoOM INMYHOIO npuvema npenocTaBseTcs
opurMHan [OKYMeHTa, YAOCTOBEPSIOLEr0 NMYHOCTb 3asBUTENs, KOTOPbIA MOANEXUT
BO3BpaTy 3aABMTENO MOCre YAOCTOBEpeHUs ero nuyHocTu. B cnyyae, ecnu 3asiBrneHue
nogaeTca npegcTaBuTenem 3asBuTens NOCpPeACTBOM JSINYHOIO Npuema, NpefoCcTaBnsoTCA
opurMHanbl [JOKYMEHTa, YAOCTOBEPSAIOLIEro €ro JIMYHOCTb, a TakKkKe [OOKYMEHTa,
MOATBEPXAAIOLIEro MOSTHOMOYMSA npeacTaButens 3asdABUTENs, KOTopble noanexar
BO3BpaTy npeacTaBuTento 3asBuTens nocrie  yOAOCTOBEePEeHWs ero  JNUYHOCTU U’
nornHomouuii. Mpu nogade 3asBreHNs U JOKYMEHTOB, HEOOXOAUMbIX ANA NPefoCTaBeHns
MYHULMNANbHOM YCMyru, MOCPEACTBOM TMOYTOBOrO OTNPaBMEHWs, BEPHOCTb KOMUi,
Hanpasnsembix 3assuTenemM (npeacrasutenem 3asBuTens) AOKYMEHTOB, AOIKHA ObITb
3acBUAETENbLCTBOBAHA B HoTapuanbHoM nopsigke. MNpy nogaye 3asBrneHus B 9NIEKTPOHHOM
hopme 3asBreHue M npunaraemble K HEMy AOKYMEHTbl MOAMUCLIBAIOTCA SMEKTPOHHOM
noanucbio B cOOTBETCTBUMM C TpebGoBaHusmMu [loctaHosnexusa [lpasutensctsa PO ot
25.06.2012 Ne 634 «O BuAax anNeKkTPOHHOW MOANUCK, WCMONb30BaHNE KOTOPbIX
JloNnycKaeTcs npu obpalleHun 3a nornydYeHUueMm rocyAapCTBEHHbIX U MYyHULMNanbHbIX
yCnyr».

MpenocTaBneHne  OOKYMEHTa,  MOATBEPXAAlOLWEro  JIMYHOCTb  3asaBuUTENS,
npeacrasutens 3asBuTens (ecnu 3asiBNeHve nofaertcs npencrasutenieM 3asBuTenst) He
aBngeTca obsa3aTenbHbIM B Cllydae YCTaHOBMEHUS NMYHOCTU 3asaBuUTeNs, npeacraBuTens
3asBuTens MOCPEOCTBOM MAEHTUMKaUMM U ayTeHTUdUKaLUM C  WUCNONb3oBaHMEM
NHMOOPMAaLIMOHHbIX TEXHOOII,B nopsiake, yCTaHOBITIEHHOM AEVCTBYOLWLNM
3aKOHOAATENbCTBOM.

2.6.3. B cnyyae HanpaBsneHus 3asBreHus U NpunaraembiX K HEMY [OKYMEHTOB
nocpencTtsom EauHoro noprana, PervoHanbHoro noptana 3assuTenb (NpefacraBuTesb
3agsuTens), NpoLleALnii NpoLedypbl perucTpaumu, naeHTugukaummn n aytedtngukasmm
C wcnonb3oBaHueMm EpuHoil cucTembl maeHTudMKaumm u ayTeHTudvkauun (nanee -
ECWA), sanonHseT ¢opMy ykasaHHOro 3asiBMEeHUsi C UCMONb30OBaHUEM WHTEPAaKTUBHOW
hopMbI B 3MEKTPOHHOM BUAe, 6e3 HeoBXoAMMOCTY AOMNOMNHUTENbLHOW noaayn 3asiBrieHus
B Kakoi-nnbo wuHoi dopme. [lpu aBTopusaumm B ECUA 3aasneHue cyutaeTcs
NoANMCaHHLIM NPOCTON 3MEKTPOHHOI NoAnuckio 3asBuTens (npeactasutens 3asasuTens).

B cnyyae HanpaBneHus 3asBneHus nocpeactsom  EAvHoro  noprana,
PervoHanbHOro noptana cBeAeHWs W3 [OOKYMEHTa, YOOCTOBEpANLEero Jn4yHOCTb
3asBuTens, npeactasuTens 3asBuTENs (GOPMUPYIOTCA MPU MOATBEPXKAEHUM YYETHOU
sanucyn B ECUA 13 coctaBa COOTBETCTBYIOLUMX AaHHbIX YKa3aHHOW y4eTHOW 3anucu u
MOryT ObiTb MpPOBEpPEeHbl MyTEeM HanpaefeHus 3arnpoca C WCMoJib3oBaHWEM CUCTEMbI
MEXBEJOMCTBEHHOIO 3/IEKTPOHHOIO B3aMOENCTBUS.

2.6.4. QneKkTpoHHble AOKYMEHTbI NPeACTaBNAOTCA B criedyoLyx opmarax:

a) xml - ans popmanm3oBaHHbIX JOKYMEHTOB,;

6) doc, docx, odt - Ansi JOKYMEHTOB C TEKCTOBbIM COAEPXKaHMEM, HE BKITIOYaOLLM
cdopmynbl,

B) pdf, jpg, jpeg - ONS AOKYMEHTOB C TEKCTOBbIM COAEpXaHueMm, B TOM 4ucrne
BKMtOYatoLWmx dopMynbl U (Mnu) rpaduydeckme n3obpaxeHus, a Takke [OKYMEHTOB C
rpacpmnyeckum cogepxaHnem.

[Jonyckaetca dopmMupoBaHMe 3MEKTPOHHOrO [AOKyMEHTa MnyTem CKaHWpOBaHUA
HernocpeACTBEHHO C OpurMHana [OKyMeHTa (MCrorb3oBaHWe KOMuin He [orycKaeTcs),



KOTOPOE OCYLLECTBNSETCA C COXPaHEHWEM OpueHTauun opwuriHana [LOKyMEHTa B
paspetueHnmn 300-500 dpi (macwitab 1:1) ¢ ucnonb3oBaHMeM crneayoLunx pexmmos:

- «4yepHo-Benblit» (MpU OTCYTCTBUM B [OKyMEHTE rpaduyeckux 13obpaxeHni u
(Mnun) UBETHOrO TEKCTA);

- «OTTEHKM Ceporoy» (Mpu Hanuuuu B AOKYMEHTe rpacuyecknx un3obpakeHui
OTNUYHBIX OT LiBETHOrO rpadpuuyeckoro nsobpaxeHus);

- KUBETHOM» WM «PEXUM MOSHON LBeTonepedavn» (Mpu Hanuyuu B AOKYMEHTe
LIBETHbIX rpachu4eckmx n3obpaxkeHnin nmbo LIBETHOro TeKCTa),

- C COXpaHeHWem BCeX ayTeHTUYHbIX MPU3HAKOB MOANMHHOCTM, a WMEHHO:
rpadbuyecKoii noanucK nuua, nevyaTty, yrnosoro wramna énaHka.

KonuyecTBa haiinos [OMKHO COOTBETCTBOBATH KONMYECTBY [AOKYMEHTOB, KaX[bli
N3 KOTOPbIX COAEPXUT TEKCTOBYIO W (Mnn) rpaddnyeckyto nHgopmauuto.

OnEeKTPOHHbIE AOKYMEHTbI AOMXHbI 0becneYnBaTh:

- BO3MOXHOCTb UAEHTUULMPOBATbL AOKYMEHT U KOMMYECTBO JIUCTOB B JOKYMEHTE,

- AN [OOKYMEHTOB, coAepXalux CTPYKTYpUMpPOBaHHblIE MO 4acTam, rnasam,
pasgenam (nogpasfenam) [aHHble W 3aknafku, obecneuvvBatoliue nepexofbl Mo
OrfnaBneHnIo 1 (UNK) K CoAepXKaLlMMcs B TEKCTE pUCYHKaM 1 Tabnuuam.

2.7. UcyepnbiBalowmin nepevyeHb AOKYMEHTOB, HEO6X0AUMBLIX B COOTBETCTBUM
C HOPMaTMBHLIMM MPaBOBLIMU aKTamMu [ANSi NPeAoCTaBfEHUA MyHMUMUNANbLHOW
YCNYru, KOTOpble HAXOAATCA B PacMNOPsKEeHUU rocy[apCTBEHHbIX OpraHoB, opraHoB
MeCTHOro camoyrnpaBrieHUsi U MHbIX OpraHoB, y4acTBYHLWMUX B NpenocTaBlieHUn
MYHULMNANbLHbIX YCINYT, M KOTOpble 3asBUTENb BnNpaBe NpeAcTaBUTb

2.7.1. JokyMeHThbI, cBefeHust (MHopmaLus), KoTopble MOTyT ObiTb NpeacTaBneHb
3agasuTenem (npeacrasutenem 3aaBuTena) No XenaHuo Unn 3anpallumeatoTcs B nopsake
MEXBEAOMCTBEHHOTO NHOPMaLIMOHHOTO B3aMMOencTens B cnyyae nx
HenpeacTaBneHus 3asaBuTenem (npeacrasuTenem 3asBuTEnd) MNyTeM HanpasreHus
YnpasneHuem XXKX CI'TCb cnegytoLmx 3anpocos:

1) B opraHbl oneky 1 nonevyuTenLCcTBa O NPeaoCTaBNeHUN:

- CBEAEHUIN U3 NpuKkasa (NOCTaHOBIIEHNS) 00 YCTaHOBNEHMN OMNeKM (MonevnTenLCTea)
(B cnyyae nopayv 3asBneHus npeactasmTenem 3assuTens, AEACTBYOLVMM Ha OCHOBaHUY
npukasa (noctaHoBrieHusl) o6 YCTaHOBMEHUM OneKku (MoneynuTenbCTBa), MPUHATOro
opraHaMu Oreku 1 rnoreyuTenbCcTBa B COOTBETCTBMAM C 3akoHoAaTenbLCcTBoM Poccuickont
Gepnepauun);

2) B PefepanbHyto HAMOroByto Criy>0y o npefocTaBNeHUn:

- CBE[IEHUI O rocyAapCTBEHHOIN perncTpauumy akToB 0 poxaeHuu (B criydae nogaqu
3anaBneHus npeacraeuTenem 3aasuTens, AeVCTBYIOLWUM Ha OCHOBaHMM CBMAETENbCTBA O
poxaeHun pebeHka, BblagaHHoro opraHamu (opraHusaumsamu) Poccuiickon ®eaepauuy,
OCYLLIECTBASIOLNMIY  TOCYOAPCTBEHHYIO  PErucTpauuio  akToB  rpaxAaHCKoro
COCTOSAHUA).

3) B YnpasneHue MuHucTepcTBa BHYTpeHHMX Aen Poccun no TromeHckoil obnactu o
npeaocTaBneHnn:

- CBEAEHMI O [EeNCcTBUTENbHOCTWU (HEAEWCTBUTENbHOCTU) MacnopTta rpaxaaHuHa
Poccuiickont depepaumn, yOOCTOBEPSIOLLEro NMYHOCTb 3assBuTens (NpeacraBuTens

3assuTtens).
2.7.2. JokymMmeHTbl, yKkasaHHble B nyHkte 2.7.1 PernameHrta, 3aaBuTernb

(npenctasuTent 3asiBUTENA) BrpaBe NpeacTaBUTb MO COOCTBEHHOW MHULMaTMBE npu
obpalleHnn 3a NpeaocTaBneHmeM MyHULMNabHOM YCryri.

2.7.3. CBefieHNs!, yKkasaHHble B MyHKTe 2.7.1 PernmameHTta TakKke MoryT ObiTb
sanpolleHbl M3  eauHoro  depepanbHoOro  MHMOPMALMOHHOTO  PerucTpa,
cofepxallero ceBefeHusi 0 HacereHuu Poccuiickoin ®enepauun, B MNopsake,
npegycMoTpeHHoM nocTaHoBneHvem [NpasuTtenbcTea Poccuiickoin defepauyum ot
09.10.2021 Ne 1723 «O6 yrtBepxaeHun [lpaBun npefocTaBreHNs CBEAEHUN,
cofepxalmxca B eAnHoMm  dhegepanbHOM  MHAOPMALIMOHHOM  PErncTpe,



coJepxallem cBegeHuss o HaceneHuu Poccuiicko ®epepauun, B TOM 4ucre
MepeyHst yKkasaHHbIX CBEAEHWA W CPOKOB WX MpefoCTaBMneHus, 1 nepeyHs
06e3nMYeHHbIX NepcoHanbHbIX AaHHbIX, codepXalumxca B eAnHoM deaepanbHOM
NHPOPMALIMOHHOM PerucTpe, cofepkallem cBefeHusa o HaceneHun Poccuiickoi
depepaunmn», B COCTaBe:

1) naeHTudmkaTopbl cBeAEHNI 00 ONeKyHe Unun o nonevnTene;

2) cBeAeHNs O rocy4apCTBEHHOWN perncrTpaunm poxaeHus;

3) uaeHTuduKkaTopbl CBEAEHUA O [OKYMEHTE, YAOCTOBEpsIoLWEeM JMYHOCTb
rpaxgaHvHa Poccuiickoit ®epepaunn Ha Tepputopun Poccuiickon ®esepaunn (B
TOM Yucrne B OTHOLUEHUN OOKYMEHTOB, YAOCTOBEPAKOLWMX JIMYHOCTb rpaxaaHuHa
Poccuiickon ®depepauun, NpU3HAHHLIX HEOEeNCTBUTESNbHBIMW Ha Tepputopun
Poccuitickon ®eaepaunn).

2.8. UcuepneiBalowmin nepeyeHs OCHOBaHWUW ANA OTKasa B NpueMe 3anpoca o
NpefoCTaBNEHMM MYHULMUNANBLHOW YCNYrM U [OKYMEHTOB, Heo6XoAUMbIX AJis
NpefoCTaBNEeHNs MYHALMNANbHOW YCNyrM, W  ucuyepnbiBaloWUWA  nepeyeHb
OCHOBaHWI AJIA NPUOCTAHOBIEHMS NPeAoCTaBNEeHUss MyHULMUNAnNLHOW ycnyru unu
ANA O0TKasa B NpefoCTaBfeHU MyHULMNanbLHOMW yCryru

2.8.1.0cHOBaHVAMM [ONS OTKasa B MpueMe [OKYMEHTOB, HeobXoAumbIxX Anst
NnpenocTaBneHnsa MyHULMNanbHoOW yYCnyru, ssBNATCS:

a) 3asiBNeHMe O MNpefoCcTaBMeHuu ycryr nodaHo B OpraH  MECTHOro
camMoynpasfeHusi, B NMOSTHOMOYMS KOTOPOro He BXOAUT NpeaocTaBeHne yenyru;

6) npeacTaBneHHble AOKYMEHTbl WM CBEAEHWUs yTpaTuniu Ccuny Ha MOMEHT
obpalleHnss 3a YCnyrom (BOKYMEHT, YAOCTOBEPSIOWMA  NINYHOCTb,  AOKYMEHT,
YOOCTOBEPSAIOLLM/A MONHOMOYUA MPEeACTaBUTENS 3asBUTENA, B Crydae obpalleHns 3a
NpeaoCTaBeHeM YCryry ykasaHHbIM JIMLIOM);

B) NpefocTaBneHHble  3asBuTeneMm  OOKYMEHTbl  cofepxaT  MOoAYUCTKM 1
NCnpaBreHust TeKCTa, He 3aBepeHHble B MOPsAKe, YCTaHOBIEHHOM 3aKOHOLATENbCTBOM
Poccuinckon ®epepauni;

r) NpeacTaBneHHble B 9MEKTPOHHOW (opMe LOKYMEHTbI COoAepXaT NoBpexneHus,
HanMuMe KOTOpbIX HE MO3BONsEeT B MOMHOM O6GbeMe Wcnonb3oBaTh WHGopMaLmio W
cBeleHMs, codepxallmecs B AOKYMEHTaxX Ans npefoCTaBieHns yCnyru;

) 3asiBNeHne, AOKYMEHTbI MPefCTaBrieHbl B SNIEKTPOHHOW popme C HapyLeHUeM
TpeGoBaHUi, YyCTAaHOBNEHHbIX MyHKTOM 2.6.4 PernameHTa;

) HEMonHoe  3anonHeHne obs3aTenbHblX noned B dopme 3asasneHus
(HelOCTOBEPHOE, HENpPaBuUIlbHOE),

) HempencTaBneHne unu npenocTaBlieHVe He B MOJTHOM obbeme [OKYMEHTOB,
KoTopble B COOTBETCTBMM C MNyHkToM 2.6 PernameHta 3asButernb (npeacTtaBuTerb
3aaBuTENs) OOMKEH NPEACTaBUTb CAMOCTOATENLHO;

3) BbISIBNIEHO HecobnogeHne YCrnoBuii NpuU3HaHns LEeNCTBUTENBHOCTU YCUIEHHOM
KBanNUMUUMPOBAHHON 3NIEKTPOHHOW NOANUCH, YCTaHOBIEHHbIX ctaTtben 11 ®egepanbHOro
3akoHa oT 06.04.2011 Ne 63-®3 «O6 anekTpoHHON noanucu» (panee - YCrosus
[ENCTBUTENbHOCTM  ANIEKTPOHHOM  noanucu), B OOKyMeHTaX, MpeACTaBlIeHHbIX B
3MEKTPOHHOW hopme.

2.8.2. OcHOBaHUsA Aris 0TKa3a B NPeAOoCTaBIeHUN MyHULMMNANbHOW YCryru:

a) HecooTBeTCcTBME 3asBuTEns TpeboBaHUAM, YCTaHOBMEHHbLIM NOAPA3AE/IOM 1.2
PernaMeHTa Nnbo HECOOTBETCTBME MOMHOCTLIO UM YacTUYHO CBeAEHWI (hamunusi, nms,
OTYECTBO, [aTa POoXKAEHWs, MECTO XUTENbCTBa 3asiBUTENSA, UHbIE NacnopTHbIE AaHHbIE),
yKkasaHHbIX 3asBATENEM B 3asBlEHUN O NPefoCTaBNeHUN MYHULMNAnbHOW yernyr v (Uim)
B NpefoCTaBneHHbIX ¢ 3asiBNeHnem AOKYMEHTaX, aHanornyHbiM CBEAEHNAM, NMEIOLLMMCS
B YYETHOM [ene rpaxaaHiHa, COCTOALLEro Ha yyeTe B Ka4eCTBe HYX/AAlOLLMXCA B XNTbIX
MoMeLLEHMSIX (B TOM UMCrie CBEAEHUI O YNEHaX ero Cembii);



6) OOKyMeHTbl (CBeAeHWs), NpedyCMOTPEHHbIE MNOANYHKTOM «6» nyHkta 2.6.1,
nyHktom 2.7.1 PernameHTta, npefocTaBfeHHble MNpeacTaBuTenem 3aasuTtenem wunu
3arpoLUEHHble B paMKax MeXBeAOMCTBEHHOro MHOPMALIMOHHOTO B3aVMOAENCTBUSA, He
noaTBEPXAAOT MOJSIHOMOYMS npeacTaBuUTENS 3aasutens. Henpencrasnexue
(HecBoeBpeMEHHOEe npencTaBrneHune) opraHom nnu opraHusauuei no
MEXBELOMCTBEHHOMY 3anpocy [OKYMEHTOB U UHMOPMAaLMM, yKa3aHHbIX B MyHkTe 2.7.1
PernameHTa, B ALMUHUCTPaUMUIO HE MOXET SABMATbCA OCHOBaHMEM [Ans OTkasa B
npenocTaBneHny 3asBUTento MyHULUNanbHOW yCryru.

2.8.3. OcHOBaHWA 4ns NPUOCTAHOBNEHUS NPEA0CTABNEHNA MyHULMMANBHOW YCIyTy

OTCYTCTBYIOT.

2.9. Cnoco6bl, pa3Mep U OCHOBaHWUS B3UMaHUA rocyAapCTBEHHOWN MOLWIUHbI
MM MHOWN NNaThbl, B3AMMaeMoM 3a NpeaocTaBrieHMe MyHULMNanbLHOMW YCnyru

MpepocTaBneHne MyHULMNANbHON YyCryrn ocyllecTenserca OecnnatHo - 06es
B3VIMaHMsl rocy4apCTBEHHOW NOLUMMHBI MK MHOW MNaThbl.

2.10. TlepeyeHb ycnyr, KOTopblie SABMSAKTCA  HEOOXOAUMLIMM M
06s3aTeNnbHbIMM  ANSA NpenocTaBeHUss MYHULMMANbHOW YCnyru, U cnocobbl,
pasMep M OCHOBaHUA B3UMaHWA MnaTel 3a MnpeAoCTaBfieHUWe YcCnyr, KoTopble
ABNAIOTCA  Heob6XooMMbIMM UM obfA3aTtenbHbIMM  ANA  NpenocTaBrieHUsA
MYHMLIMNANbLHOW YCIyru

Yenyrn,  KoTopble — SIBNAOTCA  HeobxoauMbiMu U obdAsaTenbHbIMU - [N
npenocTaBneHns MyHULUUNanbHOM YCiyr, OTCYTCTBYHOT.

B cBA3W C OTCYTCTBMEM YCMyr, KOTOpble SBNSAIOTCA HeobXxoaumbIMK 1
obszaTtenbHbIMM ANS NPEeAOCTaBMEHNA MyHMLMNANbLHOW ycnyri, B3VMaHwe nnatbl 3a
npeAocTaBneHne Takux ycrnyr He npeaycmMoTpeHo.

2.11. MakcumanbHbIA CPOK OXMOAHUA B oyepeau npu nopaye 3asBreHUs o
npeAocTaBlIeHUM MYHMUMNANbHOW ycnyru, ycnyrm, npenocTaBrnsieMon
opraHusauuei, yyacTByloWed B NpefoCcTaBNeHUM MYHULIMNANBLHON YCRyru, u npu
nony4yeHuu pesynbTaTa NpeaocTaBNeHUsa TakKUuX ycnyr

Bpemsi oxxuaaHusa B ouepean npu nogade 3asBreHns U JOKYMEHTOB, HEOOXOAUMbIX
ANA NPefoCTaBMNeHuss MyHUUMNanbHOM YyCnyrn, a Takke Mpu MonyvYeHun pesynbrarta
MYHULMMNANbHOM YCNYrn He AOMKHO NpeBbiwath 15 MUHYT.

2.12. Cpok perucTpaumu 3asiBNeHuss O npefocTaBrIeHUM MyHULMNanbHOMW
ycnyrm UM ycnyru, npenocraBnsieMOM  opraHusauuen, y4yacTByluweuh B
npeAocTaBfIeHUU MYHULIMNANIBHOWU yCNyru

Pernctpauusa 3asBneHus npy nudHom obpaiieHmmn B MOLL He gomkHa npesblllaTh
15 MUHYT.

Mpu noctynneHmn 3aaBneHus B ApgmuHuctpauuio n3 MOLL, nocpeacTsom
MOYTOBOrO OTMPAaBNEHUs, B 3MEKTPOHHON copme B paboume gHM B npegenax rpaduka
paboTbl AOMUHUCTpaUMM peructpaums 3asBreHus OcCyLUeCcTBNAeTcd B [eHb €ro
MOCTYMMNEHNUs,, B BbIXOAHbIE MNU MpasfHUYHble OHW, a Tawke BHe rpaduka paboTbl
AOMUHUCTpaUUK - B NepBbi paboyunii AeHb, Criefyowmin 3a AHEM ero nocTynneHuns.

213. TpeboBaHMA K NOMeWEHUAM, B KOTOPbIX MNpeaocTaBnArTCA
MyHUUMNAanbHasA ycnyra, ycnyra, npegocrtaBnsieMas opraHusaumen, y4acTByolen B
npeAocTaBNeHUM MYHULMNANbLHOW YCNyru, K MeCcTy OXuAaHusa U npuema
3asiBUTeNnen, pasMeleHnrw U ocopMIieHU0 BU3yarbHOW, TEKCTOBOM WU
MyNnbTUMeAMWUHON MHcOpMaLMUU O NMopsAaKe NpeaocTaBlIEeHMS Takux ycrnyr, B TOM
yucrne K oGecrneyeHU0 AOCTYMHOCTU AnNs WHBAaNUAOB YKa3aHHbIX OOLEKTOB B
COOTBETCTBUM C 3aKoHopaTenbcTBoM Poccuiickon ®Pepepaumm 0 couuanbHOM
3aluTe UHBANUAOB



TpeboBaHus k nomelyeHmam MOLL, B koTopbIX NpefocTaBnAsieTcs MyHULMnanbHas
ycnyra, 3anam oXuaaHusd, Mectam And 3arofiIHEHWUs 3asaBreHuid, WH(OpMaUMOHHbIM
cTeHgam c obpasuamu KX 3arnofIHEHMS U MNepevYHEM [OOKYMEHTOB, HEOOXOAMMbIX OIS
NPefoCTaBneHns MyHUUMNaneHOW ycnyru, ycTaHoBneHbl [lpaBunamu opraHusauum
AEATENbHOCTU MHOrOYHKLUMOHArbHbIX LEHTPOB MPEAOCTaBMNEHNs] rOCYAapCTBEHHbIX U
MyHUALUMNANbHbIX ycnyr, yTBepxaeHHbiMu [loctaHoBneHuem [lpaButenbctBa PO oT
22.12.2012 Ne 1376.

2.14. lNoka3aTenu AOCTYNMHOCTU U KayeCcTBa MyHULUNaNIbHOW yCIyru

2.14.1. lNokasaTenamu JOCTYNHOCTU MYHULMNATLHON YCNYrn SABMSIOTCS:

- Hanu4yMe noJsiHOoW, OOCTOBEPHONW M [OCTYynHOW Ans 3assuTensa (npencraButens
3aaBnuTens) wWHdopmauMm O npeaocTaBneHun MyHUUMnanbHOW ycnyru, cnocobax,
nopsigke 1 ycrioBusiX ee nosiydyeHusl, B TOM Yucre ¢ UCrnonib3oBaHueM UHGOOpPMaLMOHHO-
TEeNeKoOMMYHUKaLMOHHbIX TEXHOMOTUIA;

- Hanvyue nomeLleHnii, obopyaoBaHNA U OCHALLEHUs, oTBeYarLlmx TpeboBaHnsam
PernameHra;

- cobnogeHue pexuma pabotbl AgmuHucTpauuu, MOL npu npegocrasneHuy
MYHULMNANbLHOW ycnyru;

- BO3MOXHOCTb MosflydeHus nHopmanmm o xoge npefocTaBfieHns MyHULMNanbHON
ycnyrn, B TOM 4uUCre C UCNONb30BaHUEM MHMOPMALIMOHHO-KOMMYHMKALNOHHbIX
TEXHOJIOTUIA;

- BO3MOXHOCTb  nonydyeHus  3assutenem  (npegcrasutenem  3asBUTENSA)
MyHuLMnansHoun ycnyru B MOL| B nonHom obbeme.

2.14 2. lNokazarensamMmu kayectsa MyHULMNANbHOW YCNyru ABMSOTCA:

- cCODnKaeHNne CPOKOB U MOCNeaoBaTeNbHOCTM aAMUHUCTPATUBHBLIX Mpoueayp,
YCTaHOBIIEHHbIX PernameHTowm;

- oTcyTcTBME ODOCHOBaHHbIX >Xanob Ha pgencteusa (besgencteme) M pelLleHus
coTpyAHuKoB AaMUHUcTpaumm n MOL|, yyacTByoLlmx B NpefocTaBlieHnn MyHULUNansHom
ycnyru;

- KONMUYecTBO B3aumogencTeuii 3assButens (npegcrasutensa 3aseuTtens)
coTpyaHukamu AgmuHuctpauum n MOL npu npegocTtaBneHnm MyHULUNANLHOW yCriyrn v
UX NPOAOIBPKUTENBHOCTb.

2.15. UHble TpeboBaHMA, B TOM 4YuUclne yyuTbiBawllue criyyam U nopsigok
npenocTaBfieHUss MyHULMNANbLHOW ycrnyru B ynpexpgatuem (MpoakTUBHOM)
pexume, 0cobeHHOoCTH npegocTaBrieHUst MYHULUNaNbHOM ycnyru B
MHOropyHKUMOHaNbHbIX  LUEeHTpax npeAoCTaBNeHUss  rocyaapCTBEeHHbIX WU
MYHULUNANLHLIX YCIyr, 0COBEeHHOCTU NpeAoCcTaBNeHUs MyHULIUNanbLHOU ycnyru no
JKCTeppuTOpMuanbHOMy npuHuuny (B criyyae, ecnv MyHuuunanbHaa ycnyra
npenocTtaBnseTcs MO 3KCTeppUTOpUaribHOMY  MNpPUHLUMNY) U OCOGEHHOCTH
npegocTaBfieHUss MyHULIMNANBLHOW YCNYTu B 351IeKTPOHHOWU dpopme

2.15.1. Mpu npefocTaBneHU MyHULMUNANBHOW YCMyrn B SMEKTPOHHOW dopme
3asButens (Npeacrasutens 3asiBUTENS) BNpase:

a) Nony4uTb MHOPMAaLIMIO O NOPAAKE U CPpoKax NpeAocTaBneHns MyHULMNanbHoN
ycnyru, pasmelleHHol Ha EgnHom nopTtane wnu Ha PervioHansHoM noprane;

6) oCyLlecTBUTb NpeABapuUTENbHYI0 3anucb Ha nu4YHbIA npvem B MOLl yepes
oduumanbHblii cant MOL| B MHpOpMaLMOHHO-TENEKOMMYHMKALMOHHON ceTn HTepHeT
(www.mfcto.ru), B TOM Yncne ¢ Ucrnosrb3oBaHMeM MODUITbHOro NPUMOXEHUS;

B) noAatb 3asBrieHve B (opMe 3MIEKTPOHHOIO [AOKYMEHTa C UCMNoJib30BaHMEM
«JlnyHoro kKabuHeta» EpmHoro noptana, PernoHanbHoro noprtana noCcpPeacTBOM
3arnonHeHNs aNeKTPOHHON hopMbl 3asBIEHNS,

) MONY4YUTb CBEAEHUS O XOAE BbINOJHEHUS 3asiBIEHNS, NOAAHHOTO B 3NTEKTPOHHOI
¢opme;

[) NoNyYnTh pesynbTaT MpeaoCTaBlieHUs MyHULMNanbHOW ycnyrm B dopme
3NEKTPOHHOIrO AOKYMEHTA;

e) nogaTtb >anoby Ha pelleHue u deincteue (besnencTsne) AOMKHOCTHOro nuua



NGB0 MYHULMNANBLHOTO Cryallero AfMUHUCTPaLMN NOCPEACTBOM OduLManbHOro caTa
https://omutinka.admtyumen.ru B NOPAAKE pocyaebHoro (BHecyaebHOro) obxanoBaHus

peLLeHuin u AeicTBUi (6e3aeincTems) opraHa (opraHusaumm), AOMKHOCTHOrO NuLa opraHa

(opraHusauum) nMbo MyHULMNANbLHOrO ClyXallero.

2 15.2. 3asBUTENIO HE3aBMCUMO OT crocoba nogayy 3asiBMeHNs B NUYHbIA KabuHeT
Ha EguHom nopTane HanpasnslTcs CBEAEHUs O Xofe npefocTaBneHns MYHULMNANbLHOM
yCIyrv, a TaKKke pesynbTaTbl NPeAoCTaBIeHUs MyHULMNanbHON yCnyr B COOTBETCTBUM C
noctaHosneHuem Mpasutensctsa Poccuiickoit ®epepaumn ot 01.03.2022 Ne 277 «O
HanpaeneHuy B MNUYHbIA KabuHeT 3aaBuTens B benepanbHO  rocyAapCTBEHHON
NHOPMAaLMOHHON crucTeMe «EanHbIA nopTan rocyAapCTBeHHbIX 1 MyHULMNANbHBIX yCIyr
(pyHKUWMIA)» cBEAEHUIT O XOfe BbINOMTHEHNS 3anpoca O NPeAoCTaBneHNn rocyapCTBEHHOW
WAV MyHULMNANbHON yCNyriA, 3asBMNEHNs O NpeaoCcTaBneHnn yenyrim, yKasaHHOI B Yactu 3
cTaTbn 1 ®epepanbHoro 3akoHa «O6 opraHusaLny NPeAoCTaBNeHNs rocyAapCTBEHHbBIX 1
MYHULIMMAnbHbIX YCIyr», @ Takke pe3y/bTaToB NpefoCTaBneHns rocyapCTBEHHON WUNH
MYHWLMNAmbHOW yCryr, pesynbTaToB MPefoCTaBREHUs YCIyru, ykasaHHOW B 4acTu 3
ctatbn 1 GepepansHoro 3akoHa «O6 opraHmsaumy NpeaoCTaBneHns rocyAapCTBEHHbLIX 1
MYHULMNANbHbIX YCIyr».

2.15.3. IHbIX TpeGoBaHwii, B TOM 4uCne y4yuTbiBaOWmnx Ccrnydanm n nopAanokK
NMpeaocTaBfeHna  MyHULMMNanbHOW ycnyrm B ynpexjatolem (NpoaKkTNBHOM)
pexume, OCOBEHHOCTVM NpPEeAoCTaBMeHNs MyHULMNANbHOW  ycnyrn B MoLl, He
nNpeayCMOTPEHO.

lll. CocTaB, nocnefoBaTenbHOCTb U CPOKU BbINOSTHEHUA aAMUHUCTPATUBHBIX
npoueayp, TpeGoBaHuMs K NOPSAKY UX BbIMONTHEHMS, B TOM Yucne ocobeHHOCTH
BbLINOMHEHUSI aAMUHUCTPATUBHbLIX MpoLieayp B 3NIEKTPOHHOMW hopMe, a TaKxke

0COBEHHOCTM BbINMOMHEHNS agMUHUCTPaTUBHBLIX Npoueayp B MOL|

3.1. MNepeyeHb U 0COBEHHOCTU UCNONHEHUA aAMUHUCTPATUBHLIX Npoueayp

3.1.1. MNpegocTasneHne MyHULMNAnNbHOR ycnyrn BkniovaeT B cebs crepytolune
agMVHUCTPaTUBHbIE NpoLeaypbl:

a) npueM U peructpaums 3asBneHus U [JOKYMEHTOB, HeobxoAuMbIX Ans
NnpegocTaBneHus MyHULMNanbLHoW ycnyru,

6) paccMoTpeHre 3asiBNEHNSA 1 AOKYMEHTOB, HEODOXOAUMbIX ANSi MpeAoCcTaBeHNs
MYHULMMAanbHOW  ycryr, HanpasfeHve (Bblgadya) pesynbTata npeAocTaBneHus
MYHULMNAIbHON YCIyTu;

B) UCMpaBneHue [OMyLEeHHbIX OMne4yartok M owvbOoK B BblAAHHbBIX B pesyfbraTte
npeaocTaBNeHNss MyHULMnansHoM YCnyrn JOKyMeHTax.

[octyn 3assuTeneil (npeactasuteneii 3asBnTens) K CBEAEHNAM 0 MyHULNanbHOM
ycryre,  BO3MOXHOCTb TMONy4YeHUs CBeAEHWA O XOAe paccMoTpeHus 3asiBreHns,
B3a/MOJENCTBME  opraHa,  NpefoCTaBrdloWero  MyHWUMNanbHyto  ycnyry, G
opraHusauvsiMM,  y4acTBYOLWMMKW B MPEAOCTABMNEHWM  MYHULMNANbHOW  ycnyru,
obecneumBatoTcs nocpeacTsom EamHoro noprana.

[MonyyeHue 3aasurtenem (npepcrasutenem 3asButens) pesynbTaTa
npefocTaBneHns MyHuuunansHoi ycnyrn (no Belbopy 3assutens (NMpeactaBnTens
3asBuTENs), WHble AENACTBUS, HEOobXOoAUMble [NnS MPefoCcTaBleHUs MyHWLMNanbHO
yCryrn B 3MEKTPOHHON dopme, obecneumBatoTcsi nocpedctsom EauHoro noprana
PervnoHanbHoro noprana.

3.1.2. OcoBeHHOCTW BbINOMHEHMS OTAENbHBIX agMUHUCTPATMBHBIX Npoueadyp B
MoLL:

3.1.2.1. MMpu npenocTaBneHun MyHuuunanbHon ycnyru B MOLL 3assutens
(npencTtaBuTens 3asgBuUTEnNs) BripaBe:

a) nonyyaTtb UHGOPMaLMIO O NOPSAKE NPeAOCTaBEeHNUs MyHULMNANbHOW yonyrv B
M®Ll, o xoae paccmoTpeHus 3asiBneHus (B Yactu npoueayp, BbinosnHsembix B MOLL, a
TaKke npoueayp, BbINOSHSEMbIX AOMUHUCTPaLUER, MHMOPMALMs O XOA4Ee BbINONMHEHNS



koTopbix nepepaetcss B M®LI), no mHbIM BOnpocam, CBA3aHHbIM C MpeAoCTaBNeHneM
MYHULMNAnbHON YCryru, a Takke WMEEeT NpaBO Ha KOHCYNbTUpOBaHUE O MNopAfke
npenocTasneHnst MyHuumnansHor ycnyrn 8 MOLL;

6) ocyllecTBUTb MNpeABapuTenibHyl 3anucb Ha npreMm B MoL, ona nopayu
[IOKYMEHTOB 1 AMsi MOJyYeHust pesynbTaTta MyHAUMnanbHoii ycnyr, B TOM Hicre B cry4ae
nogaun 3asiBNeHus B aNeKTPOHHOM BuAe U ecnu 3assuTens (npeacTasuTens 3agBuTens)
BblOpan crnocob nonyyeHus pesynbrata MyHuLmMnansHoW ycnyrm B MOLL. 3anuck Ha
npuem B M®L| ocyujectensieTcss Yepes oduumMarnbHbIi cait MoLl B nHdopmalnoHHO-
TenekoMMyHUKaLMOHHOM ceTn «HTepHeT» (www.mfcto.ru).

3.1.2.2. AOMYHUCTpaTUBHbIE Mpoueaypbl, NPeAyCMOTPEHHbIE MOAMYHKTOM 3.1.2.1
PernameHTa, BbINOMHAIOTCA B cooTBeTCTBMM C [lpaBunamu opraHusauun AeATeNbHOCTH
MHOrOMYHKLMOHAMNbHbIX LIEHTPOB NPEefoCTaBneHnst rocyAapCTBEHHbIX 1 MyHULMMNANbHbIX
yCIyr, YTBEPXAEHHbIMU nocTaHoBrieHnem [lpaBuTenscrsa Poccuiickonn depepauumn oOT
22.12.2012 Ne 1376, Crtangaptamu OBCIYyXUBaHWSA 3asBuTENen B focynapCTBEHHOM
aBTOHOMHOM  yupexaeHuy TromeHckoh obnactu «MHOroyHKLMOHArMbHLI -~ LEHTP
npeaocTaBrieHNs1 rocy4apCTBEHHbIX M MyHULMNAmNbHbIX yCryr B TioMeHcKoln obnacTu»,
YTBEPXAEHHbIMU MOCTaHOBMIEHVEM MpaButenbcTea THOMEHCKON obnactu ot 08.12.2017
Ne 610-n.

3.1.3. OcoBEHHOCT MpPEeaoCTaBfeHNs MyHULMNanbHON ycryri B 9NEKTPOHHOM
dopwme:

3.1.3.1. dopmynpoBaHne 3asiBNeHns OCYLLECTBIISETCA MOCPEACTBOM 3aNONTHEHNA
SNEKTPOHHON opMbl 3asBreHus Ha EpmHom noptane, PervonanbHOM nopTane bes
HeoBXOAMMOCTY AONOMNHUTENLHO nogayn 3asiBneHns B Kakon-nbo How dhopwme.

3.1.3.2. dopmaTtHo-norn4yeckas nposepka cchopmmpoBaHHOro 3asaBneHus
OCyLLeCTBNAETCA Nocre 3anosiHeHna 3assutenem (MpeacTaBuTesiem 3aaBuTens) Kakgoro
13 noreii aneKTpoHHo dopmbl 3asiBnenus. Npwn BbiABINEHNN HEKOPPEKTHO 3aMOTHEHHOTO
Monsi SneKTPOHHON dopMbl 3asiBneHns 3assuTtenb (NpeacTasuTenem 3asBuTens)
yBE[OMIAETCS O XapaKTepe BbIABNEHHOW OLWMOKM W nopsake ee  yCcTpaHeHns
nocpeAcTBOM MHGOPMALMOHHOrO COOBLLEHNSI HENOCPeACTBEHHO B 9NEKTPOHHOW dhopme
3asBNeHuns.

3.1.3.3.Mpun  dopmupoBaHun  3assrieHuss  3asBUTENIO (npeacrasuTenem
3aasutens) obecneynsaeTcs:

a) BO3MOXXHOCTb KOMMPOBAHUSA 1 COXpaHeHWs 3asBneHus u UHbIX HeobXxoANMbIX
[19 pefoCcTaBneHns yCnyrn JOKyMEHTOB;

6) BOBMOXHOCTb Nevat Ha OymaXHoOM HocuTene Konuu 3NEKTPOHHOW hopMbI
3asaBneHus;

B) COXpaHeHMe paHee BBEAEHHbIX B 3NEKTPOHHYIO popmy 3aaBneHust 3HavyeHun B
060l MOMEHT MO XenaHuio Nosib3oBaTeNs, B TOM YUCME NPU BO3HUKHOBEHMM OLLINOOK
BBOZa ¥ BO3BpaTe /1S MOBTOPHOro BBOAA 3HAYEHW B SNIEKTPOHHYIO dopmy 3asBneHus;

r) 3anonHeHve moreil ANEeKTPOHHOW  opMbl 3agBneHuss O Hadyana BBoAA
cBegeHui 3asiBUTenem (npeacTtaButeriem 3asButerns) C UCMONb3OBaHUEM cBedeHun,
pasmelleHHbix B ECUA, u cBefeHuii, onybnukoBaHHbIX Ha EAuHOM nopTarne,
PervonarnbHOM nopTarne, B 4acTu, kacalolLeiics CBEAEeHUN, OTCYTCTBYIOLLMX B ECUA,

[1) BOBMOXXHOCTb BEPHYTLCA Ha NI000M 13 3TanoB 3anonHeHns 3MEKTPOHHOW hOpMbl
3asaBneHust 6e3 notepy paHee BBEAEHHOR MHgopmauun,

) BO3MOXHOCTb ~ AocTyna  3assutens  (NpeAcTaBuTeNem 3asBuTensa) K
3asBreHnsIM, NodaHHbIM WM paHee B TeYeHue He MeHee OAHOro rofa, a TakkKe K
YACTMYHO CPOPMUPOBAHHBLIM 3asIBIIEHVSIM B TeUEHMe He MeHee 3 MecsLeB.

3.1.3.4. ChopMupoBaHHOe U noanucaHHoe 3asiBneHne U WHbie  JOKyMEHTBI,
Heobxooumble ANS NpPefoCTaBleHus YCiyru, HanpaenslTcs B AOMUHUCTpaLMIO B
areKTPOHHOIA hopMe nocpeacTBoM EauHoro nopTana, PervioHansHoro noprana.

3.1.3.5. 3asiBNeHne CTAHOBWUTCS AOCTYMHLIM Afsi COTPYAHWKA YNpaBrieHns HKKX
CITCB , OTBETCTBEHHOrO 3a Mpuvem W perncTpalunio 3asBlI€HUA, B rocyLapCTBEHHO
MHpOpPMaLMOHHOW CcUcTeEME, MCMNonb3yemoi AIMUHUCTPaUMeEn ANnsa npefocTaBeHns
ycnyru .



CotpyaHuk YnpasneHus XXKX CI'TChB:

- paccmartpuBaeT nocTynuelLme 3asBrneHns U LOKYMEHTHI;

- MPOU3BOAMUT AENCTBMSA B COOTBETCTBMM C NyHKTOM 3.2.3 PernameHTa.

3.1.3.6. Baasutento (npeacrasutento 3asBuTend) B KayecTBe pesynbTaTa
npeAocTaBneHns ycnyrm obecneynsaeTcsi BO3MOXHOCTb MOMyYeHUs [OKYMEHTA:

-B hopme 3NEKTPOHHOro [OKyMEHTa, MOANMCaHHOro YCUIEHHO
KBanMULMPOBaHHOW  Moanucbld  [naBbl  OKpyra, HanpasrieHHoro  3asBUTENIO
(npenctaButento 3asBUTENs) B NMUYHbIA KabuHeT Ha EguHom noptane, PervoHanbHom
noprane;

- B popme ByMalKHOro AOKyMeHTa, NOATBEPXKAAIOLLEro CoOAepXKaHne 3reKTPOHHOro
AOKYMEHTa, KoTopbli 3asBuTenb (npeactaButens 3asiBUTENS) MonydaeT npu NUYHOM
obpatyeHumn B MOL.

3.1.3.7. lNony4yeHne wuHdopmMaLuMm O XOAEe pPaCCMOTPEHUS 3aaBMEHMA W O
pesynbTaTe nNpefocTaBneHnss MyHULUNANbHON YCNyru Npou3BoAMTCSA B NIMYHOM KabuHeTe
Ha EaguvHom noptane, PernmoHanbHOM nopTtane npu ycrnoBuu aBTopu3aumu. 3asBuTerb
(npeacTaBuTeNb 3asBUTENS) UMEET BO3MOXHOCTbL MpPOCMaTpuBaTth cTaTyc 3asBrieHus, a
Takke MHGoOpMaun O AanbHEermMx AeAcTBUMAX B NUYHOM KabuHeTe no cobCTBEHHON
nHUUMaTumee, B noboe Bpems.

3.1.3.8. lpn npepoctaBneHUn MyHULUNANbLHOW YCNYrn B 3MEKTPOHHOM dhopme
3aasutento (NnpegcraBuTento 3asBUTens) HanpaenseTcs:

a) yBeJOMIIEHME O MpMeme 1 perncTpaumm 3asBrneHuns n JOKYMEHTOB, cofepKallee
cBedeHuss o pakte npuema 3asdBneHWs M OOKYMEHTOB, M Hadane npoleaypsi
NpefoCTaBMNeHNs MyHUUMNANbHOW ycnyri, a TakKe CBEeAEeHUss O [aTe U BpeMeHu
OKOHYaHWsI MpefocTaBneHUs MyHULMNanbHOW ycryrm nnbo MOTMBMPOBAHHLIA OTKa3 B
npmeme LOKYMEHTOB, HEODXOANMbIX ANS NPeAOCTaBNEHNSt MyHULIMNANLHOW YCIyTu;

6) yBegomneHne o pesynbTaTtax pacCMOTPEHUS [OKYMEHTOB, HeobXxoauMbIX [nis
npeaocTaBfeHnss  MyHULUUNanbHOM  yCrnyru, coAepkaljee CBEAEHUMS O MNPUHATUM
MONOXXUTENbHOIO peLUeHUs O NPeAoCTaBlNeHMN MYHUUMUNASIBHON YCIyrM 1 BO3MOXKHOCTU
Mnony4nTb pesynbTaT npefocTaBneHns ycnyru numbo MOTUBMPOBAHHBLIA OTKas B
npefoCTaBAEHUN MyHMLUNANbHOWR YCIyri.

3.2. Npuem un peructpauusa 3asiBieHU U LOKYMEHTOB, HEOGXOAMMBIX Ans
npeanocTaBfieHUA MYHULMNANIBHOW YCIyrn

3.2.1. OcHoBaHMeM Ansg Hayana agMUHUCTPATMBHOW Npoueaypb! ABMAETCS NuyHoe
obpauleHne 3assutens (npeactasutens 3assutens) B MOLl ¢ 3assneHvem wu
MPUINOXEHHBIMW K HEMY AOKYMEHTaMu, YCTaHOBMEHHbIMU noapasgenom 2.6 PernameHTa
(hanee — OOKYMEHTbI), Wny noctynnexnve 3asBneHnss U AOKYMEHTOB B AAMUHUCTPALMIO
B 9JIEKTPOHHOM BUAe, NOCPeACTBOM MOYTOBOrO OTNpaBreHus.

3.2.2. B xoge nuyHoro npuema 3assuTens (NpeacrtaButens 3aaBuTens) COTpYAHMK
MoLl:

a) ycTaHaBnuBaeT INWMYHOCTb obpaTtuBllerocsa 3asiBuTens (npeacrasuTens
3assutens) crnocobamu, npefycMoTpeHHbiMU PepepanbHbiM 3akoHom oT 27.07.2010
Ne 210-03 «O6 opraHusaumMu NpPeAoCTaBreHUs FOCYAAPCTBEHHbLIX W MyHULMUNAanbHbIX
ycnyr (B cnyyae obpalleHusi npefcTaButens 3asBuTens ycTaHaBnMBaET HaMUYMe y Hero
MOSTHOMOYMA  MyTeM  MPOBEPKM  [OKYMEHTa, MNOATBEPXOALEro  MOSIHOMOYUS
npencrasutens);

6) nHbopmupyeT 3asButensa (npepcraBuTtens 3asBUTENS) O MOPAAKE M CPOKax
npefocTaBneHnsa MyHULMNAanbHOR YCyru;

B) obecneynBaeT 3anonHeHne 3asiBReHusi, Nocrne 3Toro npeanaraeT 3asBUTeso
(npeactasutento 3asiBuTenst) y6eouTbcs B NPaBUNBHOCTU BHECEHHbIX B 3asBneHuve
AaHHbIX 1 noAanucaTh 3asBreHne nnm obecneynBaeT npuemM Takoro 3asiBNeHnsa B cnyyae,
ecny 3asBuTenb (NpeactaBuTeNb 3asBUTENS) CaMOCTOSITENbHO odopMun 3asBreHue.
[lpoBepseT Hanuyne [OOKYMEHTOB, KOTopble B cuny noapasgena 2.6 PernameHTta
3aasutens (Npeactasutens 3asBuTens) A4OMKEH NPefoCTaBUTbh CAMOCTOATENBHO;

r) obecrneynBaeT M3roTOBNEHWE KOMWIA C  MNpeacTaBreHHbIX  3aABuTEenem



(npeactasutenem 3asBATENSA) MOLMVHHUKOB OOKYMEHTOB, MPEnyCMOTPEHHbIX MyHKTamu
2-3.1 vacTu 6 ctaTbum 7 OepepanbHoro 3akoHa ot 27.07.2010 Ne 210-¢3 «O6
opraHu3auuy nNpefocTaBneHuss rocyAapCTBEHHbIX U MyHULMMAanbHbIX YCryr». BeinonHsaer
Ha TakuX KOMUsX Hagnuck o6 Mx COOTBETCTBUM OpUrnHanam, 3aBepsieT CBOen NoAnuchbio ¢
yKaszaHnem hamMmunum u MHMLMAaNoB, JOIPKHOCTY U AaTbl 3aBEPEHMS,;

B) (DOPMUPYET 3NEKTPOHHbIE 00pa3bl 3adBNeHNA U JOKYyMEHTOB,;

r) peructpupyet 3asiBrieHve 1 Bo3BpallaeT 3asBrieHne U OOKYMEHTbl 3asBUTENHO
(npenctaBuTento 3asBuTens);

n) obecneunBaeT  perucrtpauuio  3asBfieHMAs B CUCTEME - 3MEKTPQHHOro
JOKyMeHTooGopoTa, a Takke Bblgady 3asButenio (npeactaBuTento 3asBuUTENS) Mo4
FIMYHYIO NOAMNUCH Pacnucky o npueme 3asBreHus.

3.2.3.Mpn nocTtynneHun B AgMUHUCTpauuio 3asiBieHUA U [OOKYMEHTOB B
3MNEeKTPOHHON dhopme, MoCpPeacTBOM Mo4ToBOro otnpasneHus unu 3 MOLL, cotpyaHuk
Ynpasnenus XKX CI'TCBE B cpok, ycTaHoBneHHbIli noapasgenom 2.13 PernamenTa Ans
perucTpaummn 3assrieHus, NposepsaeT Hanuyre (oTCyTCTBME) YKasdaHHbIX B noapaszerne 2.8
PernameHTa OCHOBaHuWI ANs OTkasa B VX NpueMe.

Mpu OTCYTCTBUM yKas3aHHbIX B nogpasaene 2.8 PernameHTa ocHoBaHWiA 451 OTKasa
B rpuveme [OKYMEHTOB, HeobXoAuMbIX Ans NpefoCTaBfieHWs MyHULUMMAnbHOW YCryru,
coTpyaHuk Ynpasnenus KX CITCB B cpok, ycTaHOBMEHHbI nogpasaenom 2.13
PernameHta, obecneuyuBaeTr  perucrpauuio 3afBfieHUA B CUCTEME SJIEKTPOHHOTO
JokymeHToobopoTa. -

Mpu Hanuuum ykasaHHbIX B nogpasaerne 2.8 PernameHTa oCHOBaHWUM Afs oTkasa B
npuemMe [OKYMEHTOB, HeoOXOAuMbIX AN MNpeAoCcTaBreHns MyHULMNanbHOW ycnyru,
coTpyaHuk Ynpasnenus XXKX CITCB B Cpok, ycTaHOBMEHHbI nogpasgenom 2.13
PernameHnta afis peructpaumn 3asiBneHus, rotoBUT yeBedomsieHne o6 oTkase B nprieve
[IOKYMEHTOB, HeoBX04UMbIX AN NPeAoCcTaBneHnsa MyHULUNAbHOW yCryru, ¢ yKasaHuem
OCHOBaHUii Takoro oTkasa W HanpasnseT ero 3asiButento (NpeacTaBuTento 3asBuUTess)
cnocobom, BbiOpaHHbIM B 3asfBneHUM ANA MNOJlyvYeHus pesynbrata npefocTaBneHuns
MyHULMNAnbHOW yCryr, C YyyeToM nornoxeHnid [locTaHoenexus [lpaBuTenbcrsa
Poccuiickoit  ®epepaumm  oT  25.08.2012 Ne 852 «O6 yteepxaeHun [lpasun
NCMOJIb30BAHNS YCUMNEHHO KBanMMLMPOBaHHO 3NEKTPOHHO nognucy npy obpalleHny
3a MoJslyYeHNEeM rocyAapCTBEHHbIX Y MyHULMMNANbHbIX YCIyr 1 O BHECEHUN U3MEHEHUA B
MNpasuna paspaboTku 1 yTBEPXKAESHNS aMUHNCTPATUBHbIX PErNamMeHTOB NPefoCTaBNeHus
roCcyJapCTBEHHbIX YCMyr» O HanpaBNeHWu ysBedomneHuss o6 oTkase B rnpreme
[NOKYMEHTOB,  HeobxoaumblXx  Ans  NPEAoCTaBNEHWs  MyHUUMnanbHoi  ycnyru,
HanpaBeHHbIX B 3MEKTPOHHON PopMe 1 MOAMMUCAHHBIX YCUNEHHO KBanmuLnpoBaHHON
SM1EKTPOHHOW NOAMNUCHIO.

Mocrne nonyyeHuss ysefomneHus ob oTkase B npueme 3asBrieHus 3asiBUTenb
(NpepctasuTens 3asBuTens) BripaBe obpaTuTbCA MOBTOPHO C obpalleHuem o
NpeaocTaBneHnn MyHULMNanbHOM YCMyru, YCTpaHMB HapyLUeHWs, KOTOPbIE MOCIYXUNK
OCHOBAHUEM A5 0TKa3a B MPUEME K PACCMOTPEHIO NEPBUYHOro obpalleHus.

3.3. PaccmoTtpenmne 3asiBneHMA W HanpaeneHwe pesynbrara  npeaocTaBrieHus
MYHULIANASILHOW YCIyrv

3.3.1. OcHOBaHVeM QAf19 Hayana agMUHUCTPaTMBHOW Mpouenypbl  sBIAETCA
OKOHYaHVWe agMUHWUCTPATMBHOM Mpouedypbl, YCTAHOBMEHHOW nogpasgernom 3.2
PernameHra.

3.3.2. MNpwu HenpeAcTaBneHUn LOKYMEHTOB, yKasaHHbIX B MyHkTe 2.7.1 PernamenTa,
3asBuTeneM (NpeacrasuTenem 3asBuTEnNs) CaMOCTOSTENbHO, COTPYAHUK YnpasneHus
KX CITCBE He nosgHee 1 pabouyero [fHs, cnegylouwero 3a [HEM MNOCTynneHus
3asBneHus N  [OOKYMEHTOB, ocyllecTBnsieT  MOATOTOBKY W HanpaBneHue
MEXBE4OMCTBEHHbIX 3arnpocoB MO CUCTEME MEXBEAOMCTBEHHOIO  3JIEKTPOHHOIO
B3auMomencTeus TiomMeHckol obnactu nmbo nocpencTBOM  BHYTPUBEAOMCTBEHHOIO
B3aVMOJENCTBUAS CO CTPYKTYPHbIMM noApasfaeneHusamu ALMUHUCTpaLMM B OpraHbl 1
opraHusauumu, ykasatHble B nyHkte 2.7.1 PernamenTa. 1pu npeaocTasneHnu 3aasuternem



(npeactasutenem 3asBuTesns) CamOCTOSATENbHO AOKYMEHTOB, YKa3aHHbIX B MYHKTE 2.7.1
PernameHTa, MeXXBe4OMCTBEHHOE 3MEKTPOHHOE B3aMOAENCTBINE HE MPOBOANTCA.

3.3.3. Cotpyanuk Ynpasnexusi XXKKX CITCB B TedyeHue 1 paboyero AHA CO [HA
noctynneHus B AOMUHUCTPAaLMIO 3anpaluvBaeMon  MHopmauum (LOKYMEHTOB) C
MCMONb30BAHMEM CUCTEMbI MEXBELOMCTBEHHOrO WHGOPMAaLMOHHOIO B3auMOAENCTBNS,
WU CcO [OHS perucTpauuu 3asBreHnss U [OKYMEHTOB B crnyvae npefocTaBneHus
[IOKyMEHTOB, yKasaHHbIX B nyHkTe 2.7.1 PernameHta, 3asButenem (npencrasurtencm
3asBUTENS)) CaAMOCTOATENbHO, OCYLIECTBNSAET MPOBEpKYy 3asiBneHus, AOKYMEHTOB U
MOSyYEHHbIX B XOe MEXBELOMCTBEHHOIO 3MEKTPOHHOTO B3aUMOAENCTBUS [OKYMEHTOB
(cBeAeHuWil) Ha npeamMeT Hanuuua OCHOBaHUW [Ans OoTkasa B MpeAoCTaBneHny
MYHULWNAnbHOW YCIyri, yCTaHOBMNEHHbIX noapasaenom 2.9 PernamenTa.

3.3.4. Mpy Hanuuuy OCHOBaHU ANsi OTKasa B NPeAOCTaBIIEHVN MyHULMNANbHON
YCIyry, ykasaHHbIx B noapasgene 2.9 Pernamenta, cotpyaHuk YnpasneHus 2KKX CI'TCb
B TeyeHue 1 paboyero [AHs, Creaylollero 3a AHEM OKOHYaHUs afMUHUCTPaTUBHOWN
npoueaypsl, ycTaHoBreHHoin nyHktom 3.3.3 PernameHTa, OCyLUEeCTBNAET MNOArOTOBKY
NpoeKkTa MUCbMEHHOro yBeAOMIleHUss o6 oTkase B MNPeAOCTaBMEHUM MyHULMMAanbHO
ycryru no copme, cornacHo MNpunoxerHnto 3 K PermameHTy, 1 nepefaeTt ero Ha noanuch
[(maBe okpyra.

B npoekTe MUCbMEHHOrO OTKasa B MPEAOCTABEHUM MYHMLMNANBLHON YCIyry
yKa3bIBAOTCA KOHKPETHbIE OCHOBAHWS 13 YCTAaHOBIEHHbIX B noapasaene 2.9 PernameHxTa,
a TaKKe MONoXeHUsa 3asfBneHust UM OOKYMEHTOB, B OTHOLLUEHWW KOTOPbIX BbISBNEHbI
Takne OCHOBaHMS.

OTKas B NpenocTaBleHny MyHULMNAnbHOW YCNyrn He MpensaTcTBYeT MOBTOPHON
nogaye AOKYMEHTOB MpU yCTpaHEHUN NPUYMHbI (OCHOBaHWSA) AN OTKasa.

3.3.5. [py OTCYTCTBMI OCHOBAHWI AN OTKasa B NpefoCcTaBeHnn MyHULMNanbHoOMI
yCNyru, ykasaHHbIx B noapasgene 2.9 PernameHTa, cotpyaHuk YnpasneHus XXKX CI'TCb
B TeyeHume 1 pabouyero [AHA, criedytollero 3a [HeM OKOHYaHWs aAMWHUCTPaTMBHOW
npoueaypsbl, yctaHoBrneHHon nyHktom 3.3.3 PernameHTta, OCYLLIECTBNAET MOAroTOBKY
NHdopmaumm 06 ovepenHocTn no coopme, cornacHo lNMpunoxeHuto 2 K PernameHTy.

3.3.6. lNogrotoBneHHyto VIHopmaumio 06 oyepejHOCTU UK NPOEKT YBEAOMITEHNS
06 oTkase coTpyaHuk Ynpasnenuss XKKX CI'TCB nepepaet Ha noanuchk [Nase okpyra B
TeyeHne 5 paboumx [JHENW, cneaywowmx 3a [AHEM OKOHYaHMA agMUHUCTPATUBHOW

npouenypsl, ykasaHHoi B nogpasgene 3.2 PermameHrta. [naBa okpyra nognucbiBaet
NHdbopmaumio o6 ovepedHOCTU WnM MpOoeKkT yBedomneHuss ob oTkase B TeuyeHve 1
pabo4yero OHs, crieaytollero 3a gHem nonydeHuss WHdopmaunm ob oyepegHocT wnu
npoekTa yBeaomrneHmsa ob oTkase.

CotpyaHuk YnpasneHus XXKX CITCE B ageHb nognucanusa Wudopmauun o6
oYyepedHoCTM MMM npoekTa yeBedomneHns ob oTkase OCYLIEeCTBNAET perucrpauuio
NHbopmaumum o6 oyvepefHOCTM WNU MpoekTa YyBeAoMIeHWs o6 oTkase B cucrteme
3NEKTPOHHOrO [OKyMEHToobopoTa M B 3aBUCMMOCTM OT BbiOpaHHoro 3assuTenem
(npeacrtaButenem 3asiBuTens) criocoba nonyvyeHns pesyrnbTara MyHULUMNanLHoON ycnyru,
yKkasaHHoro B 3asiBneHuu, obecneumBaeT HanpasneHve 3assButento (NpeacTaBUTENO
3assutens) WHdopmaumm 06 ovepeHOCTU UK NPOEKTa yBeAOMIIEHNA 00 oTKase.

3.4. WUcnpaBneHue pOonylieHHbIX OME4YaTok WM OWWUOGOK B BblAAHHbIX B
pesynbTaTe NpeAocTaBlIeHUS MyHULIMNANbLHOMW YyCNyru AOKYMeHTax

3.4.1. OcHoBaHveM [OnNsa Havana agMUHUCTPaTMBHOW Mpoueaypbl ABNAETCHA
BbigBrNeHne 3assutenem (npeacrtaButenem 3asBuTens) B BbldaHHbIX B pesynbTaTe
npenocTaBneHns MyHULMNanbHOW YCnyrM [OOKYMEHTax oneyatok u (unu) owmbok.
3aaBuTenb (npeacraBuTenb 3asiBUATENA) MOXET nofaTb 3asBneHne o6 ucnpasneHuu
[OMYLLEHHbIX orne4yaTok 1 (Mnu) oLMOOK.

3.4.2. MNMpu obpaleHnn ¢ 3assreHmem o6 ncnpaBneHnu AOMNYLLEHHbIX OnevyaTok W
(unu) owmndok 3asBuTens (NpeacTaBuTens 3asBUTENS) NPeACTaBsAET:

1) 3agBneHme o6 UcnpaBreHun AonyLIEHHbIX OneyvyaTok 1 (Unu) owmnbokK no dopme,
COrMnacHoO NPUIIOXEHUIO 4 K HAaCTOALLIEMY PErfaMeHTy,



2) MOKYMEHTbI, MMetoLLve IopUaNYECKyo cuny, CBUAETENbCTBYOWMUE O Hanuiuu
onevyaTtok u (Unu) owmboK 1 coaepalline npasuiibHble AAHHbBIE,

3) BblAa@HHbIA pesynbTat npeaocTaBieHus MYHULMUNAanbHOM Ycnyru, B KOTOPOM
copepxuTcs onedatka v (1nm) omobka.

3.4.3. 3agaeneHne o6 ncrnpaBneHun JonyLeHHbIX One4aTok n (Mnu) owMBOK MOXeET
BbiTb NOZ4aHO MOCPEACTBOM nNUYHOro obpallieHns B Mo®Ll, no4vtoBoro oTnpaBieHUs,
PernoHanbHoro noprana.

3.4.4. Peructpauust 3asiereHusi o6 vncnpaeneHuy AonyLleHHbIX oneyaTok 1 (nnn)
OWNBOK OCYLLECTBNSETCS B MOPSAKE M CPOKW, YCTaHOBMEHHbIE NOAPAsAENoM 3.2
PernameHTa.

3.4.5. B cnyyae BbisiBNIEHUst AONYLLUEHHbIX one4aTokK U (unu) ownboK B BblAAHHbIX B
pesynbTaTe npeaocTaBeHns MYHULMNAsbHOW YCIyrn AOKYMEHTaX OCYLEeCTBNSETCA X
WCrpaBeHue MyTeM COCTaBMEHWs HOBOTO [AOKYMEHTa, ABMAILErocs pesynbTaToM
NpefoCTaBNEHNsl  MyHWLMNANbHOW ycnyr, U Hanpasnexne (Bblgava) 3asBUTEINIO
(npeacrasutenio  3anaBuUTeNs) cnocoboMm, yKasaHHbIM B 3asBreHUU 00 wucnpasneHnn
[OMNYLLEHHbIX OMeYaTok 1 (unu) ownbok, B CPOK, HE npesblwatowmii 5 pabouux LHen co
[HS, credylolero 3a AHeM perucrpauun 3asBrieHns 06 wvcnpaBneHnn OOMnyLEeHHbIX
oneyaTtok 1 (unu) oLndoK.

B cryd4ae OTCyTCTBUS OMevyaTok W owmboK B BblAaHHbIX B pPe3ynbTaTe
NpefocTaBneHnst MyHWLMNANbHOW YCnyrn [AOKyMEHTax OCYLIeCTBNIACTCH NMoAroToBKa
NUCLMEHHOro oTBeTa ¢ uHdopmaumen 06 oTCyTCTBMN ONEHATOK W OLMOOK B BblAAHHbIX B
pesynbTate npenocTaBreHns MyHULMNANbHOW YCnyru AOKYMEHTax M Hanmpasnierue
(Bblaava) 3assutento (MpeacTaBUTENto 3asBuTENA) CNOCOOOM, YKasaHHbIM B 3aABIEHUN
06 ucnpasreHny AonyLleHHbIX oneYyaTok U (unu) ownBoK, B CPOK, HE MPeBbILIAIOLMIA 5
pabounx AHENR CO AHSI, CreayloLwero 3a AHeM perucTpauni sassnexins 006 ncnpasBneHun
[0MNYLLEHHbIX ONeYvaToK v (1n) OLLUNOOK.

IV. Cnoco6bl nHpopMmpoBaHus 3asiBuTensi o6 usmeHeHuu craryca
paccMOTpeHus 3anpoca o npeAocTaB/ieHUH MyHULMNanbLHOMW ycnyru

NHdopMupoBaHue 3aseuTens o6 n3MeHeHuu cratyca paccMOTPEeHMs sanpoca O
NpefoCTaBNEHUA  MYHULMNAnNbHON  yCryrn  OCYLIECTBAAETCS  MOCPEeACTEBOM EnvHoro
nopTana, B cryyae MoAayu yKasaHHOro 3anpoca C WCnorib3oBaHWEM PervioHanbHoro
nopTana — AOMOJHATENBHO NOCPEACTBOM PernoHansHoro noptana.



MNpunoxeHne 1
kK PernameHty

B AoMuHucTpauuto

No
OKYMEHT
damunus, nms, AOKy W KOHTaKTHblE
yAOCTOBEPAIOLLNIA
O0T4ECTBO OaHHble
nu4yHocTb (BUA,
(nocnenHee npu (Homep
cepus, Homep,
Hanmynm) ¥ TenedoHa, agpec
BblAaBLUMIA OpraH, o
Aarta poxgeHus, 3NEKTPOHHOW
Ko noppasgerieHns,
MECTO XWUTENbCTBA noyThI)
Jata Bblgadn)
1. 3assutenno
(nnuo, B OTHOLLEHMUK
KOTOpOro
3anpawmnBaeTcs
NHopmaums)
lMpepcraButenb
3assuTteng”

* 3anoniHaemcs, 8 ciyyae nodaqu 3aseneHus npedcmasumenem 3asgumens

2. lNpouwy BblAaTb MHOPMaALMIO 06 OYEPEAHOCTM MPEAOCTaBNEHNSA XUMbIX NOMELLEHUN Ha
YCroBuMsiX coLManbHOro HaliMa B OTHOLUEHMM YKa3aHHOro NuLa, COCTOSILEro Ha yyete B
KayecTBe HyXAAlLUMXCA B IKWMbIX MOMELUEHUSX MO [OrOBOPY COLMANbHOrO Haiima B
AAMUHMCTPaLUM B COCTABE CEMbM

*%

(PNO nuua, pata poxxgeHus)
** 3anonHaemcs, ecnu epaxoaHuH, 8 OMHOWEHUU KOMOopo2o 3anpauiugaemcs UHcbhopmauus, cocmoum
Ha y4eme 8 cocmase cembu, UHa4ye rnpocmassisiemcs rnpoyepk

ﬂOKyMeHTbI, npunnaraemMmble K 3asgBleHnto

3. HOKYMEHT, y[oCTOBEPSIOLIMIA MONTHOMOYMS MPEACTaBUTENS 3asBUTENS, B Crydyae
rnogayn 3anpoca npefcraBUTENeEM 3asiBUTENS
BbldaTb B Xo4e NMYHOro npuvema B
M¢u***
***OaHHbIl crocob nosny4yeHus
pesynbmama QocmyneH & Cry4ae
npedocmagneHus MyHUyunansHou
yenyeau yepes MOL{
PesynbTar npeaoctasneHms MyHULMNansHol HanpasuTb B (POPME SNEKTPOHHOrO
4. ycnyru npoty (OTMEeTUTb 3HaKOM «V») AEER T AT, WS (s Bl S
AINEKTPOHHOU MOYThI
HaﬂpaBMTb NOYTOBbIM OTNpPaBAeHUEM No
YyKa3aHHOMYy Bbille NOYTOBOMY agpecy
Hanpasutb B NUYHbINA kabuHeT
eaVHoro  (pernoHanbHOro) noprana
FOCYyAapCTBEHHbIX ©  MyHULUUNanbHbIX
ycnyr
MNoanwuck 3asBuTens (NpencraBuTens fara:
5. | 3aaBuTens): '
«_» r.
OTmeTKa JOMKHOCTHOrO NnLa, NPUHSBLLErO
3anpoc U MNPUNOXeHHbIE K HEMY AOKYMEHTbI:
6 JaTta:

**3anonHaemcs 8 criy4ae obpalueHus 8
AOmuHUCMpayuto (8 criyyae obpauieHus 8 MOL|
3asgeumerito ebidaemcs pacnucka)

«_» r.

[MpunoxeHue 2



K PernameHTy

NHdopmauus

06 oyepenHOCTU NPeAOCTaBNEHNS XUIbIX NOMELLEHNA Ha
YCNOBUSX coLManbHoro Hama

aarta

Ne

(PNO, gaHHble
rpakgaHuHa)

CornacHo 3asiBrieHuio O npenocraBlieHumn NHgopMaymm 00 oYyepegHOoCTUN NpenocTaBeHNA
JKUIbIX MOMELLEHNIA Ha YCNOBUAX COLMaribHOro Halrma No COCTOAHMUIO Ha

r,

(ykazaTb ®UVO, gaty poxaeHus rpaxaaHHa)

COCTOUT Ha y4eTe HYXOaLWnXCs B XUMbIX NOMeLeHWAX, npefocTtaBnAaemMblX No gorosopamvi

coLmanbHoro Hamma c

C COCTaBOM CeMbU

(ykasaTb faTy NOCTaHOBKM Ha y4eT)

(ykasatb ®VO v gaTy poxaeHVs rpaxaaH, CoCTOSLMX Ha y4eTe COBMECTHO C 3asBUTENEM)

Homep ouepenu:

B €4MHOM Crnuncke

B Cnuncke no
Karteropmmu

B CrMu1cKe no
Kateropum

B CMUCKe rpaxkaaH,
VMeIoLLIMX NMpaBo Ha
ronyyeHune Xnrbs BHe
oyepeam

(OOMmKHOCTD)

(nognuce)




Mpunoxexue 3
kK PermameHTy

YBepomneHune o6 oTkase B NpefocTaBneHnn

MYyHMLMNANbHON yenyrm

jarta Ne

(®N0, JaHHble
rpaxkgaHuHa)

HacTosiluM yBeoMnsio, YTo no Ballemy 3asBMEHMI0 O MPeAoCTaBleHnn MHopMaLmm 06
oyepegHOCTV MPenoCTaBIeHUs >UMbIX MOMELLEHWA Ha  YCroBMAX  CoLManbHoro Hanma,
3aperncTpmMpoBaHHOro Ne , MpUHATO pelleHne o6 oTkase B
NPeAOCTaBEHUN MYHULWMNANBbHON YCIyrM Mo OCHOBaHWUIO, YKa3aHHOMY B MOAMYHKTE __ MYyHKTa
2.9.1. PernmameHTa npefocTaBneHns MyHuupmnanbHoi yenyrv «[lpefoctasneHne nHpopmaumn
06 0YepefHOCTY NPEAOCTABIIEHNS XUMbIX MOMELLEHUI Ha YCIOBMAX COLManbHOro Hamman.

(yKa3blBarOTCs KOHKPETHbIE OCHOBAHUS!, 3 YCTaHOBMNEHHbIX B MYHKTE 2.9.1. PernameHTa)

OTKa3 B MPEAOCTABMNEHUA MYHALMNANbHOW YCnyr MOXeT ObiTb ofxanosaH B [ocyae6HOM
(BHecyae6HOM) i cyaebHOM nopsifike B COOTBETCTBUV C AENCTBYHOLLMM 3aKOHOAATENbCTBOM.

(OMmKHOCTb) (nognmce)




[MpunoxeHune 4

Ne B AgMuHucTpaumto
MyHuUmMnansHoro obpasoBaHuns
[lokyMeHT,

YL, OCTOBEPSIOLLNIA KoHTakTHble
damunus, nms, NMYHOCTb (BUA, OaHHble (MoYTOoBbIN
oT4yecTBO (Nput cepusi, Homep, agpec, Homep

3aABuTENb Hanm4umn) Bbl4aBLUNA OpraH, TenedoHa, agpec
ko4 3NEKTPOHHOM
noapasneneHus, noyThl)

fara Bblgayn)

1. dursndeckoe nuuo
(rpaxkgaHnH)

MNpepcTasutens
3aaBuUTENA
(3anonHsaemcs 8
cnyyae obpalwieHus
npedcmasumerns
3aseumerisi)

MNpoLuy ncnpasuTb AOMNYLLIEHHYO OLWIMBKY (ornevaTky) B

(yKa3blBaETCS BUA U PEKBU3UTLI AOKYMEHTA, BblaHHOrO No pesynbTatam npeaocTaBneHus
MYHULMNanbHOM yCryri, B KOTOPOM AonylleHa owwnbka (onevaTka)

3aksiovatowyrocs B
(ykasblBaeTcsi onucaHne orneyatku (owmnbkm), npu HeOBXO[MMOCTY YKas3blBaeTCA LOKYMEHT,
NMOATBEPXAALLNA HAanUyme oLnOKKU (onedaTku)

PesynbTaT MyHULMMNanbHOR YCIyr NpoLUy HanpaBuTb B MO afpec crefyowum cnocobom:
MOCPECTBOM HarpaBreHusl Ha yKa3aHHbliA Bbille aapec aNEKTPOHHON MoYThbI
MOYTOBbIM OTMPABIIEHNEM Ha YKasaHHbI BbiLLE aapec

npv nuyHom obpaweHun B ML

Moanvck 3asBuTens (NpeacTaBUTeNs 3asBUTENA): Hara:
2.
«_» I
(Moanwce) (MHnumansl, damunns)
OTMmeTKa AOMMKHOCTHOrO NnLia, NPUHSBLLENO 3asBreHne 1 [ara:
MPUNOXKEHHbIE K HEMY LOKYMEHTbI:
<k
«_» r.
(Moanwuce) (MHnumansl, damunusa)




