[MprnoXxeHune K NOCTaHOBIIEHWIO
agMuHucTpaumm OMYTUHCKOro
MyHMLMNAanNLHOro okpyra

oT 29.12.2025 Ne 903-n

AOMUHUCTPATUBHbINA pernameHT

npenocTaBfieHust MyHUUuMnanbLHon ycnyru: «Bbigaya BbIMUCKU U3
MNOXO3sINCTBEHHOW KHUTU»

. ObL;Me nonoXXeHus

1.1. MpeoMeT perynupoBaHuUs adMUHUCTPAaTUBHOIO pernamMeHTa

HacTosiwuii  aAMUHUCTPATMBHBLIAN  pernaMeHT  (danee —  PernameHT)
yCTaHaBMBaeT MOPSAOK M CTaHAapT MNpefoCTaBneHust MYyHULMNanbHOW ycrnyru
«Bblfjaya BbINUCKA 13 MOXO3SNCTBEHHON KHUMVM» (fanee — MyHuLMnanbHas ycnyra),
paspaboTaH B Lenax MOBbllIEeHNs KavyecTBa MpefoCcTaBNeHnsa 1 AOCTYNHOCTU
MYHWLMNANbHON YCMyrd, CO34aHMsi KOMCOPTHbIX YCMOBWIA ANS 3asBuTened npu
npefocTasreHnm MYHULMNANbLHOM ycnyru, onpenerneHns CPOKOB n
nocrefoBaTenbHOCTU OENCTBUN (aAMUHUCTPATMBHLIX Mpouedyp) aaMUHUCTpaLum
OMYTWMHCKOrO ~ MyHULMnansHoro okpyra TiomeHckon obrnactu  (panee —
AOMUHUCTPALMS).

1.2. Kpyr 3asaBuTtene#u

B KkauyecTBe 3asiBUTENel MOryT BbICTynaTb [naea fMYHOro MoAcOoOHOro
Xo3sicTBa Ha TeppuTopum OMYTMHCKOTO MyHULMNAnbHOro okpyra TtoMeHCKON
06acTV UMK VHOM YNieH NnYHoro nogcobHoro xossiicTea (ganee - 3aaButerb).

MyHMUMNanbHas ycryra B 4acTu BblAauu BbIMACKMA N3 NMOXO3ANCTBEHHOW KHUMM O
HanMMuMW y rpaXxaaHuHa npaea Ha 3eMeflbHbI y4acTok no hopMme, yTBEPXAEHHON
npukasom ®epnepanbHol crnyxObl rocyqapCTBEHHOW perumcTpauuu, kagactpa u
kapTorpacum oT 25.08.2021 Ne [1/0368 «O6 ycTaHOBNeHUM ¢OpMbl BbIMUCKA U3
NOXO3AMCTBEHHON KHWM O Hanmuyuu y rpakgaHuHa npasa Ha 3eMeslbHbIA y4acToky,
Kpome rfasbl SIMYHOTO MOACOBHOTO  XO3FUCTBA UMN  WHbIX  HYMEHOB  JIMYHOTO
noAcoBHOro Xo3scTBa NpefocTaBiIAeTCs Takxke:

rpaxmnaHaMm, KOTOpbiM NpefocTaBneH 3eMesbHbI y4acTok And  BeAeHWS
MIMYHOrO MOLCOBHOro Xo3AncTBa A0 BBEAEHWA B AeiicTBre 3emMenbHOro Koaekca
Poccuinckon ®enepauinu;

rpaxgaHaM, K KOTOpbIM MepeLusio B nopsiike HacnefosaHus wnu no UHbIM
OCHOBaHMSIM MpaBO COBCTBEHHOCTM Ha 34aHue (CTPOEeHUE) WU COOPYXeHue,
pacronoXeHHoe Ha 3eMeslbHOM ydacTke, npefocTaB/ieHHOM Aflf BeAeHWUA NNYHOTO



nocobHOro x03gicTBa 4O BBeAeHUs B AeicTBre 3eMenbHOoro kogekca Poccuiickon
depepauun (ganee Takke - 3asBUTEND).

OT umeHn 3asBuTens C UeNblo MOMyYeHWUs MYHULMMNANbHOM YCIyrn MOXeT
BbICTynaTtb WMHOE IuLO, MMEloLEee npaBO B COOTBETCTBMW C 3aKoHOAaTENbCTBOM
Poccuiickoii ®efepaumn nubo B cury HageneHus ero 3asBuUTerieMm B MOPSAKE,
YCTaHOBIIEHHOM 3akoHogartenbcTBOoM Poccuiickon ®deaepauun, MNONHOMOYUSAMU
BbICTYNaTb OT WMeHM 3asBuTens npu nNpefocTaBlieHMn MYHULMNAnbHOM ycryru
(nanee - npeacTaBuTenb 3asBUTENS).

Il. CranpnapT npepocTaBrneHUA MyHULUNANBLHOW YCNyTru

2.1. HaumeHoBaHMe MyHMLMNANLHOM YCIYTU

Bblgayva BbINMCKU 13 MOXO3ANCTBEHHOW KHUTK.

2.2. HaumeHoBaHue opraHa, npefocTaBnsAOWEro MyHULUNanbsHyo ycnyry
[NpepocrasneHne MyHULMNANbHOM yCryrn ocyllecTBnseTcs AoMuHUCTpaumen.

OpraHamy  AAMUHWACTpaLWK, HENOCPeACTBEHHO MNPeAOoCTaBMSWUMU YCryry,
ABMNSAOTCA: ynpaBrieHne no paboTe C CEeNbCKUMU TePPUTOPUSIMUA U YyrpaBreHne rno
paboTe ¢ Tepputopuein AoMmuHucTpauum OMyTUHCKOrO MyHULIMNANbHOro OKpyra.

[NpegocTaBneHne MyHMUMNanbHOM YCNyru B YacT MHOPMUPOBaHMS rpa)xaaH o
nopsaake npefocTaBfeHns  MyHUUMnanbHOW  ycryri, npuema  [AOKYMEHTOB,
HeobxoAMMbIX ANS NPeAOoCTaBNIEHUA MyHULMNAnNbHOW yCryru, Bblgayn pesynbrarta
MyHULMNANbHOW ycnyrm MoOXeT ocyulectBnsateed MOL| B cooTtBeTtcTBUM C
3aKITlO4YEeHHbIM cornalleHmemM o B3aumoaencTsum mexay AgMmuHuctpauuen n MOLL,

2.3. OnucaHue pesynbTaTta npegocraBfieHUs MyYHULIMNANIbLHONW yCIyru
PesynbTtatom npefocTaBfieHnss MyHULMUNANbHON YCNYyrn ABNAETCS:
- BbINKMCKa U3 NOXO3ANCTBEHHOM KHUMK (ganee — Boinucka);

- yBeagoMIieHune 00 oTKase B npenocrtaBiieHnn MyHVIU,I/ll'Ia.I'IbHOI7I YCnyrin.

2.4. Cpok npenocTaBneHusa MyHULUNanbHOM yCnyru

lMpenoctaBneHne MyHULMNanNbHOMW YCryrn OCYLIECTBMSETCA B TeyeHue 3
paboynx OAHEeN co AHS perucrtpauumn 3asiBfieHna o npeaocTaBieHn MyHULUnanbHom
yCcrnyriu.

2.5. [lepeyeHb HOpPMaTUBHbLIX TMPaBOBbIX AaKTOB, pPerynupyrowmx
OTHOLIEHUS, BO3HUKalOLlUe B CBA3U C NpeaocTaBlieHUEM MYHULMNanbHOWN

ycnyru



MepeyeHb HOpPMATMBHBIX MPaBOBbIX AKTOB, PErynupyoLmnux OTHOLEHMs,
BO3HMKalOLLME B CBA3M C NpeaocTaBneHnemM MyHMLMNanbHoi ycrnyrn (¢ ykasaHuem vx
PEKBU3UTOB W VCTOYHNKOB OOULINANbHOTO onybnyKkoBaHus) pasmelleH Ha cante MO
B pasgene «BnacTb/ADMUHUCTPALS/HOPMATUBHO-NPABOBbIE  [OKYMEHTBI», B
SMEKTPOHHOM pPErvoHanbHOM PeecTpe MyHuuunanbHeIX ycnyr B COOTBETCTBUU C
nocTaHoeneHnem MpaBnTenbcTBa TOMEHCKoW obnactu ot 30.05.2011 Ne 173-n «O
nopsiake opMyMpoBaHMsa U BeAeHUA  SNEKTPOHHbIX permoHarnbHbIX PEeecTpoB
rocy4apCTBEHHbIX M MyHULUNAMNbHBLIX yCyr (cbyHKLWi1) TroMeHcKo 0bnacTiny.

2.6. WcuepnbiBalouwiuh nepeyeHb [AOKyMEHTOB, HeoOXOOUMBLIX B
COOTBETCTBMM C HOPMATMBHLIMM MPaBOBbLIMM aKTamu ANsA npenocTasneHus
MyHMUMNANbLHOW Yycnyru wu ycnyr, KoTopblie ABNAHOTCH HeoOXoaAUMbIMU U
o6s3aTeNbHLIMUA A5 NpefocTaBneHus MyHMUMNanbHOW ycnyry, noanexatnx
npencraBneHuto 3aasurenem

[Ins npefocTaBfeHNs MyHULMMAanbHON ycnyri ycTaHaBnneaeTCH crieayoLmi
vcyeprbiBaroLLmiAi nepeyeHb LOKYMEHTOB, YCTaHOBMEHHbIX dhenepanbHbIMK 3aKOHaMu
W WHBIMA HOPMATVBHLIMU MPABOBLIMA aKkTamMu 1 HanpaBnsembIx MNOCPeACTBOM
cepepanbHoi  rocyapCTBEHHON NHOPMALMOHHON cucTeMbl «EAMHBIA  nopTan
rOCyapCTBEHHbIX WU MyHULMUNANbHbIX YCIyr» (www.gosuslugi.ru) (nanee - EanHbii
noptan) WM  WHTepHeT-canTa  «[llopTan  ycnyr TiomeHckol  obnactu»
(www.uslugi.admtyumen.ru) (ganee - PervoHanbHbIA nopTan) wunu  Jn4HOro
obpauieHmsa B MOLL, AommnHmcTpauumio:

1) 3aaBneHne o nNpeaocTaBreHnn MYHULMNAnbHOW ycnyry no ¢opme, cornacHo
npunoxeHuto Ne 1 k PermameHTy - B criy4yae HanpasrneHusi 3asBneHmns Ha OyMaXkHOM
HocuTerne npu nuyHoM obpalleHu B AZAMUHUCTPaUWIO, MoLl; no dopwme,
pasmelleHHon Ha EpuHom nopTane v PernoHanbHoM noprane - B Ciy4ae nogauu
3asBfeHnss B opme 3MNEeKTPOHHOro [OKyMeHTa C WCnolb3oBaHNEM «JlnyHoro
kabuHeTay,

2) DOKYMEHT, MNOATBEPXKAAIOLWNA MONMHOMOYMA npeacTaBmTens 3agsutens, B
cnyyae ecnu 3asBreHve nopaeTca MpenacTtasuTenem 3agsutena (npy nUYHOM
npveme npenocTaBnaeTcs opurmHan AOKyMeHTa, KOTOPbIA MNOANEXAT BO3BpaTy
npeacraesuTento  3asBuTens rnocne yAOCTOBEPEHWA  €ro NOSTHOMOYMIA;  MpPU
obpalleHun B 3MEKTPOHHOM dhopMe NPUKPennAeTcs 3NeKTpOoHHaA KoM JIOKyMeHTa
WA 3MEKTPOHHbLIN  AOKYMEHT MOATBEPXAaloWyin  NoMHOMouns  NpeacTaBuTess
3asBUTENs,  BblaHHbI  OpraHWsaumeid W Y[OCTOBEPEHHbIN yCureHHom
kBaNMMMULMPOBAHHON 3MEKTPOHHOW  NOAMKCHIO (panee - KeanuduUMpoBaHHaA
NoAMMCb) MPABOMOYHOrO [OSDKHOCTHOTO finua  opraHusaumi nin BblAaHHbI
dU3nNYEeCKMM  NIMLOM U Y[OCTOBEPEHHBIN  YCUIIEHHON KBanuuLnpoBaHHON
ar1eKTPOHHOI MOANMCHIO HoTapuyca).

2.7. MWcuepnbiBalowuini nepeyeHb AOKYMEHTOB, HeoOXOAMMbLIX B
COOTBETCTBMM C HOPMaTMBHbIMM NPaBOBbLIMU aKTamMu Ans nNpenocraBrneHus



MYHMLUMNANbHOW  ycnyru, KOTOpble  HaxoOsATCA B pacrnopsiKeHuu
rocyAapCTBeHHbLIX OpPraHoB, OpPraHOB MECTHOro CaMoOyNnpaBreHUst U MHbIX
OpraHoB, y4acCTBYHOWMUX B NpefocTaBNeHMn MyHMUMNanbHbIX YCAYr, U KOTOpbIle
3asBuUTENb BrpaBe npeacTaBUThb

[lepeyeHb [OKYMEHTOB HeoOXOAMMbIX AN MPEeAoCTaBMEeHUs MYyHULMMAanbHOM
YCIyru, KOTopble Haxo4sATCHA B PaCMOPSXKEHUN rocyapCTBEHHbIX OpraHoB, OpraHoB
MECTHOro camoynpaBfieHUss U WHbIX OpraHoB, Y4acTBYIOLMX B NpeaocTaBleHUn
MYHVLMNaneHOW ycryru, n KoTopble 3asBuTens (MpeacTaBuTeNb 3aasutens) Bnpase
NpeacTaBuTb, HE YCTaHOBIIEH.

2.8. WcuyepnbiBaloWwuin nepevyeHb OCHOBaHWil ANsl oTKasa B npueme
3anpoca O npeaoCTaBfieHUWU MYHULMNANBHOW YCIYrM U  [OOKYMEHTOB,
HeoOXxoauMbIX  Ans npenocTaBrieHUst MYHULMNANbHOW  yCnyru n
cyepnbIiBalOLW NN nepeyeHb OCHOBaHUM ans npuocTaHoOBNEeHUsA
npegocTtaBrneHnss MyHULMNanbLHOW ycnyru unv Onsi otkasa B npenocTaBreHum
MYHULIUMaNbHOW YCIyru:

- BbIsIBNIEHVE B pesynbTaTe MPOBEPKN HecoBMoAeHUs YCrnoBuid NpU3HaHUS
Ae/CTBUTENIbHOCTY KBanuuUMPOBaHHON MOAMWCK, YCTaHOBIIEHHbIX cTaTben 11
®enepanbHoro 3akoHa ot 06.04.2011 Ne63-03 «OG6 aneKkTpoHHoI noanucu» (aanee
— ®efeparnbHbii 3akoH Ne63-03).

OcHoBaHus Ans oTkasa B NPeAoCcTaBneHMN MyHULMNANbHOI YCryri:

a) HecootBeTcTBME 3aaBuUTENS TPeOOBaHWAM, YCTaHOBIEHHbLIM MOApPa3Lenom
1.2 PernameHTa;

0) HenpeAacTaBreHNne AOKYMEHTa, YCTaHOBIEHHOrO MOAMNYHKTOM 2 nogpasaena
2.6. PernameHTa, B crnyvyae oOpalleHns npeactaButens 3assuTens.

OcHoBaHuA ANl NPUOCTAHOBMEHNUA MPEeAOCTaBlIEHUs MYHMLMMANbHOW YCryru
OTCYTCTBYIOT.

2.9. CnocoObl, pasMep U OCHOBaHUA B3UMaHUs NnaThbl 3a NpegocrasrieHue
MYHULIMNANbHOM yCrnyru

MNpenocTaBreHne MyHULUMMNAanNbHOM ycnyru ocyllecTBnseTcs bOecnnatHo - 6es
B3VIMaHWs rocyAapCTBEHHON MOLUMNMUHbI UIX WHOW nnaThl.

210. [lepeyeHb ycnyr, KOTOpble SABNAITCA HEOOXOOUMBLIMU MU
obsizaTernibHLIMU ONIA NpefocTaBfieHUA MYHULMUNANbLHOW YCIYyru M cnocobkl,
pasMep M OCHOBaHWA B3MMaHUA MnaTtbl 3a NpegocTaBryieHUe ycnyr, Kotopble
ABNSAIOTCA HeoOXxoAuMbIMM U obs3aTerbHbIMM  AONA  npegocTaBlieHUs!

MYHULIMNANbLHOW YCIyTru



Yenyru, KoTopble — ABMATCA HeoBXxoauMbIMK 1 obsAsaTernbHbIMK - ANA
npenocTaBnexHns MyHULNANbHOW yCnyry, OTCYTCTBYIOT.

B cBS3W C OTCYTCTBMEM YCMyr, KOTOpble SBMAIOTCA HeoOXoaUMbIMA 1
o6a3aTenbHBIMU ANS NPesoCTaBNeHnst MyHALMNANbHOR ycnyri, B3uMaHnne nnarbt 3a
NpenocTaBreHre Taknx ycnyr He npeayCcMoTpeHo.

2 11. MaKkcMManbHbIii CPOK OXupaHua B ouepean npu noaaye 3asaBneHus,
ycnyru, npegocTtaBnsieMou opraHusaumeit, yyacTeyioweid B npenocTaBneHnu
MyHUUMNANbLHOW YCAYyru U Npu nony4YeHun pesynsrara npenocTaBreHnsa Taknx
ycnyr

Bpemsa OXuaaHus B odvepeau npu nopade 3asBneHnA o npeaocTaBieHnN
MYHULIMNAnbHOM YCryrn He AOMKHO NpeBbilliaTb 15 MUHYT.

BpemMsi OXUAaHWs B odvepeau Mpu mnonyyeHun pesynbrata MYHULMNanbHOM
yCRyryt He JOMKHO NpesbilaTth 15 MUHYT.

2.12. Cpok peructpauuu 3asiBneHus o npefocraBieHuu MYyHULMNANbLHOW
ycnyru U yCnyru, npenocTaBnseMoil  opraHusauunen, yyacTBylowen B
npefoCTaBeHUN MyHULMNANBLHOW yCnyru

Pernctpauus 3assreHus o npefoctasneHnm MyHULMNanbHOW ycnyrv (nanee —
3asiBreHve) npy nyHom obpatleHnn 3asiBuTens He AOoJDKHA NPeBblllaTh 15 MUHYT.

Mpn noctynneHun 3assreHns B AAMUHWCTpaLMiO B 3MNeKTpoHHOW dopme B
pabouMe [OHU B npeaenax rpadpuka paboTbl AgmuHucTpauuy - B A€Hb €ro
NOCTYMMEHNS, B BbIXOAHBIE UMK NPAsAHNYHbIE AHNW, @ TaKke BHE rpacpmka paboTbl — B
nepsblid paboynit AEHb, crneayoLwmn 3a AHEM ero NocTynneHns.

213. Tpe6oBaHusi K MNOMelLleHUsIM, B KOTOPbIX MPEeAoCTaBNATCA
MyHMLMNanbHaaA  ycnyra, ycnyra, npepocraBnaemas opraHusauuen,
yyacTBylole B NpenocTaBneHnm MYHULMNANbLHON YCNYyru, K MeCTy OXuaaHus
1 npuemMa 3asiBUTEneu, pasmeleHunio u od)opMneHunio BM3yarnbHOMN, TEKCTOBOM
W MynbLTUMeOMiitHON MHdopMauumn o nopsake npefocTaBieHus Takux ycnyr, B
TOM YMUCHie K obecneyeHuto AOCTYNHOCTU ANA MHBANnAoB yKa3aHHbIX 00BLEKTOB
B COOTBeTCTBMU C 3aKoHoOaTellbCTBOM Poccuinckon Depepauum o0
couuanbHOM 3awuTe UHBaNuaoB

2.13.1. TlomelweHuss 4Anga npeaocTtaBneHnA MyHULMNANsLHOM  ycnyr
pasmelyatoTcs no agpecy: 627070, TromeHckas obnactb, OMYTUHCKWIA pPaKoH, C.
OmyTuHckoe, yn. [Nepsomaiickas, 78a. Agpeca pasmeleHuss MOL| ykasaHbl Ha
opuumansHeiv - caiite MOLL B VIH(bOpMaLl,VIOHHO-TeﬂeKOMMyHVIKaLl,VIOHHOVl ceTtu
«MHTepHeT» (www.mfcto.ru)




[NomelleHnsa Ona  npefocTaBreHUss  MyHWLMMAmNbHOW  YCryrM  AOSDKHbI
COOTBETCTBOBaTb KOMMOPTHLIM ycroBuaM pans 3aseuTeneil (npeacrasuTenel
3adBuTeneit) n onTuManbHbIM YCIIOBUSIM paboTbl COTPYAHUKOB ALMUHUCTPALMN.

[NomeLlleHnsa obosHauvatoTcs Tabnuykamy C yKasaHWeM HOMEPOB MNOMeLLEeHNi
(OKOH), [OIMKHOCTM W hamunuM nuua, OCYLLECTBNAIOLWEro npuemM 3assuTenein
(npencraButenen 3asBuTenen), Takke obecrneuynBaloTcd HeobXoAMMbIM - 4SS
npenocTaBneHns  MyHuuunanbHom ycnyriu  obopygoBaHMeM  (KOMMbloTepamu,
cpeacTtBamu - CBSI3W, BKMOYas  MHAOPMAaUMOHHO-TENEKOMMYHMKALMOHHYIO  CEeTb
«HTEpHET», OprrexHuKon), KaHUENAPCKAMW NPUHAONEXHOCTAMU, HarnsgHoum
MHpopMaLuuen, CTynbAMU W cTofaMu, HeoOXOoAMMbIMM  ANA  3arofiHEeHUs
3agsutenamu (npeacraBuTenaMn 3asBUTenein) 3asiBNEHUA O MpenocTaBleHnn
MyHULMNanbHoW ycnyru, u obopygyeTrca MecTamu OXuAaHus, CcpeacTBamMu
NOXapoTyLIEHUA W OMoBelleHUs O BO3HWKHOBEHWM YPe3BblYaliHOW cuTyauuu,
AOCTYMHbIMU MecTamMmy 0bLLero nonb3oBaHus (Tyanetamu).

Mecta oxupaHus obopyaylTcs MecTaMu  Ans CUMOEHMS  (CTymNbsiMU,
KpecenbHbIMU CUAEHUAMU, cKkambAMMK). KornnmyecTtBo MeCT OXuAaHUS onpenenseTcs
ncxoasa U3 akTUUYECKOW Harpyskm u BO3MOXHOCTEN AN UX pasMeLLEHNS B 3aHUN.

2.13.2. Mecta, npegHasHayeHHble ANA  O3HakoMmneHus  3asaBuTenel
(npencrasuTenen 3assuTtenei) ¢ MHPOPMALMOHHBIMK MaTepuanamu, obopyayoTcs
NHPOPMaLMOHHbIMK CTEHLAMW C BM3yarbHOW U TEKCTOBOW MHdopmauuein. Ha
NHOPMAaLIMOHHBLIX CTEHAAX pa3MeLlaeTcs crieayrollas TekcToBas nHpopmauns:

- 0 pexume paboTbl, HOMepax TenedgoHoB, hakcoB, aapecax 3MeKTPOHHOI
noyTbl AOMUHUCTPALMN;

- 0 HOMepax KabuHeToB (OKOH), rAe OCYLUECTBNATCA MNPUeM U YCTHoe
MHpopMMpOBaHME  rpaxgaH;  damMunuu,  UMeHa, OT4yecTBa  COTPYIHWKOB
AZMUHUCTPAaLMK, OCYLLECTBNSIOLLMX MPUEM 1 YCTHOE MHADOPMUPOBAHKE rpaXaaH;

- UHhopMaLUVWs, KoTopas B COOTBETCTBMM ¢ nyHKkToM 1.3 pasgena 1, nogpasgena
2.5 pasgena 2 v pasgenom S Hactosdwero PernameHTta, pasmelleHa Ha cante MO B
cetn VIHTepHeT, a TaKKe B 3MEKTPOHHOM pPervoHaribHOM peecTpe MyHuUmMnarbHbIX
yenyr  (dpyHKkuun) TroomeHckol obrnactmh B COOTBETCTBUM C  MOCTAHOBIEHUEM
MpasutenbctBa TioomeHckon obnactm ot 30.05.2011 Ne 173-n «O nopsgke
hopmMUpoBaHNS N BEAEHUSA SMEKTPOHHbLIX PErMOHarnbHbIX PEECTPOB rocy4apCTBEHHbIX
1N MyHUUMNanbHbIX yenyr (pyHKUMin) TroMeHCcKon obractuy;

- obpasel| 3asBeHns 0 NpeaoCTaBleHn MyHULUMNanbHOMW yCryri u nepeveHb
npunaraeMbIX K HEMY [JOKYMEHTOB.

OcHoBHbIMM  TpeboBaHMAMM K OQOPMIIEHUIO BU3yarbHOWM W TEKCTOBOW
NHpopMaLN ABNSAIOTCA AOCTOBEPHOCTb NpeaocTaBndeMon nHpopmaumm, YeTKoCTb
B WU3NOXEHUN WHdopmauuu, nofHota WHGMOPMUPOBAHUS, HarnggHoOCTb OpM
npegocTaBngemMon nHdopmaumm, yaobcTBo 1 AOCTYNHOCTb NOSTyYeHUs MHopMaLmu.

2.13.3. K nomelleHnsM npenbsBnawTca TpeboBaHuss no  obecnevyeHuto
BecnpensaTCTBEHHOrO [A0CTyna WHBaNMAOB, YCTaHOBJIEHHblE 3aKOHOLATENbCTBOM



Poccuiickoi deaepalym o coumanbHoi 3aluTe NHBanaos, C YYETOM AENCTBYIOLLINX
napameTpoB NOMELLEHWUI, B TOM Yncne:

- Hanun4yume Bblﬂ,eﬂeHHOM CTOSIHKM aBTOTPAHCMNOPTHbIX CPEACTB 4nga nHBannaoB;

- obecneyeHne BO3IMOXHOCTU DecnpenaTCTBEHHOIO AoCTyna K nomeLweHnam, B
KOTOpb|X npenocTaBnAeTCA MyHUUMnanbHaa ycnyra, K MecTaM OXnaaHusa n npunema,
B TOM YuChe Hanuuue nopqueM naHaycoB, pas3ABUMKHbIX ,D,BepeVl OOCTYMHbIX
BXOAHbIX rpynmnr, CaHUTAPHO-TUTMEHNYECKNX rMoMeLLeHNI;

- oBecrneyeHmne 4OCTaTOUHOMN WPYHB! ABEPHbIX NPOEMOB, NTECTHNYHbIX mapLuei,
nroLagok;

. obecneueHne BO3MOXHOCTM CaAMOCTOATENbHOrO  NepeaBMKeHus Mo
TEpPUTOPUN, Ha KOTOPOU PacronoXeHbl MOMELEHNs, B KOTOPbIX MPEAOCTaBIACTCA
MyHULMNanbHasa ycnyra, BXofa 1 BbIXoAa 13 Hero;

- pa3sMelleHVne WHGOpMaLMM C Y4ETOM OrpaHUYeHna Xn3HEAEesTenbHOCTN
NHBANWUAOB;

- CONMPOBOXAEHWE WHBaNWAoB, MMEKLMX CTOWKNe paccTpoMCTBa pyHKLIMN
3PEHUS 1 CAMOCTOSTENBHOTO NEPEABIKEHUS, 11 OKasaH1e UM NOMOLL;

- JOMNycK B MOMELLEHNsl, B KOTOPbIX NPeAoCTaBnsaeTca MyHulmunanbHas ycnyra
cobaKkn-NPOBOAHMUKA MPU HaNMMYUM [OKYMEHTa, NOATBEPXKAAOLLEro e cnelnanbHoe
obyueHue;

- oKasaHue CcOTpyAHMKaMu ALMUHMCTPauUMX  MNOMOWWM  UHBanuiam B
NpeofonerHun 6apbepoB, MELLAIOWKX NOyUYeHNIo UM YCyr HapasHe ¢ ApyrMiA
nmuamu.

TpeboBaHnsg K  MOMELLEHUAM M®Ll, B KOTOpbIX MNpPeAoCTaBNAETCA
MyHMLMMNanbHaa ycnyra, sanbl OXWAaHWs, mecTa AfA 3anofHeHNA 3aaBneHnn o
npeaocTaBneHN MyHULMNanbHON ycnyrv, NHPOPMaLMOHHbIE CTeHAbI C obpasuamu
UX 3aroNIHEHMS W MepevyHeM [OKYMEHTOB, HeobOXoAuMbIX A1 NpeaocTaBiieHns
MyHWLMNanbHONW YCryrM ycTaHoBneHsl [lpaBunamu opraHusaumn LesTenbHOCTY
MHOrogyHKLUMOHaNbHbIX LleHTpOB npenocTaBneHns rocyaapCTBeHHbIX 7
MyHULMNAnbHbLIX YCnyr, YTBepXAeHHbIMU [locTaHoBReHem MpaBuTensctea PP oT
22.12.2012 Ne1376.

2.14. NMoka3saTenu A4OCTYNHOCTW M KaUecTBa MyHMLUMUNANLHOW YyCNyry
2.14.1. MNokazaTensamu 4OCTYNHOCT MyHULMMANbHON YCNyr ABNATCA:

Hanuune MornHOoN, [LOCTOBEPHON M AOCTYMHOW Ana 3asBuUTens nHdopmaumm o
npefoCTaBNeHnn MyHULMNANbHON ycnyru, cnocobax, nopsaake W YCnoBusx ee
noslyMeHus, B TOM yucne c MCNonb30BaHMEM NHOPMaLIMOHHO-
TeneKkoMMYHMKaLMOHHbBIX TEXHOMOIUI;

HanuuMe  rnomelueHwii, obopydoBaHMs M OCHalleHusi,  OTBEYatoLUX
TpebosaHusaM PernameHTa;



cobnogeHne pexuma pabotbl AgmuuHuctpauun u ML npu npeaocTasneHuy
MyHULMNansHOM yCnyru;

BO3MOXHOCTb  MOMyyYeHuss  uHdopmauum O  Xoae  MpefocCTaBleHus
MyHULMNAnbHOW ycryrn, B TOM 4uUCne C UCMOMNb30BaHWEM NHOPMaLUOHHO-
KOMMYHWKALMOHHbBIX TEXHOIIOTUIA;

2.14.2. MokasaTensammu KayecTBa MyHALMNANbHON ycryr ABAs0TCA:

cobntogeHne CpPoOKOB U nocrnenoBaTesibHOCTH agMUHUCTpaTUBHbIX Mnpoueayp,
YCTaHOBJTEHHbIX PernameHTOM;

oTcyTCTBME OOOCHOBaHHbIX Xarnob Ha nencTBus (bespeiicTBMe) U pelUeHus
coTpyaHukoB  AgmuHuctpauum 1 MOL,  yyacTByloWuUx B NPEAOCTaBIEHUN
MYHULMNANbHOW YCyru;

KOMMYECTBO B3aVMOAENCTBUI 3asBUTENSA C COTPyAHWKaMu AZMUHUCTPaLMK W
MLl npu npegocTaBneHny MyHULMNanbHOW yenyrn 1 x NpOAOIKUTENBHOCTD.

2.15. WUHble TpeboBaHusi, B TOM umucne TpeboBaHUsA, YyuuTbiBalowue
ocobeHHOCTHU npenocTaBneHus MYHULMNanbLHON ycnyru B
MHOroyHKUMOHaNbHbLIX LEeHTpax MnpeAocTaBlieHUsA TrocyAapCTBeHHbIX U
MyHULMMANbHbIX YCcnyr, OCODeHHOCTU mnpenocTaBreHus MYHULUMUNaNbLHOM
YCNyru no 3KCTeppuTOopManbHOMY NpuHUMNY (B cnyvae, ecrnv MyHUlunanbHas
ycnyra npepocTasnserca  No  dKCTeppuTopuarbHOMY npUHUMNY) WU
0COGEHHOCTU MNpeaocTaBrfieHUsl MyHuUunanbLHOW ycnyru B 3I1eKTPOHHOM
dopme

2.15.1. Mpn npefocTaBneHnn MyHULMNanbHON ycnyrn B 3MNEeKTPOHHON Popme
3asBuTeNb BripaBe:

a) MonyuYuTb MHGOpMaUWlo O nopsiake U CPoKax  NpeAoCTaBleHA
MYHULMMNanbHOW YCryr, pasMelleHHylo Ha EAnHom noptane unm PernoHarneHom
nopTrane;

6) ocyllecTBUTb NpeABapuTeNbHY0 3anucb Ha nnyHbIn npuem B MLl yepes
odumanbHein - cant  MOLL B NHOPMALIMOHHO-TENEKOMMYHUKALMOHHON  CeTu
«VHTEepHeT» (www.mfcto.ru);

B) nogaTtb 3asBfIEHNE O NpeaocTaBneHun MYHVLNanbHoW ycnyrn B chopme
SNEKTPOHHOrO [OKYMEHTa C UCronb3oBaHunem «JlniHoro kabuHeTa» EguHoro unu
PervoHanbHOro rnoprtanoB MOCPEeACTBOM  3aMOJIHEHWS 3MNeKTPOoHHON  hopMbl
3aaBneHus;

r) MonmyuYuTb CBEAEHWUS O XOAEe BbINOMHEeHWs 3asBfeHUs O NPeAoCTaBNeHNn
MyHULMNanbHoW ycnyru, nogaHHoro B 3MNEKTPOHHON POPME;

0) monyyuTb pesynbTaT MNpeaocTaBeHuns MyHMLMManbHoWi ycnyru B dopme
3MEeKTPOHHOro JoKyMeHTa Ha EanHom unu PernoHaneHoM nopranax,

e) nogaTb Xanoby Ha pelleHune u fevctene (besgencTeme) AOMMKHOCTHOO nmua
nmbo MyHMLMNAnNbHOro cryxaulero AAMUHACTpaLuy NOcpecTBOM canta MO B



nopsigke jgocyaebHoro (BHecyneGHOro) obanoBaHus pelleHnid 1 LeicTBui
(BespelicTBis) opraHa (opraHusaumu), AOIHKHOCTHOrO nuua opraHa (opraHusaunm)
nnOOo rocyaAapCTBEHHOMO UM MyHULMNANbHOro criy>atlero.

2.15.2. WHbix TpeGoBaHWiA, B TOM 4MCIle Y4MTbIBAIOWMX OCOBEHHOCTM
npeaocTaBneHns myHuumnansHon ycnyrm B MOL|, B 3anekTpoHHOM Buae He
npeaycMoTpeHO.

M. CocrTas, nocnenoBaTenbHOCTb 7 CPOKM BbINOTHEHUA
aAMMHUCTPATUBHbLIX nNpouenyp (AenmcrBui), TpeboBaHMA K MNOPAAKY  UX
BbIMOMHEHUsA, B TOM 4yucne ocobGeHHOCTU BbINONMHEHUA aAMWHUCTPATUBHbIX
npouenyp (meWcTBMi) B 3nekTpoHHon cpopme, a TaKkKe OCODEHHOCTH
BbINONIHEHNS aAMUHUCTPATUBHbIX npoueayp B MOL]|

3.1. MNepeyeHb n 0COBEHHOCTU UCNONTHEHUS aAMUHUCTPATUMBHbIX Npouenyp

3.1.1. MNpenocTtaBneHne MyHMUMNaNbLHOW YCNyrn BKAOYaeT B cebsa crepyoLme
agMUHUCTpaTUBHbIE NpoLeaypbl:

a) NpuemM 1 perucTpaums 3asasrieHns o NpeaocTaBieHnn MyHULMNanbHON yCryri
(nanee - 3asBneHMe) ”M [OOKYMEHTOB, HeobxoaumblXx AONsi NpeaocTaBrieHns
MYHULMNANbHOM YCNYru;

6) paccmoTpeHue 3asBneHMss U OOKYMEHTOB, HeoOXOoAMMbIX  Ans
NnpefoCcTaBneHns MyHUUMNAnbHOR ycnyri, HanpasneHue (Bblgaya) pesynbTaTta
npenocTaBneHnst MyHULMNanbHOM yCnyru;

B) NMOpSOOK MCNpaBfeHus LAOMyLEeHHbIX OnevyaTtok M OownbOK B BbigaHHbLIX B
pe3ynbTaTe NpeaocTaBrieHMs MyHULMNANbHOR YCIyrn JOKYMEHTaXx.

Joctyn 3asiButeneii K CBeAEHUSIM O MYHULMMNANbHOM YCryre, BO3MOXHOCTb
MonyYyeHus CBEMEHUA 0 Xo4e PacCMOTPeHUs 3asaBrneHus, B3auMOAEeiCcTBIe opraHa,
NPeAOCTaBMALEr0 MyHULMMANbHYIO YCNyry, ¢ opraHu3auusiMy, y4acTBYIOLMMU B
npeAocTaBneHn MyHMLMNansHoM ycnyr obecrneymsalTcs nocpeacTsomMm EANHOro u
PernoHansHoro noprarnos.

[MonydyeHue 3asButenem pesynbraTa NpenocTaBiieHna MyHULMNanbHON yCnyru
(mo BbIOOpy 3asBuTEns), MHble AOENCTBUSA, Heobxoaummbie AnNs npenocTaBfieHNs
MYHULIMNANbLHOM YCryrn B 9NEKTPOHHOW chopme, obecneymBaloTca MNOCPEACTBOM
EnumHoro noprana, PermoHanbHoro noprana.

3.1.2. OCoBEHHOCTU BbINOMHEHNS OTAENbHbIX aAMUHUCTPATUBHBLIX Mpoueayp B
MoLL:

3.1.2.1. lpu npepoctasneHnn myHuyunaneHon ycnyru B MOL| 3aasutens
BrpaBe:

a) nony4vaTb MHpOPMALNIO O NOPALKE NPeaoCTaBNeHNS MyHULMNANbLHON YyCyrn
B M®Ll, o xoae paccmoTtpeHuss 3asBreHuss (B 4Yactu npouenyp, BbIMOSIHAEMbIX B
MoLl, a Takke npoLenyp, BbiNOSHAEMbIX ALMUHUCTpaUMEN, nHdopMaLua o xone
BbINOSIHEHNA KOTOpbIX nepepaetca B M®Ll), no vHLIM Bonpocam, CBfi3aHHbIM C



NpenoCTaBEHVEM  MyHULMNanbHOW — ycnyrv, a Takke UMeer npaBo Ha
KOHCYIbTMpPOBaHNE O rnopsake npefocTaBneHns MyHULmMnanbHoii ycnyru B MOLL;

6) ocylleCTBWTb MpPeABapuTeNlbHY0 3anucb Ha npuem B MoL ana nopayu
[OKYMEHTOB U AMNS MornyyeHuns pesynbrata MYHVLMNanbHOW ycryru, B TOM 4ncne B
cryyae nojauyv 3asiBieHUst B NeKTPOHHOM BUAE 1 €CIN 3asiBuTenb Bblbpan cnocob
nonyyeHusi pesynbrara MyHULmMnansHoi ycnyri 8 MOL|. 3anucb Ha npuem B MoL
ocyllecTBNnsdeTca  Yepes oduumanbHelid  cant  MOLL B NHOPMaLMOHHO-
TereKoMMYHMKaLMOHHON ceTu «/IHTepHEeT» (www.mfcto.ru).

3.1.2.2. AQMUHUCTPaTMBHbIE Npoueaypbl, NPeayCMOTPpeHHbIE MyHKTOM 3.1.2.1.
PernamMeHTa, BbINOMHsATCA B cooTBeTcTBUM € [lpaBunamut  opraHusalmnm
NesiTeNbHOCTV MHOTOMYHKLUMOHAbHBIX LIEHTPOB NPefoCTaBNEHS rocyaapCTBEHHbIX
M MyHULMMNAnbHbIX YCMyr, YTBEPXAEHHbIMV MOCTAHOBMEHNEM [MpaBuTenbLcTBa
Poccuiickont ®Pepepauun ot 22.12.2012 Ne 1376, CraHaapTom OOCHyXUBaHWS
sageuTenein B [ocydapcTBEHHOM aBTOHOMHOM Y4pEXAEHUN TiomeHckol obnacTu
«MHOroyHKLMOHAbHbIN LEeHTpP npenocTaBneHns rocygapcTBeHHbIX n
MyHULMNarnbHbIX ycrnyr B THOMEHCKOW obnactu», yTBepXaeHHbIM MocTaHOBNEHNEM
MpasuTtenbcTea TIOMEHCKO obnacTu ot 08.12.2017 Ne 610-n.

3.2. MNpuem ¥ peructpauusa  3asBneHusa O npepocTaBrieHUn
MyHULMNanbHOW YyCNyru n AOKYMEHTOB, HeoBxoaMMbIX OIS npeAocTaBleHunaA
MYHULMNANBLHON YCNyru

32 1. OcHOBaHMeM Afs Hauana afMUHUCTPATMBHOW Mpoueaypbl ABNAETCH
nuuHoe obpaleHne 3asButensa B ALMUHUCTPALWIO, ModLl ¢ 3agasneHuem U
NPUINOXEHHbIMW K HeMy  [OKyMeHTamM, yCTaHOBMEHHbIMU  NOApasaerniom 2.6
PernameHTa (fanee — [JOKyMeHTbI), Unn noctyniieHune 3asgBneHns n [JoKyMEHTOB B
AQMUHACTPALIMIO B 3NEKTPOHHOM BWAe C UCMOJb30BaHUEM EavHoro noprana unv
PervoHaneHOro noprana.

3.2.2. B xoge nuyHoro npuema 3asaButensd COTPYAHWK AAMUHUACTpaUUM unu
ML

a) ycTaHaBnuBaeT JMYHOCTb obpaTuBllerocs 3asBuTENns NyTeémM NPOBEPKY
[OKYMeHTa, YA0CTOBEPSIOLLEro ero NM4YHoCTb (B cnyyae obpalleHus npeacTaBuTens
3asBUTENns ycTaHaBNuMBaeT Hanuyne Yy Hero MOSTHOMOYMIA nyTeM NpPOBEPKU
[OKYMEHTa, NoATBEPXKAAtoLEro noHoMo4nA npeacraBuTens);

6) wHdopmupyeT 3asBuTena O nopadke W cpokax npefocTasneHus
MyHULMNanbHOW YCnyri;

B) o6ecneynBaeT 3anonHeHue 3assneHns, nocne sToro npeanaraet 3aaBUTEO
ybeanTbCs B MNPaBUIIbHOCTU BHECEHHbIX B 3ageneHne [pAaHHblX W noanucatb
3agBrneHve nnm obecreunBaeT npuem Takoro 3asiBneHus B cryyae, ecrv 3asaBuTtesnb
camocTosiTenbHO odopmun 3assrieHne. NpoBepseT Hanmune AOKYMEHTOB, KoTopble
B cuny noapasgena 2.6 PernamMeHTa 3asBuTenb [OJPKEH MpefocTaBuTb
CaMOCTOSATENbHO;



r) B cnyyasx npegocTtaeBneHus 3agsutenem opurnHanos [JOKyMEHTOB,
npeaycMoTpeHHbIX nn. 1, 3 4. 6 cT. 7 ®egepanbHoro 3akoHa ot 27.07.2010 Ne 210-
®3 «O6 opraHusaunn NpegocTaBneHns rocyaapCTBEHHbIX U MYHULMNANbHbLIX YCITyr»
obecreynBaeT U3roTOBMEHNE KOMWUIA C NpeAcTaBleHHbIX 3aaBuTenemM noafMHHUKOB
[okyMmeHTOB. BbINOMHAET Ha Takmx KONuUAX Haanucb 06 UMX COOTBETCTBMM
opurnHanam, 3aBepsieT CBOel MNOoAMNUCbI0 C YKasaHuem amunum 1 MHULMAanos,
AOIMDKHOCTU M AaTbl 3aBEPEHNS;

A) obecneunBaeT perucTpaumio 3aaBMEeHUA B CUCTEME  3NEKTPOHHOrO
AokymeHToobopoTa «Directum», a Takke Bblgady 3asBUTENO NMog fMYHYO NOANUCH
pacnucku o npueme 3aasneHuns n JJokyMmeHTOB.

MNpn noctynneHuu 3assneHns ot MOLL, npuHsToro ot 3asButens B paMkax JIM4HOro
npuema B M®Ll, coTpyaHuk YnpasneHus obecneynBaeT ero peructpaLuio B cucteme
3neKTpoHHoro gokymeHtoobopoTa «Directum». (c nomeTkon «MOL»).

3.2.3. lNpwn noctynneHnn 3assneHns n [JOKyMEHTOB B 3NEKTPOHHOW dopme
nocpeactBom EauHoro noprana wnm  PermoHanbHOro noprana  CoOTpYOHMK
AOMUHMCTPaUMK:

npoBepsieT MNOAMMHHOCTb 3MEeKTPOHHOW MOoANUCK (3NEeKTPOHHLIX MOANUCENR) B
COOTBETCTBUN C TpebOBaHWSAMYM 3aKOHOAATENbCTBA, PErynvpyloLlero OTHOLUEHUS B
obnacTu ncnonb3oBaHWsA 3NEKTPOHHBIX NOAMNUCEN.

B cnyyae noanucaHua 3aseneHuss n  [JOKYMEHTOB KBanmuLMpOBaHHOI
MOANUCBLIO, COTPYAHWK AAMUHUCTpaUUM MPOBOAUT MNPOBEPKY [OEeNCTBUTENbHOCTM
KBanNMuLUMpPoBaHHOW MOANUCH, C UCMONb30OBaHUEM KOTOPON MoAnucaHo 3asiBneHue
n [lokymeHTbI, NpeaycmaTprBaroLLyto MpoBepKy cobmiofeHns yCroBuii, ykasaHHbIX B
cratbe 11 denepanbHoro sakoHa Ne63-P3 (ganee - npoeepka KBaNUPULMPOBaHHON
nognucu).

B cnyuyae, ecnn B pesynbTate npoBepku KBanMULMPOBaHHON noanncy GygeT
BbISIBIIEHO HecobnoaeHne YCTaHOBIEHHbIX YCNoBUIA NPU3HaHNS ee
AEACTBUTENBHOCTYU, COTPYAHUK AOMWHUCTPALMK B TedeHue 3 KaneH4apHbIX AHEel co
AHA 3aBepLleHNss NPOBEAEHNs TakoW MPOBEpPKM MPUHMMAaET pelleHne ob oTkase B
npueme K paccMoTpeHuto 3asBrieHns U HanpaBnsieT 3asBuTento ysegomseHve ob
3TOM B 3/IEKTPOHHON (hopMe C yKasaHuem NyHKTOB cTaTbk 11 PeaepanbHOro sakoHa
Ne63-d3, KoTopble MOCMYXWUNM OCHOBaHWEM [AMNS MPUHATMS YKa3aHHOrO peLLeHus.
Takoe yBefomIieHne noanucbiBaeTcs KBaNUULMPOBAHHON MOANMCLIO COTPYAHUKA
AOMUHUCTPALUMKN 1 HanpaBrnsieTcs No afpecy 3NeKTPOHHON NoyTbl 3assutens nubo B
ero «JInyHbin kabrnHeT» Ha EgnHom unu PervoHansHom nopTtanax.

[Mocne nonyyeHusa yeenomneHns o6 oOTkase B MNPUEME K PaCCMOTPEHMIO
3asBrneHus 3asBuTenb Bnpase 00paTUTbCS MOBTOPHO C 3asBrieHMeM, yCTpaHuB
HapyLlieHWs, KOTOpbIE MOCMYXWUNX OCHOBaHUMEM Afis oOTkasa B npueme K
paccMOTPEHNIO NepBUYHOro obpalleHus.

[lpy  cooTBETCTBUM MOANMMHHOCTM  3MEKTPOHHOW MOANWCK  (3MEKTPOHHbIX
nognucen) obecnednBaeT pernctpaunio 3asiBNeHUst B (C NMOMETKON «3MEKTPOHHOY).
MNpn atom 3asBneHve nony4yaet cratycbl «[pMHATO BegoMcTBOM» unu  «B



obpaboTke», 4TOo oOTpaxaeTcss B «JIuyHoM KkabuHeTe» EpguHoro noprtana,
PervoHansHoro noprana.

3.3. PaccmoTtpeHue  3afABneHuss U HanpaBrieHUWe  pesyrnbrara
npenocTaBreHns MyHULMNanbLHOMW yCrnyru.

3.3.1. OcHoBaHMeM pana Hayana agMUHUCTPATUBHOW Npouenypbl SBRSETCH
OKOHYaHVe aAMUWHUCTPATUBHOW npoueaypbl, YCTaHOBMNEHHOW noapasnenom 3.2
PernameHTa.

3.3.2. CoTpyaHUK YnpasneHusa B TedyeHne 1 paboyero gHs CO AHA perncTpaumm
3asBneHus u [JoOKyMeHTOB:

- ocyllecTBndeT npoBepky 3asBrieHusi, [JOKYMEHTOB Ha npeaMeT Hanuius
OCHOBaHW AN1A oTKasa B NpeaocTaBneHn MyHULUNanbHON ycnyri, ycTaHOBMNEHHbIX
nogpasgenom 2.9 PernameHTa;

- Mpn Hann4dnm OCHOBaHM OS19 OTKasa B npegocrtaBlieHNU MyHI/ILl,l/IﬂaJ'leO|7I
yCcnyr, YyKa3aHHbIX B Mogpasaerne 2.9 PernameHTa OCyLlUeCTBNAET NnoAaroToBKY
NnpoeKTa TNNCbMEHHOIo OTKasa B NpeanocraBJieHnn MyHMLl,I/Il'IBﬂbHOVI yenyrm m
nepegaert ero Ha noanncb [ naBe OKpyra uiu1 ynosIHOMoOYeHHOMY UM OOJIKHOCTHOMY

nvuy.

B npoekte NMCbMEHHOrO OTKasa B MNPeAoCTaBeHMM MYHULMNAaribHOW YCryru
yKa3blBalOTCA KOHKPETHbIE OCHOBaHMS W3 YCTaHOBMEHHbIX B noapasgene 2.9
PernameHTta, a Takke nonoxeHus 3aaBrneHns wunv [JOKYMEHTOB, B OTHOLLEHMM,
KOTOPbIX BbISIBIIEHbI TakMe OCHOBaHMS.

OTKas B NpeaocTaBneHny MyHULMNansHoW ycnyru He NpensTCTByeT NOBTOPHON
nofave AOKYMEHTOB MPW YCTPAHEHUN NPUYUHBI (OCHOBaHWS) ANs 0TKa3a.

3.3.3. [llpn oOTCYyTCTBMM OCHOBaHWA [Of9 OTKasa B MNpefocTaBneHun
MYHMUMNANbHOW YCMyrK, YKasaHHblX B nogpasgene 2.9 PernameHTta, COTPYAHUK
AoMuHuUCTpauun B TeyeHme 1 paboyero AHA, criefyollero 3a [HeM OKOHYaHusS
afMUHUCTPATUBHOW npoueaypbl, YCTAHOBIIEHHOW MyHKTOM 3.3.2, OCYyLUEeCTBIAEeT
NOAroTOBKY BbIMUCKNA U3 NMOXO3SANCTBEHHOW KHUMM (ganee — Bbinucka) n nepepaeT Ha
noanuck ['maese okpyra unm ynofHOMOYEHHOMY UM OOSTKHOCTHOMY JNLLY.

Bbinucka O HanuuMm Yy TrpaxhaHuHa npaBa Ha 3eMefbHbl  Yy4acToK
nogrotasnusaeTcs Mo dopme, YyTBepXAEeHHON npukasoMm PepepanbHoOM cryxobi
rocyJapCTBEHHON perucrpauumn, kagactpa u kaptorpacdum ot 25.08.2021 Ne [1/0368
«O6 ycTaHOBNEHUM (POPMbl BbIMWCKM M3 MOXO3ANCTBEHHOW KHUTU O Hanuyum y
rpakgaHvHa npasa Ha 3eMenbHbll yyacTok». B WHbIX criyyasx Bbinucka moxet
COCTaBNATbLCA B MPou3BosibHOW copme (Hanpumep, no ¢opme OTAENbHbIX JMCTOB
KHWTW, UK Mo pasaenam (nogpasgenam), Ui no KOHKPETHbIM MYHKTaM KHUTM).

B crnyyae HEBO3MOXHOCTM POPMUPOBAHWUA BLINUCKA W3 KHWMM B hopme
SNEKTPOHHOro AOKYMEHTA, BbIMUCKa U3 KHAMM Ha OYyMaxKHOM HOcKTerle CocTaBrseTcs

B ABYX 3K3eMrnAdapax. Oba aK3emrsspa ABnarTca NnoATMHHBIMNA.



Bbinvcka Ha OymaxHom HocuTene noAanncbiBaeTcA [naBoi oOkpyra wunu
YMOMHOMOYEHHBIM UM AOMKHOCTHBIM  JINLIOM 1 3aBEPAETCH neyaTbio OpraHa
MECTHOrO CaMoyrnpaBneHns ¢ U3obpaxeHnem FocypapcTBeHHoro repba Poccuickon
depepauuin.

Bbinucka B OpMe 3NEeKTPOHHOro [AOKyMeHTa noAnnchiBacTCA YyCWNEHHOW
kBaNUULIMPOBAHHON 3NEKTPOHHOI noAnuchio [MaBbl OKpyra Nt ynonHoMOHEHHBIM
M OOIMKHOCTHBIM JIULIOM.

3.3.4. [naBa okpyra 1 ynonHoMO4YEHHOE UM [OIMKHOCTHOE NLIo NoANNCbIBAET
Boincky B TedeHue 1 pabouyero OHs CO AHA MONy4eHWs MPpoeKTa PelueHua nnn
NYCbMEHHOro 0TKa3a B NPeAoCTaBNEHN MyHALMNANbHON YyCyTL.

COTPYAHUK AAMUHUCTPALMK B AeHb NOANUCAHWA BbIMUCKM 1nn MNCbMEHHOTO
OTKa3a B MpefoCTaBneHuy MyHULMNansHo ycryrn ocyLLECTBIAET NX PErMCTPaUnio B
cUcTeMe 3MEeKTPOHHOro JokyMmeHToobopoTa «Directum».

COTPYAHUK AOMUHACTPALIMMA B CPOKY, YCTAHOBIIEHHbIE NYHKTOM 2.4 PernameHTa,
obecneunBaeT HanpasleHue pesyrnbTata MpefoCTaBneHNst MyHULNAnbHOR ycnyru
BbiOpaHHbIM 3aaBuTenem (NpeacraBuTenem 3aaBuTENS) CNOCODOM.

3.4. Tlopsagok ucnpaBneHus pAoMnyuweHHBIX onevYaTok U owunodoK B
BbiOaHHbLIX B pe3ynbrate npegocTaBlieHUsA MYHULUNANbLHON  YCNyru
OOKYMeHTax

3.4.1. Npu BbISBNEHUN 3asBUTENEM B BblAaHHON Bbinvcke nnu ysegomneHum ob
oTKkase B NpeAoCTaBNeHNn MyHULMMAanbHOW yCcryri onevaTok U oumbok 3asBuTterb
MOXKeT nofaTh 3asBneHne o6 ncnpasneHnn 4onyLeHHbIX one4aTok n OLLNOOK.

3.4.2. Mpu obpalleHun 06 ncrnpaeneHun JonyLeHHbIX one4aTok n (vnn) oLwmboK
3agaBuTernb NpeacTaBnserT.

3asBreHne 06 UCMPaBeHNN JOMNYLIEHHbIX OnevaTok 1 (Mnn) onbok no gopme,
corfiacHo npunoxeHuio 2 k PermameHTy, B cfiydae HanpaeneHus 3asBrneHns Ha
BymaxxHOM HocuTene npy JIMYHOM OOpalleHun Win NoYTOBbIM OTMPaBlIEHNEM, MO
cdopme, pasMeLLeHHO Ha PermoHarnbHoM rnoprane, B cryyae nofadn 3afBleHnA B
thopMe 3NEeKTPOHHOTO AOKYMeHTa C Ucnosib3oBaHem «Jln4Horo kabnHeTar;

[OKYMEHTbI, MMEloLLe OpUANYECcKYo Cuny, CBMAETENbCTBYOWNE O Hann4un
orneyaTok 1 (1nun) owmnbok 1 coaepxallne npasuiibHble AaHHbIE;

BbigaHHyl0 Bbinucky wny  yBegomneHue o6 oTkase B MPeAoCTaBreHuu
MYHULNANBHOM YCryri, B KOTOPOM COLEPXATCA onevarka 1 (uni) olumbka,

3.4.3. 3ageneHne 06 MCMpaBneHWUM AOMYLLEeHHbIX orneyaTok v (M) oLwmook
MOXeT ObITb MO4AaHO MOCPEACTBOM NMUYHOro obpalleHus B AAMUHNCTPaLMIO, MoL,
MoYTOBOro otnpaeneHns, PernoHaneHoro noprana.

3.4.4 Peructpaums 3asBMeHWs OCYLUECTBNAETCA B NOpAAKe W CPOKW,
ycTaHoBMeHHble noapasaenom 3.2 PernameHta.



3 4.5 PelueHne o6 uMcnpaBrieHMn AOMyLieHHbIX onevatok u (unn) owmnboK B
BblgaHHOM PelleHnn unu nucbMeHHOM OTKase B NpefoCTaBMNEeHNN MyHULMTAMNbHON
ycryr npuHuMaeTcs B TeYeHne 8 KaneHgapHbiXx [JHei co AHA peructpauun
3asBreHus: 06 ucrnpasneHnn JonyLieHHbIX one4aTok 1 (unn) oLLMOOK.

B cnyuyae (akTM4eckoro Hamuuus B PewweHun wnnm nuCcbMEHHOM OTKase B
npenocTaBneHnn MYHULMNAne6HOA ycryrn onedaTok W (unn) ownboK [AaHHble
onevyaTkyn w (Unu) OLLNOKM AZMUHUCTPaUMen UCnpaenaloTcs, W 3aasuTternto
HanpaenseTcs Ccrnocobom, YykasaHHbIM B 3agBreHnn UCMNpaBfieHHbI BapviaHT
PelLueHns UM NMCbMEHHOro oTkasa B npefocTaBieHnm MYyHMLMNanbHOW ycnyru.

Mpu akTM4eckom OTCYTCTBAM B PelueHun wnum nNUCbMEHHOM OTKase B
npefocTaBreHnn MYHULIMNAnbHOW ycnyr oneyarTok u (unn) olnbok 3asBUTeno
HanpaensaeTcst OTBET 00 OTCYTCTBUM ONEYaTOK U oLMOOoK B BblgaHHOM PeLleHnn nnu
NMCbMEHHOM OTKase B NpeaocTaBlieHnn MYHMLUNAnbHOW yCryru.

IV. Cnocobbl uH(popMUPOBaAHUA 3aABUTENA 06 WU3MEeHeHuM cTaTyca
paccMOTpeHus 3anpoca o npefocTasreHuu MYHULIMMANbHOMW YCIYTH.

MHdopMupoBaHne 3asBuTens 0d n3meHeHnn cratyca paccMOTPEeHNs 3anpoca o
NpefoCTaBNEHNM MyHULMNArbHOM YCryru OCYyLUECTBIIACTCS nocpeacTeam EaunHoro
noprana, B Criydae nojadn ykasaHHoro sanpoca ¢ ycrnonb3oBaHneMm PernoHanbHOro
nopTasna - A0NosHUTENbHO nocpeAcTBam PervoHanbHoro nopTana.



[NpunoxeHune Ne1 k PermameHTy

(BnaHk 3asBneHus )

agMUHUCTpaLms

MYyHULIMNArNbHOIo O6paSOBaHI/Iﬂ

3asgBuUTe
nb

damunus,
nms,

OTYECTBO
(npwn

Hanu4um)

OOKYMEHT,
YyOOCTOBEPSIHO
LM
NNYHOCTb
(BuA, cepus,
HoMeEp,
BblAaBLUNNA
opraH nara
Bblgaun)

KOHTaKTHbIe
AaHHble
(moyToBBIN
aZipec, Homep
TenedoHa, agpec
3JTIEKTPOHHOM
noYThl)

¢dusnyecko
e nuuo
(rpaxxgaHuH

)

MpencrtaBu
Tenb
3asBuTensi
(3anonHsiem
CA 8 Cclly4ae
obpauwyeHus
npeocmasu
meris
3aseumejisi
usuyeckoe
o fuya)




MpoLuy BbIAATb BbIMMACKY 13 MOXO3ANCTBEHHOW KHNMA B OTHOLLEHNN JTMHHOTO
noAcoBHOro Xo3siicTea no agpecy:

Ans

(ykasaTb Lienb MosyyeHrst BbINUCKM, nepeyeHb 3anpalinBaembIx cBegeHUN 13
3MEKTPOHHON MOXO3SANCTBEHHOM KHUIA)

B popmare:

(B anekTpoHHoIi hopme, Ha ByMaXKHOM HocuTerne)

Mpowy YBeAOMUTL MEHA O FOTOBHOCTH pe3yrbTaTa NpefocTaBneHuns
MYHULMNANbLHON YCNyry criefyolwum cnocobom:

B 3MEKTPOHHOM BUZE Ha 3N1eKTPOHHbIN
agpec

TenedOHHbIM 3BOHKOM Ha Homep TerneoHa

CMC coobLieHune Ha Homep TenedoHa

B 3NEKTPOHHOM BUAE B NMUYHbIA KAaOUHeT (AaHHbIA cnocob AOCTYMNeEH B criyyan
rnofayu 3asBKu Yepes UHTepHeT-canTa «[llopTan ycnyr TiomeHcKoin obnacTu»)

BbINUCKY 13 3IeKTPOHHOWM OXO35CTBEHHOI KHUrM unu YBeaomneHue ob
oTKase B NpeAoCTaBNeHUM MyHULMNANbLHONW yCnyru npouly HanpasuTh B
Mol agpec criegylolum cnoco6om:

MoYTOBbLIM OTNpPaBieHneEM Ha NMoYTOBbIN agpec

npu NnuHOM obpateHnn™

B 9/IEKTPOHHOM BUAE B NMNYHbIA kKabnHeT (oaHHbI cnocob JoCTyneH B cryyan
rnofayn 3asBKM Yepes NHTepHeT-canTa «MopTan ycnyr TiomeHckorn obnacTn»
EguHblii unu PerMoHanbHbIi nopTarnbi)

2. | Mognuch sasBuTens (MpeacraBuTens

[ata:
3asaBUTENSA):

«_» r.




(Mognucek) (MHnumansl, damunms)

OTmeTKa JOMKHOCTHOroO Nnua,
MPUHSIBLLIErO 3asiBNEHME U NPUNoXeHHble | [ara:
K HEMY [10KYMEHTHbI:

« »
(Mognuck) (MHuumanel, dhamunns)




MpunoxeHue Ne2 k PernameHTy

" agMUHMCTpaLms
MyHULMNansHoro obpasosaHus
[OKYMEHT,
yAOCTOBEPAID KOHTaKTHbIe
damunus, Lmn JaHHble
nm4, NUYHOCTb (NoYTOBbLIN
oTyecTBO | (BUA, Cepus, aZipec, Homep
(npwn HoMep, TenecdoHa, agpec
Hanm4un) BblAaBLLNIA SNEKTPOHHOM
opraH gata nouYThl)
Bblaaun)
cdomsnyecko
e nuuo
(rpaxpaHuH
1 3aaBure )
nb
MpencTtaBu
Tenb
3aaBuTens
(3anonHAem
cs 8 clly4ae
obpalyeHus
npedcmasu
mers
3aseumeris
chusuyeckoe
o nuua)

Mpoully ncnpaBuTb AOMYLLEHHYO owmbKy (oneyatky) B




(ykasblBaeTcs BUA U PEKBU3UTLI [OKYMEHTA, BblAAHHOIO MO pesynbraTtam
npefocTaBneHns MyHULMNAanbHOM yCnyru, B KOTOPOM AonyLleHa olumnbka
(onevatka))

3aKrn4yarwLlyrcq B

(YKa3biBaeTcs onucaHune oneyartku (owmbkm), npu HEOBXOANMOCTY YKa3biBaETCS
AOKYMEHT, NOATBEPXAAOLWMIA Hannymne oLmnoKun

(oneyaTkn))

Pe3ynbTaT MyHMUMNanbHOWM yCryru Nnpoluy HanpasuTb B MOW afpec
crnenyrowwmMM cnocobom:

B 3NIEKTPOHHOM BUE Ha 3NEKTPOHHbIN
agpec

NOYTOBbLIM OTNpPaB/IEHNEM Ha MOYTOBbIN agpec

npu nu4yHom obpatlueHnn™

B 9NIEKTPOHHOM BU/€ B NNYHBIA KaBUHET (AaHHbI cnocob A0CTyMneH B cryyau
nofayu sasBkm vYepes nHTepHeT-canTa «llopTtan ycnyr TromeHckoi obnacTuy)

Moanucek 3asBuTENs (NpencraBuTens

aTa:
3agBuTens): A
2.
«_» .
(Moanucek) (MHMUmansl, amunus)
OTmeTKa OOMKHOCTHOrO Nuua,
NPUHSABLLIEro 3asBneHne 1 NpunoXeHHole | [ara:
K HEMY LOKYMEHTbI:
3

« 7 r.

(Moanwuce) (MHUYuanel, ammnms)




* B cryvae, ecnv 3asiBrieHne HanpasrieHo NocpeACcTBOM MOYTOBOro OTrPaBeHUs 1
3asBuTENEM BblOpaH cnocob nonyyeHust «lpy nuyHom obpalyeHumn», pesynbraT
npefocTaBrieHns MyHULUNAnbLHOW yCcrnyru npeocTaBnsieTcsd B opraHe MecTHOro
camoynpaBsrieHNs, NnpefocTaBnaoLWweM MyHUUMnanbHYo YyCnyry, B UHbIX CriyvasX
nocTynneHusa 3aasneHus - B MOL (naHHoe npumeyaHue NnpuMeHseTcs B crnyyae,
ecnu npefocTasreHne MyHULUMnanbHOW yenyru nepeaano 8 MOLIL)




