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YTBEPXOEH
MoCTaHOBNEHNEM aAMUHUCTpaLmMn
OMyTUHCKoro
MyHULMNanbHOro okpyra TioMeHckon obnacTu
oT 16.01.2026 r. Ne 23-n

ALAMWHNCTPATUBHBLIN pernameHT
NPeAOoCTaBNeHUs MyHULMNANLHON YCYry Mo YCTaHOBKE HAMOMMALHbIX
coopyxeHu1. O6wme nonoxeHus

1.1. NMpenmert perynunposaHus aAMUHNCTPATUBHOrO pernameHTa

1.1.1. Hactoswui aAMUHUCTPATUBHbIN pernameHT npegocraerieHnsd
MYHALUMNAanbHOMW  ycnyrn «YcTaHoBKAa HaMOMMAbHbBIX COOpyXeHuii» (pganee -—
ALMUHUCTPaTUBHbII PernameHT)  ycTaHaBnvMBaeT  MopsSOOK U cTaHgapTt
NPpenoCTaBNeHNss ycnyrv B cdepe OpraHMsauMM W UCTONHEHUS npoLeccoB
MNOXOPOHHOW [OEATenbHOCTM, B TOM Yuche ¢ nucnonb3oBaHnem PeaeparnsHoi
FOCYAapCTBEHHOW MHPOPMALIMOHHOM cucTeMbl «EguHas cuctema npegocrasneHus
FOCYAAPCTBEHHbIX 1 MYHULMNAIbHbIX YCAyr (cepBuCOB)», MonoxeHue o KOTopoWA
YTBEPXKAEHO nocTaHosrnieHmeMm [lpaButensctBa Poccuiickoii depepauun ot 24
OkTa0psa 2011 r. Ne 861 «O befepanbHbIX rocyAapcTBEHHbIX NHPOPMaLIMOHHbIX
cncremax, — obecrneumBalLWUX — NpeAoCTaBreHWe B 3NIEKTPOHHOW  chopme
FOCYAapPCTBEHHbIX 1 MyHULMMAnNbHbLIX YCryr (ocyljecTBreHme DYHKUMIA)» (nanee —
(e

1.1.2. MyHuumnansHas  ycnyra «YcraHoBka HaMOIrUITbHBIX  COOPYXEHUA»
BKIIO4aeT B cebsi criefyiolne Lenv obpalleHus npesoctasneHus MYHULMNaNbHON
ycnyru:

a) pernucTpauus yCTaHoBKM, AeMOHTaxXa, 3aMeHbl HAMOTMITbHbIX COOPYXEHWUI;

0) nonyyeHns ceeaeHnin 0 HAMOrUMbHbBIX COOPYXXEeHUAX U3 peecTpa;

B) BHECEHNA N3MEHEHWIT B CBEAEHNSI O HAMOTUMbHbIX COOPYKEHUAX B peecTp.

1.1.3. ADMUHNCTPATUBHbIN pernameHT onpeaenser:

a) TpPeboBaHUs K NPefoCTaBeHNI0 MyHULMNAIbHOI yCnyru, BKnioYasi cocras,
nocneaoBaTenbHOCTb M CPOKM  BbIMOSIHEHUS  aAMUHUCTPATUBHBIX npoueayp,
TpeboBaHNs K MOpsiAKY OKasaHWs ycryrM (B COOTBETCTBUM C Lenbio obpalleHus)
3aaBuUTensm;

0) npouenypy B3aumopencTBusa 3asBUTEneil ¢ YNOJTHOMOYEHHbLIM OpraHom
nocpeacteom [IC, ®INC «EpuHbIA noptan rocyaapcTBEHHbIX W MyHULMNanbHbIX
yenyr (yHkumin)» (ganee — EMIY), a Takke UHbIMU AOCTYNMHbIMK cnocobamu,
MPEeAyCMOTPEHHbIMM 3akoHo4aTenbCcTBOM Poccuiickoin enepaumu;

B) TpebOBaHMA K MepeyHio U OOPMIIEHNIO [JOKYMEHTOB, HeobXxo4MMbIX O5iS
MoNyYeHnss MyHULMNAnNsHOW yCcnyru;

r) Npoueaypy  OCYLLECTBMEHMS  MEeXBeZOMCTBEHHOIo NHMOPMaLMOHHOTO
B3aVMOJENCTBYS NPU NPefoCTaBNEHUN MyHALMNANLHON YCIYTu;



[l) oCHOBaHWsA W TpeboBaHua K NHAOPMUPOBAHNIO 3asBuTENE O NOpALKe
npenocTaBneHns MyHVLMNanbHON yenyr;

e) NopsAoK M MpryMHbI OTKa3a B Mpuéme [OKYMEHTOB W npefocTaBneHun
MyHMLIMNANBLHON YCIyTu;

) TpebGoBaHus K pesynbTaTy oKkazaH1si MyHULMNanbHOW yCcnyru.

1.1.4. Hactosawwumi A,qMMHMCTpaTMBHbIM pernameHT obaszateneH  And
MCMONHEHUs  OOSDKHOCTHbIMKU - NTMLAMU yrosIHOMOYEHHOro  opraHa MECTHOro
camoynpaBneHus, B BEAEHAN KOTOPOro HaxoAsaTcs BOMPOCH nposefeHns padoT ¢
HAMOIMMbHBIMI  COOPYXEHUAMN (panee - VIIONTHOMOYEHHbIA opraH), a TaKxe
pacnpocTpaHseTca Ha 3aaBuTeneil, oBpaTUBLLMXCA 3a NoMydeHnem MyHULMNANbHON
yCnyru Ha TeppuTopun MYyHMLANArbHOTO obpasoBaHusl.

1.2. Kpyr 3assnTenei

1.2.1. 3agsuTenammn Ha nosydeHmne MyHMULMNanbHOW  ycnyru «YcTaHoBKa
HAMOTUITbHBIX COOPYXXEHWA» fBMATCA LA, OTBETCTBEHHbIE 32 3aXOpOHEeHWs, Ha
MEecTe KOTOpbIX NPon3BoAATCA paboTbl C HamMornbHLIMM COOPYKEHUSAMU, a TaKKE NX
yrnonHOMOY€eHHble NpeAcTaBuTeny (nanee — 3asBuTenu), B TOM 4ACNE:

a) cynpyr (cynpyra), 6AM3KUA  POACTBEHHMK YyMepLUero (netn, poauTenn
YCbIHOBIIEHHbIE, YCHIHOBNTENM, poaHble OpaTtbs 1 pofHbIE cecTpbl, BHYK/, AeAYyLUKa,
GabyLuka) WM WHOA POACTBEHHNK yMepLLEro, aBRAOWMACS OTBETCTBEHHbIM 33
3aXOpPOHEHNE,

6) nuua, AencTBytoLine Ha OCHOBaHWN [l0BEpEHHOCTU OT OTBETCTBEHHOrO 3a
3axopoHeHune, odpopMIIEHHOW B COOTBETCTBUN C 3aKoHo4aTesNIbCTBOM Poccuinckon
depepauinn;

B) MHAMBUAYalbHbIE npeanpuHumaTen nnn topnanyeckKne niua,
nencTBylolme Ha OoCHOBaHWN [l0BEpEHHOCT OT OTBETCTBEHHOrO 33 3aXOpPOHEHNE,
0pOpMIIEHHO B COOTBETCTBUN C 3aKkoHo4aTEeNNbCTBOM Poccuiickon degepaun.

1.3. MNMopsAOK NHPOPMUPOBAHNA O npefocTaBneHnn MyHMLMnanbHon ycnyru

1.3.1. HdpopmmpoBaHue 3asBuTeneil O  Mopsiake  NPeAocTaBeHnA
MYHULMNanbHOW ycnyru «YCTaHOBKa HAMOTMIbHBIX COOPYXXEHNI», OCYLLIECTBMNAETCH
YMNoHOMOYEHHbIM opraHom rnocpencTBOM pasMeLleHNs/NpefoCTaBNeHN—
NHdOpMaLMK:

a) Ha ENIy;

6) Ha odumLmanbHOM carte YnofHOMOYEHHOro opraHa,

B) Ha MH(POPMALIMOHHBIX CTEHAAX B noMeLLeHNAX YNONHOMOYEHHOro opraxa o
appecy:627070, TtomeHckas obnactb, OMYyTVHCKMA MYHWLMNANbHbIA  PainoH,
c.OmMyTUHCKOE, yn.ﬂepaomaMCKaﬂ, 78A;

r) no TenedgoHy CrpaBoYHON CryObl YNnonHOMOYEHHOro opraHa: 8(34544) 2
76 08;

[0)B  MecTax  WH(POPMUPOBAHNA B MHOroMYHKLUMOHAsbHbIX  LEHTpax
npefoCTaBneHns rocyapCTBEHHbBIX MyHMUMNANbHbIX ycnyr (nanee — MoLl) npu
HanMuuyM COOTBETCTBYHOLLEro cornawennsa o g3aymogeicTeum mexay MOL v
YronHOMOYEHHBIM OpraHoOM,

e) HernocpeACTBEHHO Mpy JMHHOM npueme 3asaBuTENA B YRONHOMOY€EHHbIN
opraH unu MoL;



1. O6LwMe nonoxeHus

1.1. MpegmeT perynmpoBaHns agMUHNCTPATUBHOIO pernamMeHTa

1.1.1. HacToawmn agMUHUCTPATUBHbIN perfnamMeHT npenocTaBfieHUs
MYHALMUNANbHON  yCcnyrn «YCTaHOBKA HaMOrUIbHbIX COOPYXeHun» (ganee -—
AOMVHUCTPATMBHBIA  perrnamMeHT)  yCTaHaBnvMBaeT  MOpPAAOK U cTaHgapT
npefocTaBfeHus ycrnyrm B cdepe opraHvsauymm U UCMOSIHEHUS MpPOLEeccoB
MOXOPOHHOW [AeATeNnbHOCTU, B TOM 4Wcrie C ucrnorb3oBaHuem dPefeparnbHOM
rocyaapcTBeHHON MHopMaLUoHHONW cucTemMbl «EanHaa cucrtema npefocraBrieHus
roCy4apCTBEHHbLIX W MyHMUMNANbHbIX YCIyr (CEPBMUCOB)», TMONOXEHNE O KOTOPOW
yTBEpXAeHo noctaHoBneHuem [lpasutenscrtBa Poccuiickon ®epepaunm oT 24
okta0psa 2011 r. Ne 861 «O dhepeparnbHbiX rocyAapCTBEHHbIX MHMOPMAaLIMOHHBIX
cuctemax, obecrneymBalolMx  MNpeoocTaBlieHNne B 3IEKTPOHHOW  dopme
roCy[lapCTBEHHbIX U MyHULMNAnbHbIX YCNyr (ocywlecTBrneHne dyHKUMn)» (danee —
Mnrc)

1.1.2. MyHuyunanbHaa ycnyra «YCTaHOBKa HaMOIUIbHbIX COOPYXEHWUA»
BKItoYaeT B cebs creaywowme uenu obpalleHnsa rnpefocTaBneHns MyHuUunanbHom
YCIyru:

a) perncrpauust yCTaHoBKM, AEMOHTaXa, 3aMeHbl HaMOTUITbHbIX COOPYXEHNI,

0) nonyvyeHus ceedeHnin O HaMOrubHbIX COOPYXEHUAX U3 peecTpa,

B) BHECEHMSA M3MEHEHU B CBEAEHNSA O HAMOTUITbHBIX COOPYXEHUSIX B PEECTP.

1.1.3. AQMUHUCTPATUBHbIA pernamMeHT onpeaenseT:

a) TpeboBaHMA K NpefoCTaBNeHNo MyHULMMANbHOW YCryru, BKIo4yas COCTas,
rnocriefoBaTeNbHOCTb UM CPOKM  BbINOSIHEHUA  aAMUHUCTPaTMBHBIX  Mpoueayp,
TpeboBaHWs K MOpsSAKy OKasaHusl ycryru (B COOTBETCTBUM C Lienblo obpallieHus)
3asBuTtensu,

6) npouenypy B3aumopencTeus 3asBuTenen ¢ YrnorHOMOYEHHbIM OpraHoM
nocpeacteom MNIC, ®Ir'MC «EamnHbin nopTan rocygapCTBEHHbIX U MyHUUMNanbHbIX
yenyr (cbyHkumin)» (panee — EMIY), a Takke WHbIMKW AOCTYMHbIMKA crocobamu,
npeaycMoTpeHHbIMU 3akoHodaTenbcTeoM Poccuiickoin ®eaepauumy;

B) TpeboBaHUsA K MepedHio U oopMreHuto JOKYMEHTOB, HeoDXoAUMbIX As
MoNyYeHns MyHULMNAnsHOM yCnyru;

r) npoueaypy  OCYLLEeCTBIIEHUSI  MEeXBE[OMCTBEHHOro  UH(OPMaLVOHHOTO
B3aVMOAENCTBUSA NPpY NpeaocTaBneHn MyHULUNanbHOM YCnyru;

[) ocHoBaHuA 1 TpeGoBaHus K WMHAOPMMPOBaHWIO 3asBUTENEN O nopsake
npenocTaBfeHns MyHULIMNANBHOW YCNyTH,

e) nopsnok M MpUYMHbl OTKasa B MNpuUéME [OKYMEHTOB U MpeAocTaBrneHun
MYyHULMNanbHOW ycnyru;

X) TpeboBaHusA K pe3ynbTaTty okasaHus MyHULMnanbHON yenyru.

1.1.4. Hactosiwumin ~ AOMUHMCTPaTMBHBIA  pernameHT  obsasaTteneH  AJis
NCMOMHEHNS  OOJDKHOCTHbIMM — NMUaMy  YMNONIHOMOYEHHOro  opraHa  MecTHOro



camoynpaBneHns, B BeJeHNN KOTOPOro HaxoAAaTCsA BOMPOChI NPOBEAEHUA paboT ¢
HaMOTMALHBIMU COOPYKEHUSIMM  (ganee — YMOMHOMOYEHHbI OpraH), a Takxe
pacnpocTpaHsieTcs Ha 3assuTteneii, o0paTUBLUMXCA 3a NosyHeHneMm MYHULMNansHoON
yCMyr Ha TEPPUTOPUM MyHULMNANbHOro obpasoBaHms.

1.2. Kpyr 3assutenen

1.2.1. 3agBUTENsaMIU Ha MOMyYeHUe MYHULMNAnbLHONW YCrnyru «YCTaHoBKa
HaMOrUITbHbIX COOPYXEHU» SBMASIOTCS NuLia, OTBETCTBEHHbIE 3@ 3aXOPOHEHWs, Ha
MecTe KOTOpbIX Npom3BoasATcs paboTbl C HAMOTUMbHBLIMU COOPYXEHUAMU, a TakkKe X
yMOMHOMOYEHHbIE NpeAcTaBuTenu (aanee — 3asaBuTenu), B TOM Yncne:

a) cynpyr (cynpyra), 6nu3kuii POACTBEHHWUK YyMepLlero (feTu, poauteny,
YCbIHOBMEHHbIE, YCbIHOBUTENW, POoAHbIE OpaTbsi U POAHbIE CECTPbI, BHYKU, AeAyllka
GabylLlKka) UMM WHON POACTBEHHWK YMEpLUEro, SBMAWUACA OTBETCTBEHHbIM 3a
3aXOpOHEHUE,

6) nuua, AeAcTBylLMEe Ha OCHOBaHWU [OBEPEHHOCTU OT OTBETCTBEHHOrO 3a
3aXOpOHeHMe, 0POPMMEHHON B COOTBETCTBMM C 3aKoHOAATENbCTBOM Poccuiickoi
depnepauyum;

B) MHAMBUAYyanbHble npeanpuHumMarenm nnu lopugmyeckne  nuua,
[eiCTBYIOLLIME HA OCHOBaHWM OOBEPEHHOCTM OT OTBETCTBEHHOrO 3a 3axOpOHeHue,
0dhOpMIEHHOI B COOTBETCTBUM C 3aKoHoAaTeNnbCcTBOoM Poccuiickoin ®eaepauinm.

1.3. MNopsaoK MHPOPMUPOBAHNSA O MPEAOCTABIIEHNN MYyHULMMANBHOR YCryri

1.3.1. UHdbopmmpoBaHue  3aaButenem o nopsiake npefocTaBrieHns
MYHULIMNANbHON yCrnyrn «YCTaHOBKa HamOrusibHbIX COOPYXEHWIy, OCyLIecTBnseTcs
YNONHOMOYEHHbIM opraHom NnocpeacTBOM pasMeLlleHmnsa/npeaocTaBneH;—
NHdopMaLnN:

a) Ha ETTY;

0) Ha ochmumanbLHOM caiiTe YNonHOMOYEHHOro opraHa,

B) Ha MHPOPMALMOHHBLIX CTEHAAX B NMOMELLEHUAX YTNOMHOMOYEHHOro opraHa no
agpecy:627070, TiomeHckass obnactb, OMYTUHCKMA  MyHWLMNANbHbIN panoH,
c.OmyTuHckoe, yn.lNepsomarickas, 78A,

r) no TenedoHy CrpaBoYHOi Cryx0Obl YNONHOMOYEHHOro opraHa: 8(34544) 2
76 08;

J)B MecTax MWHGOpMMPOBaHWA B MHOIOMYHKLMOHAmNbHbLIX  LIEHTpax
npefocTaBeHnsl rocyAapCTBEHHbIX U MyHMLMNAnbHbIX yenyr (aanee — MOL]) npu
HanMuMMm COOTBETCTBYIOLLEro cornalleHuss o B3aumogencrteum mexay MOL| n
YNonHOMO4YEHHbIM OpraHomM,

€) HEenocpeACTBEHHO MpU NMYHOM npueme 3agBUTeNs B YMOMHOMOYEHHBbIN

opraH unun MoLL;
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X) Mo TenecoHy YnonHoMoYeHHOM opraHe unu MoL;

3) B UHbIX MecTax VH(OpMUpOBaHWs 3asButeneii o npenocTaBliieMbIX
MyHULMNanbHbIX ycnyrax/cepsucax.

1.3.2. IHdbopmauus o npepocTtasnsemoii MyHULMNanbHoOM ycnyre u cnocobax
€€ MoJlyYeHus AOCTynHa npu NUYHOM obpalleHnn 3asBuUTens B YNONHOMOYEHHbI
OpraH no appecy:627070, TiomeHckass ob6nacTb, OMYTUHCKMUIA  MyHULMNAnbHbINA
paioH, c¢.OMyTUHCKoE, yn.llepomaiickas, 78A, a Takke npeun nogadvye 3asdBNIeHUs
nocpeacrtesom ENMNIY.

1.3.3. Ha odwmumanbHom calite YnonHomMo4yeHHoro opraHa, a Takxe Ha
MHGOPMALMOHHBIX CTEHAAX U UHBIX MecTax VHPOPMMPOBaHUS pasmeLLatTcs:

a) rpadomk paboTbl YNONHOMOYEHHOrO opraHa v npuéma 3asiButeneii;

0) nepeyeHb [OKYMEHTOB, HEOBXOAUMbBIX ANs  nonyvYeHns MyHuUMnansHon
YCInyru;

B) TpeBGOoBaHNS K 0OPMMIEHUIO 3aSIBMEHMNIA 1 MHbIX OOKYMEHTOB;

r) Kpyr 3asisuteneii;

A) CPOKM NPeAoCTaBneHNs MyHULMMANbHON yCnyru, BO3MOXHble pe3ynbTaTtbl U
NoPSAAOK UX MONyYeHus;

€) OCHOBaHWs Ans oTkasa B npuéme AOKYMEHTOB W B MpeaocTaBreHuu
MYHULIMManbHOW ycnyru;

) MH(bopmaums o nopsiake  gocygeGHoro (BHecypebHoro) obxanosaHus
peweHnn v penctenii (6e3nencTsns) LOMKHOCTHBIX nuy npu npegoctaBneHun
MYHULUUNANbHOW YCIyru;

3) POPMbI 3aSBNEHNI 1 PEKOMEHAALMM MO UX 3arONHEHMIO.

1.3.4. IHdbopmuposaHne 3asBuTenei ocyllecTensieTca Ha 0e3Bo3Me3aHOol
OCHOBE KaK B (DOpPMe  KOHCYNbTUPOBAHWS MpU  fMYHOM OBpalleHUn B
YTOMIHOMOYEHHbIA OpraH, Tak u nocpefcteoMm EINMY, anekTpoHHOW noyTtbl U
TenemOHHbIX obpalleHuI.

1.3.5. llpn oTBeTax Ha TenedOHHble 3BOHKM WM  VHbIE obpauleHus
YNONMHOMOYEHHbI cnyXallui o6s3aH:

a) HasBaTb CBOK AOIMKHOCTL, PaMUMMIO, UMSI, OTYECTBO:

0) B BEeXnuBOW U KOPPEKTHON chopme npeaocTaBUTb  UHGOpPMaUMIO Mo
BOMPOCaM, OTHOCALLMMCA K MPeLOCTaBMNEHNIO MyHULMNANbHON YCRyriu;

B) NMPY HEOOXOAMMOCTM HanNpPaBUTb 3asiBUTENSs K KOMMETEHTHOMY crieuuanucTy
nbo NpeanoXuTb yaobHoe BpeMs 418 NOBTOPHOIO obpaLyeHus.

1.3.6. [octyn k ny6nmyHoi MHopMaLMK O MYHULMMAMbHOI ycnyre He Tpebyer
perucTpauun, aBTopusauun, npegocTaBlieHns NepcoHanbHbIX AaHHbIX UAW OnnaThl
CO CTOPOHbI 3asBuTens.

1.3.7. YNONIHOMOYEHHbIN ~ opraH  obecneuynBaeT  BO3MOXHOCTb nogayu
3aABMeHNi 0 NpeoCTaBneHny MyHULUNansHo yCcryrn ABYMs crocobamu:

a) Npu NYHOM 0BpaLLEeHNN B YNOMHOMOYEHHBI OpraH;

6) nocpeacteom EMIY.

1.4. TpeBGoBaHMsa K MyHULMNANBHOI yCnyre



1.4.1. MyHuyunanbHas ycnyra npepocTaBnseTca 3asBUTENIO Ha OCHOBAHNN
3agBneHus (obpaiieHus) B COOTBETCTBMW C LENbIO obpatleHus, onpep,enﬂelvlom Ha
OCHOBaHMM MpU3HaKoB 3aABUTENS, BbIABMNEHHbIX B pesynbTaTe aHKeTnpoBaHu:A
(npochnnmposaHust), NPOBOANMOTO \V[IOfHOMOYEHHbBIM OpPraHoM, @ TakKe WCXOAA U3
TpeByemoro pesynbTara eé npefocTaBeHns.

1.4.2. MpusHakm 3asBuTens BKNOYAOT B cebsi JaHHble, nony4eHHbie npn
odpopMneHun 3asiBneHnsa Ha EMrY nubo npy nuyHom oOpalleHunn 3agsutensa B
YNONHOMOUYEHHbBI OpraH.

1.4.3. Llenb oOpaiwjeHua 3a MYHULNanbHOM ycryron — onpeaensaercs
asTOMaTMuEecKu npu obpatleHuy nocpencTsom EMNrY nubo AO/MKHOCTHbIM NNLIOM
npy nuyHom obpauleHun B pesyrnbTaTe COMOCTaBMeHUA npencTaBneHHbIX
3a9BUTENEM CBEAEHUI CO CIEAYIOLLMMI XapaKkTepucTnkamu.

a) ctatyc (OTBETCTBEHHBI 32 3aXOPOHEHNE, YMOTHOMOYEHHbIA NPEACTABUTEND
OTBETCTBEHHOrO 3a 3axOpOoHeHWe) W KaTeropus 3aseutena (cdwuamyeckoe nuuo,
VHAVBWAYanNbHBIA NPeAnpuHMMaTens nnm topuaMyeckoe nmLo);

6) ocHoBaHue obpalleHus (perucTpaums YCTaHOBKM, LEMOHTaXa, 3aMeHb!
HaMOTMMBHOrO COOpPYXEHUs, nony4eHne CBEAEHWUA O HaMOTUILHOM COOPYXEeHU,™
BHECeHMe U3MeHeHUn B cBeAeHNA O HaMOrlbHOM COOPYXEHUN);

B) Hanuune HeoOXOANMbIX cBefeHWiA, [OOKYMEHTOB W nofHoMouMr  Ang
MonyyeHnst MyHULMnasibHoON yeryr B COOTBETCTBUM C LieNbto obpalleHns.

1.4.4. PesynbTat npepoctaBneHns MYHULMNanbHOW YCIyry cdopmumpyeTcsa B
COOTBETCTBUM C Lienbio obpalleHuns, yKkazaHHo B oOpaLleHnn 3asBuUTENa, U MOXET
BKMIOYATb OAVH 13 CNOCODOB!

a) yBeJlOMIeHNne O perucTpauuy nposeneHI paboT C HamornnbHbLIMM
COOPYXEHNAMMU,

6) npefocTaBnexHne CBEEHWA O HaMOruiibHOM COOpYXeHUn 13 peecTtpa
(BbiNucka);

B) BHECEHUE M3MEeHeHUin B CBEAEHNA O HaMOIMMbHbBIX COOPYXXEHUSX B PEECTP
(akTyanusnpoBaHHasA BbINMCKA);

) MOTMBUpPOBaHHOE pelueHune 06 OTKkaze B MpUMEME [OKYMEHTOB WA —
npenocTaBneHnm MYHULMMAnbHOW yCnyri.

1.45. B cnyyae nopjaun 3asBneHna nocpeAcTsoM EMIY pesynbtathl
npepocTaBieHns MyHMLIMNANbHON ycryru nocrynatoTt 3a9BUTENI0 B 3NEKTPOHHON
copme, noAnmMcaHHoM yCUIEHHOW KBanNMULPOBAHHOM 3MEKTPOHHOWN MOAMMCHIO
yMOfHOMOYEHHOTO [LOJKHOCTHOrO nnLia.

1.4.6. B cnyyae nuyHoro obpalleHns 3agsuTens B YNOMHOMOYEHHbIA opraH
pesynbTaTbl NpeaocTaBneHus MyHULMNanbHOM YCryry BblhatoTes Ha OyMaXKHOM
HocuTene, a rno xenaHuio 3asBuTens — B 3MEeKTPOHHON hopMme.

2. CtaHpapT npegocTtaBneHusa MyHMLUMNaNnLHON ycnyru

2 1. HaumeHoBaHue MyHULMNanbHOW  YCnyrn: «YCcTaHoBKa HaMOrnbHbIX
COOPYXKEHU».



e S R n |

2.2. HanveHoBaHune YNOSIHOMOYEHHOro opraHa, npepocTasnsoLuero
MyHULMNanbHyto ycnyry: AgMuHUCTpaumst OMYTUHCKOTrO MYHWULUMNANbHOro oKpyra
TtomeHckoli obnacTu (ganee- YnonHoMOYeHHbIi opraH).

2.3. YNONHOMOYEHHBII opraH He BrpaBe TpeboBaTth OT 3agBuUTens:

a) NpeAcTaBneHns AOKyMEHTOB 1 MHopMaLm 6o COBepLUEHUNS Kakux-nmbo
AEVCTBUIA, ecnn WX npefocTaBlieHne unm COBEpLUEHE He npefycMOTPEHO
HOPMaTBHbIMYK NPaBOBBIMU aKTaMu, ykasaHHbIMU B HACTOSILLEM AOMUHUCTPaTUBHOM
pernameHTe;

0) ocyLlecTBNEeHNs AENCTBUIA, B TOM Ynuche corrnacoBaHun, HeoBXoaANMbIX 4SS
NOny4eHNs MyHULIMNAnbHOW YCNyru 1 CBSI3aHHbIX C 0BpalLeHUEeM B UHble opraHbl ”
OpraHn3aLmny, 3a WCKMIOYEHWEM MONYYEHWS! YCNyr U [OKYMEHTOR, YKasaHHbIX B
lNepeuHe ycnyr, KoTopble SABMATCS HEOBXOAUMBIMU U obsasaTenbHbIMK  A5iS
npenocTaBneHns MYHULMUNaNbHbIX ycryr/cepBucoB, YTBEPXAEHHbIX
aAMuHucTpauynein OMyTUHCKOrO MyHULIMNANbHOTO OKPYra;

B) NPEACTABNEHNs [OKYMEHTOB U WHdbopmauum, KoTopble HaxoaaTcs B
PACNOPAXEHNN opraHoB, MPeAOCTaBNAOLLMX rOCYapCTBEHHbIE U MYHULMUNANbHbIe
yCIyr, UHbIX rocyAapCTBEHHbIX OPraHoB, OpraHoOB MECTHOIO camoyrnpaBreHns o
MOAKOHTPOMbHBIX M OpraHu3auunii, 3a UCKMIOYEHUEM [OKYMEHTOB, BKMIOYEHHbLIX B
nepeyeHb, onpeaenieHHbIn YacTblo 6 ctaTbk 7 denepanbHOro 3akoHa oT 27 Wions
2010 r. Ne 210-©@3 «O6 opraHuzaumu npefocTaBliEHNA TrOCYAapCTBEHHbIX WU
MyHULMNanbHbIX ycnyr». 3asBuTeNlb BNpaBe MPeACTaBUTb Takue [OKYMEHTbl W
CBeZleHMs Mo COOCTBEHHOW NHULMATUBE;

r) NPeAcTaBneHns  JOKYMEHTOB M uHdopmaumi, OTCYTCTBME UK
HEZJOCTOBEPHOCTb  KOTOPbLIX HE YyKasbiBanucb MNpW MepBOHaYarbHOM oOTKase
YNONMHOMOYEHHOro  opraHa B npuéme AOKYMEHTOB,  Heobxoammbix  Ans
NPEAOCTaBNEeHNS MyHULMNAnNbHOW yCryrn, Nubo B NpeAoCTaBNeHUn MyHULMNAanbHON
yCenyru, 3a UCKNoYeHneM cryyaes, YCTaHOBIIEHHbIX 3aKOHO4AaTENbLCTBOM:

A) NpeacTaBrnenns Ha OyMaHOM HocuTerle AOKYMEHTOB W MHdOpMaLuK,
ONEeKTPOHHble 00pasbl KOTOPbIX paHee OblmM 3aBepeHbl B YCTAHOBIEHHOM
3aKOHOAATENbCTBOM MOPSAKE, KpOMe CryyaeB, Korga HaHeceHue OTMeTOK Ha
AOKYMEHTBI MO0 MX U3bATVE ABNAETCS HEOGXOAVMMbLIM YCIIOBMEM MPEAOCTaBNEHUS
MYHULMNAnbHOW yCryru.

2.4. Pe3ynbTat npeocTaBiieHns MyHULUMMNATbHON YCyri

2.4.1. PesynbTatamn npefocTaBneHUss MyHULMNAnbHOR ycnyrn «YcTaHoBka

HaMOIMITbHbIX COOPYXXEHUN» ABMAIOTCA:

a)npy  perucTtpaumu  YCTaHOBKM, [OEMOHTaXka, 3aMeHbl HaMOrUIbHbIX
COOPYXXEHWA ¢ WUCNOMb3oBaHWEM  UMPOBOro  nacrnopta  knagbuw  u
kapTorpaguyeckoil NoOCHOBbLI — yBEAOMIIEHUE O PerucTpaummy NposeaeHns paboT c
HaMOTUITbHbIMY COOPYKEHUAMMU;

0) Npu ronyYyeHun cBefeHWi A O HaMOTUIbHBIX COOPYXEHMAX U3 peecTpa —

BbINNCKa O HaMOTUIbHbIX COOPYXEHUAX U3 peecTpa;



B) Npy BHECEHUA 3MEHEHNIA B CBeAeHUs O HaMOruibHbIX COOPYKEHNAX B
peecTp — akTyanu3nposaHHasn BbINMCKa O HAMOTUIbHbIX COOPYXKEHNAX 13 peecTpa;

rynpu oTkase B nNpenocTaBneHnun MyHULMnanbHol ycnyrv — peLleHmne
(yBenomneHne) 06 oTkase ¢ ykasaHnem OCHOBaHWS.

2.4.2. Pesynbtar npefocTaBneHnA MyHULMNansHou  ycnyru  BblAaeTes
3aaBuTento:

a) npu  NNYHOM obpalieHum — Ha OymaxHOoM HocuTene, noAnMCaHHOM
YMOMHOMOYEHHbBIM AOIDKHOCTHBIM NINLIOM (c neyaTbto Npu Hanu4un);

6) Npu nopade 3asBneHns MNocpeacTBOM EMrY — B dopme 3neKTPOHHOro
[OOKYMeHTa,  MoAMUCaHHOro KBanUULMPOBaHHOM 3NEeKTPOHHOW  MOANUCHIO
YMOMHOMOYEHHOTO  AOMKHOCTHOrO  nmua, 1 HanpaBnaeTca B JUYHbIA kabuHeT
3asasuTtens.

2.4.3. Pe3ynbTaTbl NpefocTaBneHnA MYHULMNanbHOW yenyru ochopmMIAOTCA:

a) Ha bnaHkax yCTaHOBNEHHOrO obpasua (18 OymMaxHbIX [IOKYMEHTOB),

6) B aNEKTPOHHON hopme Nno yTBEPXAEHHOMY hopmMaTy (npunoxeHve 1).

2.4.4. Gopmbl [OKYMEHTOB pasmellaloTca  Ha oduLmanbHbIX —pecypcay
YNonHOMOYEHHOro opraHa. =

2.45.B cryyae OTKasa BblAAETCH MOTUBMPOBAHHOE pelleHne ob oTkase C
o6a3aTenbHbIM YyKa3aHnem npuynH, CCbIMKOW Ha HOPMaTUBHbIE MpaBOBble aKTbl U
pasbsCHEHUEM nopsaKa obxanosaHuns. Mpw nogaye 3asaBfEeHNs NOCPEACTBOM EMTY
OTKka3 HanpasnseTcs B JIMYHbIA kabuHeT 3aseutena B dopme INeKTPOHHOrOo
[oKyMeHTa, mopnucaHHoro 3Tl YNONHOMOYEHHOTO  AOIMKHOCTHOrO  fuia (no
yCTaHOBIEHHON hopme, NPUNoXeHne 5)

2.5. Cpok npegoctaBneHuns MYHMLMNAnbHOW yCryru

2.5.1. Cpok  npenocTaBreHuns MyHULMNANbHOW  YCIyru «YCcTaHOBKa
HaMOTMMMNbHbBIX COOPYKEHWUA», COCTABIIAET.

a)rpu  perucTpauuy  YCTaHOBKMW, — AEMOHTaxa, 3aMeHbl HaMOrurbHOro
CoOpYKeHMs — 4 (YeTbipe) paboumx AHsA CO AHA NOCTYNNEeHns 3asBIeHNs; —

6) NPy Nony4YeHnn CBEAEHWA O HaMOrumbHbLIX coopy>eHusix 3 peectpa — 1
(opmH) paGounit AeHb C MOMEHTa NOCTYNNeHNs 3aaBNEHNS;

B) MPY BHECEHUM W3MEHEHUN B CBEAEHWA O HaMOMMITbHbIX COOPYXEHUAX B
peectp — 1 (oanH) pabounit AeHb CO AHA NoCTYNneHns 3asBneHns.

252. B cnydvae HEecBOEBPEMEHHOIO NocTynneHns OTBETOB Ha
MEXBELOMCTBEHHbIE 3anpocbl CPOK NPEAOCTaBNEHNA MYHULIMNAnbHON  yCIyry
NPUOCTaHABNMBAETCA Ha BPeMs Mosy4eHus OTBETOB Mo TakMMm 3anpocam, HO He
MOXET npeBbilaTh 5 (naTn) padoumnx AHEN ¢ AaTbl OKOHYaHUS HOPMaTVBHOTO CPOKa
npepocTasneHus ycnyru. O NpOAneHWn  cpoka 3agsuTenb  yYBEAOMIIAETCH
nocpeAcTBOM BbIOPAHHOIo UM cnoco6a nony4YeHns uHopmaLuu.

2.5.3. Cpok npepnocTasfieHns MyHULIMNAnbHOW  ycnyrm —ucduenaerca .o
criegytoulero pabouero AHa nocne nocTynieHna 3agBMIeHNS N BCEX HE0OXoAMMbIX
[IOKYMEHTOB B YMOMHOMOY€EHHbI opraH.
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2.5.4. ncbopmaumss o cpokax NPEAOCCTaBNIEHNA  MyHULMNANbHOW  ycryru
AOBOAMUTCA [0 CBEAEeHMA 3asiBUTeNei NocpeacTBOM pas3MelleHns Ha opuLmnansHbIX
pecypcax YnorHoMOYeHHOro opraHa.

2.6. [paBoBble 0CHOBaHUA AMS MPefOCTaBEHNS MYHULMNAnbHOMR ycryru

2.6.1. NpegoctaBnenne MyHULMMANbHON ycrnyrn «YcraHoBka HaMOrumbHbIX
COOPYXXEHUN» OCYLLECTBIIAETCS B COOTBETCTBUAM CO cnenywoLwmMMn HOpMaTUBHLIMUA
NpPaBOBbLIMU aKTaMW:

) MpaxpaaHckuin kogeke Poccuiickoi denepauuu;

) ®efepanbHblii 3akOH OT 12 aHBapsa 1996 r. Ne 8-®3 «O norpebeHun u
MOXOPOHHOM AEeney;

) ®eaeparnbHbiii 3akoH oT 27 uons 2010 r. Ne 210-d3 «O6 opraHusauun
NPEAOCTaBNEHNS roCYAapCTBEHHbIX Y MyHULMNANbHBIX YCITyr»;

) ®eneparnbHbIi 3aKoH OT 6 okTA0pA 2003 r. Ne 131-d3 «O6 o6Lux npuHUMnax
OpraHmsaun mecTHoro camoynpasneHus B Poccuiickoit deaepavuumy:

) PeneparnbHbiii 3akoH OT 6 anpena 2011 r. Ne 63-03 «O6 anekTpoHHO
NOAMUCKY»;

) ®PefepanbHbiii 3akoH oT 27 uons 2006 r. Ne 149-03 «0O6 NHopMaLu,
MH(OPMALIMOHHBIX TEXHOOTUSIX 1 O 3aLUMTE MHAOPMALNY:

) ®efiepanbHblil 3akoH oT 27 wonst 2006 r. Ne 152-03 «O nepcoHarbHbIX
OaHHbIX»;

) MocTtaHoeneHue lMpasutenscTea Poccuiickol ®enepauun ot 8 mroHsa 2011 .
Ne 451 «O6 uHbpacTpykType, obecneynBaoLLei MHOPMAaLIMOHHO-TEXHOMOrMYecKoe
B3aVMOAENCTBIE VHMPOPMALIMOHHBIX CUCTEM, UCMOMb3yeMbIX ASs npegocTaBneHns
FOCYyAapCTBEHHbIX W MYHWUMNanbHbIX YCIYr W WCMONHEHUS rOCY4apCTBEHHbIX U
MYHALMN@nbHbIX OYHKLWA B 3NEKTPOHHOI hopmey.

) [octaHoBnexue [lpasutensctsa PO ot 24 okTa6ps 2011 r. N 861 «O
(heiepanbHbIX rOCYAapCTBEHHbLIX MHAOPMALMOHHBLIX CUCTEMAX, obecrneunBaroLLnx
NPEAOoCTaBNEeHNe B 3NIEKTPOHHON (POpMe rocyAapCTBEHHbIX U MyHULMMASbHbIX YCryr
(ocyLlecTBneHe hyHKLIUA)»;

) MocTtaHoBneHusi MpasutenscTBa Poccuiickoil ®efepaumm ot 9 despans

2012 r.
Ne 111 «O6 anexkTpoHHoO# mnoAgnMcu, MCMonb3yemol opraHamuy WCMONHUTENbHOWN
BlacTn 1 opraHamn MECTHOro CamMoyrnpaBfieHUss Mpu OpraHv3aLun 35EeKTPOHHOrO
B3anMOAEeNCcTBMA Mexay coboi, O nopsake ee WCMonb3oBaHWs, a Takke 06
yCTaHoBMeHUn TpeboBaHUin K obecrnevyeHnto COBMECTUMOCTI CPEACTB SMEKTPOHHOI
NOANUCUY;

) MoctaHoBneHus [MpaBuTenbcTBa Poccuiickor ®epnepaumm ot 8 ceHTAbpPs
2010 r. Ne 697 «O eauHoONn cuUCTEeMe MeEXBELOMCTBEHHOTO 3JTIEKTPOHHOrO
B3aMOLENCTBUSAY

) Moctanosnenve [paButenbctea Poccuiickoii Penepauun ot 16 fAekabps
2022 1. Ne 2338 «O06 yTtBepxaeHun [MonoxeHs o eanHon LM poBoi nnarcgopme



Poccuiickon depepauinm «ocTex», O BHeCeHUW N3MEHeHuh B MOCTaHOBMEHNE
MpaBuTenbCTBA Poccuinckon depepauumn OT 6 mong 2015 r. Ne 676 v npuaHaHWV
yTpaTVBLLUM CUITy NyHKTa 6 N3MeHeHW, KoTopble BHOCATCA B TpeboBaHMA K NOPAAKY
co3faHusa, passuTudA, BBOAA B aKcnnyaTaumio, akcnayatauun BbiBOA4A W3
akcnnyaTaumm  rocyAapcTBeHHbIX NHGOPMALMOHHBIX ~ CMCTEM 1 JanbHenwero
XpaHeHs cofepxaiienca B UX Gasax [AaHHbIX wHopMauuu, YTBEPKASHHBIX
noctaHoBneHuem [MpaBuTenbCcTBa Poccuiickoin ®epepaumn ot 11 mas 2017 r. Ne
5597,

) MocraHosneHue [paBuTenbCTBa Poccuiickolr Penepaumm oT 7 NIOHSA 20221,
Ne 1040 «O dhenepanbHOW rocyaapcTBEHHON reorpadpuyeckom MHOPMaLMOHHON
cucreme «EnnHas umdposas nnatdopma «HaumoHanbHas cucTema
NPOCTPaHCTBEHHbIX AaHHbBIX»;

) MocTaHosneHus lpaBuTenbCTea Poccuiickolt depepaumm ot 23 noHs 2021
r.

Ne 963 «O6 yTtBepxaeHun [lpasun MeXBEeLOMCTBEHHOro  MHMOPMaLMOHHOTO
B3aMOENCTBIA NPU NpeaoCcTaBNeHni roCyAapCTBEHHbBIX U MyHMLMNANbHbLIX yCIyT
B TOM uucre PpekoMeHayemblX MNpaBuil opraHusayuu MEXBEOMCTBEHHOMO ™
HdOpMaLMOHHOTO B3aMMOAENCTBMS  Mexay  MCMONHUTENbHLIMU opraHamu
rocyfapcTBeHHON BNacTu cybbekToB Poccuiickoil depepaumn 1 (Mnu) opraHamu
MECTHOro caMoynpasfeHus, u npusHaHun yTpaTMBLLMMM CUIy HEKOTOPbIX aKTOB
MpasuTtenscTBa Poccuickon depepauun 1 OTAENBHBIX MONOXEHU HEKOTOPbIX akTOB
[MpaBuTenbLCTBA Poccuiickon denepaumnm;

) Mpvka3d MUHKOMCBA3N Poccuy oT 23 utoHa 2015 r. Ne 210 (pea. ot 22
despans 2017 r. «O6 yTBEPKAEHUN TexHuuecknx TpeboBaHnii K B3aMMOAENCTBIIO
NHPOPMaLMOHHbIX CUCTEM B eMHOW cucTeEME MEXBEOMCTBEHHOIO SNEeKTPOHHOTO
B3auMoencTBus» (3aperncTpnuposad B MuniocTe Poccum 25.08.2015 Ne 38668), a
TaKke B paMkax peanusauun: COrnalleHuii 0 B3avMHOM MPU3HaHUN 3NeKTPOHHBIX
noanucen, 3akMmoYEHHbIX MEXAY MuHumndpbl Poccun 1 defepanbHbiMy opraHamil
WUCMOMNHUTENbHOM BMacTu, cornalleHuii o B3aMMOAENCTBMM MPK obecneyeHun
okazaHus (MCronHeHust) rocyaapcTBeHHbIX (MyHULMNAnbHbIX)  yCIyr (YHKUNIAT
defepanbHbiML - opraHamu MCMONHUTENbHOM  BMacTW,  3aKMYEHHbIX  MEXAay
MuHLmdpbl Poccumn u pefepanbHbiMy opraHami UCNoNHUTENBHOM BNacTw;

) MocTaHoBneHe aaMUHNUCTPaLIK OMYTMHCKOTrO  MYHWLMNAankHOro  OKpyra
TiomMeHckon obnactu oT 26.12.2025 No 879-n «O6 yTBEpPXKAEHUM [TONOXKEHUS 06
opraHusauum putyanbHbIX ycnyr 1 cofepXaHu MecT norpebenus Ha TeppnTopm
OMYTWUHCKOro MyHMLMNanbHOro okpyra TromeHcKol obnactny.

2.6.2. OdmumanbHble TEKCTbl HOPMATUBHbIX NpaBOBbIX aKTOB pasmeLlaoTes Ha
othnLmanbHeIX pecypcax YnonHOMO4EHHOro opraHa.

2 7. CocTaB 1 cnocobbl nogayun 3adaBleHNA (oBpalleHns) Ha npejocTaBneHne
MYHULMNANbHOM yCryru
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2.7.1. 3asiBneHue (obpalyeHne) Ha npegocTasneHue MyHULMNanbHoW ycnyru
«YCTaHOBKa HaMOMMIbHbIX COOPYXeHWUn» MOXeT ObiTb nogaHo 3asiBuTeneM uau
YNOJTHOMOYeHHbIM  npefcTaBuTeneM nocpeactsom  EMCY  wnu npu  nUYHOM
obpalleHun B YnonHoMoYeHHbIi opraH.

2.7.2. CocTaB 3asBneHus (obpaLleHus):

a) hamunus, ums, otTyecTso (Mpy HanunuuKn) 3assButens:

0) cBeaeHUs 0 JoKyMeHTe, YAOCTOBEPAOLLEM NTINYHOCTL:

B) aApec perucrpauum (MecTa XuTenbcTtBa) 3asaBUTens;

) KOHTaKTHbIE AaHHble (Homep TenedoHa, agpec 3NEKTPOHHOW MoYThI);

A) CBEAEHNs O Nnuue, B OTHOLUEHUM KOTOporo ocyllectensercs obpalleHune
(Mpu HeobxoanmocTn);

€) CBeleHUss 0  npeAcTaBuTene (B cnyyae nodaus  3asBreHUs
npencrasuTenem);

X) MHdopMaLmsa o uenn obpalleHus 3a MYyHULIMNanNbHON ycnyru;

3) UHbopMaLma o mecTe 3aXOPOHEHUS;

1) MHOpMaLUs 06 UcnonHUTene pabor;

K) MHCPOPMaLMS O MnaHupyeMbix paboTtax;

n) VHMOPMaLMS O LEMOHTUPYEMOM HaMOIUAbHOMO COOpyXeHus (B crydyae
AEMOHTaXa U 3ameHbl);

M) MHopMaLua 06 ycTaHaBNMBAEMOM HAMOIVILHOM COOpY>XeHun (B cniyyae
YCTaHOBKU UIN 3aMEHbI);

H) nHdopMaLus 06 USMEHeHUsIX AN BHECEHNS B peecTp;

2.7.3. K 3asBneHuto (obpatyeHnto) npunaratoTcs (B 3aBUCUMMOCTU OT uenmu
obpalleHus 3a MyHULMNanbHo yCryrou):

a) OKYMEHT, YA0CTOBEPSAOLLMIA NNYHOCTb 3assurtens;

0) LOKyMeHTbI, noATBepXaatoLMe MNOAHOMOYUS npeacraButensa (B cryyae
nojaqv 3asBrieHUs npeacraBuTenem);

B) AOKYMEHTbl 06  W3roTOBREHUM  unu NpuobpeTeHne  HaMOrumbHbIX
COOPYXEHWI;

r) 4OroBop Ha npoBeneHne paboT ¢ HAMOMUAbHbLIMU COOPYXXEHUAMU;

A) nepedveHb  pabOTHUKOB  WUCMOMHUTENS paboT Cc  HaMorumbHbIMM
COOPYXEHUAMW, 3aBEePeHHbI opraHusauuen (B crydae npPOM3BOACTBA paboTt
VHAVBMAYANbHBIM NPeAnpUHUMATENEM UMK IOPULNYECKM FIALIOM);

€) MPOEKT WIMN 3CKN3 HaMOTUMbHbIX COOPY>KEHUIN, C yKasaHUEM €ro NMUHENHbIX
PA3MEPOB 1 onncaHnem NPpoBOANMbIX paboT No ycTaHOBKE (B Criyyae YCTaHOBKM WAV
3aMeHbl HaMOTUIIbHbIX COOPYXEHMUIA);

) OOKYMEHTbl  Ha  WU3rOTOBMEHME  Wnu npuobpeTteHne  HaMOrMIbHbIX
COOPYXEHWI, 3aBepeHHble opraHusauven (B crniy4yae npousBoacTBa paboT
VHANBUAYaNbHLIM NpeAnpUHUMAaTENEeM NN IPULUYECKUM NINLIOM);

3) OKyMEHTbI, MoATBepXAaLLme aKkTyanbHyto uHdopmauuio (B criyyae
BHECEHUS USMEHEHWIN B MH(OOPMALIMIO O HAMOTUbHBIX COOPYKEHUSX B peecTp).

2.7.4. OcobeHHOCTN nofaum B aNEKTPOHHON dhopme:

a) 3asiBfieHMe UM 3NeKTPOHHble 0Bpasbl AOKYMEHTOB OTNpaBnsaAlTCcd C
ncnonb3oBaHnem noaTBepXAEHHON y4ETHOM 3anucu B ECUA:



6) BCce OencTBuSA BbINONHAOTCA  Yepes nHTepdenc  NUHHOTO KabuHeTa
nocpenctsom EMIY.

2 7.5. OcobeHHOCTN Nofaqn Ha ByMaXKHOM HocuTEne:

a) JOKYMEHTbI  MojatoTcsa  JIMYHO uauM  yepes npeacTaBuTENA. Konuwn
npuobLuatoTea K Aeny, opuruHanel npeabABNAOTCS AN CBEPKN,

6) 3asiBfieHne CoCTaBnAeTCA no yCTaHOBMEHHOM copme (OpunoxexHne 1),
o6pasLibl pasmeLyaoTes Ha ogmumanbHbIX pecypcax VIONHOMOYEHHOrO opraHa).

2 7.6. Peructpauua 3adasneHna (oBpatLleHus):

a) Npu nopjadye 3anBlieHNA (oBpaLleHus) nocpencTsom EMNrY — perucrpauus
OCYLLIECTBIISETCA aBTOMaTU4ECKN C MOMEHTa MOCTYyNnneHnst B CUCTEMY, 3aaBuTento
HanpaBnseTca 3M1EeKTPOHHOE yBeAOMIIEHNe B COOTBETCTBIN CO cTaTyCHOW MO[AEnbio

yenyru B MIC;
6) npu nM4Hol nopaye — perncTpauins MPON3BOAUTCS AOIDKHOCTHBIM NNLIOM B

TeyeHne He Gonee 3 (Tpéx) yacos C MOMEHTA npuema AOKYMEHTOB, 3asBNTENIO
BbIIABTCS pacnicka ¢ [aTon perncTpaumi.

2.7.7. [JOKyMEHT, noATBepXKAAOLLMIA NPYEM 3asBIIEHNA U [ OKYMEHTOB:

a)npu nogjaye B aneKkTpoHHoW  hopme — NocTynaet 3MNEKTPOHHOE™
yBeLOMIEHNE B ANYHbIN KabUHeT 3aaBuTens Ha EMrY;

6) npu N4YHOM obpatleHnn — pacnucka Ha OyMaXHOM HocuTene.

2.7.8. [lononHutenbHble MONOXEHNA.

a) Bo3BpaT  3anBneHVA Ges pacCMOTPEHMS  BO3MOXEH  TOJbKO npu
HecobnoaeHnn  yCTaHOBMEHHbIX TpeGoBaHWii ¢ 0bsi3aTerNbHbIM yBefoMIeHneM
JasBUTeNns O MNpvuMHax Bo3Bpata U NEpeHHEM HeoBXoAMMbIX AeACTBUA AN
yCTpaHeHns HapyLUEeHUI;

6) Bce opMbl 3asBMeHN, nepedeHb HeobxoanMbIX AOKYMEHTOB, TpeboBaHMs
K MX OHOPMMEHUI0 pasmMeLlarTes Ha oduLmanbHbIX pecypcax YNONMHOMOYEHHOIO
opraHa.

2.8. [NepeyeHb AOKYMEHTOB, HeobXxoanMbIX
[na npefocTaBreHns MYHMLUMNAnbHOW ycryri s

2.8.1. Ona npeaocTaBneHns MYyHULMNanbHOM ycnyru «YcTaHoBKa
HaMOTUIbHBIX COOPYXEeHWA» 3anaBuTenb NPEACTABNACT cneayoLwe JOKyMEHTbI:

2.8.1.1. Mpwn uenn obpalleHns «Perncrpauns ycTaHOBKM, AEMOHTaXa, 3amMeHbl
HaMOTUITbHbBIX COOPYXKEHMNIAY:

a) sasiBneHme o rnpeaocTaB/ieHn MyHMLMNanbHOWA YCryr B COOTBETCTBAN C
Lienblo obpalleHuns (no yCTaHOBNEHHON popme, NPUNoxeHne 1);

0) OOKYMEHT, y[OCTOBEPAIOLMNA [IMHHOCTD 3agsuTeng (nacnopt rpaxagaHnuHa
Poccuiickon degepaumm nim MHOM JOKYMEHT, y10CTOBEPAIOLLMNA NMYHOCTb);

B) AOKYMEHTbI, MOATBEPXKAAIOLLNE nonHOMOuMsi npeacTaButens (B crydae
nogaymn safBrieHUA (o6paLleHnst) npeacTaBuTenem);

r) AOKyMEHTbI 00  M3roTOBIEHWN N NpUOBPEeTEHNM  HaMOTUMbHbBIX
COOPYKEHW;
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1) NPOEKT HaMOrUMbHbIX COOPYXXEHUA C yKasaHUeM FUHEHbIX pasmepoB u
ONMCaHNEM BbIMOMNHEHUs paboT no ycTaHoske (B cny4Yyae ycCTaHOBKM WM 3aMeHbl
HaMOTUITbHBIX COOPYXKEHUI);

e) loroBop Ha rnposeaeHne paBoT ¢ HAMOTUIbHLIMM coopyxeHusamu (B criyyae
BEIMONHEHNA  paboT  cumamu  WHOMBUAYATLHOrO npeanpuHAMarTens  unu
topuamyeckoro nuua);

) 3aBEPEHHbIN NepeyeHb PaBGOTHUKOB MCMONHUTENS (B criyyae BbINOMHeEHUs
paboT cunamu MHAMBMOYaNbHOro NPeANnpUHUMATENS NNn LPUANYECKOro NNLA);

3) 3aBepeHHbIe JOKYMEHTbI Ha M3rOTOBNEHNE UMY npruobpeTeHne HamormnbHbIX
COOpYXeHUn (B cryyae  BbINOMHEHUS paboT cunamu  uHAMBMAYanbHOrO
NPeAnpuHUMaTens uv puguyeckoro nuua);

) HblE [OKYMEHTbI MpU HeoBXOAMMOCTU B COOTBETCTBMM C AENCTBYIOLMM
SakoHofaTenbcTBOM Poccuiickoii ®enepauum,

2.8.1.2.Tpn uenu obBpaLleHus «[lonyyeHve cBefgeHWN O HaMOrMMbHbBIX
COOPYXKEHUSAX N3 peecTpa:

a) 3asBreHue o npesocTaBneHun MyHULMNANbHOM yCNyru B COOTBETCTBUU C
Lienbto obpalleHns (No ycTaHOBIEHHOM opme, npunoxexue 2):

0) OOKyMEeHT, YAOCTOBEpSIOLMIA [NYHOCTD 3aaBuTenst (NacnopT rpaxaaHuHa
Poccuiickon denepaumm unv nHoii AOKYMEHT, y1OCTOBEPSAOLNIA NINYHOCTb);

2.8.1.3.Mpn uenu obpaileHns «BHeceHMe U3MEHeHnii B CBeleHns o
HaMOTUITbHbIX COOPYKEHUSIX B PEECTPY:

a) 3asiB/IEHME O MPEAOCTaBNEHUN MYHULMNAMbHOIA YCNyrm B COOTBETCTBUMU C
LieNbio obpalleHus (no ycTaHoBMEHHOI hopMe, NPUROKEHUE 3);

0) LOKYMEHT, YAOCTOBEPSAIOWMUIA NUYHOCTL 3asBUTENS (nacnopT rpaxgaHuHa
Poccuiickoii denepaumu nnv uHo AOKYMEHT, YAOCTOBEPAOLNIA NTIMYHOCTb);

B) LOKYMEHTbI, NOATBEpXAatoLLme akTyanbHYy0 UHopmaLmio;

2.8.2. NHbopmaums, 3anpalunBaemas YNONMHOMOYEHHbIM opraHom
camocroATenbHo nocpefctsom [C ¢ wcnonb3oBaHMEM MeXBELOMCTBEHHbIX
9NEeKTPOHHbIX 3anpOCoB:

a) faHHble rpaxaaHrHa/peanaeHTa/MHoro nuua, HaxosLerocs Ha TeppuTopum
Poccuiickoii deaepaumu, B ToM Yncre ®UNO, nata poxaeHusi, pekBU3NTLI OOKYMEHTa,
YAOCTOBEPSAIOLLEro  SIMYHOCTb, aApPEec PerncTpauuy, KOHTaKTHble AaHHble —
3anpalumaroTcs B ®HC Poccun (BC:
https://lkuv.gosuslugi.ru/paip-portal/#/inquiries/card/f2d2a2ca-4c5a-4478-8239-
fff357f90b65);

0) cBedeHuss o [OeNCTBUTENbHOCTY nacrnoprta, nacrnopTHOM [Jocbe U
perucTpaumn 3asBUTENsA UNK nonyyaTens yernyr — 3anpaluuBarTcs B MB[ Poccuu
(BC:  https://lkuv.gosuslugi.ru/paip-portal/#/inquiries/card/63757245-ff80-11eb-ba23-
33408f10c8dc, https://Ikuv.gosuslugi.ru/paip-portal/#/inquiries/c51eab89-c782-11ec-
85f0-53c0470133fd/versions/c6ce57b9-c782-11ec-85f0-53c0470133fd?
area=PROD&tab=0, https://lkuv.gosuslugi.ru/paip-portal/#/inquiries/card/63754b19-
ff80-11eb-ba23-33408f10c8dc)




B) CHWIC rpamaHvma/pesm,u,eHTa/MHoro nuua, Haxoadaulerocs Ha TeppuTopunt
Poccuiickoil Pegepaunm — 3anpalinsaeTea B COP (BC: https://lkuv.gosuslugi.ru/paip—
portal/#/inquiries/card/dd08b437—d9cd—1 1eb-872-6dd2d98a56b1);

r) nHdpopmauua 06 WHAMBMAYaNbHOM MNpeanpuHumaTene (8 TOoM uucne
OrPHWM) vnu topuan4eckom nnue, BbicTynatoLlem npeacTaBUTeNneM nonyyarens
ycnyru - 3anpatllvBatoTcA B ®HC Poccumn (BC:
https://lkuv.gosuslugi.ru/paip-portal/#/inquiries/card/63780a7c—ff80-1 1eb-ba23-
33408f10c8dc, https://lkuv.gosuslugi.ru/paip—portal/#/inquiries/card/63780a85—ff80—
11eb-ba23-33408f10c8dc,
https://lkuv.gosuslugi.ru/paip-portal/#/inquiries/card/63780a87—ff80-1 1eb-ba23-
33408f10c8dc);

[) MHdopmauma o6  MHANBUAYanbHOM npegnpuHumMartene (s ToMm 4ucne
OrPHWM) wnn  oPUANYECKOM nviue, BbicTynatowem ncnonHutenem paboT
McnonHuTenemM paboT Mo ycTaHoBke, [AEMOHTaXY UMM 3aMeHe HaMOornbHbIX
COOpY’KEHUII — 3anpalinMBaeTca B ®HC Poccumn (BC: https://lkuv.gosuslugi.ru/paip—
portal/#/inquiries/card/63780a7c—ff80-1 1eb-ba23-33408f10c8dc,
https://lkuv.gosuslugi.ru/paip-portal/#/inquiries/card/63780a85—ff80-1 1eb-ba23- .
33408f10c8dc, https://lkuv.gosuslugi.ru/paip-portal/#/inquiries/card/63780a87—ff80—
11eb-ba23-33408f10c8dc);

e) NHble AOKYMEHTbl 1 CBEACHUA, HeobxoAuMble ANA  OKasaHWA [laHHOM
MYHWULIMNAbHON YCIyriA, eCniu OHW HaXOAATCS B pacropsiKeHun OpraHoB Bnactu
opraHu3aLii 1 MoryT ObiTb Nony4eHbl B SMEKTPOHHOM BUAe MO MeXBEA0MCTBEHHOMY
3anpocy nocpeAcTBOM NCMoMb30BaHNA Mrc.

2.8.3.B cnyyae nopayu 3asBNEHWA nocpencTBOM EMNCY 3agButenb
npuKnaabiBaeT 3MeKTPOHHbIE ob6pasbl 3anpaluBaeMbix LOKYyMEHTOB.

2 8.4. YNonHOMOYEHHbIA opraH He BNpase TpeboBaTb OT 3asaBUTENA:

a) npefocTaBrieHns  JOKYMEHTOB 1 nHpopmaLmn, He  BKMOYEHHbIX B
HacToALWMIN NepedeHb;

6) npeaocTaBneHnst [IOKyMEHTOB, KOTOpble HaxoOATCs B pacropsKeHnn
opraHoB, NpenoCcTaBnAoLLINX rocyAapCTBEHHbIE M MyHULMNanbHbIE yCnyry, nmbe—
MHbIX rOCyAapCTBEHHbIX OPraHoB MWIN opraHu3aLuii, 3a WCKIIoYEHnem Cry4aes,
yCTaHOBMEHHbIX 3aKOHOAATENBCTBOM Poccuiickon ®egepaumu (3asBuTernb BNpase
npeacTaBuUTb Takne AOKYMEHTbI Mo coBCTBEHHOW UHMLMATHBE),

B) [JOKYMEHTOB, OTCYTCTBUE WNN HELOCTOBEPHOCTb KOTOPbIX HE YKa3blBanuch
npy nepBoHaYanbHOM OTKase B npveme [OOKYMEHTOB, HeoOXoauMbIX A4
npenocTaBneHns MYHULMNanbHOW ycnyr, nubo B camon ycnyre (3a MCKMoYeHnem
crnydaes, NpsMO MpefyCMOTPEHHBIX deneparnbHbiM 3aKOHO4aTENbCTBOM);

r) JOKYMEHTOB 1 nHpopmaunu, ar1eKTPOHHbIe 0Bpasbl KOTOPbIX paHee BbInn
3aBepeHbl Haanexaim obpasom B MopAaKe, yCTaHOBMIEHHOM 3akOHOAATENbCTBOM
Poccuickon ®enepauunn.

2.8.5. Bce copmbl 3asBrieHuiA 1 nepedHn [OKYMEHTOB pasmMeljalTcs Ha
odumLmanbHbIX pecypcax VronHOMOYEHHOro opraHa u Ha ENMrY.
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2.9. Ycnyra B cooTBeTCTBUM C Lieflblo oOpalleHns , KoTopasi MoxeT
noTpeboBaTbCsa ANg NpefocTasneHus sanpalivsaemoi MyHULMNanbHOM ycnyru

2.9.1. ns  nonyyeHus MyHULUMNAnNbHOW ycnyru ¢ Lenbio obpalleHus
«Peructpaumns ycranosku, AGMOHTaXa, 3aMeHbl HaMOrnMbHbIX COOPYXEHU B YyacTu
AEMOHTaXa WnM 3aMeHbl HaMOTUMbHOro CoOpyXeHuss MoxeT noTpeboBaTbcs
MONyHeHe MyHMLMNANbHOM YCNyru ¢ Lienbio obpalleHus «[NonyyeHue ceepeHuit o
HaMOTUIIbHBIX COOPYXXEHNSX U3 peecTpan.

2.10. TepeyeHb OCHOBaHWIT ANst 0TKa3a B npuemMe LOKYMEHTOB, HeobXoaMMbIX
AN NPEfO0CTaBNeHNss MyHULMNanbHOR yenyri

2.10.1. OcHoBaHusIMU ANs OTKasa B npuemMe [OKYMEHTOB, HeoBXoaUMbIX Ans
NPEAOCTaBNeHNA MyHULMNanbHOM YCrnyrn «YCTaHOBKa HaMOMUAbHbLIX COOPYXKEHUN»,
ABMATCS:

a) NpeAoCTaBlIeHNe HEMOMHOro KOoMMMeKTa AOKYMEHTOB, HeobxoaumbIx Aris
PacCMOTPEHNA  3asABNEeHUs O npefocTaBneHun MyHAUMNanbHOW ycnyru B
COOTBETCTBUM C NyHKTOM 2.8.1 HacTosiLero AQMUHNCTPATUBHOMO pernameHTa, nubo
HECOOTBETCTBME NPEACTaBIIEHHbIX 4OKYMEHTOB YCTaHOBIEHHbBIM TpeboBaHUAM no ux
OPOPMITEHMIO;

0) npefocTaBneHne 3asiBNEHUS AN UHbIX AOKYMEHTOB NULIOM, HE WMELUM
npaBa Ha obpalleHre 3a rnpefocTaBneHem MyHULMNanbHOW ycnyru (oTcyTcTeue y
3asBuTensa Hagnexatle ohopMIeHHbIX NOJTHOMOUMNNA);

B) NPEAOCTaBMNeHre AJOKYMEHTOB, YTPaTUBLLMX CUJly Ha MOMEHT obpalleHus 3a
YCIyrou;

r) NpefocTaBrieHne [OKYMEHTOB, coAepxallmx noAYMCTKU, UCMpaBreHus, He
YAOCTOBEPEHHbIE B MOpsifike, YCTAHOBIIEHHOM 3aKOHOAATENbCTBOM Poccuiickoii
depepauuu;

A) NpefocTaBlieHe [OKYMEHTOB, CBeAeHUs B KOTOpbIX MpoTuBOpeYaT apyr
APYTY I NHBIM A@HHBIM, MEKLUMMCS Y YNONTHOMOYEHHOrO opraHa:

€) 0TKa3 rnomnyyaTtens ycnyri oT 4auyv corfacus Ha 06paboTKy nepcoHanbHbIX
AaHHbIX, €Crn OHO TpebyeTca ANS okasaHus YCryru;

)X) MOCTyNneHne 3anpoca, aHanormyHoro paHee 3apeructpupoBaHHOMY
3anpocy, CpoK MNpeaoCTaBNEHMs YCMyrM Mo KOTOPOMY He WCTEeK Ha MOMEHT
MOCTYNIIEHMA TAaKoro 3anpoca;

3) HEKOPPEKTHOe  3arofiHeHne 06s3aTerbHbIX WHTEPAKTUBHbLIX ronen B
3agBrieHun Ha ETMIY unu Hanuune olwmGok, B TOM Yncne B JOKYMEHTaXx, NnogaHHbIX
3asiBuTenem, HeoOXoAMMBIX 15 MPeAOCTaBNEHNS MYHULIMNANbHON YCIyru;

) AOKYMEHTbI coaepaT MOBPEeXAEHUs, Hanmume KOTOPbIX HE MNO3BONSAET B
nonHoM obbeme wucnonb3oBaTh MHAOPMALWIO U CBeeHus, cofepxaliuecs B
AOKYMEHTax Ans npeaocTaBneHns yenyru;

K) 3asiBMeHMe noAaHo fULOM, He WMEKWMUM MNOMHOMOYMIA npeacraBnsaTb
MHTEpecChl 3aaBUTeNs B T. Y. NPeAoCTaBlieHne 3asiBNeHne UMM WHbIX OOKYMEHTOB
NnoAaHo NuLoM, He MMetoLLMM npaBa Ha obpalleHue.



2. 10.2. B criyyae oTkasa B npueme [OKYMEHTOB 3aABUTEITIO npepocTaBnaeTcs
MOTMBMPOBaHHOE MUCbMEHHOE yBegomreHue (Ha BymaxkHoM HocuTene npu NINYHOM
obpatleHun Moo B copme dnNeKTPOHHOTO [lOKyMeHTa npv nojade 3anBeHus
nocpefcTBoM EMrY), conepxallee CCbinky Ha COOTBETCTBYIOLLNA MYHKT HacTOALLEro
AQMUHUCTPATUBHOTO pernameHTa nepeyeHb JOKYMEHTOB (cBEAEHWA), NOANEXALLMX
npefocTaBneHnto n (Unn) KOPPEKTUPOBKE (no yCTaHOBJIEHHOW (HOPME, npunoxeHne
£

2.11. MNepeyeHb ocHOBaHWA AN MpUoCTaHOBMEHNS NpefoCTaBneHns
MyHULMMANbHOW yCryri nnn oTkasa B npefocTaBneHnm MYHULMNAanbHON yCnyr

2.11.1. OcHoBaHus AN NPUOCTaHOBIEHNA npenocTaBneHna MyHMLMNANbHOK
ycnyru:

a) HanpasreHne MeXBeaoMCTBEHHbIX 3arnpocoB Ansa nofy4eHuns cBefeHun n
(Unn) [OOKYMEHTOB, HEOBXOANMbIX AN MPUHATUS PeLleHns 1o 3asBreHnio nnodo
noATBepPXAeHUs npas n NOMHOMOuUMI 3asBuTeNs, ecnv Takme CBEASHNA (DOKYMEHTbI®
He 6biny npeacTaBneHbl 3asBuTeneM U HE Haxo4sTCst B PaCMOPSHKEHUN
yNoTHOMOYEHHOro opraHa. B aTOM criyyae CpoK MpeaocTaBneHns MyHULMNAnbHOM
ycnyri npuocTaHaBnueaeTcst Ao nomnyyeHuss oveBeTa, HO HE Bonee CpokKa,
yCTaHOBIIEHHOrO  3aKOHOAATENBCTBOM Poccuiickoin ®depepauun Ana  nonyyeHnA
COOTBETCTBYIOLLMUX CBEAEHUN (AOKYMEHTOB);

6) obpalieHne 3a nHpopmaLumein K TpeTbum  nnuam, B TOM uucne
COrnacoBaHve C MHbIMA NpaBoobnajatensmu mecra 3aX0pPOHEeHUs (HamorunbHoOro
COOpYXeHus), ecrnm  NpeAcTaBneHHOE 3agsuTENEM  corrnacume - ABNAETCAH
oBa3aTenbHbIM B CUITY 3aKOHa Unn pernamMmexTa,

B) BHECEHME W3MEHEHUN B yyéTHble (peecTpoBble) CBEAEHUA, Tpebytounx
[OKYMEHTarnbHOro noATBEPKAEHNA, MoflyYeHne KOTOPbIX BO3MOXHO TOMBKO MO
nanLmaTtvuBe 3aseutens nubo YMOMHOMOYEHHOTO opraHa nocrne noATBEPKAEHNA
3aasuteneM HeobxoaMMOCTU Taknx N3MEHEHUN.

2.11.2. VicuepnblBatoLuii nepeyeHb OCHOBAHW AN oTKasa B npefocTaBNeHUV—
MyHVLMNanbHOW yCryri:

a) He npefocTaBfieHne LOKYMEHTOB, 0693aHHOCTb NpPeacTaBrneHns KOTOPbIX
BO3JIO)KeHa Ha 3aaBUTENA,

6) oTcyTCcTBME Y 3asBuTEndA UK €ro npeacTaBuTEns MpaB Ha nofyveHne
ycnyru  nubo  OTCyTCTBUE HEeOoBXOAMMbIX  MOMHOMOYMA,  MOATBEPXAEHHBIX
JOKYMEHTaIbHO;

B) Hanuuve B npeAcTaBneHHbIX JOKYyMeHTax HEMOSHOW, WCKaXKEHHON Unn
HeoCTOBEPHON NHAOPMALIMNA;

r) oTCyTCTBME HEODXOANMBIX cBeleHNin B pEECTPE;

[,) oTcyTcTBME 060CHOBAHMA ANsi BHECEHWA N3MEHEHUIN B PEECTP;

e) HapyLLUeHne HOPMaTUBHbLIX CPOKOB yCTaHOBKM HAaMOTUIbHOTO COOPYXEHUA,

) HECOOTBETCTBME HaMOTMIbHOTO COOPYXKEHUsl yCTaHOBNEHHbIM HOPMaMm
pe3onacHocTy,

3) OTCYTCTBUE paspelleHns Ha paboThl;
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1) HamorunbHoe COOPYXEHME PacnosioKeHO Ha 3aXOPOHEHUH, OTHOCSLLEMYCS K
KYNbTypHOMY Hacneguio:

K) TEXHNYECKME  orpaHunyeHmns Knagbulia Ha yYCTaHOBKY HaMOIMUSbHOIO
COOPYXEHUS;

1) BbIOpaHHbIi Nepuos paGoT He COOTBETCTBYET NOroAHbIM YCIOBUSM:

M) oTcyTCTBUE y 3asiBuTens opuriHanoB unu Hagnexatle ogOPMAEHHbIX
Konun  HeoBXoAnMbIX AOKYMEHTOB, ~ NOATBEPXAAIOLIMX  OCHOBAHUS  ans
MPEAOCTaBNEHNA yCryrn, Npu CTEYEHNI CPOKa Ha yCTpaHeHne He0CTaTKOR;

H) HecobniogeHne TpeGosaHuii K opME M CoAEpPXKaHWIO  MOLAHHbLIX
AOCKYMEHTOB, NPensTCTBYIOLLEe NX PACCMOTPEHMIO MO CYLLECTBY;

0) OTCYTCTBME NpaBa Ha nonyvyeHune ycnyru (¢ npunoxeHnem obocHoBaHus).

2113.B cnyyae oTkasa wunu NPUOCTaHOBIIEHNA  npegocTaBfeHus
MyHULIMNanbHOW ycnyrn 3asiBUTento HanpaenseTcs MOTUBNPOBaHHOE YyBE[OMIIEHne
C YKasaHMeM KOHKPETHOro OCHOBAHMWS, CCbINKA Ha COOTBETCTBYIOLLYIO HOPMY
HacTosLlero AGMUHUCTPaTUBHOIO pernaMenTa.

2.12. Pa3mep nnatbl, B3MMaemoii ¢ 3asBUTens npu npegocraBreHumn
MyHULMNAnsHOW ycnyru, u cnocobbl eé B3nMaHns

2.12.1. MyHuumnaneHas ycrnyra «YcraHoBka HaMOrUMbHbIX COOPYXKEHUN»
npeaocTasnaeTcs 3asBuTensM Ha 6e3B03Me34HON OCHORE.

2.13. MakcumarnbHbIit CPOK OXVAaHnsA B odepeamn npu nogade 3anpoca o
NPEA0CCTaBNEHNM MyHULIMNANbHON YCIYIY 1 NPU NONYyYeHNUH pesynbTarta
NpenocTaBneHnst MyHULMNansHoW yenyri

2.13.1. MakcumMarbHbIi CPOK OXUZAHUS B ovepeaun npu nMYHOM obpallieHnm
3asBuTenss B  YNOMHOMOYEHHbI OpraH [And nojayn 3asBneHust (3ampoca) o
NPELOCTABNEHNM MyHULMNANbHOW yCryru, a Takke npw noslyyeHnn pesynbTarta
NPefocTaBneHnsa MyHUUUnanbHon ycryr, He npesbiwaeTt 15 (NATHagLaTV) MUHYT B
4achbl npuéma 3asBuTenein. B crniyyae Hanmumsi TeXHUYECKMX cOoeB, MaccoBbIX
obpalleHuit Unu nHbIX 06CTOATENLCTB, 0OBLEKTUBHO 3aTpyAHSAOLNX ornepaTuBHOCTb
npefocTaBneHns ycnyru, 3asButento o06g3aHbl pasbsCHUTD NPUYYHY OXuaaHus u
NPEANOXNTL yA00HOE ANs NOBTOPHOIO NOCELLEHUs Bpems.

2.13.2. 3anncb Ha Npuém OCYLLECTBMSIETCH C NCNONb3OBaHMEM KOHTaKTOB
YNONMHOMOYEHHOro opraHa.

2.13.3. lpwn nonave 3asBreHus unu nony4vyeHun pesynbrarta npegocTasreHns
yenyrm nocpeacrtsom ElNIY, oxupaHue ocyliectensieTca B peXume OHNMalH n He
OTPaHN4MBaeTCsi  BPEMEHHbIMV  pamkamu, KPOMe  MpeayCcMOTPEHHbIX CPOKOB
00paboTkn 0bpalleHunsi HaCTOALLMM pPerfameHToM.

2.14. TpeboBaHus 1 nokasaTenu AOCTYMHOCTU N KaYyecTBa NpefocTaBreHuns
MYyHULMNAnbHON ycryr



2 14.1. K nokasaTensm AOCTyNHOCTH npefocTaBneHns MyHVIL\VIﬂaﬂbHOVI yCriyrm
OTHOCATCS:

a) Hanuune Heobxooumon  ” aKkTyansHol  MHopMaLni o nopaanke
npeaoCcTaBneHns ycnyrim Ha odmumanbHbix pecypcax YMofHOMOYEHHOTO OpraHa,

6) BO3MOXHOCTb NoAa4n 329BMEHUs BCEMU NpedyCMOTPEeHHbBIMN cnocobamu
(MMYHO, Yepe3 3aKOHHOTO npefcTaBnTens, NOCPEACTEOM ENCY);

B) BOSMOXHOCTb npuéma n KOHCynbTaLun B Te4eHne BCEro paboyero BpemeHu,
Kpome yTBEPXAEHHbIX NepepbIBOB,

r) opraHusaums npuema 3agBuTenen B MNOMELUEHNAX, COOTBETCTBYIOLLNX
yCTaHOBIIEHHbIM CaHUTaPHBIM, NPOTWBOMOXKaPHbLIM U 9ProHOMMNYECKUM TpeboBaHUAM,
a Takke TpeboBaHNAM K JOCTYNHOCTN AN ManomMobunbHbIX rpaXaaH;

[1) OTCYTCTBWE HEOOXOANMOCTH onnaTbl NpefoCcTaBNeHHbIX YCnyr,

e) pasmelLieHmne uHdopmaumn o MecTe npuéma, rpadguke paboTbl, npasunax
0OCNYXKNBAHWUA U KOHTAKTHBIX TenedoHax.

2.14.2. K nokasaTtensam Ka4yectsa npegocTaBneHns MyHULMNanbHON yecryri
OTHOCATCA:

a) cobnogeHne  yCTaHOBNEHHbIX pernameHToM  CPOKOB perncTpauunyi—
3asBNEHNIN/AOKYMEHTOB 1 OKasaHua ycrnyrmm,

6) nofiHoTa U KOPPEKTHOCTb npesocTaBfieHns  ycnyru 3aaBuTento B
COOTBETCTBUM C 3asiBrIeHHbIM NpeaMeToM obpaLleHus;

B) COOTBETCTBME MNPEeAOCTaBNACMbIX NTOrOBbIX [OKYMEHTOB (yBEAOMIEHWH,
BLIMNVCOK, OTKA30B 1 Ap.) YCTaHOBNEHHbIM copmam 1 HopMaTUBHbLIM TpeboBaHUAM;

r) cobnoaeHne TpeboBaHUn K KOHpMAEHLNanbHOCTH nepcoHanbHblX AaHHbIX
3agasuTens;

[1) orepaTUBHOCTb 1 0OBEKTUBHOCTD KOHCYNbTUPOBaHWA 3aasuTenen;

e) cobntoeHve TpeGoBaHWi odmumanbHO-AENOBOr0  CTUMA obLeHuns,
BEKMMBOCTD U KOPPEKTHOCTb B3AMOAENCTBYSA CO BCEMN o6paTUBLLNMINCA;

) OTCYTCTBME O4Yepenen, npesbILLaWmX  MakcumanbHo yCTaHOBMEHHOE
pernameHToMm Bpemst OXnaaHNA (He 6onee 15 (NATHapuaTH) MUHYT);

3) BO3MOXHOCTb JocyaebHoro (BHECYAEDOHOrO) obXxanosaHns peleHnin L
nencTenii (6e3nencTais) AOMKHOCTHBIX na;

n) oTcyTcTBME  0DOCHOBAHHBIX wano® Ha HenpaBOMEpPHble  AEACTBUA
(6esfencTre) YNONMHOMOYEHHbIX [IOMKHOCTHBIX MWL, HapyLleH1si CPOKOB nopsanka
okasaHus ycrnyru.

2 14.3. OueHka cobnioaeHns nokaszatenei [OOCTYNHOCTU U KayecTBa
MpPOBOAMTCA MO pesynbTartam aHanmsa obpalLleHnin, CTaTUCTUAKN paboThl.

2 14.4. CoBOKynHasi MHopMaums 0 JOCTUTHYTBIX nokasartensx LOCTYyNnHOCTU U
kayecTBa Ycnyru pasmellaetcs Ha odumupanbHbIX pecypcax YNonHOMOYEHHOTO
opraHa.

2.14.5. KoHTponb 3a coOntoAeHneM Tpe6oBaHMin K AOCTYMHOCTW W Ka4decTBy
npenocTaBnexHns MyHULMNanbHOW  ycnyru OCyLLECTBNAETCA  PYKOBOACTBOM
V[OMIHOMOYEHHOro opraHa Ha OCHOBaHWK aHanusa obOpaleHuid  rpaxaat,
pesynbTaToB NPOBEPOK, PACCMOTPEHMA anob 1 npeanoxeHni 3aaBuTenen.
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3.TpeboeaHue Kk nomeweHusim, & Komopsbix npedocmaensiemcsi
MYyHuyunanbHas ycrnyaa

U1, AOMUHUCTPATUBHbIE 34aHus, B KOTOpPbIX npegocraBnsaeTcy
MyHVuLmMnanbHas ycnyra, [omkHbl obecneunsaTb yaoGHbIE KOMOpPTHbIE YyCroBus
Ans 3asBuTeneir. MecTononoxeHue aAMUHNCTPaTUBHBLIX 3[4aHWIA, B KOTOPbLIX
OCYLUECTBNACTCA  Npuem  3asBfeHUA U  [JOKYMEHTOB, HeobxoaumbIX  Ang
NPELOCTABNEHNA MYHULMNAnNbHOW YCryrn, OOMKHO oBecneunsaTh ynobctBo Ang
PaXAaH C TOYKM 3peHUs NeLlexofHON LOCTYMHOCTU OT OCTaHOBOK obLLecTBEHHOro
TpaHcnopTa.

3.2. B criyyae, ecnu nMmeeTcsi BO3MOXHOCTb opraHnsaunm CToAHKK (napKoBKu)
BO3/1€ 3AaHNA (CTPOEHUS), B KOTOPOM pa3sMeLleHo rnomelleHne npuema u Bblgayu
AOKYMEHTOB, OpraH13oBbIBAETCS CTOsIHKA (MapkoBKa) Amst IMYHOrO aBTOMOBUNbLHOroO
TpaHcnopTa 3asasuTeneil. 3a MNOMb30BaHWE CTOSIHKON (napkoBkoil) ¢ 3asBuTenel
nnata He B3umaetca. [Ins napkoBKM crieumanbHbIX aBTOTPAHCMOPTHLIX CPEACTB
WHBanNnAoB Ha CTOsHKe (napKoBke) Bblaensercs He MeHee 10% MecT (Ho He meHee
OAHOro mecta) Ansa GecnnaTHOM napKOBKU TPaHCMNOPTHLIX CPeACTB, YnpasriseMbixX
nHBanudamu |, Il rpynn, a Takxe nHBanugamu || rpynnbl B nopsifke, yCTaHOBIIEHHOM
lNpaButenscTBoM Poccuiickoil defepaunn, 1 TPaAHCMOPTHBLIX CPEACTB, nepeBo3sALLMX
Taknx MHBanNnAoB 1 (Unu) geTen-MHBanuaos.

3.3. B uensax obecneyeHus 6ecnpensiTCTBEHHOro AoCTyna 3asBuTenen, B Tom
HMCIe NepeABNraloLLNXCst Ha MHBANWAHbIX KOMSICKax, BXOZ B 34aHue u nomMeLlleHus, B
KOTOPBIX NMPeAoCTaBnAeTcA MyHuUmnanbHasi ycnyra, o6opygytoTcs naHgycamu,
MOPYYHAMU,  TAKTUMBHBIMU  (KOHTPACTHLIMU)  MpeaynpexaaoLLMMm anemMeHTamu,
WHBIMK  CneuuanbHeIMU - NPUCIOCOBNEeHUsMIY,  MO3BOASIOWMMUA  0BeCneunTs
OecrnpensaTcTBeHHbI  gocTyn U nepeasuxeHne WHBaNMOOB, B COOTBETCTBUM C
3akoHoaaTenbcTBOM Poccuickoi defepauum o coumanbHoil 3aljmMTe nHBanuaos.

3.4. LeHTpanbHbll BXOA4 B 34aHUe YNOMHOMOYEHHOro opraHa [ormkeH ObITb
obopyaoBaH MHOPMALIMOHHON TaBrMYKo (BbIBECKOIA), coAepxallielt MHhopMaLmio:
HaNMEHOBaHNe; MEeCTOHaxXoXAeHVe 1 PUaNYECKNi aapec; pexum paGoTs: rpacuk
Nnpuema; Homepa TenegoHOB ANs CrpaBOK.

3.5. [omelleHnsi, B KOTOpbIX MpPEeAOCTaBASeTCS MyHMUMNanbHas ycnyra,
AOJDKHBI  COOTBETCTBOBATb  CaHWUTApHO-3MWAEMMWOSIONMYECKMM  NpaBuniam U
HopmMaTumBamM.

3.6. TlomelyeHns, B KOTOPbIX npefocTaBnaeTcss MyHuUMnanbHas ycnyra,
OCHaLLaTCA:  NMPOTUBOMOXaPHOW CUCTEMON ©  cpeAcTBaMy NoXXapoTyLIEeHNS;
CUCTEMOWN OrOBELLEHNST O BO3HUKHOBEHWUM Ype3BblYaiiHON cuTyauun; cpeacrsamu
OKasaHwA  nepBO/  MEAMLWHCKOW  MOMOLM;  TyaneTHbIMU  KOMHAaTaMmu ans
noceTuTenen.

3.7. 3an oxwugaHus 3asBuTeneil obopyayetcs CTy/bsAMU, CKaMbsIMU,
KONIMYECTBO  KOTOPBIX — onpefenseTcss WUCXOAsA 13 haKTUYECKOM  Harpysku u
BOSMOXHOCTEW AN UX pasMeLLeHUss B MOMELLEHNU, a TakkKe NHOPMaLMOHHbIMY
cTeHaamu.



3.8. TekcTbl Marepwaros, pasMeLleHHbIX Ha nHdopmMalnOHHOM cTenHae,
neuaTatoTcs YAOOHbIM AnA YTEHWA wpudptom, 6e3 ncnpasrneHuni, ¢ BblAENeHNEM
Havboree BaXHbIX MeCT NOMYXUPHLIM LIPUAPTOM.

3.9. Mecta Ang 3anonHeHus 2a9BeHnii oBopyaytoTes CTynbaAMuy, CTONamm
(cTonkamm), bnaHkamm 3aaBneHuin, NMCbMeHHbIMA NpUHaANEeXHOCTAMM.

3.10. Mecra npuema 3agasutenein obOpyAyroTCA nHdopMaLMOHHbIMM
Tabnuukamu (BbiBeCKaMu) ¢ ykasaHuem.

3.10.1. Homepa kabuHeTa HauMeHoBaHuUga oTAenNa,

3.10.2. chbamunum, MMeH 1 oT4ecTsa (nocnegHee — npu Hanuuun);

3.10.3. AOJKHOCTY OTBETCTBEHHOIO NiLia 3a npvem JOKYMEHTOB;

3.10.4. rpaduka npuemMa 3asasuTtenei.

3.11. Paboyee MeCcTO Kaxaoro OTBETCTBEHHOro nuua 3a npunem JOKYMEHTOB,
nomkHo  6biTb  0OOpyAoBaHO nepcoHanbHbIM ~ KOMMbIOTEPOM  C BO3MOXHOCTbIO
goctyna K - HeEobxoAMMbIM MHOPMALIMOHHBIM ~ 6asam  AaHHbIX, neyaTtarLwmm
yCTPONCTBOM (MPUHTEPOM) 1 KONUPYHOLLUM YCTPOWCTBOM.

312. Jlnyo, OTBETCTBEHHOE 3a MPMEM [IOKYMEHTOB, AOSKHO  MMETb
HaCTOMbHYIO TabnUUKy C yKasaHuem cbammnmu, NMeHn, oTHecTBa (nocneaHee - Npvi—
HanMynm) U JOMKHOCTHN.

3.13. [pu npepocTaBneHN MyHULMNANbHONW  yCryri nHBanungam
obecrneynBaloTCcA:

313.1. BO3MOXHOCTb GECTpenATCTBEHHOro AocTyna K 0bBbeKTy (34aHuto,
noMeLLEHMI0), B KOTOPOM MpeAoCTaBIAETCA MyHMLMNanbHasa yenyra;

3.13.2. BO3MOXHOCTb CAMOCTOATENbHOTO NEPEABIKEHIA no Tepputopun, Ha
KOTOPOI PacnofioXeHbl 3AaHus 1 noMelLeHns, B KOTOpbIX MNPEeAoCTaBIACTCA
MyHULMNanbHaa ycryra, a Takke BxoAa B Takne oObekTbl 1 Bbixoda 13 HUX, NOCaAKN
B TpaHCMOpTHOE CPEACTBO W BbICAAKA 13 Hero, B TOM 4WCne C WCMofb30BaHWe
Kpecna-Konsicku,

3.13.3. COMPOBOXAEHWE WHBANMAOB, UMEIOLLMX CTOlKME pPacCTPONCTBA
dyHKLMY 3pEHMS U CaMOCTOATENbHOTO NepeABMKEHNS; Haanexallee pasmeLlleHne
obopyLoBaHMA U HocuTenein WHdopmaumm, HeodxoAnmblX  AnA obecneyeHs—
GecnpenaTcTBEHHOro AocTyna WHBanuaoB 30aHNSM U MOMELLEHNAM, B KOTOPbIX
npenocTaernsieTca MyHuLmnanbHas ycnyra, M K MyHULMNANbHOW ycryre ¢ y4eTom
orpaHuyeHuin UX Kn3HeaeaTenbHoCTH,

3.13.4. npybnupoBaHue HeobOxoaumown  Ana  MHBanuAaoB 3BYKOBOW 1
nHdopmauun, a TaKkKe Haanucel, 3HaKOB W WHOW TeKCTOBOW 1 rpaduyeckoi
nHdopMaLmu 3HakaMut, BbINONHEHHBIMY penbedHO-To4EUHbIM wpndptom bpanns;

3.13.5. gonyck cypaonepesoa4unka n TudbnocypaonepeBoa4nKa,

3.13.6. A0nyCcK cobakm-npoBOAHMKa npw HanU4un JOKYyMEHTa,
noZTBepXaaiLlero ee crnelyanbHoe obyyeHne, Ha OBBEKTbI (3AaHNS, MOMELLIEHS),
npeaocTaBnstoLiMe rocyiapCTBeHHbIC (MyHMLMNAMbHbIE) yCryru;

3 13.7. okasaHue nHeanugam nomoLin B npeofoneHnm HapbepoB, MeLlaroLnX
Mofy4eHnto MM rocyAapCTBeHHbIX U MyHULMNAnbHbIX YCIyr HapaeHe C Apyrumu
nmuamu.
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4. CocTtag, nocnenoBaTenLHOCTb U CPOKM BbINMONTHEHUA aAMUHUCTPATUBHbLIX
npoueayp, TpeGoBaHMA K NOPAAKY UX BbIMOJIHEHUSA, B TOM YUCIIe 0OCOBEHHOCTH
BbINONHEHUS aAMUHUCTPATUBHLIX Npoueayp B 3reKTPOHHOI dopme

4.1. NepeyeHb Uenel obpalleHns no MYyHULMNanLHoN ycnyre

4.1.1. MyHuUmMnanbHas ycnyra «YCTaHOBKA HaMOrumbHbIX COOpPYXEHNNY,
NPEAOCTaBNAeTCA no crneayoWwmm Lensm obpallyeHus:

a) perucTpaums ycTaHoBKY, AEMOHTaxa, 3aMeHbl HaMOTUbHbIX COOPYXEHUIA C
ncnonb3oBaHneM LidppoBoro nacnopra Knagouly u KapTorpaguyeckoii NogoCHOBbI;

0) nonyyeHnsi ceefeHnin 0 HAMOrUAbHBIX COOPYXXEHUAX U3 peecTpa;

B) BHECEHUA USMEHEHWIT B CBEAEHUS O HAMOTUITbHBIX COOPYXEHUAX B peecTp.

4.1.2. lpegocTaBneqre MyRuUMNanbHOM yCcnyru B COOTBETCTBMM C LENbio
obpalleHnst onpenenseTcs Ha OCHOBAaHUM CBEeAEHWN, yKkasaHHbIX 3asiBUTenem npu
nofjave 3asBreHs (obpalieHnsi), B 3aBUCYMOCTY OT Lienn obpalleHns u xenaemoro
pesynbTara:

a) npu obpalyeHnn nocpeacteom EMIY npodunupoBaHe 3asgsutens wu
onpenenexHve uenu obpalleHnss npefocTaBneHns YyCnyrn  ocyLLecTBNAETCH
aBTOMaTUYECKU;

©) npn nuyHOM 0BpaLLEHUN — MyHULMNANBHBLIM Crny>aLlnM, OTBETCTBEHHbIM 3a
NPUEM [OKYMEHTOB, Ha OCHOBaHUM 3aSBNEHUS U MOSICHEHUI 3asiBUTENS.

4.2. OnucaHne agMMHUCTPaTVUBHOM npouenypbl NpodunmpoBaHusa 3assuTtens

4.2.1. ABMUHUCTpaTMBHAaS npoueaypa npocunnpoBaHus 3agasutens
npeacrasngeT cobol yCTaHoBNEHNE YNOMHOMOYEHHbIM opraHom,
NPEAOCTaBNAOWMM  MyHALMNAnNbHYIO  YCryry,  WHAMBMOYaNbHbIX Nnpu3HakoB
3asBUTENA W Lenu ero obpalleHus Ans BblbOpa COOTBeTCTBYKOLlEro Buaa
NPEAOCTABIEHNS MYHULIMNANBHOW YCIyri 1 OnpeaesieHnst NepeyHs HeoBXoaNMbIX
aAMVHUCTPATMBHbLIX Npoueayp.

4.2.2. NpodunuposaHmne 3assutens OCYLLIECTBISAETCS:

a) aBTOMaTUYeCKM — Npu nodaye 3asiBreHns nocpeactsom EMTY wunu uHyto
uMpoBylo  nnatgopmy (Ha OCHOBaHMM aHKEeTUPOBaHUA nNpu  3anofiHeHuun
SINEKTPOHHOW PopMbl);

0) AOIMKHOCTHLIM NLIOM YNOMHOMOYEHHOIO opraHa — npu niMyHom obpatleHun
nMbo  MNpefcTaBneHWM 3asiBrieHUs Ha OByMaXkHOM HocuTene (nyTém ycTHoOro
YTOYHEHVA CBEAEHUI 1 aHanmnsa nofaHHbIX JOKYMEHTOB).

4.2.3. Tlpn  npoBefeHNM  NPOPUNUPOBAHUS onpenensalTca  cneayrouine
npu3Hakn 3agBuTtend:

a) kateropusi 3asBuUTens (puamyeckoe nNLO, NpeacTaBuTEnb dusnyeckoro
nnia, ropuanyeckoe Nnuo, NHAMBMAYanbHbIA NpeAnpuHUMaTENb);

0) ocHoBaHve obpalleHnsi (perucTpauusi yCTaHOBKM, OEeMOoHTaxa, 3ameHbl
HaMOrUIIbHbIX COOPYXEHU C UCMONb30BaHNEM LMPOBOro nacnopta Knaabuuy v
KapTorpagu4eckoi noA0CHOBI, NOMyYeHNe cBEeAEeHN 0 HaMOMMMbHBIX COOPYXEHUAX



13 peectpa, BHeceHue n3MeHeHuin B cBeAeHus O HaMOrUNbHbIX COOPYXEeHNAX B
peecTp);

B) NPaBOBOI CTaTyC 3agBUTENA B OTHOLLEHWN ofGbekTa Ha knagbuuie (nuuo,
OTBETCTBEHHOE 3a 3aXOPOHEHWE, YMONHOMOYEHHbIN npeacTasuTens  nnua,
OTBETCTBEHHOrO 3a 3aXOpOHEeHue no [OBEPEHHOCTH).

4.2.4. NMopagok BbIMONMHEHNA npocunMpoBaHns:

a) npu nopgaye 3anBneHUA 3agBMTENb YKasbiBAeT Heobxoanmble cBeJeHus
(Lenb obpatleHust, CBEAEHNA O cebe 1 06 0OBLEKTE);

6) npu HeoBxoAMMOoCTH  COTRYAHNK VNONHOMOYEHHOro opraHa  yTO4HAET
[ononHuTenbHble  AeTanu (Hanpumep:  PEeKBU3UTHI 3aXOpOHEHUs,  Hanuine
[IOKyMEHTOB-OCHOBaHUN T.74.), NOMOraeT onpeaennTbesa ¢ TMnom obpatleHuns "
dopmoit pesynbTaTa,

B) cBefeHus (PUKCUPYIOTCA B perncTpaLnoHHOM dhopme (3neKTpoHHOM oo
ByMaXKHON);

ryno wutoram npPOPUIMPOBAHNA onpepensercs HEeoOXOAMMbIA  KOMMMNEKT
[OKYMEHTOB, Npousb Lienn oBpallieHns NpefocTaBNeHNA MYyHVLMNansHOM yenyrv v
Tpebyemas agMMHUCTpaTnBHas nocriefoBaTenbHOCTb. —

4.2.5. PesynbTatom NpocuianpoBaHna 3aasuTens aBndeTca:

a) TouHoe onpenenexHne Lenv obpalleHns Ans okasaHuA MYyHULMNAnbHOK
ycnyrn (ycrtaHoBka, AEMOHTaX, 3aMeHa HaMOrMMbHOTO COOPYXKEHWA, BHECEHUE
N3MEHeHWn B peecTp, npeJocTaBneHne CBEAEHUI 13 peecTpa);

6) NnepcoHaNM3NPOBaHHbIA  NepeyeHb [IOKYMEHTOB 1 aAMUHUCTPATUBHbLIX
npouenyp,

B) cbopmupoBaHune perucTpaunoHHon  KapTOuKK (npocpuns) 3assutens B
cucTeme npegocTaBneHns yenyr.

4.2.6. NMpodunypoBaHne NpoBOANTCA B CTPOroM COOTBETCTBUM G HACTOALLNM
AQMUHUCTPATUBHBIM PErnameHToM, a TakkKe depgepanbHblM 3aKOHOM OT 27 wongd
2010 r. Ne 210-®#3 «O6 opraHusauin NpeaocTaBNeHUs rocyAapCTBEHHbIX U
MyHULMNanbHbIX — ycnyr» - C obg3aTenbHbiM  cobriogeHnem TpebosaHui
KoHWAEHUMANbHOCTM NepcoHarbHbIX AaHHbIX 3aaButens. —

4.2.7. NHchopmaumsa © npoBedeHni npoLiedypbl NpodunmpoBaHnsa 1 eé
pesynbTat AoBoauTcs Ao 3afsuTens ofAHUM 13 crieqyoLmx cnocoboB:

a) nocpeACTBOM yBEAOMNEHNA (3NEeKTPOHHOro Unn MUCbMEHHOTO);

6) pasbsACHEHUs Npy NAYHOM Npuéme;

B) OTOGPAXeHNe YyBEAOMMNEHNS B JIMYHOM kabuHeTe 3assutens Ha EMIY.

4.3. AQMUHUCTpaTVBHasA npoueaypa no Lenw obpatueHuns «Pernctpauna
yCTaHOBKU, JEMOHTaxa nn 3ameHsbl HaMOrMNbHOTO COOPYXEHNA»

4.3.1. OcHoBaHmem Ansa Havana aJMUHUCTpaTVBHON npoueaypbl asnsaeTcd
noctynreHue ot 3asBUTENSA 3anBlieHUA (obpalLeHns) yCTaHOBIIEHHON (POPMbl O
perycTpauuy yCTaHOBKM, [AeMOHTaXa UMW 3aMeHbl HaMOruibHOrO COOPYXEHUA C
NPUNOXEHNeM MOMHOro KOMMIIEKTa HeoBXOANMbIX [1OKYMEHTOB (B COOTBETCTBUM C
nyHkToM 2.8.1 HacToALlero AOMUHUCTPATMBHOTO pernameHTa), NoAaHHbIX:



ot v mil e

a) IMYHO  WNM  Yepe3  3aKOHHOrO npeacrasutena npu obpaweHun B
YNONHOMOYEHHBIN opraH;

0) MMYHO MM Yepes 3aKOHHOrO NPEACTaBUTENs B 3MEKTPOHHOI hopme
nocpencrteom EMrY.

4.3.2. NocnenosaTenbHOCTb U CPOKM BbINONTHEHUS OEeUCTBUINA

4.3.2.1. Pernctpaums 3asiBneHus u AOKYMEHTOB:

a) 3asiBrneHue " AOKYMEHTBI NpUHUMaKTCH npeacrasuTenem
YNOJTHOMOYEHHOro OpraHa U aBToMaTUYecKm (NPW 3NEeKTPOHHOM obpatieHum);

0) pernctpaumsa sasBneHus OCYLLECTBITAGTCA B CPOK, yKasaHHbI B NyHkTe 2.7.6
HacToALlero AAMUHUCTPATUBHOIO pernameHTa (He Gonee 3 (Tpéx) yacos npw
NIMYHOM  obBpalieHnn, npy NOCTYNMEHWUM 3asBIEHUS B SJTIEKTPOHHOM  BUAe,
nocpeacTesom ENIY, - asTomatuyeckn).

4.3.2.2. TlpoBepka MonHOTblI " KOPPEKTHOCTM npeAcCTaBNeHHbIX LOKYMEHTOR
npeAcTaBnTesnIeM YMoNHOMOYEHHOro opraHa;

a) Ha COOTBETCTBUE MEPEYHIO;

6) Ha npaBWUIbHOCTL OOPMMEHNS:

B) Ha noaTBepxaeHne npas 3asiBuTens (3assBUTENb ABMAETCS OTBETCTBEHHLIM
3@ 3aXOPOHEHNe 1IN ero ynoHOMOYEHHbIM NpescTaBuTenem).

[pn BbISBNEHUN HEOOCTATKOB WU OTCYTCTBMS [OOKYMEHTOB 3asBUTESb
YBEAOMIIAETCA O NpUYnHaxX oTkasa B Npuéme AOKYMEHTOB.

4.3.2.3. PaccMoTpeHyie 3asiBneHUs 1 BbIHECEHUE pelueHuns:

a)B cryvyae [OCTaTOMHOCTU CBedeHUN npeacraBuTene  YNOJHOMOYEHHOro
opraHa opMUpyeT NPOEKT PeLLEHUS;

0) no wuToram paccmoTpeHus 3asiBreHus NP NONOXWUTENbHOM peLUueHUn
hopmMUpyeTCa yBeAOMIIEHE O perucTpaLmm npoBefeHns paboT ¢ HaMorunbHbIMMN
COOPY>XEHUIMY (MO YCTaHOBIIEHHOW hopMe, NPUoKeHre 4);

B) NP1 OTKa3e roTOBWUTCS MOTUBMPOBAHHOE peLUeHne ¢ yKasaHueM npuynHbl U
CCbIJTIKOW Ha COOTBETCTBYIOLLMIA NMYHKT HACTOSALLErO AIMWHNCTPATUBHOrO pernamMeHTa
(Mo ycTaHoBreHHON hopMe, NPUMOKEHNE 3).

4.3.2.4. BHeceHNe W3MEHEHW B CBEAEHUS O HaMOMMMbHbIX COOPYXEHUsX B
peecTtpe (npu HeobxoaumMocTy) oGecneunBaeTcs He No3aHee cnepytouero paboyero
AHs nocne NPUHATUS pelleHns 06 okasaHum ycnyru.

4.3.2.5. HbopmunpoBaHie 3asiButens o pesyrbTaTe:

a) Npu nMYHoMm obpallleHun pesynbTaT oKasaHus ycnyru npefocTaBnsieTcsd Ha
OymaxkHoM HocuTere;

0) npn obpaieHun nocpeacteom EMNIY pes3ynbTaT OKasaHWA  ycnyru
NPEAOCTaBNACTCA B ONEKTPOHHOW chopme, noanucaHHoin Ol npepcraBuTens
YNOMHOMOYEHHOrO opraHa.

4.3.3. MexBefoMCTBEHHOE aNEKTPOHHOE B3aMMOAENCTBIE



43.3.1.Mpu npepgocTaBneHn MyHWLMNanbHoOW ycnyrv B cooTBETCTBMM C
uenbio  obpaiieHus «Perncrtpaunsa  YCTaHOBKM, [AEeMOHTaXa unu  3aMeHbl
HaMOTrMbHOro COOpPYKEHUAY YMOMNHOMOYEHHbI? opraH ocyLlecTBnseT
MEXBELOMCTBEHHOE 3MEKTPOHHOE B3auMopaencTene B MOPAAKE, yCTaHOBIEHHOM
depepasbHbiM 3aKOHOM  OT 27 wons 2010 r. Ne 210-®3 «OB6 opraHusaummn
NpeaoCTaBreHns rocyAapcTBEHHbIX 1 MyHULMNanbHbIX yCryr.

4 3.3.2. MexBefOMCTBEHHOE 3MEKTPOHHOE B3aMOAENCTBME OCYyLLEeCTBNACTCA
nocpeactsom MIC Anga nony4eHns cBefeHuin n (unu) LOKYMEHTOB, HeoOXo4NMbIX
LS npefocTaBnexHns MyHULNanbHOW yCnyru, HaxoOALLMXCSA B PACNOPSKEHNN

a) opraHoB rocy,qapCTBeHHon snacTu Poccuiickon denepaunn;

0) opraHoB rocyaapcTBEHHON BNacTy cyObeKToB Poccuiickon depepauinn,

B) OPraHoOB MECTHOro CamoymnpaBneHns,

r) NoABEOOMCTBEHHbIX opraHusauun.

4333.B pamkax MexBeJOMCTBEHHOTO 3JTIEKTPOHHOTO B3aMOAENCTBUS
(yepes CM3B, pernoHanbHbie cYCTEMb! UNU MpsiMble 3NIEKTPOHHBIE 3anpocbl) MoryT
6LITb MCTpeBoBaHbl B TOM YNCNE CneAyolne cBefeHua:

a) AaHHble rpaxaaHvHa/pesngeHTa/mHoro nmua, HaxomsALLErocs Ha TeppuTopunn—
Poccuiickon ®egepauum, B TOM HUCe ®NO, gaTa poxaeHUs, pekBU3nNTbI JIOKYMEHTA,
yAOCTOBEPSIIOLLEro  IMYHOCTb,  aapec permcTpauyy, KOHTaKTHble [aHHbIE  —
3anpaluvBatoTCs B ®HC Poccun (BC:
https://lkuv.gosuslugi.ru/paip-portal/#/inquiries/card/f2d2a2ca-4c5a—4478—8239—
fff357f90b65);

6) ceeaeHnss O LENCTBUTENIbHOCTY nacnopra, nacrnoptHoM jAocbe U
perucTpauum 3assuTtens nim nonyvaresis ycrnyrn — 3anpaLumsatoTcs B MB/[ Poccum
(BC: https://lkuv.gosuslugi.rru/paip—portal/#/inquiries/card/63757245—ff80-11eb—ba23—
33408f10c8dc, https://lkuv.gosuslugi.ru/paip-portal/#/inquiries/c51 eab89-c782-11ec-
85f0-53c0470133fd/versions/c6ce57b9-c782-1 1ec-85f0-53c0470133fd?
area=PROD&tab=0, https://lkuv.gosuslugi.ru/paip-portal/#/inquiries/card/63754b19—
ff80-11eb-ba23-33408f10c8dc)

B) CHUJIC rpa>K,D,aHMHa/pe3V|,ueHTa/|/|Horo nuLa, HaxoasLLerocs Ha Tepputopunl—
Poccuiickon degepauum — 3anpalinBaeTcs B CoP (BC: https://lkuv.gosuslugi.ru/paip—
portal/#/inquiries/card/dd08b437—d9c:d-1 1eb-87f2-6dd2d98a56b1);

r) nHcpopmaumsa 06  MHANBUAYaNbHOM npegnpuHumatene (8 TOM 4ucne
OrPHUM) unu ropnaudeckomMm JumLe, BbICTYyNawLleM NpeacTaBUTENEM nonyyarens
ycnyru - 3anpaluvBaloTCcs B ®HC Poccuun (BC:
https://lkuv.gosuslugi.ru/paip.-portal/#/inquiries/card/63780a7c—ff80—1 1eb-ba23-
33408f10c8dc, https://lkuv.gosuslugi.ru/paip—portal/#/inquiries/card/63780a85—ff80—
11eb-ba23-33408f10c8dc,
https://lkuv.gosuslugi.ru/paip—portall#/inquiries/card/63780a87—ff80—1 1eb-ba23-
33408f10c8dc);

) iHgopmauus 06 nHAMBnAyanbHOM npeanpuHumarene (B TOM 4ucne
OFPHWM) wnu topuanmyeckoMm  nnue, BbICTyMaoLLeM UCNonH1TENEM paboT
vcronHuTenem paboT Mo ycTaHOBKe, AEMOHTaxy Win 3aMeHe HaMOrumbHbIX
COOPYKEHWI — 3anpalinsaeTca B ®HC Poccumn (BC: https://lkuv.gosuslugi.ru/paip-
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portal/#/inquiries/card/63780a7c-ff80-1 1eb-ba23-33408f10c8dc,
https://lkuv.gosuslugi.ru/paip-portal/#/inquiries/card/63780a85-ff80-1 1eb-ba23-
33408f10c8dc, https://lkuv.gosuslugi.ru/paip—portal/#/inquiries/card/63780a87-ff80-
11eb-ba23-33408f10c8dc);

€) MHble [JOKYMEHTbI U CBefeHus, Heobxoaumble [ANnsi okasaHusi AaHHON
MYHALUMUNAanbHOW yCnyrn, ecnv OHW HaxoasTcs B pacnopsikeHun opraHoB Bractu u
opraH1sauni U MoryT BbiTb MOMyYeHs! B SIEKTPOHHOM BUAE MO MEXBELOMCTBEHHOMY
3anpocy.

4.3.3.4. YNONHOMOYEHHBIN opraH He BripaBe TpeboBatb oT 3asBuTens
NPEACTABIEHNS [JOKYMEHTOB W CBEAEHWIl, KOTopble HaxodsTcs B pacrnopsikeHum
WHBIX OpraHoB 1 opraHusaumii U Moryr 6biTb NCTpeboBaHbl B  pamkax
MEXBENOMCTBEHHOIO 3JIEKTPOHHOrO B3aUMOLENCTBUS (33 MCKMIOYEHMEM cnyyaes,
korfa 3asBuTesnb Mo CBOEN MHMUMAaTUBE NpeAcTaBnseT Takue JOKYMEHTbI).

4.3.3.5. Otkaa  opraHoB opraHvsauun B  nNpedocTaBneHUM Mo
MEXBEOMCTBEHHOMY  3NTEKTPOHHOMY  3anpocy  HeoBXOAUMbIX CBEAEHUA W
AOKYMEHTOB, JIMO0 HEBO3MOXHOCTb WX MONYYEHUSI MO OOBLEKTUBHBLIM npuynHam, He
MOXET ABNATLCSA OCHOBaHWEM AJ1A OTKasa B NMpuéme AOoKyMEHTOB. B Takyix crnyvasix
3asiBATENI0  NPEeAoCTaBrsieTcs  BO3MOXHOCTb NpeacTaBUTb  COOTBETCTBYHOLLME
AOKYMEHTbI CAMOCTOSATESbHO.

4.3.3.6. Bce AelncTBus no Me>XBEOMCTBEHHOMY 3NEKTPOHHOMY
B3anUMOAENCTBUIO OCYLLIECTBASIIOTCS C cobrnoaeHem 3akoHogaTenbCTBa Poccuiickoi
defepauuu o0  3alMTE MNEPCOHANbHBIX  AAHHBIX U WHbIX TpeboBaHUn K
MHPOpMaLMOHHO Ge3onacHoCTy.

4.3.4. TlpuHATNE peLleHus 0 NpeAoCTaBIeHNN (00 oTKase B npeaocTaBneHun)
MYHULMNanLHOW ycnyru

4.3.4.1. OcHoBaHvemM [Ana Havana npouenypbl MNPUHATAUA  peLUeHus o
npefocTaBneHn (Un o6 oTkase B MpeLOCTaBNEHNN) MyH/AUMUNanbHoOW ycnyrm B
COOTBETCTBUM C Lenblo obpalleHns «Peructpauusi ycTaHOBKWU, AEMOHTaxa Wnu
3aMEHbl HaMOrUITbHOIO COOpPYXEHUA» SABNSeTCs MNOCTyrnreHne B YNONMHOMOYEHHbIN
OpraH 3asBneHus 3asBUTENIA C NOSHLIM KOMMIIEKTOM [OKYMEHTOB, HeobxoanmbIx
Af1A TIPEAOCTaBNEeHNA MyHULMNAanbHOW ycrnyr (B COOTBETCTBUM C MyHKTOM 2.8.1
HacToALero AQMUHUCTPaTUBHOMO pernaMeHTa).

4.3.4.2. MNpeacraButens  YNoNHOMOYEHHOMO opraHa, OTBETCTBEHHbIA 3a
PacCMOTpeHME 3aABIIEHNA, OCYLLECTBSAET:

a) NPOBEPKY MONMHOTbI U MPaBUIILHOCTU NPEACTaBIIEHHbIX AOKYMEHTOB;

O) cBepKy npeAcTaBrieHHbIX CBEAEHUN C WMELUMUCH B pacnopsixeHum
OpraHa  AaHHbIMW 1 pesynbTatamMy  MEXBEOOMCTBEHHOINO  3NEKTPOHHOro
B3anMoAencTBums (npyu HeoOXoaNMOCTH);

B) aHanu3 OCHOBaHWA ANs MPeAoCTaBleHUs yChyr Wnu Afs oTkasa B ed
NpeAocTaBrieHnn B COOTBETCTBUMU C HACTOALLIMM PErfiaMeHToM.



4.3.4.3. Cpok pacCMOTpEHNA 3a9BMNEHNS 1 NPUHATAS PELLEHNA cOoCTaBndAeT He
Gornee 4 (ueTblpex) pabounx [Heil C MoMeHTa perncTpauni nonHoro naketa

[LOKYMEHTOB. ,
4.3.4.4. Mo pesynbraram pPacCMOTPEHW: 3agBneHns npuHuMaeTca OAHO W3

criefyoLux peLueHui:

a) 0 npeAocTaBneHun MyHMLMNanbHON ycnyri B COOTBETCTBMM C LENbIO
obpalleHuns (C BHECEHNEM COOTBETCTBYIOLLEN 3anncu B peecTp);

6) 06 oTkase B NpeAoCTaBIIeHN MyHULMNanbHOW ycnyru B COOTBETCTBUM C
Lenblo obpalieHus npu  HannHng OCHOBaHWU, YyKasaHHblX B MNYHKTE 2.7'.4
HacTosLero AIMUHUCTPATNBHOTO pernameHTa.

4.3.4.5. PesynbtaT pacCMOTPEHUA ochopMIsAeTCs:

a) pelleHnem o npeaocTaBneHni MyHULMNanbHOW ycnyri B cOOTBETCTBUN C
Lernblo obpalleHus (yBeaomneHuwe O perucTpauuu  nposeaeHns paboT ¢
HaMOMUIbHBIMU COOPYXXEHUAMU);

6) pelueHnem 00 oOTKase (c ykasaHuem MOTWBMPOBAHHOTO oB60oCHOBaHMA W
CChIMNKU Ha KOHKPETHbIN MYHKT HAcToALLEro AIMUHUCTPATUBHOIO pernameHTa,).

4.3.46. B crnydae nojayn 3asBleHVs B aNeKTPoHHOWN hopme nocpeacTBoOM ™~
ENCY peleHne odopMmnsieTca Takke B BUAE ANEKTPOHHOro  AOKYMEHTE,
nognucanHoro 3l npeacTaBuTenNA YnonHOMOYEHHOro opraHa.

43.4.7. 3asBUTENb YBEAOMSETCSA O NPUHATOM PELLIEHUN.

a) npy JIMYHOM obpatlleHnn pesynbrar oKazaHus ycryru npefocTaBnideTcs Ha
ByMa>kHOM HOCUTENE;

6) npn obpaiueHun nocpeAcTBOM EMIY pesynbTaT okKasaHua YCnyrn
npenocTasnsaeTcss B aneKTPoHHON  dopMme, nognucanHon 3l npeacTaBUTENA
YnonHomMo4eHHOro opraHa.

4348 B cnyyae oTkasa B NpPeAoCTaBeHAN MYyHULMMNAnbHON  yCnyrm
3agBUTEN0 HanpaBnsaeTcs MOTWBMPOBaHHOE pellerne C yKasaHnem npuinHbl ¥
CCbIMKOM Ha COOTBETCTBYIOLLMIA MYHKT HACTOALLEro AQMWHUCTPATUBHOTO PernameHTa.

4.3.5. MNony4yeHne AONONHUTENBHbIX cBefleHuin oT 3aaBuTens —

4.35.1. OcHoBaHus 4ng nonyyeHua  oT 3agaBuTend  AONOJTHUTESNbHbIX
[OKYMEHTOB 1 (nnw) nHdopmauum B npoLecce npefocTaBreHna MyHMLMNanbHOM
yCcnyru He npeaycMoTpeHbl.

4 4. AQMUHUCTpaTMBHAA npoueaypa no e obpatleHus «lonyyeHne
CBEAEHUI O HaMOTMIbHbIX COOPYXKEHUAX 113 peecTpa»

4.4 .1. OcHoBaHuem Ang Ha4vana a[IMUHUCTPATVBHOW npoueaypbl ABNASTCH
nocTynnexHve oT 3afBuTena 3aABMNEHUA (oBpaLyeHmns) yCTaHOBMEHHOW opMbl O
MONyYeHUM CBEAEHUA O HaMmOrvnbHbIX COOPYXEHMAX U3 peecTpa, C MPUNOoXEHNEM
NOMHOro KoMMnexkTa HeobxoAnmbiX AOKYMEHTOB (B COOTBETCTBMN G MYyHKTOM 2.8.1
HacTosLero AGMUHUCTPATUBHOIO pernameHTa), NoAaHHbIX:
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a) IMYHO UM Yepe3  3aKOHHOrO NpeAacTaBuTens npu obpaleHun B
YNONTHOMOYEHHBIN OpraH;
0) NYHO B 311E€KTPOHHOIA topme nocpeacrsom EMIY.

4.4.2. lMocneposaTenbHOCTb U CPOKWM BbINONHEHUS] AENCTBIUIA

4.4.2.1. Pervctpauus 3asiBneHus u AOKYMEHTOB:

a) 3asiBreHue n OOKYMEHTBI NPpUHMMarTCH npeacrasuTenem
YNOTHOMOYEHHOTO OpraHa UM aBToMaTUYeCKy (Mpw arekTpoHHOM obpaliieHunn);

6) peructpauus sasBneHus OCYLLIeCTBNAETCA B CPOK, YKa3aHHbI B NyHKTe 2.7.6
HacTodllero AOMUHMUCTPATUBHOMO perrmamMeHTa (o 3 (Tpéx) yacoe npu NUYHOM
obpalieHnn, npu MOCTYNneHUM 3asBreHusl B SNEeKTPOHHOM BWAe, NOocpencTBOM
EMrY, - aBTomatuueckn).

4.4.2.2. [poBepka MoOnHOTbI © KOPPEKTHOCTM NpefCTaBlieHHbIX [OKYMEHTOB
npefcTaBuTenieM YNorHOMOYEHHOro opraHa;

@) Ha COOTBETCTBUE NEPEYHIO;

0) Ha npaBuIbHOCTL OhopMMEHNS:

B) Ha NOATBEpXAEHWE npaB 3asBUTens (3aaBuUTENb ABNSETCA OTBETCTBEHHbLIM
3@ 3aXOPOHEHME 1K ero YrMosIHOMOYEHHbIM MpeAcTaBuTeNneM).

~ Tpy BbISIBNEHUN HeZoCTaTKOB Wy OTCYTCTBUSA [OOKYMEHTOB 3asBUTElb
YBEAOMIIAETCA O NpMYnHax oTkasa B NPUEME JOKYMEHTOB.

4.4.2.3. PaccMOTpeHue 3asiBMeHUS U BbIHECEHUe pelieHns (npousBoauTcs
npeAcTaBuTenem YMoHOMOYEHHOro opraHa, a npu Hammuum 3anpallnBaembix
AaHHbIX B peecTpe - aBToMaTUYecKn);

a) B Cry4Yae [OCTaTOMHOCTM GBEAEHUI MpeacTaBuTenb YNonHOMo4YeHHoro
opraHa oopMUpyeT NPOEKT peLleHus:;

0) no wuTOramM paccMOTpeHUs 3asBEeHUs NPy  MOMOXWUTENbHOM peLLeHnm
(POpMUpPYyeTCS BbIMUCKA CO CBEAEHUSIMU O HaMOTUMbHBIX COOPYXEHMAX N3 peecTpa
(Mo ycTaHOBNEHHOW hopMe, NpUoKeHue 6);

B) NPV OTKa3e roTOBUTCS MOTUBUPOBAHHOE peLLeHue G yKaszaHuem npuvuHbl U
CCbIJIKOW Ha COOTBETCTBYIOLLUMI MYHKT HACTOSLLErO AOMUHNCTPATUBHOIO pernamMmeHTa
(Mo ycTaHoBneHHoi hopme, npunoxenve 5).

44.2.4. [lpun nopave 3asBrneHUs (OOpalleHns) B 9NEKTPOHHON dopme
nocpencrteom EMIy:

a) B aBTOMaTM3MPOBAHHOM PEXMME MNPOBEPSIOTCS MOMHOMOYNS 3asBUTENs
(4MCNTCA N OH OTBETCTBEHHBLIM 3@ 3aXOPOHEHME):

0) B @aBTOMaTU3NPOBAHHOM pexuMe MpoBepPsIETCs Hanmune B peecTpe AaHHbIX
0 HaMOTuJIbHbIX COOPYXEHUAX ANs yKasaHHOro 3asBuTenieM Mecta 3aXOPOHEHNS:

B) MPU HanmUuuM OaHHbIX U NOMHOMOYMIA 3asBUTENo B aBTOMaTU3NpPOBaAHHOM
PEXNME NPEJOCTABNAETCA BbINMCKA O HAMOIMUITLHbLIX COOPYKEHUSIX U3 peecTpa;

) Npy OTCYTCTBUM MOSIHOMOYUI 3asiBUTENO B aBTOMaTM3VMPOBAHHOM pexunme
HanpaenseTCs MOTUBMPOBAHHbIN OTKa3 B MPEOCTaBAEHUN MYHULMNANBLHOR YCryru B
COOTBETCTBUY C LIENbK 00palleHus:




[1) Py OTCYTCTBUM B PEECTPE [aHHbIX 3asfBMneHne (oBpallieHune) nepefaeTca B
paboTy NPeLACTaBUTENIO VONHOMOYEHHOro opraHa Ansa BHECEeHU: [laHHbIX B peecTp
Wunn NpUHATUS  pelueHna o npegocTaBneHnn MyHMUMNanbHoi - ycnyrm - B
COOTBETCTBUM C Lienbio 00palleHns.

4.4.2 5. HchopmupoBaHue 3aasutens o pesyfnbTaTe:

a) Npy NYHOM obpalLleHnn pesynbTaT OKasaHus ycrnyr npefocTaBnaeTca Ha
ByMaXkKHOM HOCUTENE,

6) npn obpatieHun nocpeactsom EMIY pesyneTar okasaHua  ycnyru
npefocTaBnAeTca B 3MEeKTPOHHOR  (POPME, nognucanHon 3l npeacraBuTens
YrnonHOMO4YeHHOro opraHa.

4 4.3. MexBeqoMCTBEHHOE JNEKTPOHHOE B3aUMOOEeNCcTBme

4.431. MNpn npenocTaBneHnn MyHMLMMNAnsLHON ycnyrn B COOTBETCTBMM C
Lenbio obpalyeHns «llonyyeHune cBEJEHUII O HAMOTUIIbHBIX COOPYXEHUHAX n3
peecTpa» VNONHOMOYEHHbI opraH oCyLeCcTBNACT MeXXBeOMCTBEHHOE 3NEKTPOHHOE
B3ayMoZeincTene B nopsake, ycTaHoBIEHHOM depepanbHbiM 3aKOHOM OT 27 nions._
2010 r. Ne 210-®3 «O6 opraHusalyuy npegocTaBneHns rocygapCTBEHHbBIX W
MYyHULMNAnbHbIX YCRyr».

4 4.3.2. MexBeOMCTBEHHOE 3/1EKTPOHHOE B3aMMOAENCTBME OCYLLECTBNAETCA
nocpeacteom [MIC ana nony4eHna cBedeHuin 1 (unv) LOKYMEHTOB, HEeobXoANMbIX
AN npegocTaBreHns MYHWLNAnbHO YCIyri, HaxoAALWLNXCA B pPacnops>KeHNI:

a) OpraHoB rocyaapCTBEHHOW BMacTu Poccuiickon ®egepaunu;

6) opraHoB rocyaapCcTBEeHHOW BNacTu cybbekToB Poccniickoi Penepaunm;

B) OpraHoOB MECTHOro CamoynpaBneHus,

r) no4BeAoMCTBEHHbIX opraHusaLmii.

4433.B pamkax MeXBeAOMCTBEHHOIO 3JTIEKTPOHHOrO B3aUMOAENCTBUA
(4epesa CM3B, pervmoHanbHble CUCTEMBI NN NpsiMble 3NEeKTPOHHbIE 3anpochbl) MoryT
6bITb MCTPeBGOoBaHbI B TOM YUCne creaytolimne cBeAeHUsA:

a) gaHHble rpaxaaHuHa/pesnaeHTa/mHoro nuua, HaxosALLEerocs Ha Tepputoput
Poccuiickon denepaumn, B TOM HYncne ®UNO, pata poxaeHUs, PEKBU3NTLI AOKYMEHTA,
yOCTOBEPSIIOLLEro  NMNYHOCTb,  aApec permcTpauny, KOHTakTHble AaHHble  —
3anpalumBatoTca B ®HC Poccun (BC:
https://lkuv.gosuslugi.ru/paip—portal/#/inquiries/card/f2d2320a—4c5a-4478—8239—
fff357f90b65);

6) cBeaeHua o [eicTBUTENbHOCTM  nacnopTa, nacrnopTHOM [docbe WU
perycTpauun 3asBuTens unu nonyvartens ycrnyru — sanpalumsaroTcs B MB[ Poccun
(BC: https://lkuv.gosuslugi.ru/paip—portal/#/inquiries/card/63757245—ff80—11eb-ba23—
33408f10c8dc, https://|kuv.gosuslugi.ru/paip-portal/#/inquiries/cS1eab89—c782—11ec—
850-53c0470133fd/versions/c6ce57b9-c782-1 1ec-85f0-53c0470133fd?
area=PROD&tab=0, https://lkuv.gosuslugi.ru/paip-portal/#/inquiries/card/63754b19—
ff80-11eb-ba23-33408f10c8dc)
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B) CHUIC rpaxgaHvHa/pesngeHTta/vHoro finua, HaxopdsLerocs Ha TeppuTopum
Poccuiickoit ®epepavmn — 3anpaiunBaetcs 8 COP (BC: https://lkuv.gosuslugi.ru/paip-
portal/#/inquiries/card/dd08b437-d9¢cd-1 1eb-87f2-6dd2d98a56b 1 s

) Hble [JOKYMEHTbl u CBEAEHNA, Heobxoaumble ANs OKa3aHus JaHHoW
MYyHWLMNanbHOW YCryrn, ecrv OHW HaxoasTcs B pacnopsikeHnn opraHos Bnactu u
OpraHusauunini u MoryT 6biTb NonyyeHbl B SJIEKTPOHHOM BUZe MO MeXBeLOMCTBEHHOMY
3arnpocy, nocpeAcTsoM mUcnonb3osanus MNIC.

4.4.3.4. YNONMHOMOYEHHbII OpraH He BnpaBe TpeboBaTb OT 3asgsutens
NPEACTaBNeHNA [OKYMEHTOB W cBefeHuit, KOTOPbIE HaxoAsTCA B pacrnopsKeHUw
MHbIX OpraHoB U1 opraHusauuin u MOryT ObITb WCTpeGoBaHbl B pamkax
MEXBEAOMCTBEHHOrO 3MEKTPOHHOMO B3aNMOAERCTBIS (3a uckntoyeHrem cryyaes,
Korga 3asBsuTenb No cBoel UHUUMaTBe NPeAcTaBnaeT Takue [OKyMeHTbI).

3.4.35.0Tkas opraHoB u opraHmMsaumMin B MpefocTaBneHWy  no
MEXBELOMCTBEHHOMY  3/1EKTPOHHOMY 3anpocy  HeoOXoAWMbIX  CBefgeHuin  u
AOKYMEHTOB, NMnMBO HEBO3MOXHOCTb MX MONy4eHUs No OObLEKTUBHBLIM MPUYMHAM, He
MOXET ABMATbCA OCHOBaHMEM A5 0TKasa B npneme AokymeHToB. B Takux cnyuasix
3afBUTENO  NPEAOCTaBNSIETCS  BO3MOXHOCTh NMPEACTaBNTb  COOTBETCTBYIOLLME
AOKYMEHTbI CaMOCTOSATENbHO.

4.4.3.6. Bece AencTeuns no MEXBEe4OMCTBEHHOMY SNEKTPOHHOMY
B3aMMOLENCTBMIO OCYLLECTBASIIOTCH C cobnofeHnem 3akoHoaaTenscTea Poccuiickom
®egepaumn o 3awuTe MEPCOHaNbHbIX  AaHHbIX W  WHbIX TpeboBaHUi K
NHPOPMALIMOHHON 6e30MacHOCTU.

4.4.4. TIpuHATME peLLeHns o NpesocTaBeHUm (06 oTkase B npepocTaBneHun)
MYHULMNAnbHOR ycryru

4.4.4.1. OcHoBaHuMemM [Onsi Hayana npoueaypbl  MNPUHATUA pelleHnss o
npepocraeneHun (unu ob oTkase B NPEAOCTABNEHNN) MYHULMNAnNbHON YCryrn B
COOTBETCTBUM C Uenbto obpalleHuss «MonyyeHue CBEAEHUA O HaMOrUMbHbIX
COOPYXEHUAX U3 peecTpa» ABAAETCS MOCTYMNeHne B YNONHOMOUYEHHbI opraH
3anBneHns 3asBUTENs C MOMHbIM KOMMMIEeKToOM AOKYMEHTOB, HeobxoAuMbIX AnS
NPEAOCTaBNeHNA MyHULMNANbHOW YCryrn (B COOTBETCTBUU C nyHKTOM 2.8.1
HacToswero AMUHUCTPaATUBHOMO pernameHTa).

4.4.42. Tlpu nogaye 3asBREeHus (oOpalleHns) B aneKkTpoHHo dopme
nocpeactesom Elry:

a) B aBTOMaTU3MPOBAHHOM PEXMME NPOBEPAOTCA MNoNHoMoYna 3assuTtensg
(YNCTINTCA M OH OTBETCTBEHHBLIM 33 3axXopoHeHMe);

0) Mpn oTCYTCTBUM NoMHOMOYMI 3asBUTENIO B aBTOMATU3NPOBAHHOM peXunme
HANPaB/IACTCH MOTUBMPOBAHHbIN OTKa3 B NPefOCTaBIIeHNN MyHULMNAbHON ycnyru B
COOTBETCTBUU C Lienbio 0bpalleHuns:

B) B @BTOMaTU3POBAHHOM peXUME NPOBEPAETCS Hanu4yme B peectpe AaHHbIX
O HaMOTUITbHbIX COOPYXEHUAX A8 YKasaHHoro 3asisuteniem mMecTa 3aXOPOHEHMS;

[) NPU HanmW4uM AaHHLIX U NOMHOMOYNI 3asBUTENO B aBTOMaTU3NPOBAHHOM
PEXIME NPEAO0CTaBNACTCS BbINMCKA O HAMOTUIILHLIX COOPYXEHUSIX 13 peecTpa;



[1) pn OTCYTCTBUM B PEECTPE [aHHbIX 3asnBreHne (oBpallieHne) nepeaaeTcea B
paboTy NpeacTaBUTeNto VoAHOMOYEHHOro opraHa And BHECEHUS AaHHbIX B PEECTp
WM MPUHATAA  pelienns O npefocTaBneHnm MyHULMNansHoR — yenymm B
COOTBETCTBUMN C LIENbIO0 0DOpaLLeHNs.

4.4.4.3. MMpy nuuHon nopade sasBeHus (obpalieHus) B YRONHOMOYEHHbIV
opraH  MpeAcTaBuTElb, OTBETCTBEHHbII 3@  PACCMOTPEHNE 3aABneHuns,
OCYLLIECTBNAET!

a) NpoBepKy NONHOThHI 1 rnpasBunbHOCTH npeacTaBrieHHbIX [OKYMEHTOB,

6) ceepky npeAcTaBneHHbIX cBefeHuiA ¢ umetomncs B pacrnopskeHnn
opraHa  AaHHbiMn - W pesyfbTaTamu MEKBEAOMCTBEHHOMO  3MEKTPOHHOTO
B3aumMogencTems (npw HEeOoOXOANMOCTH);

B) aHanU3 OCHOBAHWA AN npefoCTaBeHus ycnyru unn ang oTkasa B €€
npefocTaBneHnt B COOTBETCTBIN C HACTOALLMM perfiameHToM (npu HeobxoAMMOCTH
BHEceHMs AaHHbIX O HAMOTNIbHbIX COOPYXEHUSAX B peecTp).

4.4 4.4, CPOK paccCMOTPEHUA 3asBMNEHNA N NPUHATUAS PELLEHNs COCTaBNACT He
Gonee 1 (opHoro) pabouero AHA C MOMEHTa perucTpauuu MonHoro  naxketa
[IOKYMEHTOB. i

4445.Tlo pesynbTaram nocTynneHns/paccMoTpEHNA 3aaBreHns
npuHuMaeTca  OAHO 13 CreayoWmnx — peLleHni (aBTOMAaTN3MPOBAHO NV
npeAcTasuTenem YnonHoMO4EHHOro opraHa):

a) 0 npepaocTaBiEHAN MyHMLMNanbHON ycnyrn B COOTBETCTBUM C Lenbto
ofOpaLleHuns ;

6) 06 oTkase B npefocTaBneHN! MyHMLMNansHoW ycnyrvi B COOTBETCTBUM C
Lenblo obpalleHuss npu  Hanuaunn OCHOBaHMWI, YKasaHHbIX B MYHKTE 2.11.2
HaCTOALLEr0 ALIMUHUCTPATUBHOMO pernameHTa.

4 .4.4.6. PesynbTtar pacCMOTPEHNA ochopMnAeTCH:

a) pelleHnem O NpeAocTaBIeHN MyHULMNanbHOW ycnyru B COOTBETCTBMM C
Lenblo obpalleHns (npeaocTaBneHne BbIMUCKA O HaMOTUMbHbIX COOPYXEHNAX W3
peecTpa);

6) pelueHnem 00 OTKase (c ykasaHuem MOTMBMPOBAHHOTO 00OCHOBaHUA Vi—
CCbINKM Ha KOHKPETHbIV MYHKT HACTOSALLEro AAMUHUCTPATUBHOTO pernameHTa).

4.4 4.7.B cnyyae nojayu 3aasneHna B 9NEeKTPOHHON dhopMe MOCPeACTBOM
EMry pelueHve odopmnseTcs B BUAE SMEKTPOHHOrO JOKYMEHTa, NOANMCAHHOTO arl
npeacTaBuTeNs YNonHOMOYEHHOTO opraHa.

4 4.4.8. 3asBUTENb YBEAOMIIAETCA O NPUHATOM peLueHnm:

a) npy nuyHoM oBpallieHnn pesynbTat oKasaHus ycrnyru npefocTaBnAeTca Ha
ByMaxKHOM HOCUTENE;

6) npu obpatleHum nocpepctsom EMIY  pesynbtar oKasaHug  ycnyru
npefocTaBnseTca B aneKTpoHHOW  dhopMe, nognucaHHoin 3l npeacTasuTens
YnonHoMo4eHHOoro opraHa.

4449 B cnyyae oOTKasa B npegocTaBneHnu MyHULMNanbHOW ycnyrm B
COOTBETCTBUM C Lienbto obpatleHns 3ag9BUTENIO HanpaBnseTcs MOTUBMPOBAHHOE
pelLeHue C ykasaHnem npnynHbl 1 CCbINKOM Ha COOTBETCTBYIOLMIA MYHKT HACTOALLEro
AIMWHUCTPATUBHOIO pernameHTa.
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4.4.5. TonyJyeHne [ONONHUTENbHbIX cBefeHuin ot 3aaButendg

4.4.5.1. OcHoBaHua ans nony4yeHus ot 3asBUTENA  OOMNONMHUTEMNbHbIX
AOKYMEHTOB U1 (1Unn) uHopmauuu B npolecce npenocTtaBneHust MyHULMNAanbHON
ycrnyr He npeayCcMOTPEHBI.

4.5. ABMUHUCTpaTVBHaSN npoueaypa no uenun obpalleHus «BHeceHne
N3MEHEHUI B CBEAEHNS O HAMOTUITbHbIX COOPYXXEHUAX B peecTp»

4.5.1. OcHoBaHuem ans Havana aAMUHACTPATUBHOW npoueaypbl SABNSETCS
NoCTynneHne oT 3aaBUTens 3asiBreHus (obpalleHrst) ycTaHOBEHHOV dopmbl 0
BHECEHUN W3MEHEHW B CBEAEHUS O HaMOrUMbHbIX COOPYXEHUAX B peecTp ¢
MPUIOXKEHNEM MOMNHOro KOMIMIEKTa HeoBXOAUMbIX [OKYMEHTOB (B COOTBETCTBUU C
MyHKTOM 2.8.1 HacToswero AIMWHUCTPATUBHOrO pernamMeHTa), noJaHHbIX:

a) MYHO  WNM  Yepe3  3aKOHHOro npeactasuTens npu obpaljeHun B
YNONMHOMOYEHHBIR opraH:

©) NYHO B 3NEKTPOHHOI hopme nocpeacrtesom ENMry.

4.5.2. MNMocnenoBaTenbHOCTb U CPOKW BbINONHEHUS OENCTBUIA

4.5.2.1. Peructpaums 3asBrneHus u AOKYMEHTOB:

a) 3asiBreHue n OOKYMEHTHI NPUHUMaKoTCA npegcraBuTenem
YNONMHOMOYEHHOro opraHa UM aBToMaTNyecky (Mpu anekTpoHHOM obpalleHnn);

0) peructpaums sassneHus OCYLLIECTBIIAETCA B CPOK, YKa3aHHbIN B NyHKTE 2.7.6
HacTogllero AQMUHUCTPaTMBHOrO perfiameHTa (4o 3 (TPéX) yacoB npu nNMYHOM
obpalleHnn, npu MNOCTYMMEHUN 3asBAEHUS B SNEeKTPOHHOM BUKAE, NOCPEeACTBOM
EMNrY, - aBTomatuueckn).

4.5.2.2. TpoBepka MONMHOTLI M KOPPEKTHOCTM NMPeACTaBNEeHHbIX OOKYMEHTOB
npencTasnTenemM YnonHOMOYEHHOro opraHa:

a) Ha COOTBETCTBUE NEPEYHIO;

6) Ha NPaBUIbHOCTL OOPMIIEHUS;

B) Ha NnoaTBepPXKAEHNE npaB 3asBuUTEnNs (3aaBuTenb ABNSETCH OTBETCTBEHHbLIM
38 3aXOPOHEHNME MM ero ynonHOMOYeHHbIM NpeacTaBuTenem).

[lpn BbIABNEHUM HepoCTaTKOB MMM OTCYTCTBUSA [OOKYMEHTOB 3agBUTENb
YBELOMIIACTCA O MPUYMHaX oTkasa B NpUéme LOKYMEHTOB.

4.5.2.3. PaccmoTpeHue 3asBNeHNs U BbiHECEHWe peLlueHuns:

a)B Cryyae [OCTaTOYHOCTW CBeAEHMii npeacraBuTesnls  YNOnMHOMOYEHHOMO
opraHa opmMUpyeT NPOEKT peLleHns:

0) no wnToram paccMoOTpeHus 3asiBeHus NPy MOMOXWUTENbHOM peLUeHum
PopMUpyeTCSs  aKTyanusMpoBaHHasi BbIMMCKa CO CBEAEHUAMN O HaMOTUIbHBIX
COOPY>XEeHMsX 13 peecTpa (Mo yCTaHOBIEHHOW dopme, npunoxeHue 6); '
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B) npn oTkase roTOBUTCA MOTUBUPOBAHHOE pelueHne Cc yKasaHmeM NpUYNHbL K
CCbINKOW Ha COOTBGTCTByK)LLI,MVI MYHKT HacTosALlero AAMVIHVICTpaTVIBHOFO pernameHTa

(no ycTaHOBNEHHON dopme, NpUnoxeHne a):

4 52.4. BHeceHne M3MeHeHUA B CBEAEHUA 0 HaMOIUMbHbIX COOPYXEHWAX B
peecTp obecneymsaeTcs He nosaHee crieaytollero pabouero Ans nocrie NpUHATUSA
pelleHnst 06 okasaHum yernyru.

4.5.2.5. NHdpopmnpoBaHie 3agBuTena o pesynbraTe.

a) Npu N4HOM obpalleHnn peaynbTaT OKasaHus ycrnyrm npefocTasnseTca Ha
ByMaXKHOM HOCUTEIIE;

6) npu obpaLieHun 3asBuUTENA NOCPEACTBOM EMCY pesynbTaT OKasaHWA
ycryru NpeaocTaBnAaeTcs B anekTpoHHon dopme, nognucarHoi 3l npeAcTaBUTeNA
YrNonHOMOYEHHOro opraHa.

4 5.3. MexxBeqoMCTBEHHOE 3NEKTPOHHOE B3aMMOJENCTBME

4.5.3.1. Mpn npenocTasneHnm MyHMLMNanbHOW ycnyru B COOTBETCTBUMM C
uerbto  obpalleHns «BHeceHne W3MeHeHu#A B cBefeHua O HaMOTUAbHbIX™
COOPYXXEHUSX B peecTp» YNonHOMOYEHHbIN opraH ocyllecTsnseT
MEXBeOMCTBEHHOE 3NEeKTPOHHOE B3aMMOLENCTBE B NOpsAAKe, YCTaHOBNEHHOM
depepanbHbiM - 3aKOHOM - OT 27 wmiong 2010 r. Ne 210-®3 «O6 opraHmsauunu
npefoCTaBNeHNs rocyaapCTBEeHHbIX 1 MYHULMNAnbHbIX YCIyr».

4 5.3.2. MexxBejOMCTBEHHOE 3MEKTPOHHOE B3aUMOAENCTBME OCYLLECTBNAETCA
nocpeacteom MIC Ana nony4exHu: cBefeHuin 1 (unu) OOKYMEHTOB, HeobXxoaAnMbIX
[M1A npefocTaBneHna MYHULNANbHO YCNyrn, HaxoaaLWmxes B pacnopsHkeHnw:

a) opraHoB rocyapCTBeHHON BNacTu Poccuinickon Genepaunn;

6) opraHoB rocyapcTBEHHON BNacTy cy6bekToB Poccuiickoi depepaunu,

B) OpraHOB MECTHOro camoynpasneHns,

r) nogBeAoMCTBEHHbIX opraHusaumi.

453.3.B pamkax MeXBeAOMCTBEHHOIO 3NEKTPOHHOrO B3aUMOAENCTBUSA
(4epes CM3B, pervoHanbHble CMCTEMD W NpsiMble 3NEKTPOHHbIE 3anpocbl) MOryT—
BbiTb MCTpeboBaHbl B TOM YuCHe crneayowmne cBefeHusa:

a) AaHHble rpamp,aHmHa/pesm,quTa/MHoro nua, HaxoagaLwerocs Ha TeppurTopmn
Pocculickon ®eapepauum, B TOM Hucne ®UO, fata poxLeHNs, PeKBU3UTbI AOKYMEHTA,
yjocToBepstolero  MM4YHoCTb, agpec pervctpaumy, KOHTAKTHbBIE JaHHble —

3anpalumBatoTcs B ®HC Poccun (BC:
https://lkuv.gosuslugi.ru/paip—portal/#/inquiries/card/de2a20a—4c5a—4478-8239-
fff357f90b65);

6) ceeqeHust 0  AeNCTBATENbHOCTY nacnoprta, nacrnopTHoMm Aocke 1
perycTpauuy 3assuTens nnu nofyyartens ycnyru — 3anpalinsaroTca B MB[ Poccun
(BC: https://lkuv.gosuslugi.ru/paip—portal/#/inquiries/card/63757245-ff80—1 1eb-ba23-
33408f10c8dc, https://lkuv.gosus|ugi.ru/paip-portal/#/inquiries/c51eab89—c782—11ec—
85f0-53c04701 33fd/versions/c6ce57b9-c782-11 ec-85f0-53c0470133fd?
area=PROD&tab=0, https://lkuv.gosuslugi.ru/paip—portal/#/inquiries/card/63754b19—
ff80-11eb-ba23-33408f10c8dc)
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B) CHUIIC rpaxaaHuHa/pesngeHTa/mHoro nuua, HaxosdLlerocs Ha TepputTopun
Poccuiickoit ®enepaum — 3anpaiumsaetcs B COP (BC: https://Ikuv.gosuslugi.ru/paip-
portal/#/inquiries/card/dd08b437-d9cd-1 1eb-87f2-6dd2d98a56b1);

[) UHble [JOKYMEHTbl U CBefleHNsl, HeoOxoaumble ANS OKasaHUs OaHHOM
MYHULMNanbHOM YCNyru, ecnv OHW HaxoasiTcs B pacnopskeHun opraHoB Bfiactv u
opraHnsaunit  MoryT ObITb MOyYeHb! B OJIEKTPOHHOM BUAE MO MEXBEJOMCTBEHHOMY
3anpocy nocpeacTsom mcnonssosaHus MIC.

4.5.3.4. YNIONMHOMOYEHHBIN OpraH He BnpaBe TpeboBatb oOT 3asButens
NPEACTaBlIEHNS [OKYMEHTOB W CBEAEHWIi, KOTOpble HAxoAsTcs B pacnopsi»keHumn
WHbIX OpraHoB 1 opraHusaumii M MoryT GbiTb ncTpeboBaHbl B pamkax
MEXBEAOMCTBEHHOIO 3IIEKTPOHHOrO B3aUMOZENCTBUS (33 WUCKITHOUEHMEM cly4yaes,
koraa 3asaBuTenb No ceoen MHMuMaTBe NpeacTaBnseT Takne [OKYMEHTbI).

4.5.3.5. Otkas  opraHoB 1 opraHvsauun B  NpefocTaBneHUM Mo
MEXKBEJIOMCTBEHHOMY  3NEeKTPOHHOMY  3anpocy  HeoBXOAUMbIX CBEeHUA U
AOKYMEHTOB MO0 HEBO3MOXHOCTbL MX MONy4YeHNsA Mo OOBLEKTUBHBLIM MPUYMHAM He
MOXET ABNATbCA OCHOBaHMEM [AJ1 OTKasa B Mpuéme OKYMEHTOB. B Takux cnyvasx
3asBUTENIO  MPEefoCTaBnsSieTCs  BO3MOXHOCTb NPeACTaBuUTb  COOTBETCTBYIOLLME
AOKYMEHTbI CaMOCTOATENbHO.

4.5.3.6. Bce AencTeus no MeXBe4OMCTBEHHOMY SNEKTPOHHOMY
B3aUMOAENCTBUNIO OCYLLIECTBSIOTCS C cobnoeHnem 3akoHoAaTenscTBa Poccuiickoi
denepaunm o 3awmTe NMepcoHanbHbIX AaHHbIX U  WHbIX TpeGoBaHWi K
MHPopMaLMoHHoK 6e3onacHocTH.

4.5.4. TlpnHATUE peLLeHns 0 NpeLoCcTaBIeH!N (06 oTkase B npepocTaBneHnN)
MYyHULMNAnbHOW ycnyru

4.5.4.1. OcHoBaHVemM Aans Havana npoueaypbl  MNPUHATUA peLleHus o
NpefocTaBneHnn (Unuv of oTkase B NpeLoCTaBMEHWN) MyHMLMNANbHOW ycnyru B
COOTBETCTBUM C Uenblo obpalleHnss «BHeceHne wu3sMeHeHMi B cBeaeHUs o
HaMOTVMBHBIX COOPYXKEHWSIX B PEECTP» ABMSAETCH MOCTynreHne B YNonHOMOYEHHbIN
OpraH 3asiBNeHus 3adBUTENS C MOSMHbLIM KOMMIEKTOM AOKYMEHTOB, HEOoDOXoAUMbIX
ANA NPEAOCTaBNEeHNs MyHULWUNAanbHOMW ycnyru (B COOTBETCTBUN C nyHkTom 2.8.1
HacToALlero AMUHUCTPATVBHOIMO pernameHTa).

4.5.4.2. MNpeacraButent  YNONHOMOYEHHOMO opraHa, OTBETCTBEHHbLIA 3a
paccMOTpeHre 3asABeHNs, OCYLLECTBSET:

a) NPOBEPKY MOMHOTbI 1 NPaBUIILHOCTY MPEACTABNEHHBIX AOKYMEHTOB;

0) cBEpKYy nNpeACTaBMIEHHLIX CBEAEHUN G NMEKLLMMUCA B pacnopsKeHnu
opraHa — AaHHbIMU 1 pesynbTaTamMh  MEXBELOMCTBEHHOTO  3NIEKTPOHHOIO
B3anmMofencTeus (npyu HeobxoanmMocTu);

B) @aHanu3 OCHOBaHWii [Nsi NpefocTaBneHUs ycnyrm unn ansa otkasa B eé
MPefoCTaBNeHNM B COOTBETCTBUN C HACTOALLMM perfiaMmeHToM.

4.5.4.3. CpoK paccMOTPEHUS 3asiBNEHNS U MPUHSITUS peLleHns CoCTaBnsieT He
Gonee 1 (ogHoro) paboyero AHS C MOMEHTa perucrTpaum MosiHoro nakera

dOKYMEHTOB.



4.5.4.4. Mo pesynbtatam pacCMOTPEHWA 3aaBneHns nNpuHNUMaeTCA OfHO 13
crnegyrowmx pEeLUEHNA:

a) o npenocTasneHnn MyHALMNanbHoN ycnyrm B COOTBETCTBUM C LENbIO
obpalleHus (¢ akTyannsauuen sanucu B peecTpe);

6) 06 oTkase B NpefoCTaBneHNN MyHMLMNanbHOW ycnyri B COOTBETCTBUM C
Lenblo obpallieHns npu  Hannynmy OCHOBAHWiA, YKa3aHHbIX B MYHKTE 2.11.2
HacToALlero AAMUHICTPATUBHOMO PErnameHTa.

4545, PesynpTar paccMOTpPEHNA ochopmngeTcs:

a) pelLleHnem O npefocTaBneHn MyHULMNanbHOW ycnyru B COOTBETCTBMU C
Lienblo oBpaLleHns (aKTyanusmpoBaHHas BbINMCKA O HAMOMMbHbIX COOPYXKEHUAX U3
peecTpa);

6) pelueHnem 06 oOTKase (c ykasaHuem MOTMBMPOBAHHOTO oBocHOBaHMA W
CCbINKM Ha KOHKPETHBbIV MYyHKT HACTOALLEro ALMUHUCTPATUBHOTO pernameHTa).

454.6.B crnyyae nogayn 3anaBneHnAa B aMIeKTPOHHOI dhopme NOCpeAcTBOM
EMrY pelueHvne odopmnsaeTcsa B BUAS SMEKTPOHHOrO JOKYMEHTA, NOANUCAHHOTO arll
npeacTasuTens YNonHOMOYEHHOro oprana.

4.5.4.7. 3asBUTEND YBEAOMIISETCA O NPUHATOM pELLUEHNN: ~

a) npy NIMYHOM obpalleHun pesynbrar oKkazaHusa ycryru npefocTaBnaeTcsa Ha
ByMaXKHOM HOCUTENE;

6) npu obpalleHnn  nocpeacTsoM EMNCY pesynbrart okasaHus yCIymy
npefocTaBnsaeTca B 3NEeKTPOHHON dopMe, nognucanHon Jl1 npeacTaBuTenA
YNonHOMOYEHHOro opraHa.

4548 B cnyyae OTkasa B npenoctasneHun MyHULMNanbHOW ycnyri B
COOTBETCTBAM C Lienbio obpalieHust 3asBuTernto HanpaBnaeTcs MOTMBUPOBAHHOE
peLleHre ¢ ykasaHuem npuiHbl v CCbINKOI Ha COOTBETCTBYHOLLMIA NYHKT HACTOALLETO
ALMUHUCTPATUBHOTO pernameHTa.

4.5.5. Mony4yeHne AONONHUTENBbHbBIX cBefeHui oT 3aaButend

4551. OcHoBaHua Ana nomy4eHna ot 3agasutens  AOONONMHUTENbHbIA
JOKYMEHTOB 1 (unn) nHdopmauu B npouecce nNpefocTaBeHNs MyHULNanbHOM
yCrnyru He npenycMoTpeHbl.

5.Cnocobbl uHopMmnpoBaHus 3asBUTENA 00 U3MeHeHun cTatyca
paccMoTpeHusi 3anpoca o npenocTaBleHnu MyHMLMNANLHON ycnyru

5.1.iHpopmupoBaHue 3asBUTENA 06 uW3MeHeHWn cTatyca pPacCMOTPEHNA
3amnpoca o npefocTaBneHnn MYHWULIMNArNbHON YCRyrn OCyLUECTBNACTCA nocpefcrsam
EpuHoro nopTana, B cny4ae noaadnt yKa3aHHOro 3anpoca C MCnofib3oBaHNeM
PervoHanbHoro noprarna - AonorHUTENbHO NOCPEACTBaM PervoHanbHOro noprana.

MpunoxeHue 1
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K @AMUHNCTPaTUBHOMY pernameHTy
NpeAoCTaBNeHnss MyHULMNanbHoM)
ycnyru no peructpauum pabor ¢
HaMOIUIbHBIMU COOPYKEHUSIMM

Popma I0KyMeHTA
«3asiBjIeHHE 0 PerHCTPAHH PaGoT ¢ HAMOIHIbHLIMH COOPYKEHUSIMHU»

HAYAJIO ®OPMEI

(adpecam sasenenus: donvrcrocme, QHO)

oT

(Pamunus, ums, omuecmeo (npu HAIUYUW) IUYQ, OMEemMCmeeHH020 3a
saxoponenue (nonyuamens yeiyeu), noanocmoio (6e3 cokpaujenui))

(6ud doxymenma, yoocmosepsiousezo auuHocmb noayvamens yciyeu)

cepus:

HOMep:

BBIJIAH:
KOJI
10J[pa3/ICIICHHS

JlaTa BBIJIAYH:
azpec
perucTpanuu:
TenedoH:

DJIEKTPOHHAS
oura:
CHUIIC:

3asBienue
0 PErHCTPANHH PAGOT ¢ HAMOIHJILHBIME COOPYKEHUSIMA

Hara Per. Ne

HpOLHy 3apCruCTPUPOBATE IIPOBEIACHUE INTAHUPYCEMBIX pa60T C HAaMOTHUIIBHBIMHU COOPYKECHUSIMHU

Ha KJ1agouIie:

(naumenosanue kradbuwa)

y4acTok Ne: ’
(cexmop, keapman, psd, Homep) ’

Caenenys o ITaHUPYEMBIX paboTax:
BHJ[ paboT:

(Yemanoexa/ 3amena/ 0eMoNmaic HaMO2URLHVIX COOPYHCeHUT)

[ICPUOT IIPOBECACHUS




R T e T e
pabor: N T e e A

(yraoicume oambl, 6 nepiod KOMopuix NIAHUPYIONCA pabomot)

JCIIOJHUTEIH PaboT:

(yravicume Kem 6yoym npoU3EOOUMbCS PAOOMbLL: 0MEEMCMGEHIILLM 34 3axopoHenue
CaMOCTOAMENbHO/ pedcmagumeneM omeememeenHozo 3a saxoponenue (PJ1)/
npedcmagumenem 0MGemcmeenHozo 3a 3ax0poHeHue (loJI/HI1))

HGMOHTI/IpyeMOe HaMOTHIILHOC COOpy}KGHI/Iei
BU COOpy)KCHHﬂI

(yraorcume 6ud HAMOZUILHOZO COOPYIICENIA ALK 6 GUde cmebl/ NAMAMHUK 6 6uoe
obenuckal NAMAMHUK 6 GUOe HAUMbY NAMAMHUK 6 6ude cKyLRMYpPbl/ NAMANMHUK 8 6U0e
xamis/ Kpecm/ Kpoimblii cinen/ nanmeon/ magsoneti, ogpada/ opyzoe (yrkazamv Kaxoe
UMEHHO))

HOMED COOPYIKCHHUS:

(ykaoicume pezuCmpayuoniblll HOMEP HAMO2UTLHOZO coopyoicenis)

Jara yCTaHOBKH:

(yrasicume 0any yCmanoGKu OeMOoHmMUPYeM020 HaMOUNLHOZO0 coopydceHs)

VcTagaBiimBaeMoe HaMOTHIIbHOEC COOpPYXKEHHe:
BHJI COOPYXKEHH:L:

(yKasicume GO HAMOZUNBHO20 COOPYICEHUA: NAMAMNIK & qude cmebl/ NAMAMHIK 6 6U0e
oBenicia NaMAMHUK 6 6ude nunbl/ NAMAMHUK 6 8ude CKynbRILYPbY/ NAMAMHUK 6 8U0e
kamns/ kpecm/ Kpoumbti crnen/ nanmeon/ Magzoneii, 0zpadal dpyeoe (yrasamo Kaxoe

UMEHHO))
JUIMHA:
(yKavicune OTUHY HAMOZUILHO20 COOPYIICENI 6 mempax)
IIHPUHA:
(yrasicume UUPUHY HAMOZUTEHOZO COOPYIICEHU 6 Mmempax)
BBICOTA:
(yKaxcume GbICONY HAMORUNBHO20 COOPYHCEHUA G mempax)
Marepuat:
(yKaoicume Mamepuai, us Komopo2o us20MmoGIeHo HaMoZUIbIoe coopyrcenue)
N
Jara: [Toanuck: / /

(pacuughposka)

Pezomonusa  TOJKHOCTHOTO Jana *yaumenoganue yl’lOJlIlO]VlOWQHHOZO OpZClHG* Ha oOpraHu3amyio
OKazaHus puTyajJbHbIX yciayr HaceJICHUIO U COACpKaHue MECT 3aX0p0H€HHfIZ

Jara: Iomuce: / /
(pacuudposxa)

KOHEIL] ®OPMbI
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IIpunoxenue 2

K alMUHUCTPATUBHOMY PErilaMeHTy
IIPEJOCTABIEHUS MYHULUIIATHHOMN
YCJIyTH TI0 PETUCTpanuy paborT ¢
HAMOTMIIBHBIMH COOPYXKEHUSIMH

Popma AOKYMEHTA

«3asiBJIenue 0 NpeJoCcTABIEHNN CBeACNHIi 0 HAMOTHIbHBIX COOPYIKEHHUSIX U3
peecTpa MecT 3aX0pOoHeH i

HAYAJIO ®OPMBI

(adpecam sanenenus: dongicrocm, QHO)

oT

(Qamunus, ums, omuecmeo (npu HAAUYUL) Iuya, omeemcmeennozo 3a
saxoponenue (noryuamens ycuyau), noanocmoio (6e3 coxpawenuii)

(610 Ookymenma, yoocmosepsiouezo nuynocmo nonyuamens ycuyeu)

cepus:

HOMeEp:
BBIJIAH:

KO
IIoapa3aciICHus:

JlaTa BBIIAYM:
azpec
perucTpanuu:
renedon:

SJICKTPOHHAs!
moyra.

CHUJIC:

3asBienune
0 HPEAOCTABICHHH CBEACHUIT 0 HAMOIHILHLIX COOPY:KCHUSIX U3 peecrpa MecT 3axoponenuii

Hara Per. Ne

Ipomry mpemocraBuTh cBEICHUS O paHce yCTaHOBICHHBIX HAMOTHIIBHBIX COOPYXKCHUSIX M3 peecTpa
MECT 3aXOPOHCHUIHA:
Ha KJIaJI0HIE:;




(HaumeHoGaHue xnadbuiya)

ygacTox No:

(cexmop, Keapman, pso, Homep)

Jara: [Tomuck: / /
(pacuudposxa)

Pezomomust HOH)KHOCT}IOTO ana *yaumeHosanue yl’lOJleOMOIiBHHOZO OpZClHCl* Ha opranmaumo
OKa3zaHusd pI/ITyaJ'IbHI)IX yCcIyr HaceIeHuIo 1 CcoJIepKaHuc MECT 3axoponeHm71:

I L L

Jara: [Toauucs: / /

S e

(pacuughposra)

KOHEL] @OPMbI



«3asiBjieHHE 0 BHECCHHHU H3MEHEHHUH B 3aIIMCH 0 HAMOTHJIbLHBIX COOPYKECHHUSIX

HAYAJIO ®OPMBEI

IIpunoxenwue 3

K aIMIHUCTPATUBHOMY pEriIaMeHTy
[IPEAOCTABIIEHUS MY HUITUIIATIBHOM
YCILyTH 110 pETUCTpalu paboT ¢
HaMOTHUJIBHEIMU COOPYKEHUSIMHU

®opma J0OKyMeHTA

B peecTpe MecT 3aX0POHEeHH I

(adpecam sassnenus: doancrocms, PHO)

oT

(Damunus, ums, omuecmeo (npiu HANUYUL) AUYA, OMEEMCMEEHHO20 30
3axoponenue (noryyamens ycuyeu), NoaHocmoio (6e3 coxpaujenui))

(610 dokymenma, yOocmoeepsIouez0 JULHOCMb NOAYLAMENS YCAY2lL)

cepusi:

HOMED:

BEIJAH:

KOJI
HOApa3ACICHUA

JlaTa BBIIAYH:
aznpec
perucTpanuu:
TenedoH:

QJICKTPOHHAA
Iroygra:

CHUJIC:

3asgBJenue

0 BHCCCHHMH M3MEHCHUH B 3aIIMCH 0 HAMOTHJIbLHBIX COOPYKRECHUAX

Jlara

B peeCTpEC MECT SHXOPOIICHHﬁ

Per. Ne

HpOIHy BHECTHU USMCHCHHS B 3aIIMCh O HAMOT'HJIIBHOM COOPYIKCHHUHU B PCCCTPC MCCT 3aXOpOH€HHﬁ

Ha xianouiie:

yuacTok Ne:

(HaumeHoganue K1A0bUQ)

(cexmop, keapmai, pso, Homep)



HAMOTUJILHOC
coopyxenne Ne

(HOMED HAMORUALHOZ0 COOPYDICEN I 6 peecmpe)

IpUYIAHa
BHECEHHUS
U3MEHCHUN

ucnpasnenue owubor/unoe (yrazans Kakasi UMEHHO)

Heo0Xx0MMBbIe UCTIPaBIICHUS

(onuutume xaxue owubKy mpedyemces ucnpacumy i aKimyareHylo UHoOpMayio Os GHeCeHUA 6 peecmp)

JaTa: [Toanucek: / /

(pacuuipposra)

Pezomouyst JOJKHOCTHOTO JIMIA *yaumenoganue yVlOﬂllOMOll@HHOZO OPZCIHCZ* Ha OpraHdsanuio

OKazaHus puTyalbHbIX yCIIYI HaceJICHUIO ¥ coleprKanue MECT 3&XOpOH€HHﬁI

Jlara: ITonmuce: / /
(pacuugposka)

KOHEIL ®OPMbI



e B Wiy 'nwmwAa

ITpunoxenue 4

K aIMHHUCTPATHBHOMY PETJIaAMEHTY
IIPEJOCTABIECHUS MY HALIUIIAILHOM
YCIIYTH IO pErUcTpaiuu paboT ¢
HaMOTHUJIBHBEIMU COOPYIKEHUSIMU

Dopma 10kymenTa

«YBeIOMJIEHHE 0 PErHCTPALME IPOBeAeN sl PabOT ¢ HAMOIHJIbHLIMH
COOPYKEHHUSIMM»

HAYAJIO ®OPMEI

(naumenoganue opzana 2ocydapcmeennod unu MYHUYUNANLHOTL 6RACU, 6b10a6ULe20 OOKYMeH )

YBepomienue
0 PErucTpanyu UPOBEACHNs PAloT ¢ HAMOIMILHBIMH COOPYKENHSIMH

(0ama pezucmpayuu)

1. Craryc paspewenus:

(eiicmeyioujee/ usmeneno/ npexpaweno)

2. PerucTpalluOHHLIN HOMEp paspelIeHus:

3. Jlata npeyiocrasienus paspeuicHus:

O .1.0. 3assurenst

(nonywamens ycnyau)

Ne zasgsenus

Hens obparnienmus

Craryc 3asBienus

Csenenust 0 paborax H MecTe X NPOBEICHNUS:
Haumenosanue xmajgoumia

BHI[ MCCTa 3aXOpPOHCHUS

Tun 3axoponenns 1o
CIICIIMATM3 AN

Tnn 3axoponenus mo |
KoH(peccHu
Ne ygacTka

cexmop, Keapman, pso, Homep




-

Pasmep MecTa 3aXOPOHEHI
(v?)
Buyt pabot

ITepuoz padboT

VcronsuTens padoT
®.M.0. mua,
OTBETCTBEHHOIO 32

3aXOpOHEHHUEC

Q0NICHOCHD noonuco QOHO

KOHEL] @OPMbI
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[punoxenne 5

K aJIMUHICTPATUBHOMY PErJIAMEHTY
[IPEIOCTABICHUS MY HHIUIIAILHOMH
YCIIYTH 10 PETUCTPAIMH PaboT C
HaMOTHJIBHBIMHU COOPYIKEHUIMU

®opma 1oKymeHTa
«Pemenue (yBexomirenue) o6 orkase B NpeAOCTaBICHMH MYHUUHIIAJILHOM yCTyTrHy»

HAYAJIO ®OPMBbI

Pemenne
(yBemomiicHue)

00 0TKa3¢ B IpeaocraBJIenunm NIyIIHHI/IHaﬂLIIOﬁ yciayru
(pamunus, ums, omuecmeo noryuamens yeayau)

110 panee nojgannomy Bamu 3assienuro Ne

(nomep 3aserenus/obpawjenus)

B [EJIAX IOy YCHUS MYHUIUITAILHON YCIIyTH:

(naumenosanie Mynuyunansioii yenyeu,)

(naumenosanue yenu obpauyenis)

OTKa3aHo II0 CJIEAYIONIEMY OCHOBAHUIO:

(ocnosanue dns omxasa)

Pazbsicnenne npuannor:

Hononmurensuo nadopmupyem:

(Oononnumensroie céedenus, npu HeobX0OUMOCTIIL)

(DonarcHocmioe 1uyo ynonnomoueHnozo (noonuce) (Pamunus u unuyuano)

opeana)




I ——

KOHEL[ @OPMbI

R

(0ama)

[Ipunoxenue 0

K aIMIHACTPATUBHOMY PErIaMeHTy
IpeOCTaBICHUA My HUIIMTIATBHOM
YCIIYT! 110 PErUCTparum pador ¢
HAMOTHJILHBEIMHI COOPYKEHMSIMU

dopma JOKyMEHTA

«BLIMHICKA 0 HAMOTHIBIBIX COOPYKEHMAX U3 peecTpa MecT 32XOPOHECHHID

HAYAJIO ®OPMbI

(Haumerosanue opeana 20cy0apemeeHH ot Ul MYHUYUAANHOTE G1ACTY, GbLOACULE20 dokymennt)

Buinucka 0 HaMOTHIbHBIX COOPY/KCHISIX H3 peccTpa MecT 32X0pOHCHUH

1. Craryc 3amucu:

(0ama svrdaui Qokymenma)

d N.0. 3asgpurensd

(nonywamens yciyeu,)

(Oeticmeyrouyas / usmereHa / npexpayena)

No 3agpueHus

Ienp oOparieHust

CT&TYC 3asBJIICHUA

Crpegeuust 0 MecTE 3axX0poHCHUA:

HauMeHnoBanue Kiaaouia

By MecTa 3aX0OpOHCHUS

Tun 3aXOpOHECHUA 11O
crieruannu3anau

Tum 3aX0opoHEHUs 110
xoHpeccnn

Ne ygacTka
cexmop, Keapmar, pao, Homep

Paszmep mMecTa 3aXOpOHECHUSA

()
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®.M.0. nura,
OTBETCTBEHHOTO 34
3aXOpOHEHHE

CBC}]CIIHH 0 HAMOTHJIbHLIX COOPYRCHHSIX Ha Y4acrke:
npu Haituvyuu

Homep Bua/HanmeHosaHue JaTta ycraHoBKK

Onvna/Wvpuna/

8 Mempax

QovicHoCc ML

KOHEL] ®OPMbI

noonice

ITpunoxenue 7

K aIMHHUCTPATUBHOMY PeTITaMeHTY
IPENOCTABICHUS My HUITUIIAILHON
YCIIYTH I10 PETUCTpaLiy paboT ¢
HaMOT'HJIBHBIMHU COOPYKEHUIMU

®opma 10KymeHTa

«Peurenue (ysegomiienne) 06 oTkasze B mpuéme AOKYMEHTOB, HEOOXOAUMBIX JIJISI

npexocraBJaeHUsI MYIIHHHHaJIblIOﬁ ycayru»

HAYAJIO ®OPMBI

Pemrenne
(Yeedomnenue)

00 oTKa3e B III)I/IEMC HOKYMCHTOB,
IICO6XO}1HMLIX JUIST ITPETOCTABJICHU ST MyIIHHHHaﬂbIIOﬂ yYCaiIyru

(pamunus, uma, omuecmso nonyuamens yenyeu)

110 paHee moxannoMy Bamu 3asBiennro No




(Homep saseneHA/0bpaujeniis)

B TIETISAX Oy JEHUs My HAIAIIAIBHON YCITYTH:

(naumenogarue MYHUYUNATLHOT yenyett)

(naumeHoganue yeau obpaiyeHs.

OTKAa3aHO IO CIEeIyIOIEMY OCHOBAHHUIO:

(ocrosanue 0ns omKkasa)

Pazpsicoenue NpuynibI:

JlomomHuTenbHO HHGOPMHIPYEM:

(donoanumensiole c6e0eHUs, NP Heo6x00umMocniL)

(Doavcrocmioe Juyo YnoaHOMOUeHHO20 (nodnucyw) (pamunus 1 unuyuansy)

opzana)

(0ama)



