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[MpunoxeHue

K MOCTaHOBMEHWI0 aAMUHUCTPaLMN
OMYTUHCKOrO MyHULIMNANbHOrO oKpyra
o1 20.02.2026 Ne 119-n

ABDMUHUCTPATUBHBLIN pernameHT
npefocTaBieHna MyHULMNanbLHon ycnyru «PaccMoTpeHue 3asiBNeHUit u
3akrntoieHue cornaweHuit 06 yCTaHOBIIEHUMU CEPBUTYTan»

I. OBLUME NOJIOXKEHUSA

1.1. MpeameT perynupoBaHus afMUHUCTPaTUBHOIO pernamMeHTa

Hacrosawmii ADMUHUCTpaTuBHBI pernameHT yCcTaHaBnvMBaeT MOpAAOK WU cTaHgapT
NPEAOCTaBNEHNA MYHULMNANbHOW YCRyr NO PacCMOTPEHMWIO 3asiBIEHUI M 3aKMTOUEeHUIo
cornawleHni o6 YCTaHOBMEHUWM CEPBUTYTA B OTHOLUEHUA 3eMEbHbIX Y4acCTKOB,
HaxoAsAWmMxca B COOCTBEHHOCTM OMYTUHCKOrO  MyHULMMANbHOMO OKpyra, a TaKke
SEMEJIbHBIX y4acTKOB, rocyAapCTBeHHasi COBCTBEHHOCTb Ha KOTOpbIE He pasrpaHuyeHa U
MOTHOMOYMS B OTHOLUEHWM KOTOPbIX OCYLUECTBNSET agMUHUCTPaLMS OMyTuHCKOro
MyHULMNanbHoro okpyra (ganee - MyHUUMNanbHasi ycnyra), paspaboTaH B Lensix
MOBBLILLEHNS Ka4ecTBa NPefoCTaBNeHNUst U AOCTYMHOCTU MYHULMNAMLHON YCyrd, Co3aaHms
KOMOPTHBIX YCrOBUA ANsi 3asBuTeneil npu NPEeAOCTaBNEHUN MyHULMNANbHON YyCnyru,
ONpeAeneHnss CpOoKoB M MocneAoBaTeNlbHOCTY AECTBUIA (agMUHNCTPATUBHBIX npouenyp)
anMuH1cTpaLmm OMYTUHCKOrO MyHULMNANbHOMO OKpyra (aanee - AOMuHUCTpaLus).

1.2. Kpyr 3asiButenen

1.2.1. B kayecTBe 3asBuUTENEi MOryT BbICTYNaTb hUsnYecKme, lopugnyeckie nuua, 3a
WCKINIOYEHNEM TOCYJaPCTBEHHLIX OPraHOB U WX TEppUTOpUanbHbIX OPraHoB, OPraHoB
FOCYAApPCTBEHHbIX BHEOIOMKETHBIX (DOHAOB U UX TEpPPUTOPMAnbHBLIX OpPraHoB, opraHoB
MECTHOro camoynpaBieHUs (fanee - sasiBUTENb).

1.2.2. OT umeHn 3asBUTENs C UEnblo MONyYeHNs MYHULMNANbHOM YCryru MoxeT
BbICTYNaTb NHOE JILIO, UMeIoLLIEe NpaBOo B COOTBETCTBUM C 3aKOHOoAaTeNbCTBOM Poccuiickoii
®epfepauun nubo B CUNy HageneHus ero sasBuUTeneM B nopsigke, ycTaHOBIEHHOM
3akoHopatenbcTBOM Poccuiickoid denepaumun, NOIHOMOYUSIMU BbICTYNaTb OT WMEHU
SanBUTENA NpU NPefoCTaBneHWM MyHWUMnanbHoi ycnyru (Oanee - npencTaBUTENb
3asaBuTENS).

1.3. TpeboBaHUe npenocTaBrNeHUA 3asiBUTENIO (npeacraButento 3asiBUTENS)
MyHULMNANbHOW yCnyrM B COOTBETCTBUM C BapUAaHTOM MpeoCTaBheHus
MYHULMUNANbLHOW yCnyru

1.3.1. MyHuumnaneHas  ycnyra  pomkHa  ObiTb  NpegocTaBfeHa  3asiBUTENIO
(NpefcTaBuTenio  3asBWTENs)) B COOTBETCTBMM C  BapUaHTOM npepocTaBneHus
MYHALIMNANbHOW YCNyrn UCXOAS M3 YCTAHOBIIEHHbIX B MpuroxeHun Ne 3 HacTosLemy
PErnameHTy npusHakoB 3asBUTENA, a TawKe W3 pesynbTaTa npenocTaBleHus
MyHULMNANbHOW  ycnyrM, 3a npefoCTaBMEeHWEM KOTOPOro obpaTwunics  sassuTernb
(NpeacTaBuTenb 3asBUTENS).

1.3.2. BapuaHTamm npefocTaBneHus MyHULMNanbHoi YCAYru SIBASIOTCS:



- yBefowmneHne O BO3MOXHOCTU 3aKnioueHust  cornaiueHns 00 yCTaHOBIIEHNN
cepBUTYTa B NPeOXKEHHbIX 3asBUTeNeM (npepcTaBuTENEM 3a9BUTENS) rpaHuLax;

- MpeasioXeHre O 3aKnioYeHUy COornalleHus 06 ycTaHoBneHun cepsuTyTa B WHbIX
rpaHuLax ¢ NPUIoXeHNem CXembl rpaHnLy cepBUTyTa Ha KaflaCTPOBOM NnaHe TeppuUTopui,

_ cornalueHue ob yCTaHOBMEHUM CepBNTYTa B Cry4ae, ecny 3asABreHne 0 3aKNio4YeHn
cornalleHnsi 06 YCTaHOBMEHNM cepBUTyTa C MPUNOXKEHNEM CXeMbl rpaHuL cepBuTyTa Ha
KagacTPOBOM MriaHe TeppUTOpWK NpeayCcMaTpuBaeT yCTaHOBJIEHWNE CEPBUTYTA B OTHOLICHMN
BCEro 3eMenbHOro ydactka, wiu B cly4ae, npeaycMOTPEHHOM MYyHKTOM 4 ctatbn 39.25
3emernbHoro kogekca P®;

_ cornalleHne o6 YycCTaHOBNEHWM cepBuTyTa nocne npeAcTaBneHns 3asBuUTenem
(npepcTaBuTeEnem 3asBuTENs) YBEOOMIIEHNs O roCyAapCTBEHHOM KaJacTpoOBOM Yy4eTe
yacTeil 3eMernbHbIX Y4acTKOB, B OTHOLLEHUU KOTOPbIX ycTaHaBnnBaeTCs CEPBUTYT,

- OTKa3 yCTaHOBEHNN CepBUTYyTA.

Il. CTAHOAPT NPEOOCTABIIEHUA MYHULMNANBHOW YCIYTU

2 1. HauMeHOBaHMe MyHULMNANbHON yCnyru
PaccMoTpeHue 3asBneHni 1 3aknioyeHne cornatleHunih o6 yctaHoBneHnyn cepBuTyTa.

2.2. HaumeHoBaHue opraHa, npegocTasnsiolero MYHMLUMNanbHy ycnyry

2.2.1. MpepocTaBneHre MyHLMNansHo ycryr ocyLlecTensAeTcss AGMUHUCTPaLNei.—
OpraHoMm AaMUHMCTpaUuK, HENoCpeACTBEHHO npefoCTaBnALWMM  YCryry, ABNAETCH
YnpaeneHue WMYLLECTBEHHbIX, 3€MENbHbIX OTHOLLEHWI U rpafjocTpouTenscTea (fanee -
YnpasneHue).

2.2.2. NpepocTtaBneHne MYHULMManbHOW yCnyru B 4actu NHGOPMUPOBaHKA rpaxkaaH o
nopsanke npenocTaBneHuns MyHWLMNArnbHON ycrnyry, npuema [OKYMEHTOB, HeobxoanMbIX
[ NPEAOCTABIIEHUST MyHULMMNANbHOW YCIyru, BblAa4y pesynbTaTa MyHALMNAnbLHON yenyrm
MOXET OCYLLEeCTBNSATLCS roCyAapCTBEHHbIM ~ aBTOHOMHbLIM yupexgeHmem TIOMEeHCKoi
obnactt  «MHOroMYHKLUVOHAMNbBHbLIA  LUEHTp  NPeAoCTaBIeHNA rocyapCTBeHHbIX U
MyHULUMNAnbHbIX YyCnyr B TiomMeHckol obnactu» (ganee - MOL) B CcOOTBETCTBUM C

3aKNIOYEHHBIM COrnaLleHem O B3aumMoAencTBIM Mexay AnmuHucTpauuein n MoLL,

2.3. OnucaHue pesynbTaTa npenocTaBneHus MYHULIMNANIbHOM YCIYTH

2.3.1. PesynbTaToMm npefocTaBneHus MYyHULMNanbHOW ycryr ABNAETCs:

2.3.1.1. YBefOMneHne O BO3MOXHOCTW 3aKnto4eHUA cornawleHus o6 ycTtaHOBNEHUU
cepBuTYTa B NPEASIOKEHHbIX 3aABUTENEM (NpeacTaBUTENEM 3asBUTENS) rpaH1Lax.

2.3.1.2. MpeanoxeHve O 3akmoYeHun cornaleHns 06 ycTaHOBNEHUU cepBUTyTa
WHBIX TpaHUL@X C MPUMONKEHMEM CXEMbl TpaHuL CepBuTyTa Ha Ka[laCTPOBOM MaHE
TEPPUTOPUMN.

2 3.1.3. CornalieHue 06 YCTaHOBMIEHUM CepBuTyTa B Cnyyae, ecnu 3ansieHue 0
3aKTIOYEHNN CornalleHnsi 06 YCTAaHOBMIEHMM CEepBUTYTa C MPUMOXEHNEM CXEMb rpaHvy
CepBUTYyTa Ha KagacTpOBOM nNfaHe TeppuTopun npegycMmaTpuBaeT  yCTaHOBIIEHVE
CEepBUTYTa B OTHOLLEHUM BCEro 3eMEenbHOro yvactka, unu B crny4yae, npeayCMOTPEHHOM
nyHkToM 4 ctatbyn 39.25 3emenbHoro kogekca PO.

2 3.1.4. CornalieHne o6 YCTaHOBMEHWN CepBuTyTa B Tpex ok3emnnspax nocne
npeAcTaBneHns  3asBuTENeM (NnpepcTaBuTenem 3agBuUTENs)  YBEAOMIEHMA O
rocy4apCTBEHHOM KaacTpoBOM Y4ETE yacTeil 3eMerbHbIX Yy4acTKOB, B OTHOLUEHWUM KOTOPbIX
ycTaHaBnuBaeTCsi CEPBUTYT.

2.3.1.5. PelueHune 06 oTkase B YCTaHOBMEHUN CEPBUTYTA.

2.4. Cpok npepocTaBreHus MYHMLMNANbHOW ycnyru, B TOM 4ucne C y4eTom
HeoBXOAMMOCTM OOpalleHuss B OpraHusauuu, yvacTeyilowme B npepocTaBlieHnu
MYHMLMNANbLHON yCnyru, cPoK NpMoCTaHOBNEHUA npeAocTaBneHNUsi MyHNULMNanbHON
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ycnyru B cny4yae, ecniM BO3MOXHOCTb MNPUOCTAHOBIEHUS npeaycMoTpeHa
3akoHopartenbcTBOM Poccuiickon ®eaepaumu unu TroMeHCKOMU 061acTu

2.4.1.Cpok €O AHS MOMyYeHWUs 3asiBAEHUs o AEHb HanpasneHus 3asaBUTENIO
(NpeAcTaBuTento 3asBUTENS) YBEAOMIEHUS O BO3MOXHOCTY 3aKITHOYEHNS cornaweHnsa o6
YCTaHOBINEHUN CepBUTYTa B MNPEANOXEHHbIX 3asBuTeNnem (NpencraBuUTernem 3asaBuTeEns)
rpaHunuax — B TedeHne 30 kaneHgapHbIX AHEN.

2.4.2.Cpok CO [Hs MOMy4YeHUs 3asBIEHUS MO AeHb HanpasreHus 3asiBUTESO
(MpeAcTaBuTENtO 3asIBUTENS) NPEANOKEHUS O 3aKMIOYEHUN COTNaLleHusl of yCTaHOBEHWM
CEPBUTYTA B UHBIX rpaHuLax C MpUIIoXEeHMEeM CXeMbl rpaHuL, cepeuTyTa Ha KaJacTpoBOM
nnaHe Tepputopun — B TedeHne 30 KaneHOapHbIX AHEIA.

2.4.3.Cpok cO [HS MoMnydYeHus 3asiBMEHUs MO AeHb HanpaBsrieHus 3asBUTENo
(NpeactaButenio  3asBUTENs) NOANMCAHHbIX agMVH/ACTpaUMEN 3K3EeMMNISPOB MnpoekTa
cornalleHns o6 YCTaHOBNEHUU CEpBUTYTA B CNyvyae, €CNM 3asiBEHMe O 3aKMouYeHuH
cornalleHnsi ob yCTaHOBNEHWN CEPBUTYTA C MPUMNOXKEHUEM CXEMb rpaHuL, cepBuUTyTa Ha
KalaCTPOBOM NIlaHe TeppuUTopuK NpefycMaTpuBaeT YCTaHOBIIEHNE CEPBUTYTA B OTHOLLICHNN
BCEro 3emeIibHOro y4actka, unu B criydae, npegycMOTPEHHOM MNyHKTOM 4 cTatby 39.25
3emenbHoro kogekca P® — B Teuerue 30 KaneHgapHbIX AHEN.

2.4.4.Cpok CcO [HA MOMyYeHUs 3asiBNEeHUs Mo A€Hb HanpasreHus 3asBUTENIO
(NpeactaBuTento  3asBUTENS) MPUHSITOrO AOMUHWACTPaLMen pelueHnss o6 oTkase B
YCTaHOBMEHAN CEpBUTYTA C YyKa3aHMEM OCHOBaHWIA Takoro oTkasza — B TeyeHue 30
KaneHgapHbIX AHEN.

2.4.5.Cpok €O [OHA npencTaBneHusl 3asiBUTENeM (Npencrasutenem 3asBuTEns)
YBEAOMIIEHNA O rocyAapCTBEHHOM KafJacCTPOBOM yuyeTe 4YacTell 3eMeflbHbIX Y4acTKOB, B
OTHOLLEHWMW KOTOPbIX YCTaHaBNMBAETCA CEPBUTYT, MO [AEHb HanpaBneHus 3asBuUTesio
(MpeacTaBuTento  3asBWUTENs)  MNOAMUCAHHOIO AOMUHMCTPauMert  cornaweHuss o6
YCTaHOBIIEHNW CEPBUTYTa B TPEX dK3EMMNAPax — B TeveHne 30 KaneHgapHbIX AHE.

2.4.6. [lHem nocTynneHusi B AMUHUCTPALMIO 3asIBIEHUN, YKasaHHbIX B nyHkTax 2.4.1 -
2.4.4 HacTosiiero noapasgena, aBnseTcs 4eHb perucTpauunmn saseneHnsa B agMuHUCTpaLmm
B COOTBETCTBMM C noapasgenom 2.13 HacTosALLero pernamMeHTa.

2.5. HopmaTuBHEIe NpaBoBbIe aKTbl, perynupyolme OTHOLLUEeHUsA, BO3HUKaloLue
B CBfI3U C npefoCcTaBNieHUEM MyHULUMANILHOW YCYru

MNepeyeHb HOPMaTMBHbIX MPABOBLIX AKTOB, PEryNMPYIOLLMX OTHOLLEHMS, BO3HUKAOLLNE
B CBA3N C NPefocTaBneHWeM MyHWUUMnanbHOW ycrnyrn (C ykasaHWeM WX PEeKBUIUTOB U
MCTOYHMKOB ocbuLmanbHOro onybrnukoBaHus), pasMelleH Ha omuymansHoM cainTe
OMYTUHCKOrO MyHULMNanbHOTO OKpyra B pasgene «Bnactb/AgMuHucTpaums/HopmatusHo-
PaBOBbIE AOKYMEHTbI, B SNIEKTPOHHOM PErMOHaNlbHOM PEecTpe MYHULMNArbHbLIX YCryr B
COOTBETCTBMM C nocTaHoereHnem [pasuTtenbcTtBa TioMeHckol obrnacth ot 30.05.2011 Ne
173-n «O nopsiake OPMUPOBAHMA U BEAEHUS BMEKTPOHHOrO pervoHanbHoro peecTpa
rOCYAapCTBEHHbIX U MyHUUMNAnNbHbIX ycnyr (cyHKuuid) THOMEHCKO obnacTtuy», B
efepanbHoii  rocyAapCTBEHHON WHMOPMALMOHHON CUCTEME «PefepanbHbIi  peecTp
roOCyAapCTBEHHbIX Y MyHULMNAMbHbIX YCRyr (YHKLMWIA)» .

2.6. UcyepnbiBatowmii nepeyeHb OOKYMEHTOB, HeOOXOAUMbIX B COOTBETCTBUMU C
HOPMaTUBHLIMU NPaBOBLIMU aKTaMu ANs NpeAoCTaBNeHUs MYHULMNANLHOM YCAYTU U
ycnyr, KoTopble ABNATCA HEOOXOAUMBIMU M 0Gsi3aTeNnbHbLIMU ANSl NPeAOCTaBNeHUS
MyHULMNanbLHOM ycnyru, noanexaiux npeactaBneHulo 3asiBUTenemM

2.6.1. Ina npenocTaBneHnss MyHULMNanbHOM ycnyrn yctaHaBnvBaeTCcs CchnenyroLmia
ncHepnbiBalOWNIA NepeveHb [OKYMEHTOB, OMpeAerieHHbIX deaepanbHbIMU 3akoHamm U
WHBIMW HOPMaTWBHbIMW NPaBOBbLIMW aKTamy W HanpasfsieMbiX MO BbIGOPY 3asBUTENS
(NpencTaBuTens 3asBUTENs) HEMOCPEACTBEHHO B AAMUHUCTPALMIO nocpencTsoM MOYTOBOW
CBS3M Ha OyMakHOM HocuTene, B 3MEeKTPOHHOW hopMe NOCPencTBOM henepansHoit
rOCyAapCTBEHHON MHMOPMALMOHHOA cucTeMbl «EAWMHBIA MOpTan rocynapCTBEHHbIX W
MyHULMNanbHbIX yenyr» (www.gosuslugi.ru) (nanee - ELUHbIN nopTan) unu UHTepHeT-caiiTa
«[Moptan ycnyr TiomeHckolt obnacTuy» (www.uslugi.admtyumen.ru) B UHpopMaLIMOHHO-



TenekoOMMYHUKaLIMOHHOW  CETH «WHTepHeT» (panee - PervioHarbHbIil  moptan) ¢
Mcronb3oBaHneM «JInyHoro kabuHeta», nyTem nn4HOro obpatuerns B MOL| Ha BymarkHOM
HocuTerne.

26.1.1. 3asBneHne O 3ak/ioYeHun cornatleHns 06 ycTaHOBMeHUW cepsBuTyTa MO
chopMe, YCTaHOBNIEHHOW MPUIOKEHNEM Ne1 K HaAcCTOSILLEeMy pernaMeHTy, HanpaenaeTca Ha
BymaxkHoM HocuTene - npy fMYHOM o6patuerHu B MOLL unu nytem no4ToBOro oTnpasneHuns
B AQMUHMCTPAUMIO; No opme, pasmelLeHHoil Ha EavHOM nopTane unm PernoHanbHOM
noprane B (opMe SEKTPOHHOrO AOKyMeHTa, - npy obpallieHnu 3a npeaocTaBreHnem
MyHULWNanbHON ycnyri B ANEKTPOHHON hopMe C UCMOMNb30BaHNEM EguHoro noptana wiu

PervoHanbHoOro noprasna.
26.1.2. K 3asBneHMio O 3aKiodeHun cornatlieHns 06 yCTaHOBMNEHWN CepBUTYTA

npunararoTcs:

1) cxema rpaHuL cepBuTyTa Ha kafacTpoBOM nnaHe TeppuTopuu (ecnu cepsumym
mpebyemcsi ycmaHo8umb 8 OMHOWeHuU yacmu 3emesibH020 ydacmka). Ecnn 3asBneHne o
3aKMIOYEeHUN cornalueHns o6 yCcTaHOBNeHun cepsuTyTa npenycMaTpusaeT yCTaHOBNEHNE
CepBUTYTa B OTHOLLIEHUMN BCEr0 3eMENbHOT0 yyacTka, NpusioXKeH1e cxembl rpaHny cepsuTyTa
Ha KaAacTPOBOM MraHe TeppUTopnK K ykasaHHOMY 3asBneHnto He TpebyeTcs;

2) OOKYMEHT, noATBEPXKAAoLMA NONMHOMOYNS NPeACTaBATENA 3agBuUTENS, B Cnyvae
ecnv 3asBreHmne nojaeTcs npeacTaBuTenem 3asBnUTeNA.

26.2. Obwme TpeboBaHUA K HanpaBrieHUo 3asBIIEHNA O npegocTaBreHny
MyHWULUMNAnbHON ycryri 1 [OKyMEHTaM, HEeoBXOoAVMbIM 4SS MONTyYeHUst MyHULMNanbHob.—
ycnyru (panee - 3sasBrieHune u [IOKYMEHTBI):

2.6.2.1. B yensax npegocTtaBneHns MyHULMNanbHoW ycnyri B 3MEKTPOHHOW dopme C
Mcronb3oBaHMeM EguHoro noptana  wunu - PersonanbHoro  noprana 3asgBUTENEM
(npeacTaBuTenem 3asBUTENSs) 3aronHsAeTcs UHTepaKTMBHas  3IIeKTPOHHAA dopma
3a8BMEHUs B KApTOuKe MyHULMMNanbHOW ycriyrv Ha EqvHom nopTane wunu PernoHansHOM
nopTane ¢ NPUNOXeHWeM 3NeKTPOHHbIX 06pa3os AOKYMEHTOB ¥ (M) ykasaHVeMm ceBegeHui
N3 JOKYMEHTOB.

Mpu nopjave 3asiBNeHus B ANEeKTPOHHOM chopMe 3asiBneHne 1 AOKYMEHTbI
MOAMUCHIBAIOTCS SNEKTPOHHON MOAMUCHI0 B COOTBETCTBUM © TpeboBaHMAMY NOCTAHOBMNEHUA
[MpaBuTENbCTBA Poccuiickon depepauum OT 25.06.2012 Ne 634 «O Bmaax 3neKTPOHHON
MOLMUCK, WCMOMb30BaHWe KOTOpbIX AonyckaeTcs  Mpu obpalleHnm 3a MnosyvyeHuem
rocyjapCTBEHHbIX 1 MyHULNANBHbBIX YCIYT.

2.6.2.2. [okymeHTbl, npunaraembie 3asiBUTEIEM (npegcTaBuTENEM 3asgBuTENs) K
3asiBAEHMI0, MPEeACTaBnsieMble B 3MEKTPOHHOM copme, HanpaensAwTCs B Cnegylolnx
dopmaTtax:

a) xml - Ansi JOKYMEHTOB, B OTHOLUEHWW KOTOPbIX yTBepxaeHbl popmbl 1 TpeboBaHY
Mo hOPMMPOBAHNIO SNEKTPOHHbBIX AOKYMEHTOB B BUAE cainos B chopmate xml; -

6) doc, docx, odt - AfA AOKYMEHTOB C TEKCTOBLIM cogepXaHneM, He BKIOYaLWNM
chopMyJibl (38 UCKMIOYEHNEM AOKYMEHTOB, YKa3aHHbIX B NOAMYHKTE «B» HACTOSILLEro MyHKTa);

B) xIs, xIsx, ods - ANs AOKYMEHTOB, COAEPXKaLLMX pacHeTsl,

r) pdf, jpg, jpeg, png, bmp, tiff - ons JOKYMEHTOB C TEKCTOBbIM COAEPXaHWEM, B TOM
uicrie BKMOYaOWMX OopMyrbl U (Unun) rpaduyeckue n3obpaxeHusi (3a MUCKNIoYEHUeM
[IOKYMEHTOB, YKa3aHHbIX B MOAMYHKTE «B» HACTOALIEro NyHKTa), a TaKKe AOKYMEHTOB C
rpacpmMyeckum copep>xaHmem,

) zip, rar — Ans cxaTtbiX JOKYMEHTOB B OAMH dann;

e) sig — 4ns oTKpenneHHoi ycuneHHoum KBaNUULIMPOBAHHO 3NEKTPOHHOW NOANNCU.

B cnyyae ecnu opuriHanbl AOKYMEHTOB, Mpunaragmbix K 3a8BIIEHNIO, BblOaHbl U
nognucaHbl  YNOnMHOMOYEHHbIM — OpraHoMm  Ha BymaxkHoM HocuTene, [AOnycKaeTcs
dhopMUpOBaHMe Takux [OKYMEHTOB, MNpeACTaBnAeMbIX B 3MEeKTPOHHON chopMe, nyTem
CKaHUPOBaHUsi HEMOCPeACTBEHHO C opurnHana [[oKyMeHTa (ucrionb3oBaHMe Konuid He
[0MycKaeTcsl), KOTopoe OocyllecTBserca ¢ coxpaHeHueM OpueHTauum opurvHana
nokymeHta B paspetuenun 300 - 500 dpi (macwTab 1:1) 1 BCeX ayTEHTUYHbLIX NPU3HAKOB
nofnvHHOCTU (rpadnyecko Mmoanucy nuua, nevarw, yrroBoro Lltamna 6naHka), ¢
1ICMONb30BaHNEM CreayoLNX PEXXUMOB:
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«4epHO-OenbIn» (MpU OTCYTCTBMM B [OKYMEHTE rpacnyecknx 13obpaxkeHuin u (1nm)
LIBETHOroO TEKCTAa);

«OTTEHKU CEPoro» (Mpu Hanm4um B JOKyMEHTE rpadouuecknx U3oBpakeHuii, OTANYHBIX
OT LIBETHOTO rpach4ecKoro n3obpakeHms);

«LBETHOM» WNU «pexuM MonHoW LBeTonepedaun» (NpyM Hamuuum B AOKYMEHTe
LIBETHbIX rpachnyeckmx n3o6paxeHuit nbo LBETHOro TekcTa).

KonnyectBo dhaiinoB AoOMKHO COOTBETCTBOBATH KONMNYeCTBY OOKYMEHTOB, KaXkabl U3
KOTOPbIX COAEPXUT TEKCTOBYIO U (1K) rpadpuyeckyto nHgopmaLmio.

HokyMeHTbl, npunaraemble 3asiButenem (npencraBuTesneM 3aABUTENS) K 3asBNEHUIO,
npeacTaBnseMble B 3/IEKTPOHHON popme, A0IKHbI o6ecneynBaTh:

BO3MOXHOCTb UAGHTUPNLMPOBATL JOKYMEHT U KONIMYECTBO INCTOB B JOKYMEHTE;

BO3MOXHOCTb MOWCKa NO TEKCTOBOMY COAEPXaHWIO LOKYMEHTa U BO3MOMXHOCTb
KONMpoBaHMA TeKCcTa (3a WUCKIIOYEHWEM CryyaeB, Korga TeKCT SBMSEeTCS 4acTblo
rpacpuyeckoro n3obpaxeHus);

CofiepxaTb OrnaBrieHne, COOTBETCTBYIOLIEE WX CMbICIy U COAepxaHuio (ans
AOKYMEHTOB,  COAEpXalnX CTPYKTypUpOBaHHble MO YacTaAM, rfasam, pasgenam -
(noapasaenam) aaHHble) 1 3aknagku, obecneumBaoLme nepexoppbl Mo orfasneHuto u (Unu)
K coAep>kallimmcs B TEKCTE pUcyHKam 1 Tabnuuam.

JOoKyMeHTLI, noanexaiyve npeacTaBneHulo B dopmatax xls, xIlsx wunm ods,
hOPMUPYIOTCA B BUAE OTAEMNLHOMO AOKYMEHTa, NPEACTABISEMOro B 3MNEeKTPOHHON hopme.

2.6.2.3. lNpu nopave 3asiBreHMs MOCPEACTBOM MOYTOBOIO OTMNpaBNEeHNs BEPHOCTb
KOMWiA HanpasnsieMbx 3asBuTeneM (MpeacTaBuTENeM 3asiBUTEns) AOKYMEHTOB [0JKHA
ObITh 3acBMAETENLCTBOBAHA B HOTapUarnsHOM NOpsiaKe.

2.6.2.4. lNpu nogave 3asBNEHUS NOCPEACTBOM JIMYHOMO npvemMa npenocTaBnseTcs
OpurMHan AoKyMEHTa, YAOCTOBEPSIOWErNO NMWYHOCTb 3asiBUTENS, KOTOPbIA NOAMEXUT
BO3BpaTy 3asBUTENO nocre YAOCTOBEpPEeHUA ero nuyHoctu. B cnydyae ecnu 3assneHue
nofjaeTca npeacTaBuTeNeM 3asBUTENS NOCPEACTBOM FMYHOIO MpUEMa, NpeaocTaBsoTCs
opuriHanbl  AOKYMEHTa, y[4OCTOBEPSIIOLUEr0 €ero fNYHOCTb, a Takke [OKYMEHTa,
noATeEpX/AatoLLero NoNHOMOYNS NpeACTaBUTENS 3asABUTENS, KOTOPbIE MOANEXaT BO3BPATY
npeacTaBuTeNo 3asABUTENA MOCIEe YAOCTOBEPEHUSA €ro NMUYHOCTM U NOSTHOMOYMIA.

lMpepgocraBneHne AOKYMeHTa, YAOCTOBEpPSIOLLErO FNINYHOCTb 3aaBuTens
(NpencTaBuTens 3asBuTens), He SBNsieTCs oBs3aTeNbHLIM B Chyyae YyCTaHOBIEHUS
JM4HOCTM  3anBuTenst (NpeAcTaBuTeNs 3asBUTENs)) MOCPEACTBOM WUAEHTUUKALMU U
ayTeHTU(VKALUMM C  UCMONb30BAHWEM UHMOPMALMOHHBIX TEXHOMOTWii, B nopsiake,
YCTaHOBIIEHHOM [ECTBYIOLMM 3aKOHOAAaTENbCTBOM.

lNpenoctasneHne [OoOKyMeHTa, NOATBEPXKOAIOLIETO MOMHOMOYMS  NPELCcTaBUTENS
3asBuTeNns (ecnu 3asBneHWe nopjaeTcsl NpefcTaBUTENeM 3asBUTensl), He SBrseTcs
obssaTernbHbIM B Cryyasx Koraa oT MMEHU IpUANYECKOro Nua AeiCTBYET IULO, UMEIoLLEe
NpaBo fencTBoBaTb 6€3 LOBEPEHHOCTW, W B ChyyasiX, KOrAa 3aKOHHbIi MpencTaBuTefb
husnyeckoro nuua AEiRcTByeT Ha OCHOBaHWUW CBMAETENbCTBA O POXAEHUM, BbIZAHHOO
opraHamu (opraHusauusiMm) Poccuiickon denepauum, OCYLLIeCTBAAKLMMU
FOCYAAPCTBEHHYIO PErncTpauuio akToB rPaXKAaHCKOrO COCTOSIHUA, WM OOKYMEHTOB,
Bbl4a@HHbLIX OpraHamMu OMeku M nonevnTenbcTBa B COOTBETCTBMM C 3aKOHOAATENbCTBOM
Poccurickoin ®enepavum.

2.7. UcyepnbiBalowWwmnin nepeyeHb 4OKYMEHTOB, HEOGXOAMMbIX B COOTBETCTBUMU C
HOPMaTUBHLIMU NpaBOBbIMY aKTaMu ANsl NpeAoCTaBleHUs MyHULMNANbLHOW yCnyru,
KOTOpLIe HaxoAaTCsA B pacnopsiXeHUU rocyjapCTBeHHbIX OPraHoB, OPraHoB MeCTHOrO
caMmoynpaBfieHMUs1 UM  UHbIX OpraHoB, Y4YaCTBYWIWMUX B MNpenocTaBiIeHUM
MYyHULIMNarNbHbIX YyCNYT, U KOTOpbIe 3asBUTeNb BrpaBe NpeacTaBUTh

2.7.1. [JlokymeHTbI, cBeaeHus (MHbopmaumsl), KOTopble MOryT ObiTb MNPeCTABMEHb!
3asBuTenem (NpeLacTaBuTENEM 3asIBUTENS) MO XENaHWo WU 3anpaluyBaloTcs B NOpSAKe
ME&XBEJOMCTBEHHOTO UH(OPMALMOHHOrO B3aMOLENCTBUSA B Clyyae UX HenpeacTaBreHus:



sagBuTEneM (NpeacraBuTeENEM 3asiBuTEns) MNyTem HanpasfeHns OTAENOM crnepyoLmnx
3anpoCoB:

2.7.1.1. B ®eneparnbHyt0 Hanoroeyto cnyx0y o npefocTaBneHnm.

1) ceegeHun 13 EpuHOrO rocyfapCTBEHHOTO  peecTpa UHONBMAYanbHbIX
npeanpuHumaTenei, EAMHoro rocyAapCTBeHHoro peecTpa IopuanYeckyX nnL;

2) cBefeHuiA o rocyapCTBEHHOW perncrpauun akTos O poxaeHun (B crnydyae noaadun
3asiBNEeHNs NpeacraBuTeNnemM 3asaBUTENS, [Ee/iCTBYIOLLErO Ha OCHOBaHWM CBUAETENbCTBA O
poxaeHunm pebeHka, BblAaHHOro opraHamu (opraHusaumsamum) Poccuiickonn Pepepauuu,
OCYLLECTBIISIOLLMMM FOCYAAPCTBEHHYIO PErUCTPaLIMIo AKTOB rPaXKAAHCKOro COCTOSIHMS);

2712 B ®epeparnbHylo Cryxoy rocyfapCTBEHHOI perucTpaumu, kapactpa W
kapTorpadumn o npefocTaBeHnu:

cBemeHWit M3 EanHoro rocyjapcTBeHHOro peecTpa HeABMKXMMOCTH,

2.7.1.3. B opraHbl onekun n none4nTenbcTea o npefocTaBneHum:

CBEAEHU U3 npukasa (nocTaHOBrEeHUs) 00 yCTaHOBNEHNU OMEKN (noreunTenscTea) (B
criyyae nopjayu 3asBneHvs npeactaBuTenem 3anBuTells, [AENCTBYIOLLEero Ha OCHOBaHUU
npukasa (MOCTaHOBNEHWS) 00 yCTaHOBNIEHUN ONEKN (noneynTenscTBa), MPUHATOrO opraHamu
oneky ¥ norneunTenscTsa B COOTBETCTBUM C 3aKOHOAATENBCTBOM Poccuiickoi ®enepaumn);

2.7.1.4.B YnpasneHve MuHucTepcTBa BHYTPEHHUX A€ Poccun no TiomeHckoM
obrnacTu o npefocTaBneHnn:

cBeeHuii O [ENCTBUTENbHOCTY (HeneVICTBMTeanOCTm) nacnoprta rpaxmgaHuHa
Poccuiickolt  depepauny, YLOCTOBEPAIOLEro NNYHOCTb  3aABUTENS (npepcTaBUTEm:.
3aaBuTENS).

2.7.2. [lokyMeHTbI, yKasaHHble B MyHKTE 2.7.1 HacTosLlero nogpasgena, 3asaBuUTEINb
(npefcTaBuTENb 3asBUTENs) Brnpase NpeacTaBnTh no coOCTBEHHOM WHUUMaTUBE Npn
ob6palLeHnu 3a NnpeaocTaBneHnem MYHULIMNAnbHOW YCIyru.

2.7.3. CBefieHus, ykasaHHble B MOANYyHKTaX 2711, 2713, 2.7.1.4 nyHkra 2.7.1
HacTosilero nopapasaena, Tawke MoryT ObiTb 3anmpolleHbl 13 e[MHOro denepanbHoro
MH(OPMALMOHHOrO ~ perncTpa, CoAepxallero CBEASHUA O HaceneHun Poccuiickoi
depepauun, B nopsigke, NpefyCMOTPEHHOM NOCTAHOBMNEHNEM MpasuTenscTea Poccuickoit
depepauymn ot 09.10.2021 Ne 1723 «OB6 yTBEepxaeHun lNMpaBnn NpeaoCcTaBNeHns cBeLEeHW,
copepxaliuxcss B €eOuMHOM eaepasnibHOM MH(OPMAaLUMOHHOM perucTpe, coaepxalliem
cBefeHns o HaceneHuu Poccwiickoi Pepepauun, B TOM Hucre nepeyHs YykasaHHbIX
cBeEHMUI 1 CPOKOB VX NPeaoCTaBneHuns, 1 NepeyHa 06e3nnyeHHbIX NepcoHarnbHbIX AAaHHBIX,
cofepxaliuxcs B eduHOM efeparnbHOM MHGOPMALIMOHHOM PEerucTpe, coaepalliem
cBefeHVs 0 HaceneHn Poccuinckoi depepaumm», B COCTaBe:

1) naeHTUMKaTOPbl CBEAEHWA O perucTpaumm dusnyeckux nuy B KavecTee
VHAMBWAYANbHBIX NPEANPUHAMATENEN;

2) cBefeHus 0 rTocyAapCTBEHHON perncTpauy poXaeH!A,

3) ngeHTudunKaTopb! cBefeHui 06 onekyHe unmn o nonevnTene;

4) NaEeHTUUKATOPbI CBEAEHNIA O AOKYMEHTE, YA0CTOBEPAIOLLEM NUYHOCTb rpaxgaHuHa
Poccuiickoin Pepepauum Ha TepputTopun Poccuiickoit ®depepaumm (B TOM 4ucne B
OTHOLLEHWN AOKYMEHTOB, YAOCTOBEPSIOLMX [IMHHOCTb rpaxaaHnHa Poccuiickoin ®epepaunn,
MPWU3HaHHbIX HEAENCTBUTENbHBIMW Ha TeppUTOPUA Poccuiickoin ®egepauun).

2.8. UcuepnbiBaloUiMi nepeveHb OCHOBaHMUM Anf OoTKa3a B nNpueme OOKYMEHTOB,
HeoBXo0aMMbIX ANA NpeaocTaBreHusn MYHULIMNANbLHOW yCIyru

OcHOBaHMEM pAja OTKasa B npueme [AOKYMEHTOB, HeobxoAuMbIX ONA npeaocTaBieHUnA
MYHULMNANbHON YCIyru, ABNAETCA BbiABNEHWE B pesynibTaTte NpoBEPK HecobnOAeHNA YCIOBUN
npu3HaHusa AeNCTBUTEIbHOCTU KBaNUPULMPOBAHHON 3/IEKTPOHHON NOANNCK, YCTAHOBEHHDIX
craTbeit 11 defepanbHoro 3akoHa oT 06.04.2011 Ne 63-®3 «0O6 3neKTpoHHOI noanucu» (panee -
depepanbHblii 3akoH Ne 63-$3).
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2.9. UcuepnbiBalowmii nepeyeH OCHOBaHUIA s NpUOCTaHOBJIEHUS UMM OTKa3a
B NpefoCTaBNEHUM MyHULMNANbLHOW YCRyru

2.9.1. OcHoBaHMsSIMW [ANs OTKasa B NPEAOCTaBIEHUM MYHULIMMANbLHOA  yCcnyru
ABNAOTCS:

1) 3asiBrieHMe 06 yCTAaHOBNEHWWM CEpPBUTYTA HAMpaBreHO B opraH MeCTHOro
CamoyrpaBsneHusi, KOTOpbI1 He BrpaBe 3akn4YaTb cornaleHme o6  ycTaHOBMEHUM
cepBUTyTa;

2) nnaHMpyemoe Ha YCMoBUSX CEpBUTYTA WCMONb30BaHUE 3eMenbHOro yyacTka He
AonycKaeTcsi B COOTBETCTBUM C pefepanbHbIMU 3aKOHAMU;

3) ycTaHOBNEHNe CepBUTYTa MPUBEOET K HEBO3MOXHOCTM WCMOMb30BATb 3EMESbHbIA
y4acCToK B COOTBETCTBMWU C €ro paspelueHHbIM MCMOSIb30BaHWEM WU K CyLLECTBEHHbIM
3aTpyAHEHUsIM B UCMOMb30BaHMN 3EMESIbHOMO y4yacTKa.

2.9.2. B oTkase B NpefoCTaBNEHUN MyHULMNANLHON YCAYTU AOMKHbI BbiTh npuBeOeEHbI
BCE OCHOBaHUA ANS TaKoro oTkasa.

2.9.3. HenpeacraBneHne  (HecBoeBpeMeHHOE npeAcTaBfieHne) opraHoMm  Unu
opraHusaLeit No MexBeAOMCTBEHHOMY 3anpOCy LOKYMEHTOB 1 MHcopMaLmy, YKa3aHHbIX B
nogpasgene 2.7 HacTosllero pernameHta, B AOMWHUCTPALUMIO HE MOXET SBMSTbCS
OCHOBaHMeM [Ansi oTkasa B NPefoCTaBneHUM 3asBuTentio (NpeAcTaBUTENO 3asBUTENs)
MYHULMNanbHOM ycnyru.

2.9.4. OcHoBaHMs1 Ansi NMPUOCTAHOBNEHNA MPefOCTaBIEHNS] MYHULIMNANbLHOM YCnyru
OTCYTCTBYIOT.

2.10. CniocoGbI, pa3mep U OCHOBaHMSI B3UMAaHWS FOCYAapPCTBEHHOMN MOWSMUHEI
WNW MHOW NnaTthi, B3WMaeMoW 3a NpejoCTaBIeHUe MyHULMNAaNbLHOW YCnyru
NpenoctaBneHne MyHMUMNAnNbHOM yCryrM oOCyLUeCTBRsSieTcs 6ecnnaTHo - 6e3
B3VIMaHWNA rocyjapCTBEHHOW NOLUMUHBI UM UHOW MNaThbl.

2.11. NepeyveHb ycnyr, KOTopbie ABNAIOTCA HEOGXOAUMBLIMU U 06SA3aTENbHbLIMM
ANA npefocTaBfieHUss MYyHULMNANbLHOW YCNYrM U cnocobbl, pasMep U OCHOBaHUS
B3MMaHUA nnaTbl 3a NpefocTaBlieHWe YCIyr, KOTOpble ABMAIOTCA HEOGXOAUMbLIMU U
ob6si3aTenbHLIMW ANs NPeAOCTaBNeHUs MyHULMNANLHOW YCIyru

Ycnyru, KoTopble sBNS0TCS HEOBXOAUMBIMU 1 06s3aTeNbHLIMU AMs NPEA0CTABMNEHMS
MYHULUMNAnNbLHOWA yCryru, OTCYTCTBYIOT.

B cBAsn ¢ oTcyTCTBMEM YCnyr, KOTOPLIE SIBMSIOTCS HEOBXOAUMbBIMU 1 06S3aTENbHbLIMY

AN NpefocTaBneHnsa MyHULunanbHOM yCryru, B3UMaHue nnatbl 3a NpeaocTaBlieHne Takmx
ycnyr He NpeayCcMOTPEHO.

2.12. MakcMMmanbHbLIW CPOK OXUAAHUA B oYepeauM NMpM nojaye 3asiBNIEHUS] O
npeaocTaBiieHUU MyHULMNANbHOW YCIYrK, YCIyr1, NPefoCcTaBssieMoi opraHMsaluen,
yyacTBylwend B npenoCTaBeHUU MYHULMUNANLHOW YCAYru, U npu nony4yeHuwu
pesynbTaTta npefocTaBneHUs Takux ycnyr

Bpemsi oxupganna B ovepenn npu nopaye 3asiBNIeHUs U [AOKYMEHTOB, HEOGXOOMMbIX
ANsi NPEAoCTaBNeHUss MyHUUMNanbHOW ycnyru, a Takke npu nonyyYeHun pesynbTaTa
MYHULMNANbHOW YCnyrn He AOMKHO npeBbiwaTh 15 MUHYT.

213. Cpok peructpauuu 3asiBieHUs O MNpPeAoCTaBIEHUM MYHULMUMNANbHOM
ycnyru M ycnyru, npepocTaBfisieMOM  opraHusauuen, YyvacTBywwen B
npenocTasneHnn MyHULMNANbLHOMU ycnyru

2.13.1. PerucTtpauusa 3sasiBNeHnst O NpefoCTaBMeHUM MYyHULMNAnbHOA ycryr npw
nnyHOM  obpalleHunn 3saseuTens (npeacTaBuTens 3asieutens) B MOL| He pomkHa
npesbiwaTs 15 MUHYT.

2.13.2.Tlpn noctynnenun 3asiBneHuss B AgMuHuctpaumio ns MOLl, nocpenctsom
MOYTOBOro OTMpaBMiEHUsl, B 3MIEKTPOHHOW chopme B paboyve OHWM B npegenax rpaduka
pabotbl AOMUHUCTPaUMM perucTpauusi 3asiBNeHUs OCYLUEeCTBNSeTCS B feHb ero



MOCTYMNeHNs, B BbIXOAHbIE UNK NpasAHNHHbIE [IHW, a TaKke BHe rpaduka paboTtbl — B
nepsblii pabounii AeHb, cnefyloLmii 3a AHEM ero nocTynneHnA.

214. TpeGoBaHus K MoMeleHusM, B KOTOpbIX  MpefocTaBnATCA
MyHULMNanbHasa ycnyra, ycnyra, npepocTaBnsaemas opraHusauue, yuyacTBylouen B
npeAocTaBfieHNUM MYHMLMNANbLHOW YCIYT1, K MECTy OXUAAHUA U npuemMa 3asiBUTesen,
pa3melleHuto W octhopmMIieHunto BU3yarnbHOM, TEKCTOBOW W MyNbTUMEAUAHOW
uHdopmaLmm o nopsake NpeaoCcTaBieHns Takux ycnyr, B TOM 4ucne k obecneyeHuto
[OCTYNHOCTM [ANA  MHBannaoB  yKa3aHHbLIX 00BLEeKTOB B COOTBETCTBUM C
3akoHogaTenbcTBoM Poccuiickon ®enepauum o couManbLHOM 3almuTe MHBanNnaoB

TpeGoBaHusa K MOMELLEHUAM M®L|, B KOTOpbIX NpefocTaBnAaeTca MyHULUnabHas
ycnyra, 3anaMm OXwaHus, Mectam AfA 3anonHeHuss 3asiBneHuit, nHdopMaunoHHbIM
cTeHgam c obpasuamu ux 3anosiHeHna U nepedHeM [OKYMEHTOB, HEoOXoAuMbIX [Ans
NpefoCTaBNEeHNsl  MyHULMManbHOh  ycryru, ycTaHoBneHbl [paBunamu  opraHusalnm
[eATENbHOCTH  MHOroMyHKLUMOHANbHbIX  LIEHTPOB npefocTaBneHnst rocyAapCTBEHHbIX 1
MyHULMMIAnbHBIX YCIyr, YTBEpPXAeHHbIMM MocTaHosneHuem [lpasutensctea P® oT
22.12.2012 Ne1376.

2.15. NMokazaTtenu A4OCTYNHOCTU U KayecTBa MyHULMNanbHOM ycnyru

2 15.1. Moka3aTensimy OCTYNHOCT MyHULUNANbHON YCIyry ABNSIOTCA:

1) Hanuyme MoJIHOM, [OCTOBEPHON 1 AOCTYMHOW AnsA 3aasuTens (npeACTaBMTen;T’
3asBuTeEns) MHopmaLmm o NnpeaocTaBieEHNN MyHULMNAnbHON YCIyTu, crnocobax, nopsanke u
ycrioBusix ee mnonydveHus, B TOM 4ducne C Mcrnonb30oBaHMEM  MHAOPMaLMOHHO-
TENEeKOMMYHMKALMOHHBIX TEXHOMOTU;

2) Hanuuue nomeLlleHnin, 0bopyAoBaHNs U OCHALLEHWH, oTBevawLLMx TpeboBaHUAM
HaCTOSALLEro perfnameHTa,;

3) cobriofeHre pexuma paboTbl agMUHUCTpaLmn 1 M®L| npu npepgocTaBneHnu
MYHULMNAnbHOW yCnyru;

4) BO3MOXHOCTb MNoOny4YeHns nHpopmMaumm O xofe NpefocTaBneHus MYHULMNANbHO
ycryrvi, B TOM Y1crne ¢ Ucrnonb3osaHnem MHGOPMALIMOHHO-KOMMYHMKALIMOHHbIX TEXHONOIUN.

2 15.2. Moka3aTensMu kayecTsa MyHULMNanbHOM ycnyrn ABNATCS:

1) cobriiogeHe CpokoB U MocrefosaTenbHoCTH afMUHUCTPATMBHLIX Npoueayp,
yCTaHOBMEHHbIX HACTOSALLMM pEerfiaMmeHToM;

2) oTcyTcTBME OOOCHOBAHHbIX xano6 Ha pfeiictBua (6GesgencTBue) W pelleHus
coTpyaHWKoB AamuHucTpauun u MOL, y4acTeytoLnx B npeaocTasneHm MyHULMnansHow
ycnyru;

3) KONMYeCTBO  B3aUMOLENCTBUA  3aABUTENS (npeacTtaBuTens  3asBuTENs)
coTpyAHUkamu AZMUHUCTPaLUK ¢ MLl npu npegocraBneHnmn MYHULMMANbHON YCRyr n ux
NPOAOIKUTENBHOCTD.

2.16. WHble Tpe6GoBaHMs, B TOM 4ucCle YyuuTbiBalowue crydanm U nopsifokK
npeAocTaBlIeHUA MyHMLMNANbLHOWU ycnyru B ynpexaatouem (npoakTUBHOM) pexume,
0COBEHHOCTU MpeAoCTaBMeHUss MyHULMNanbHOW ycnyrv B MHOroyHKLUOHaNbHbIX
LeHTpax NpeAoCTaBIeHNs rocy4apCTBEHHbIX N MyHULIMNANbHBIX ycnyr, oco6eHHOCTH
npeaocTaBreHnsl MyHMUMNanbHOW ycnyru no aKCTeppuTOpUanLHOMY npuHuuny (B
cryyae, eCrM MyHULMNanbHas ycnyra npeaocraBnseTca no 3KcTeppuTOopUanbHoOMy
MpuHLMNYy) U 0COGEHHOCTU NpeAoCTaBeHUA MYHULIMNaNbLHOM yCnyru B 3r1eKTPOHHOM
dopme

2.16.1. lMpn npepocTaBneHnn MyHULMNAnNbHOW ycnyrm B 3MNEeKTPOHHOW  hopme
3asBUTESb (MPEeACTaBUTENb 3asBUTESS) BMpaBe:

1) nony4nTb MHGOpMaumio o0 nopadke U cpokax npeaocTaBeHnsi MyHULMNanbHO
ycnyryi, pasmeLleHHyto Ha EanHom nopTtane unu PernoHansHom nopTrarne;
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2) ocyllecTBuUTL NPEABAPUTENbHYI0 3anUCb Ha NUYHLIA NpueM B M®L| yepes
opuumanbHblii caint MoL| B WHPOPMALIMOHHO-TENEKOMMYHUKALIMOHHOI ceT «HTEPHET»
(www.mfcto.ru), B TOM Y1cnie ¢ Ucnonb3oBaHneM MOGUIbHOrO NPUNOXEeHUs;

3) nopath sasiBrEHNE B 3NEKTPOHHOI] topMe ¢ ucnonb3oBaHnemM «JIM4HOro KabuHeTa»
EguHoro noprtana unu PervoHanbHoro nopTana nocpefcTBOM 3arnofHEeHUs 3NEKTPOHHOIA
¢opmbl 3asBnEHUS;

4) Nony4YnTb CBEAEHNS O XOAE BbIMOMHEHNS 3asABMEHNsA, NOAAHHOIO B 3JIEKTPOHHO
opwme;

5) NONy4MTb  pe3ynbTaT npeaocTaBreHUs MyHALMNaneHOW ycnyru B chopme
3NIEKTPOHHOIO AOKYMEHTA;

6) nogatk xanoby Ha pelueHue u aeiicTsre (besnencTeme) LOMKHOCTHOrO Nuua 6o
MyHULIMNArbHOro  cnyxailero AAMWHACTPAUMM NOCPEACTBOM  caiiTa OMyTUHCKoro
MyHMLMNanbHOro okpyra B nopsigke gocyaebHoro (BHecynebHoro) obxanoBaHnsi peLUeHmin 1
Aeiicteuini  (BespelicTeusl)  oprawHa (opraHusauum),  [OMKHOCTHOrO  nuua opraHa
(opraHusavum) Mo MyHULMNanbHOro cny>atulero.

2.16.2. 3asBUTENIO HE3ABMCUMO OT crocoba Nogaun 3asBAeHUs B JINYHLI KabuHeT Ha
EavHom noptane Hanpasnsiotcs ceepeHus o XOAe npefocTaBreHns MyHUUMnanbHOM
YCnyrv, a Taike pesynbTaTel NPefOCTaBNEeHNs MyHULMNAnbHON YCAYM B COOTBETCTBUM C
nocraHoeneHvem [lpaButensctea Poccuiickoin ®epepauun ot 01.03.2022 Ne 277 «O
HanpasneHnn B nUYHbLIM KabuHeT 3asBUTens B eaepancHOi  rocyaapcTBEHHON
MHpOpMaLMOHHON cucteme «EauHBbIii riopTan rocyAapCTBEHHbIX U MyHULMNANbHbLIX YCRyr
(CPyHKLMIA)» CBEAEHMIT O XOOe BbINOMHEHUS 3anpoca o npefocTaBNeHNN rocyAapCTBEHHON
W MyHULMNAnbHOM yCnyru, 3asiBNeHNs O NPEefOCTaBNEHUN YCryri, yKasaHHoi B YacTtu 3
cTatbu 1 PegepanbHoro 3akoHa «O6 opraHusaumy npefocTaBNeHnsi rocyaapCTBEHHbIX U
MYyHULIMNAnbHLIX yenyr», a Takke pesynbTaToB MPefoCTaBMEeHWs rocy4apCTBEHHON wnu
MYHULMNAnNbHOW yCryru, pesynbTaToB NpefocTaBreHUs ycnyru, ykasaHHol B vactu 3
craten 1 ®epepansHoro 3akoHa «O6 opraHusauum NnpedocTaBeHNs roCyAapCTBEHHbIX U
MYHULMNAnbHbIX YCRyr».

2.16.3. WHbIx TpeGoBaHwii, B TOM uucne y4nTbiBaOWMX cryqaum M nopsnok
NPEJOCTaBNEeHNA MyHULMNANbHOM YCRyrM B YNpexaatoLlem (NMpoaKkTUBHOM) pexume,
OCOOEHHOCTYU NpeAoCTaBeHNs MyHULMNAbHON ycnyrn B MOL|, He npegycmoTpeHo.

lll. COCTAB, NMOCJIEAOBATENIbHOCTb YU CPOKU BbIMOTHEHUS
AOMWUHUCTPATUBHbLIX NMPOLEQYP, TPEBOBAHUSA K MOPAOKY UX BbINONHEHUS,
B TOM YNCNE OCOBEHHOCTW BbINMONHEHUA AOMUHUCTPATUBHbIX NPOLEOYP

B 3NEKTPOHHOW ®OPME, A TAKXXE OCOEEHHOCTH BbIMNOJIHEHUA
AOMUHUCTPATUBHbIX MPOLEQYP B MdL|

3.1. NepeyveHb U 0COGEHHOCTU UCNONHEHUS aAMUHUCTPaTUBHLIX Npoueayp

3.1.1. NpegocTtaBneHre MyHULMNANLHOM ycnyrn Bknwoyaer B ceba cnepyowme
aflMMHUCTpaTUBHbIE NpoLeaypbl:

1) npuem 1 peructpauus 3asiBneHuss u AOKYMEHTOB, HeobxoguMbIX  Ans
npenocTasneHnst MyHULUNansHOW yCnyru;

2) pacCMOTpeHMe 3aperucTpUPOBAHHOTO  3asiBMEHWS] 1 noAroToBka [LOKYMEHTOB,
HEoOXOAUMbIX AS 3aKMOYEHNs cornaLleHns 06 YCTaHOBTEHUN CEPBUTYTA;

3) nogrotoeka cornaileHuss o6  ycTaHOBMEHWN CepBuTyTa nocrne mnocTynyeHus
YBE[OMNEHNs O rocyfapCTBEHHOM Ka[acTPOBOM yyeTe YacTell 3eMerbHbIX Y4YacTKOB, B
OTHOLLIEHUW KOTOPbIX YCTaHaBNNBAETCA CEPBUTYT;

4) cnpaBneHue OONyLeHHbIX OnevyaTok U (nnu) owmbok B BbIAAHHLIX B pesynsraTe
NPE[OCTaBNEHNS MyHULUNANbHOW YCNyrn JOKYMEHTAX.

Hoctyn 3asBuTenei (npepcrasuteneit 3asBUTENEN) K CBEAEHUSIM O MYHULMNANbHON
ycnyre, BOSMOXHOCTb  MOMyYeHUst CBEAEHWA O XOAe pacCMOTPEHUs 3asiBrEHus,
B3aMMOLECTBME OopraHa, NpefoCTaBnsIoWLEro MyHULMNANbHYIO yCrnyry, ¢ opraHusauusamu,
yHacTBylOLMM B NPEAOCTABNEHNN MYHULUNATILHOM YCryr, 0BecneumBaloTcs NocpeacTEOM



EauHoro nopTana, PernoHanbHOro noprana.

MonyuyeHne 3asBUTENEM (npepcTaBuTenem sasiBUTENs) pesyrnbrata npefocTaBneHns
MyHULMNansHoW ycnyrm (no BblOOpY 3aABUTENA (npepcTaBuTens 3anaBuUTENd), WHbIE
peiicteus, Heobxoavmble ANA npenocTaBneHns MyHULUNanbHoi ycnyrn B 31EKTPOHHON
dopme, obecneqmBaloTcs NOCPEACTEOM EguHoro noptana, PernoHanbHoro noptana.

3 1.2. Oco6EHHOCTM BbINOMHEHNS OTAENbBHBIX aAMUHVUCTPAaTVBHbIX Npouenyp B ML

3.1.2.1. Mpu npepocTasneHnn MyHUUMnansHon — ycnyrm - B MoL|, 3aaBuTenb
(npeacrasuTenb 3a8BUTENS) BNpaBe:

1) nony4yatb MHGopMaLMio O nopsigke npenocTaBneHns MyHULMNanbHoW ycnyrv B
M®LI, 0 xone paccMOTpeHNs 3asiBNeHNs (B yacTi npoueayp, BbINOIHAEMbIX B M®LL, a Takke
npouesnyp, BbIMOMHAEMbIX afMuHUCTpaumnen, uHgopmauns O XOAe BbINOSIHEHNS KOTOPbIX
nepeaaetcs B MOLL), no uHeIM BONpocam, CBSI3aHHbIM C NpefocTaBneHneM MyHULNanbHO
ycryru, a TaKke umeeT npaso Ha KOHCynbTMpoBaHue O MopsAKe npenocTaBneHua
MyHULMNanbHOMN yCiyrn B MoL;

2) ocyLLeCTBUTb NpeasapuTerbHyto sanuck Ha npvem B MOLL ana nofaqun [OKYMEHTOB
M Oons nonyveHua pesynbrara MyHWULMNanbHOA ycryr, B TOM 4ucne B Cryyae nogaqu
3agBreHNsl B SNEKTPOHHOM BuAe W ecrnu 3asiButellb (npepcTaBuTenb 3aaBuTensa) BblOpan
criocob nmonyyeHus pesynbrara MyHMUUNanbHoW ycnyrv B MoLl. 3anucb Ha NpUEM B MoLl
ocyLuecTBnseTcA yepes odmumanbHbIv cavT ML B NHGOPMaLIMOHHO-
TeneKoMMyHVKaLMOHHON ceTun «IHTEpPHET» (www.mfcto.ru).

3.1.2.2. AODMUHUCTpaTMBHbIE NPOLEAYPbI, npeaycMoTpeHHble  MOANYHKTOM 3.1.2._
HacTosiLLero noapasfena, BbIMOMHALTCA B cootBeTcTBUMM ¢ [lpasunamy opraHusaumn
[eATeNbHOCTU  MHOTOMYHKUMOHAMBHBIX LIGHTPOB MPEAOCTaBIEHUs roCyAapCTBEHHbIX n
MyHMLMMAnbHbLIX YCIyr, YTBEPXACSHHLIMM noctaHoeneHvem [lpaBuTenbCTBa Poccuiickoit
depepauun  OT 22.12.2012 Ne1376, CraHgapTamu obcnyxMBaHUa 3agsuTenen B
[ocynapcTBEHHOM aBTOHOMHOM ydpexaeHmu TioMeHcKol obnacTu «MHOroyHKUMOHabHbIA
LEHTP NpefoCTaBeHUs rocyAapCTBEHHbIX 1 MyHULMNanbHbIX YCnyr B TromeHcKol obnacTn»,
YTBEPXK/AEHHbLIMW MOCTaHOBNEHNEM MpasuTENbCTBA TiomeHckon obnactu ot 08.12.2017
Ne610-n.

3.1.3. OcobeHHOCTU NpenocTaBNeHNA MYHWLUMManbHOW ycryru B 3r1eKTPOHHON dhopMme:

3.1.3.1. dopmupoBaHme 3asaBIeHNA OCYLLECTBNAETCA  NOCPEACTBOM 3anosiHeHns
aNEeKTPOHHOW hopMbl 3asBreHUs Ha EguHom nopTane wuiu PernoHaribHoM noptane 6es
HeoBXOAMMOCTY AOMOMHUTENbHOW NoAaqM 3agBNEHNs B Kakon-nuGo UHoi dopme.

3.1.3.2. dopmartHo-nornyeckas nposepka chopMMPOBAHHOTO 3aaBneHnsa
OCyLLECTBMSIETCA nocne 3anonHeHns sasgeuTenem (npegcraBuTenem 3a8BUTENS) KaXX4oro 13
rnonei anekTpoHHON dhopMbl 3asABNEeHNA. Mpu BbIABNEHUN HEKOPPEKTHO 3anoriHeHHoro nons
ANEKTPOHHOM hOpMbl 3asiBNEHNSA 3asBUTENb (npepcTaBuTerb 3aaBUTENS) YBEOOMNAETCA
xapaktepe  BblsiBIIEHHON owmbkn W nopsgke  ee  yCTpaHeHud NMOCPEACTBON
MHOPMALIMOHHOTO COOOLLIEHNA HEenoCPEeCTBEHHO B BNEKTPOHHON copMe 3asBEHNS.

3.1.3.3. MNpn opmnpoBaHUM 3asABMNEHNA sagBuTento (npegcrasutens 3anBuTENs)
obecnevnBaeTcs.

a) BO3MOXHOCTb KOMMPOBAHMA 1 COXPAHEHMA 3asBrEeHNSA U UHbIX JOKYMEHTOB,;

6) BO3MOXHOCTb redaTn Ha BymaxHom Hocutene Konuu 3r1eKTPOHHON  hOpMbl
asiBNeHns;

B) coxpaHeHune paHee BBEAEHHbIX B 3NEKTPOHHYI0 dopMy 3asiBMNEeHUA 3Ha4YeHun B
Mio6ol MOMEHT MO >KenaHuio 3assuTens (npeactaBuTens 3asBuUTENs), B TOM 4ucne npu
BO3HVKHOBEHUM OLWVMBOK BBOAA M BO3BpaTe Ans NOBTOPHOTO BBOAA 3HAUEHUI B NEKTPOHHYIO
copmy 3asABNEHUS;

r) 3anosiHeHue nosen AMEKTPOHHON (hOpMbI 3asBNEHMs [0 Hadana BBOJA CBEAEHW
sagBuTenem (NpeacraBuTenem 3asBATENSA) C UCNONTb30BAHUEM cBefeHWi, pasMeLLEeHHbIX B
EgvHon cucteme unaeHTudmKkaumm u ayTeHTudmKaLmum (nanee - ECUA), n cBeaeHnn,
ony6GrMKoBaHHbIX Ha EAMHOM nopTarne, PervoHanLHOM nopTane, B 4acTu, kacatolleics
CBEAEHWiA, OTCYTCTBYIOLLNX B ECUA;

[) BO3MOXHOCTb BEpHYTbCs Ha noboi 13 aTanoB 3anosfiHeHUA 3fIeKTPOHHON hOpMbl
sasBReHVs 6es noTepy paHee BBeAEHHOW MHGOpMaLK;
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€) BO3MOXHOCTb AOCTYNa 3asiBUTEnNs (MpegctaButens sanBuTens) Ha EquHom noprane,
PernoranbHom noprare paHee noaaHHbIM UM 3aABNEHUSM B TEYEHME He MeHee ofHoro
FOAa, a TaKKe 4acTU4HO CCHOPMMPOBAHHLIX 3aSIBMEHMI — B TEYEHME He MeHee 3 MecsLEeB.

3.1.3.4. CchopmupoBaHHoe noAnnucaHHoe 3asBrieHMe U UHble  [JOKYMEHTI
HanpaBensloTca B AAMUHUCTPaLMIo NocpeacTeoM EamHoro noprana wmnu PernoHanbHoro
noprana.

3.1.3.5. 3asBneHue crtaHoBUTCS AOCTYNHbIM ANA COTPpyAHUKA OTAeria, OTBETCTBEHHOro
3@ TPUEM U perucTpaumio 3asBlieHWs, B roCyAapCTBEHHOI MHCOPMaLMOHHON cucTeme,
ncnonb3yemon AAMUHUCTPaLMel ANs npegoCcTaBneHus ycnyru.

CoTpyaHuk otoena:

- PaccmatpumBaet nocTynuBLUME 3asiBNEHUS U JOKYMEHTBI:

- MPOU3BOAUT AEVCTBUSA B COOTBETCTBUN C NYHKTOM 3.2.3 HacTosLero pernamMmeHTa.

3.1.3.6. 3asButeno (npencrasuTenio 3asBuTensl) B KavecTBe pesynbTarta
NPEAOCTABNEHNA  MYHULMNANbHON ycryrn oBecrneyYnBaeTcs  BO3MOXKHOCTL nony4eHus
AOKYMeHTa:

B opMe SMeKTPOHHOrO [OKYMeHTa, NoanMcaHHoOro YCUIIeHHON KBanuduLUMpoBaHHO
SNIEKTPOHHOW NOANWCHIO, HANPABNEHHOO 3asBUTENH0 (NpencTasuTento 3asBUTENS) B NIMYHBIN
kabuHeT Ha EguHom noprane, PervoHansHom noprane;

B BuAe OymaxHOro [OKyMeHTa, NOATBEPXAAIOLLEro COAepXKaHUE  ANeKTPOHHOTO
AOKyMeHTa, KOTOpbIA 3asBUTENbL (NpeacTaBuUTENb 3asABUTENSA) MonyvyaeT npu AUYHOM
obpalleHnn B MoL.

3.1.3.7. MNonyyeHne uHdbopMauuu o XOA€ pacCMOTpeHWsl 3asiBlIEeHNA U O pesynbraTe
MPEAOCTABNEHNS MyHULMNANbHOW YCnyr Npou3BOAUTCS B JIMYHOM KabuHeTe Ha EguHom
noprane, PervonansHom noprane npu ycnosun asTopusauun. 3assutens (NpeactaBuUTesnb
3aABUTENS) UMEET BO3MOXHOCTb MPOCMaTpUBATh CTaTycC 3asBMneHns, a TaKkke UHGopMaLmMio
O AdanbHerwunx AeNCTBUAX B NUYHOM KabuHeTe no cobcTBEHHON MHMUMAaTMBE, B noboe
BpeEMS.

3.1.3.8. Mpu npepocTasneHuu MYHAUMNANLHOW yCriyru B 3MIEKTPOHHON  dhopme
3asBuUTento (NpeacTaBuTerto 3asBuTens) Hanpaensercs:

a) yBELOMIIEHNE O MpUeMe U PerucTpauumu 3asBrieHrs U AOKYMEHTOB, coaepxallee
CBeAEHUs O daKkTe nmnpuema 3asBreHus u AOKYMEHTOB 1 Havane npoueaypsbl
NPEAOCTaBNEHN MyHULIMNANbHOM YCnyru, a Takke CBeAEHNs 0 faTe u BPEMEHU OKOHYaHUS
NPEAOCTABNCHUA  MYHULMNANbHOW ycnyrn NGO MOTMBMPOBAHHLIA OTKA3 B npueme
AOKYMEHTOB;

6) ysenomneHue o pesynsraTtax PacCMOTPEHUs1 AOKYMEHTOB, COAepKallee CBeaeHUs o
MPUHATAWN  MONOXUTENLHOTO PELUEHUS O NPESOCTAaBNEHUU MYHULMNANLHON yenyrmu wm
BOSMOXHOCTW  NOMy4nTb  pesynbTaT npefoCTaBNeHUs  MYyHULMNAnbHON yenyrm  nubo
MOTMBUPOBAaHHbI OTKa3 B NPEAOCTaBMNEHUN MYyHULMNANLHOM yCnyru.

3.2. MNpuem M perucTpauusi 3asiBNeHUs u AOKYMEeHTOB, HeobxoauMbIX AnsA
npeAocTaBneHnss MyHULMNanbLHOW ycnyru

3.2.1. OcHoBaHuem Aans Havana aAMUHUCTPaTUBHOW npoueaypbl SABASETCS NUYHOe
obpalleHne 3asBuTENs (NpefcTaBuTeEns 3asButensa) B MOL| c sasBneHuem u
MPUITOXKEHHBIMW K HEMY [OKyMEeHTaMu, YCTaHOBMEHHLIMU noapasgenom 2.6 HacTosALlero
pernavmeHTa (panee - AOKYMEHTbI), WNW NOCTYNfeHWe 3asBrneHust W OOKYMEHTOB B
aAMUHUCTDpALMIO B 9MEKTPOHHOM BUAE C UCMonb3oBaHMeM EAuHOro noprana  wnu
PernoHansHoro noprana, nocpencTeoM noyToBoro OTNpaBreHus.

3.2.2. B xoge nuYHoro npuema 3sasBuTens (NpencTaBuTens sasBUTENSA) COTPYAHMK
MoL:

1) ycTaHaBnuBaeT nuyHocTe 3asiBUTENS (NpencTaeutens 3asiBuTeEns) cnocoGamu,
npedycMoTpeHHbIMK PeaeparnbHbiM 3akoHoM oT 27.07.2010 Ne 210-03 «0O6 opraHusauumu
MPEAOCCTABNIEHNS TOCYAAPCTBEHHbIX M MYHAUMNANbHLIX YCryr» (B cryyae obpalleHus
NPEACTABUTENA 3asBUTENSA YCTAHABIIMBAET HAanMumMe y Hero rnosiHOMOouYMii nyTem npoBepKun
AOCKYMEHTa, NOATBEePXAAIOLLEro NorMHOMOYUS NPEACTaBUTENS);



2) UHGOpMMpPYET  3aABUTENA (npepcTaBuTeEns saaBuTENs) O TNOpsake ” cpokax
npenocTaBneHuns MYHULMNANbHOW YNy,

3) obecreynBaeT 3aronHeHne 3agBrieHus, nocre 9Toro npeanaraet 3as8BUTENIO
(NpepcTaBuUTento sassuTens) y6eanTecs B NpaBunbHOCTY BHECEHHbIX B 3asBreHne fJaHHbIX
¥ nognucaTtb 3asdBneHve Wunn ofecrieunsaeT npueM TaKoro 3asBneHVs B cny4vae, ecnu
3aaBuTeEnb (NpeacTaBUTeENb 3asgBUTENA) CaMOCTOATENBHO ocopmun 3asBrneHne. MposepsieT
Hanuuvie fOKYMEHTOB, KOTOpbie B CUITY noppasgena 2.6 HacTosLero pernaMeHTa 3asBuTenb
(npepcTaBuUTEnb 3asBUTENS) AOMKEH NPeaoCcTaB1Tb CaMOCTOSITENBHO;

4) obecneunsaeT  M3rOTOBMNEHUE konuii  C  MpeAcTaBrieHHbIX — 3asBUTENEM
(npeacTtaBuTenemM 3asBMTENA) OPUrMHANOB AOKYMEHTOB, npeaycMOTPEHHbIX MyHKTaMu 2-7,
9, 17, 18 vactn 6 crTaTby 7 ®depepanpHoro 3akoHa OT 27.07.2010 Ne 210-03 «O6
opraHuauuy npeaocTaBneHna rocy[apCTBEHHbIX 1 MyHALMNAMBHBIX ycnyr». BeinonHsaeT Ha
TakMX KOMMsIX Haanuce o6 MX COOTBETCTBUU opurHanam, 3aeepsieT cBOEil MOANUCbI0 C
ykasaHvem dpamunun 1 nH1Umanos, [OMKHOCTU 1 AaTbl 3aBEPEHNA,

5) obecnevnBaeT permcTpauuto 3asaBrneHns B cucTeme 3MEeKTPOHHOTO
[loKyMeHTOOB0pOTa, a TaKKe Bblaady 3as8BUTENIO (NPEACTaBUTENIO 3aABUTENS) MO NNYHYIO
noanuchb pacnmcki o npreme 3asiBneHuns v JOKYMEHTOB.

3.2.3. Mpu nocTynneHun 3anslexns 1 [OKYMEHTOB B aneKTPOHHON dhopme COTPYAHMK
oraena B CPOK, yCTaHOBNEHHbIi  NoApasAernioM 2 13 HacTosiLlero pernameHta nAanA
perncTpauuy 3asiBneHns, NpoBepseT nanuuve (OTCyTCTBUE) OCHOBaHWA [na OTKasa B
npueme LOKYMEHTOB, ykasaHHbIX B nogpasgene 2.8 HacToALLEro pernameHTa, a UMEHHO: E_
cnyyae nopnucaHvs - 3asBneHus, JOKyMEHTOB KBaNUULMPOBAHHOM 3NEeKTPOHHOM
NOAMUCLIO, MPOBOAWT MPOBEPKY [eiAcTBUTENbHOCTN kBanuuuMpoBaHHOM 3NEKTPOHHOMN
noanucy (kBanMdULMPOBaHHbIX 3NEKTPOHHbIX nognucei), C WUCNonb3oBaHNEM KOTOPOMW
noAnucaHo 3asiBrieHne U (vnu) OOKYMEHTHI, npegycmartpvBatoLLyto NpoBEPKY cobrnogeHmns
YCrOBUiA, yKasaHHbIX B CTaTbe 11 depepanbHoro 3akoHa No 63-03 (manee - nposepka
KBANUMULMPOBAHHO ANEKTPOHHOM NMOANNCH).

B cryuae, ecnv B pesynbTaTe NpoBepKY KBanMuLpoBaHHOM 3MEeKTPOHHOW noAanucK
fyner  BbIABMEHO HecobnaeHne  yCTaHOBIMEHHbIX yCrioBWiA  Mpu3HaHus  ee
[EeNCTBUTENBHOCTY, COTPYAHMK oTaAena B TeueHne 3 KaneHgapHbix [He#h co  AHA
3aBeplUeHnss nposefeHus Takol MPOBEPKM MPUHUMAET peLleHune o6 oTKkase B Mnpueme
sasBrEHUS W OOKYMEHTOB 1 HanpaenseT 3asBUTENIO (NnpeacTaBuTeNto 3asABUTENS)
yBefomneHme o6 3Tom B arfeKTpoHHOW hopme C  yKasaHWeM nyHktoB craten 11
depepanbHOro 3akoHa Ne63-03, KoTopble MOCMYXWUM OCHOBaHWEM ATl NPUHATUSA
yKa3aHHOro  peLueHus. Takoe yBedOMNEHME MNOAMUCHIBAETCA KBanMMULMPOBaHHOW
SMEKTPOHHON MOAMUCHIO COTPYAHUKA OTAEna 1 HanpaBnsieTca no aapecy 3NEKTPOHHOM
noyTbl 3asBuTens (NpeacTaBUTENA zasBuTens) nuéo B ero «JIM4HbIA kabuHeT» EAnHOr
noprtana wnu PermoHanbHoro noptana. e

Mocne MonyYeHnsa yBeAOMIEHNA 06 oTkaze B npueme 3asBneHus 3asBuUTEllb
(npepcTaBuTenb 3asBuTEns) BrnpaBe o06paTuTbCA  MOBTOPHO c obpaweHnem O
npefocTaBneHnm MyHULMNANLHON  YCIyr, yCTPaHWB HapyLUEHWs, KOTOpble MOCMYXUNV
OCHOBaHMEM [Ns OTKa3a B NPUEMe K pacCMOTPEHNIO NEPBUHHOTO obpaLleHus.

Mpw OTCYTCTBUU OCHOBaHWI [Ons OTKasa B Mpueme 3asfBneHua U JOKYMEHTOB,
COTPYAHVK OTAENa perncTpupyer ux.

3.3. PaccmoTpeHue 3aperucTpupoBaHHOro 3asiBNeHUsl, NoAroToBka AOKYMEHTOB,
HeoBXOAUMBIX ANS 3aKNI04YEeHNA cornaleHns 06 ycTaHOBNEHUMN cepBuUTyTa

3.3.1. OcHoBaHueM Onsa Havana afMVHNCTPATVUBHON MpoLieaypbl ABNAETCA OKOH4YaHue
a[IMMHNCTPaTVUBHOI mpoueaypbl no npuemy perucTpauymn 3asBneHuns o npefocTaBneHun
MyHULMNAnbHOM  ycnytm - u [OKyMEHTOB, ~ HEOOXOAUMBIX  ANS npefocTaBneHns
MYHVLMNAnbHOW yCnyru, yCTaHOBMNEHHON NOAPasAEIioM 3.2 HacToSLLEro pernaMeHTa.

3.3.2. Mpu HenpeAcTaBeHNN [OKYMEHTOB, yKasaHHbIX B MyHKTe 2.7.1 noapasgena 2.7
HacTosILLero perrnameHTa 3afaBuUTeneM (npepcraBuTenem 3asiBUTENsl) CamMoOCTOATENBHO,
COTPYAHUK YMpasrieHust He nosfHee 1 pabouero AHs, criefytouiero 3a AHeEM nocTynneHns
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3asABMEHUS U NOKYMEHTOB, HEOBXOAMMbIX Ans NPeAocTaBneHns MyHUUMnanbHOM ycnyru,
OCYyLLECTBNIAET NOATOTOBKY W HarpasreHue MEXBEOMCTBEHHbIX 3anpocoB Mo cucreme
MEXBEOMCTBEHHOIO  3NIEKTPOHHOrO B3aumogeinicTena  TiomMeHckol obnact  nu6o
rnocpencTesom BHYTPMBEOMCTBEHHOrO B3anMoAencTBms co CTPYKTYPHbIMM
noApasaeneHnaMn AQMUHUCTpaUMMU B opraHsl 1 opraHusaunuv, ykasaHHble B nyHkTe 2.7.1
noapaspena 2.7 HacTosILero pernaMenTa.

Mpn npefoctasneHun 3asiBUTEneMm (MpeacTasuTenem 3asBuTEnsl) CaMOCTOSITENbHO
AOKYMEHTOB, yKasaHHbIX B nyHkTe 2.7.1 nopgpasgena 2.7 HacTosLero pernameHTa,
MEXBEAOMCTBEHHOE 3IIEKTPOHHOE B3anMoaeicTBME He ocyLlecTBseTCS.

3.3.3. CoTpyaHuk YnpaBreHus B TeueHue 3 KaneHaapHbIX AHE Co fHA NOCTYNNeHNs B
AOMUHMCTpaLUMIO 3anpaluMBaemont NHOPMaLMM (OKYMEHTOB) C UCMOMIb30BAHUEM CUCTEMD
MEXBEJOMCTBEHHOTO  MH(HOPMALIMOHHOTO B3aUMOOENCTBUST UMW  CO AHS  perucTpauun
SAAB/ICHUS O NPEAOCTABIIEHUM MYHULIMNANLHOA yeryr u AOKYMEHTOB, HeobXxoauMbIX Afs
NPEAOCTABNEHNs  MYHALUNANbHOW ycnyrv, B criyyae NPeAoCTaBNEHNA [OOKYMEHTOB,
yKkasaHHbIX B nyHkte 2.7.1 noppasgena 2.7 HacTosiwero pernameHTa 3asBuTenem
(NnpeacraButenem 3asBUTeNs) CaMOCTOSITENbHO, OCYLUECTBISeT NMPOBEPKY 3asiBNEHUs o
NPEAOCTaBNEeHNN  MYHUUMNAanNbHOW  ycnyru u AOKYMEHTOB,  HeobXxoAuWMbIX  Ans
MPELOCTABNEHUS MyHMLMNANbHON YCRyri U MOMyYeHHbIX B Xoe MEXBEAOMCTBEHHOro
SJIEKTPOHHOrO B3aUMOAENCTBUSA JOKYMEHTOB (CBEAEHMI) Ha npeamMeT Hanu4ynus OCHOBaHMW
ANA OTKasa B NPEeAoCTaBIIEHUM MYHULMMATLHONA yCryru, YCTaHOBNEHHbIX B MyHKTe 2.9.1
noapasaena 2.9 HacTOSILLEro perfamMeHTa.



3.3.4. MNpu Hanu4nn OCHOBaHU Anga OTKkasa B npefocTaBneHnn MyHWLMNANbHO
ycnyrui, ykasaHHbix B MyHKTE 2.9.1 noppasgena 2.9 HacToALEro perriameHTa, COTPYAHVK
YrpaBneHus B Te4eHune 3 kaneHoapHbIX AHE CO AHSA X BbIABNEHMA ocyLLecTBNSAET:

1) NoAroToBKY MpPOEKTa peLleHis 06 oTkase B YCTaHOBMEHWN CEPBUTYTA. OTkas B
yCTaHOBMEHUM CepBuTyTa [OIKEH 6biTb MOTVBMPOBAHHbLIM C YKa3aHUEM (onmcaHnem)
KOHKPETHbIX OCHOBaHWA OTKasa W3 YCTAHOBIIEHHbIX B MYHKTE 2.9.1 nogpasgena 2.9
HACTOSILLEro perfiaMenTa, a Takoke MOrNoXeHUs 3agBneHns unu OOKyMeHTa, B OTHOLUEeHWA
KOTOPbIX BbISBNEHbI TAKNE OCHOBAHWA,

2) nepepady MOAroTOBIIEHHOTO npoekTa peLueHns o6 OTKase B YCTaHOBNEHUN
cepBuTyTa Ha yTBEpXaeHue (nognucaHue) [nase oKpyra, KOTOPbI MOANEXKMUT YTBEPKAEHMIO
(nofnucaHuio) B TEYEHNE 2 kaneHAapHbIX gHel Co [HS X NOCTYNNEHNSA K [naBe okpyra.

CoTpyAHWK YnpasreHus B Te4eHue 1 pabouero [nHs, cnedytouiero 3a OHEM
yTBEPXKAEHWS (nognucaHus) [naBon OKpyra pelleHuss 06 oTkasze B YCTAHOBIEHWN
cepBUTyTa, B 3aBMCHUMOCTM OT YKa3aHHOTO B 3agBneHun criocoba nonyvyeHus pesynbrata
MyHULMNANbHON  yCryri ocyllecTBnseT WX  Bblaady (HanpaBrieHne) 3afaBUTENIO
(npeacTaBUTESNIO sasBuTens) nubo HanpasneHve B MoLL ana nocrieqytoLien nx Bbiaadn
3asBUTENIO (NpeacTaBUTENIO saasuTens). Boigada OOKYMEHTOB B MoLl ocyllecTBnAeTcs
npu NYHOM obpaLLeHnn 3asnBrUTena (npeacTaBuTens 3asaBuTeENs).

3.3.5. Mpu oTCcyTCTBUN OCHOBaHWIN Ans OTkasa B MNpefocTaBleHnn MyHULMNanbHO
yCryri, yKkasaHHbIX B MyHKTE 2.9.1 noppasgena 2.9 agMUMHACTPaTUBHOTO pernaMeHTa, 1 B
criyyae, €cny yCTaHOBNEHUE CepBUTYTa npepycMmaTpuBaeTcs B OTHOLUEHUM  BCErC._
3eMesibHOro yyacTtka, nubo B cnyyae, eciu yCTaHOBMEHWE CEepBUTYTA npegycmaTpuBaeTcs B
OTHOLLEHWUW YacTV 3eMeNbHOro yvacTka Ha CpOoK A0 Tpex neT, COTPYAHUK YNpaBneHus B
TeueHne 3 kaneHaapHbIX AHEN CO AHS BbIABNEHNA NX OTCYTCTBUS OCYLUECTBNAET:

1) NoAroTOBKY MPOEKTa cornaileHns 06 yCTaHOBIIEHNN CEPBUTYTA;

2) nepefayy NOAroTOBMNEHHOTO MPoeKTa cornaileHusi o6 ycTaHOBMNEHNN CEpBUTYTa Ha
yTBEPXKAEHMNE (nognvcanne) [nase  OKpyra, KOTOpbLIA ~ noganexar  YTBEPXAEHNIO
(NoAnMcaHuio) B Te4eHme 2 kaneHfapHbIX AHEN CO AHS NX NOCTYMNEeHNA K [‘naBe okpyra.

CoTpyaHuK YnpasfieHus B TeYeHne 1 pabouero fAHA crepyoouero 3a AHeM
yTBEpXAeHUs (NoanucaHus) FnaBoil Okpyra cornawleHns of ycTaHoBneHuu CepeuTyTa, B
32BUCUMOCTI OT yKa3aHHOro B 3asBneHnn cnocoba nonyyeHuns pesynbrata MYyHULMNansHON
yCriyri, OCyLLECTBMSET VX BblAady (HanpaBneHve) 3asBUTENIO (NpeacTaBUTENIO 3aABUTENS)
nu6o HanpasneHne B MOL| ans nocnenyloLllei nx BblAaun 3asBUTENIO (npeacTaBuTENIO
saaBuTens). Bbigada OOKYMEHTOB B M®L| ocyliecTBnsieTca npu nNn4HOM obpaLleHuu
3asBUTENS (MPeACTaBNTENs 3aABUTENS).

BHe 3aBMCMMOCTM OT YyKasaHHOro B 3asaBlIEHNN cnocoba nonydeHusa pesynbrara
MYHULANArbHOA YCryrn MPOEeKT cornatleHns 06 yCTaHOBIIEHNW CEepBUTYTa HanpaBnseTc
3agBuTento (NpeacTtaBuTENIO 3asBuTENs) B MOOMMbHOE MpUnoxXexne «[ocknoy»  (npm
HanVMuYMM TEXHUUECKON BO3MOXHOCTM), B (hOPME 3IEKTPOHHOTO [AOKYMEHTa, NOAMUCAHHOrO
yCUIEHHOM KBaNM@ULINPOBAHHOR SNEKTPOHHO MOAMMUCHIO yNONHOMOYEHHOrO AOMKHOCTHOTO
nuua.
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3.3.6. MNpn oTcyTCcTBUM OCHOBAHMI Al OTKasa B NpefoCTaBMEeHUM MyHULMNANbHOM
YCrnyru, ykasaHHbIX B nyHkte 2.9.1 noapaspena 2.9 HacTosLero pernameHTa, ecnu
YCTaHOBMNEHWe cepBuTyTa npeycMaTpUBaeTCs B OTHOLIEHUN 4acTu 3eMenbHoro yyacTka Ha
CPOK Oonee Tpex ner, COTPYAHUK oOTAena B TeyeHue 3 KaneHgapHbiX OHEN CO [AHS
BbIAABIIEHNSA UX OTCYTCTBMSI OCYLLECTBASET:

1) noaroToBky npoekta ysemomneHust o BO3MOXHOCTU 3aKITIOMEHUS cornalleHus ob
YCTaHOBINEHUW CepBUTYTa B MNPESIOKEHHbIX 3asBUTENEM (Npeacraeutenem 3aABuUTENS)
rpaH1uax nmbo npoekT NpPeanoXeHWUs O 3aKMHYeHUM cornaweHna ob ycraHoBReHUn
CEPBUTYTA B WHbIX paHMLaX W cxemy rpaHuL CepBuUTYyTa Ha KagacTpoBOM nnaHe
TeppUTOPUM;

2) nepepavy noaroToBrEHHOro MPOeKTa YBEAOMMEHUA MO0 NPeafioKeHUs U CXeMbl
PaHnL Ha yTeepxaeHue (nognucaHue) nase OKpyra, KOTopble noanexar yTBepXAeHuo
(noanucaHuio) B TeueHue 2 KaneHaapHbIX 4HEW Co AHA UX NoCTynneHus K [nase oKpyra.

CoTpyaHuk YnpasneHus B TeueHue 1 paboyero fHs, cnenytwoulero 3a AgHewm
yTBEPXAEHUs (noanucaHus) [nasoii OKpyra yBeOMMEHUS O BO3MOXXHOCTM 3aKMOuYeHUs
cornawleHns ob ycTaHoBNeHWU cepBuTyTa B NPeanoxeHHbIX 3asaBuTeNneM (nNpeacrasuTenem
3asBUTENSA) rpaHuLax Nubo NpennioXeHns o 3aKMoYeHUH cornaweHus ob ycraHoBneHuu
CEPBUTYTa B WHbIX rPaHMLax U Cxembl rpaHuL CepBMUTYTa Ha KagacTpoBOM nrlaHe
TEPPUTOPUN, B 3aBMCMMOCTU OT YKa3aHHOro B 3asiBMEHNM crnocoba nony4YyeHus pesynbtara
MyHULMNanbHOW  ycnyru, ocyluecTBRseT ux BblAavyy (HampaBneHue) 3asBUTENto
(NpeacTaButento 3aaBuTenda) nubo HanpasneHve B MO®L| ana nocrnenyoweii ux Bblga4yu
3asBuUTeENIO (NpegcraBuTemNto 3assuTens). Bolgaya fokymeHTOB B M®L| ocyuiectensieTcs
APy NIM4HOM obpallyeHnn sasiBuTens (NpeacrasuTens 3aABuUTENS).

3.4. MoaroToBka cornalweHusi o6 yCTaHOBNEeHUU CepBUTYTa nocne NocCTynneHus
YBEAOMIIEHUA O rocyJapCTBEHHOM Ka[JaCTPOBOM yYeTe YacTel 3eMesfTbHbIX y4YacTKoB,
B OTHOLIEHMU KOTOPLIX yCTaHaBNIMBAETCS CEPBUTYT

3.4.1. OcHoBaHVeM [nsi Hayana MCNONHeHUs HacTosilen afaMUHUCTPATUBHON
fpoUenypbl  ABNAGTCA  OKOHYaHWEe aaMUHUCTPATUBHOI npoueaypbl no npuemy u
PervcTpaunn yseaoMneHust 0 rocyaapCTBEHHOM KafacTPOBOM yyeTe yacten 3eMerbHbIX
y4acTKkoB, B OTHOLUEHUU KOTOPLIX YycTaHaBNMBAETCS CEPBUTYT, MpPEACTaBMIEHHOrO
3asiBuTEnemM  (npefcraBuTeneM  3asBUTEns), npvem 1 perucrpaymss  KOToporo
OCYLLECTBNAETCA B MOPsiAKe, YCTaHOBNEHHOM noapasgesioM 3.2 HacTosLLero pernameHTta
Ans Npruema 1 pervcTpauunn 3asiBieHns 0 NPeAOCTaBNEHNN MyHALMNANbHON ycnyru.

3.4.2. CoTpyaHVK YnpaBneHusi B TeyeHue 10 KaneHaapHbIX OHell co OHS npuema wu
PErMCTpaLin yBEAOMNEHNSt O rocyapCTBEHHOM KafacTpOBOM yyeTe vacTtell 3emMesbHbIX
YHacCTKOB, B OTHOLLIEHNI KOTOPbIX YCTaHABNMBAETCS CEPBUTYT, OCYLLECTBMSET:

1) noaroToBKy NpoekTa cornalieHus 06 YCTaHOBIEHNUMN CEPBUTYTA;

2) nepepadvy MoAroTOBIEHHOMO MPOeKTa COrnalleHns Ha yTBEpPXAEHe (nognucaHue)
[maBe okpyra, KOTOPbIN NOANEXUT yTBEPXAEHWIO (MOANUCaHUI0) B TeyeHue 2 KaneHaapHbIX
AHEV Co OHA UX NocTynneHus k [nase oKpyra.

CoTpyaHuk YnpasrneHwuss B TeyeHve 1 paboyero [OHA cregylolwero 3a gHeM
yTBEPXKAeHNs (noanucaHus) [MaBol okpyra CornalleHns, B 3aBUCUMOCTU OT YKasaHHoOro B
3asiBneHnn cnocoba nonyyYeHnsi pesyribTata MyHULMNAbHOI YCInyru, OCyLUeCTBNAET ux
BblAady (HarnpasrieHue) 3asiBUTento (NMpencrasuTento 3asBuTens) nubo HanpasneHve B
M®L| ans nocneayloweil Ux Bbigaum 3asBUTENIO (npeacrasutento 3asButens). Bbigaua
AokymeHToB B M®L| ocyliecTBnseTcs npu nMyHom oOpalleHun 3asBuUTens (MpeacraBuTens
3aaBuTens).

BHe saBumcuMOCTM OT ykasaHHoro B 3asiBNeHMM crnocoBa nonyyeHus pesynbTarta
MyHULMNAnNbHOW yCnyr NpoekT cornalleHust o6 ycTaHoBMEeHUM CEpBUTYTa HanpaBnseTcs
3afsuTento (NpefcTaBuTento 3asBUTENs) B MOGUIIbHOE npunoxexue «[ockntouy (Npu
HaIM4YnN TEXHNYECKOW BO3MOXHOCTU), B hOPME 3MEKTPOHHOIO AOKYMeHTa, nognucaHHoro
YCUNEHHOW KBanMQULMPOBaHHOMN 3NEKTPOHHO MOLMUCHI0 YNOJIHOMOYEHHOr0 4OSTXKHOCTHOroO

nuua.



3.5. UcnpaBneHue AonyuleHHbIX oneyaTok U (unu) ownbok B BblAaHHbIX B
pesynbTaTe NpeaocTaBneHus MYyHULMNANbHOW yCnyru [OKYyMeHTax

3 5.1. OcHoBaHueM Ans Havana agMUHICTPaTUBHOW NpOLEAYpPbI aBnsieTcs BbiABNEHNE
sagsuTenemM (npeacraBuTeNemM sasiBUTensl) B BblJaHHbIX B pesynbTare npefocTaBneHus
MyHULWMNanbHOW yCryr [OKyMeHTax one4aTok 1 (nnu) olumbok. 3asBUTENb (npepctaBuTeslb
3asBUTENS) MOXET nofaTtb 3asBneHue 06 McrpaBneHun AOMyLLIEHHbIX onedarok n (mnwu)
OLUMOOK.

3.5.2. MNpu obpalleHnn ¢ 3asBneHnem 06 McnpaBneH1m JOonyLIEHHbIX One4aToK I (mnn)
owmboK 3agsuTenb (NMpeacTaBUTeNb 3asBuUTENA) NpeacTasnsaer.

1) 3asiBrieHme 00 McrnpaBneHni [OMYLLEHHbIX one4aTok 1 (unu) owmbok no dopme,
cornacHo npurioxeHnio Ne2 k HacToALeMy pernaMmeHTy, B cry4ae HanpasneHus 3asBnexus
Ha GymakHOM HocuTene npu nn4HOM obpalleHn U no4TOBbIM oTnpasneHnem; mno
dopme, pasmelLleHHon Ha EguHoM ropTane, pernoHarnbHOM noprane, B cnyvae nopaqun
sasBrIeHns B popme 3NeKTPOHHOTO AOKYMEHTa C MCronb3oBaHeM «JInyHoro KabnHeTay;

2) OOKYMEHTbI, MMetoLmne lopuandeckyto  cuny, cBUOETENbCTBYOWMUE O Hanuynm
oneyaTtok v (1unu) ownBoK 1 coaepxaline npasunbHbIe AaHHbIE;

3) BblgaHHbIA  pe3ynbTart npeaocTaBfieHNA MyHULMNanbHOW - ycnyrv, B KOTOPOM
coAepXuTca onevaTka u (nw) omoka.

3. 5.3. 3agBneHne 06 UCNpaBleHUM AONYLLEHHDBIX oneuatok W (Mnn) oWMOOK MOXET
6blTb NOAAHO NOCPEACTBOM MNYHOIO o6patueHusi B MOL|, no4TOBOrO oTnpasnenus, EanHore
nopTana, PernoHaneHoro noprana.

3.5.4. Peructpauusa 3asdBrneHnA 06 wcnpasneHun [onyLeHHbIX oneyaTok M (unw)
ownBoK OCyllecTBnsieTcs B nopsake 1 CPOKW, yCTaHOBNEHHbIE NOAPA3AEsioM 3.2
HacTosLLEero pernamMmeHTa.

3.5.5. B criyuae BbisiBIEHNs AOMYLLEHHbIX one4aTok n (unw) owmboK B BblAaHHBIX B
pesyrbTate npefocTaBneHns MyHULMNAmNLHOW yCnyrn AOKyMEHTax COTPYOHMKOM OTAena
ocyLLeCTBISieTCA MX vcrnpasnieHne nyTem COCTaBMEHUs HOBOro JOKyMeHTa, ABMALLerocs
pesyrbTaToM NpefocTaBneHuns MyHULMNanbHOW ycnyru, 1 HanpaBneHve (Bblaava)
sasgsuTEnto (NpeacTaBuUTENIO 3asBuUTEns) crnocobom, YykasaHHbIM B 3agBneHnn 06
McnpasneHny AONyLUEHHbIX onevaTok U (unu) owmbok, B CPOK, HE npeBbiLLaoLLmniA S
pabounx AHe# co AHs, crnepytoulero 3a OHEM perucTpauun 3asBrieHus 06 wucnpasneHun
[ONYLLEHHbIX OnevaTok 1 (unu) oLNBOK.

B cnyyae OTCYTCTBMsi One4aToK M1 (nnn) owmboK B BblAAHHBIX B pesynbTarte
npefocTaBreHuns MyHULMNansHOM  ycnyrn - AOKyMEHTax coTpyAHUKOM  oTAena
OCYLLIECTBSAETCA MOATOTOBKA MUCHMEHHOTO oTBeTa C uHdopmaumein 00 OTCYTCTBUM
onevyaTok v oWwMBoK B BblAaHHbIX B pesynbrate npefocTaBfieHUs MyHULIMMNAnbLHON ycnyr
[OKYMEHTax ¥ HanpasnexHue (Bblayva) 3asBUTENIO (npepacTaBUTENto 3asBUTENs) CnocoboM;
yKasaHHbIM B 3asiBreHNN 06 vcnpasieHnn AONyLUEHHbIX oneyaToK (unn) oLmBOoK, B CPOK,
He npesbilaoLWKii 5 paboumx [Hel co AHs, criedytolero 3a jHeM perucTpauum 3asBneHns
06 ucnpaBneHnn AonyLLeHHbIX one4aTok 1 (unu) oLNBOK.

IV. ®OPMbI KOHTPONA 3A MPEOOCTABIEHMEM MYHULIMNANBHOW YCIYTU

4.1.Mopagok  ocyliecTBNeHUA TeKkyllero KOHTponsa 3a cobnpgeHuem
OTBETCTBEHHLIMM  AOMMKHOCTHbIMM  NULAMMU MONOXeHUNn aAMUHUCTPATUBHOIO
pernameHTa U MHbIX HOpPMAaTUBHLIX NPaBOBLIX aKTOB, ycTaHaBMUBaLWmX TpeboBaHUA
K npeAocTaBleHulo MyHMuMnaanoﬁ ycnyru, a TaKke NPUHATHEM peleHnn
OTBEeTCTBEHHbIMU UL aMU

4.1.1. Tekywuin KOHTpONb 33 cobrniogeHneM MnocrneaoBaTenbHOCTH JeincTeui,
onpeaeneHHbIX aJMUHUCTPaTMBHbLIMU MpoLienypamMit no npeaocTaBneHnto MYHVLMNAnbHON
ycnyrn, U NPUHATAEM peLueHnii  coTpyAHUKamu AQMUHACTPALMK,  OCYLLECTBNAIOT
pYKOBOAUTENb, OTBETCTBEHHbIA 32 OpraHusauuto paboTbl MO npefocTaBeHNIO
MyHULMNASILHON YCIyr, @ Takke JOMKHOCTHbIE NnLa AOMUHUCTPaLUN.
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NepeyeHb AOIDKHOCTHBLIX N, OCYLLIECTBASOLLMX TEKYLLWIA KOHTpOnb,
YCTaHaBNMBAETCA MHABMAYANbHLIMU NPABOBLIMU aKTaMu ABMUHUCTPaLMY, [ODKHOCTHBLIMM
pernamMeHTammn n gomKHOCTHbIMU WHCTPYKLIMAMU COTPYAHWKOB AOMUHMCTPaLMN.

4.1.2. Tekywmii KOHTPOITb OCylLecTBNSETCH NyTeM npoBeneHNs YNOSTHOMOYEHHbIM
AOIDKHOCTHBIM  JINLIOM, OTBETCTBEHHbIM 33 OpraHusauunio paboTbl No npepocTaBneHuo
MyHALMNanbHOW ycryru, nposepok CobrniofieHnss M npepocTaBneHus COTPYAHMKaMU
AOMUHUCTPaLMI NONOXKeHU I HacTosLLero pernameHTa.

MNepuoanyHocTsb OCYLLeCTBNEHUS TeKyLero KOHTpons yCTaHaBnMBaeTcs
MyHULIMNAnbHbIM NPaBOBLIM aKTOM AaMUHUCTpaumu.

4.2. TopA#ok M nepuoaMyYHOCTE OCYLLEeCTBNEHUS MNIaHOBbLIX M BHEMMAHOBLIX
MPOBEPOk NOJIHOTLI M KayecTBa npefocTaBNeHUs MYHUUMUNANILHOW yCnyru, B TOM
Huciie Nopsiaok U ¢popMbl KOHTPONA 3a MONMHOTONW M KayeCTBOM npepocTaBrneHUs
MyHULUNANbHON ycnyru

4.2.1. AoMuHucTpauums OpraHn3yeT 1 OCyLLeCTBNAET KOHTPOSb 3a NPeaocTaBneHem
MYyHULMNansLHowW ycnyru.

KoHTponb 3a nomHoToit u kayecTsom NPEAOCTaBNEeHNs MyHULMUNanbHOM ycnyru
BKIIO4aeT B cebsi nposeaeHrie NpoBepok He PEXe OAHOro pasa B TeueHWe KaneHgapHoro
rofa, BbIIBNIEHWE U ycTpaHeHue HapyLlleHun npaB 3asBuTeneil (NpeacraBuTenei
3asBuTenei), paccMoTpeHue, NpuHSTUE PEeLUeHNn M NoAroTOBKY OTBETOB Ha obpaLleHuns
3assuTenen (npeacrasuteneli 3aABUTENEN), coaepKalluX anobbl Ha pelweHus, neicTens
(bespelicTBue) CoTpyaHMKOB AnMuHMCTpaumm.

Mo pesynbTatam KoHTpons OCYLUECTBNACTCA MNPUBIIEYEHNE BUHOBHBLIX UL K
OTBETCTBEHHOCTM B COOTBETCTBUU C 3aKOHO4ATENBLCTBOM Poccuiickoit ®enepaumu.

4.2.2. TlpoBepkn MOMHOTHI M KauyecTsa NPEAOCTaBNEHNA MYHULMNANbHOW ycnyru
OCYLLECTBIAOTCA Ha OCHOBaHWM pacropsi)xeHust [NaBbl oKpyra.

lNepvoanyHocTs  npoBegeHus POBEPOK  MOXET HOCWTb MNaHOBbIi  XapakTep
(OCYLECTBNSATECH  Ha  OCHOBAHUM MnonyroAoBbIX MMM  rofoOBbIX MNNaHOB paboThl),
TeMaTu4eckuit xapakrep (NpoBepka WCMOMHEHWS MyHULMNANbHON yCnyru no oTAenbHbIM
BOMpOCaM, CBASAHHLIM C NPE[OCTABMEHMEM MyHULMAAMNLHOI ycrnyru) m BHeNnaHoBbli
XapakTep (Mo KOHKPETHOMY 0BpaLLEHUIO 3asBUTENEN (npeacrasuTteneii 3asaBuTEnNS)).

V. BOCYOEBHbIN (BHECYAEEHbI) MOPSAOK OBXANOBAHUS PELUEHUA U
AEWNCTBUN (BE3OENCTBUS) AOMUHUCTPALINA, MdLL, OPFAHU3ALIUA,
YKASAHHBIX B YACTM 1.1 CTATbU 16 ®EAEPAJIbHOIO 3AKOHA OT 27.07.2010
N2210-®3 «OB OPFAHU3ALIMU NPEQOCTABIEHUS FOCYOAPCTBEHHbIX U
MYHULIMNANBHLIX YCNYM», A TAKKE UX OOMKHOCTHBIX nuu,
MYHULIMNANBHBIX CNYXALUX, PABOTHUKOB

5.1. 3asButens (npencraeuTens sasBuTens) Bnpase obGxarnosaTb AeNfCTBUS
(besgeiictBue) n pelueHus, MPVHATbIE B XOA€ NMPedoCTaBNeHUss MyHULMNAanbHoL ycnyru, B
AocynebHom (BHecyaebHoM) nopsake.

5.2. Xano6a moxeT 6bITb afipeécoBaHa [OIMKHOCTHbLIM NLaM, YNONTHOMOYEHHbIM Ha ee
paccMoTpeHue, ykasaHHbIM B YacTu 1 ctatbhu 11.2 denepanbHoro 3akoHa ot 27.07.2010 Ne
210-03 «O6 opraHusaumm npegocTasnexus FOCYAAPCTBEHHbLIX Y MYHULIMNAMNbHLIX YCITyr», B
TOM 4ucne:

1) samecTutenio rnasbl OKpyra, ~ KOOPAMHMPYIOLLEMY 1 KOHTPOMMpYyloLLEeMy
AEATENbLHOCTb YNpaBrneHusl, Ha peLueHusl unu (n) peicteua (BesnelicTare) AOMKHOCTHBLIX
nvy YnpaeneHus:

2) [naBe okpyra Ha pelueHus 1 OelcTBUS (BespnenicTBue) samecTUTENS rMaBbl OKpyra,
KOOPAUHMPYIOLLIEro 1 KOHTPONMPYIOLLEro AeATeNbHOCTb YnpaBneHus;

3) AnpekTopy MOL| Ha pelueHus unum (n) BeicTeus (GespelicTaue) CoTpyaHukos MoL|.

9.3. VHdopmauus o nopsigke MofAadn n paccMOTPEHUs xanobbl pasmellaeTcs Ha
opuymnanbHoM cante OMYTUHCKOrO MyHULMNanbLHOro okpyra B ceTu «MHTepHeT», EaqnHom u
PernoHansHoMm nopranax, B MO®Ll, a Tawkke npegocraBnseTcs HenocpeacTBEHHO



[OIHKHOCTHBIMU - MULIAMN AgmuHucTpauun  no TerecoHam Ans  cnpaeok, a TaKKe
3NEKTPOHHbIM COOOLLIEHNEM MO agpecy, ykasaHHoMYy 3a9BUTENEM.

5.4. Mopsaok AocyAebHOro (BHeCyaebHOrO) oBKanosaHus peLueHnia 1 nencTBuiA
(6espeiicTBUSsA) OpraHa, npepocTasnsaiowero MyHULMManeHylo  ycnyry, a Takke €ero
[OMPKHOCTHBIX MWL, PerynpyeTcs depepanbHbIM 3aKOHOM OT 27.07.2010 Ne 210-03 «O6
opraHusauu npefocTaBneHns rocy4apCTBEHHbIX 1 MyHULMNASbHbBIX YCIyr.
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[punoxeHne Ne1
K aMUHNCTPaTUBHOMY perfameHTy
(bnaHk 3asBneHus)

AAMUHNCTPaLMs OMyTUHCKOTO MYyHULMNANBHOTO OKpyra

Ne
Lna cusuyeckux nuy
damunus, ums, oT4ecTBO /1 QOU3UHECKUX J1U
(Mpu Hanuuuu), gata HokymeHT, yaocTosepsiowmii
poxzaeHns TIM4HOCTL (BUA, cepus, HoMep, KoHTakTHble AaHHbIe
3aaBuTenb BbIAaBLUNI OpraH jaTa (nouTossiit agpec,
BbIAAYY, KO/ MOAPA3AENeHNs) HoMep TenedoHa,
Lnsa opuduyeckux nuy [1ns1 topuduyeckux uy anpec aneKkTpoHHol
MonHoe HaumeHoBaHue OlPH MoYThI)
ropuanyeckoro nuua .
1. rpaxgaHuH
ropunandyeckoe nuuo
npeacraesuTenb
3adaButena
(3aronHsemes 8 cryyae
obpauweHus
npedcmasumernsi
3asaeumerisi)
lMpouwy 3aknouuTEL cornaweHue 06 YCTaHOBIEHUM CepBUTYTA:
B OTHOLLEHMI YacTh 3eMeNbHOro yyacrka
2. B OTHOLLEHMM BCEro 3eMenbHOro yyacTka
Llenb peitctBus cepeutyTa
Mpeanonaraemsiii cpok gelicTaus cepeuTyTa
HokyMeHTbl, npunaraemole K 3asiBNeHUI0 B 06513aTeNLHOM nopsigke:
Cxema rpaHuy cepsutyTa Ha K8AacTpOBOM NnaHe TepPUTOpUM (ecriu 3asieieHue O 3aK/IOYEHUU CoznaeHus o6
3. ycmaHoerieHuu cepsumyma npedycmampueaem ycmaHoeeHue cepsumyma 8 OMHOWEHUU 8Ce20 3eMenbHO20
y4acmeka, npurioXeHue cxeMbl epaHuy cepsumyma Ha Kadacmpoeom nnaHe meppumopuu K ykasaHHOMY 3aA6/1eHUI0 -
He mpebyemcs)
K sasBnenuto npunaratorcs no xenauuio 3asiBUTens:
BbiMACKa U3 EanHoro rocypapcTBeHHoro peectpa VHAUBMAYAnbHBIX nNpejnpuHumarteneii (ans 3asBuTenei -
4. VHAVBUAYaNbHbIX NPeANPUHUMATENEN)
D Bbinucka 3 E4NHOrO rocy1apcTBEHHOrO peecTpa puauIeckix nuy (Ans 3asBuTeneil - PUANYECcKAX NnLy)
D BbINMCKa 13 EANHOrO rocyaapcTBEHHOrO peecTpa HeABWKIMOCTY O npaBax Ha 3eMenbHblii y4acTok
Cnoco6 nonyy4eHus pesynsrara MYHULMNANLHOW ycryru:
D B Bl e ByMaXKHOro f0kyMeHTa, KOTOpbIil 3asiBUTeNb nony4yaeT HeNOCPEACTBEHHO NPy NMYHOM oGpatyeHum B ML
5. D B BUAE GYMaXHOro ,0KyMEHTa, KOTOPLIN HANpPaBASETCs 3aABUTENIO nocpesCcTBOM MOYTOBOrO OTNPaBEHUS;
D Ha MopTane ycnyr TiomeHckoll o6nacTu B hopMe 3MEKTPOHHOMO AOKyMEHTa (YKa3biBaETCH TOMbKO B cnyyae nogavu
3asBNEeHUs B aNEKTPOHHO hopme nocpescTsoM MopTana ycnyr TioMeHcKoii obnacTy: http://uslugi.admtyumen.ru)
D B BUAC 3NEKTPOHHOrO AOKYMEHTA, KOTOPbI HAaNPaBNISETCS 3aABUTENIO MOCPEACTBOM 9NEKTPOHHO NOYTHI.
Moanuce 3asBuTens (npepcrasutens 3asaBuUTens): Harta:
6.
« » r.
(Moanucs) (MHnumans, bamunus) =0 S S W i = i
OTmeTka  BONXHOCTHOTO nuAUA, NpUHSBLUEro  sasBhenne  u Hena:
7 NPUIOKEHHbIE K HEMY JOKYMEHTbI: )

(Moanucs) (Munymans, damuns) SN e

«_» [




Mpunoxetne No2 k PernameHTy

Ne A,D,MIAHVICTpaLLVlﬂ OMyTVIHCKOI'O MyHI/IlJ,VlHaJ'leOI'O oKpyra
[na gpusuyeckux Ul
damunus, UMsi, OTYECTBO [ns cpuguyeckux nuy
(npw Hanuuum), AaTa JlokyMeHT, yA,0CTOBEPS oL
pOKAEHNS AMYHOCTb (BUA, CEPUSI, HOMEP, KoHTakTHbIE AaHHbIE
3asiBUTelb BbLIABLUWI opraH AaTa (nouToBbIif aAPEC,
Bbl4aun, KOA noapasieneHus) Homep TeﬂerOHa,u
Ana topuduyecKux Uy [1ns ropuduyecKux auy ajpec aneKkTpoHHON
Monxoe HaumeHoBaHne OTrPH noYThI)
IOPUANYECKOTO NLA
h duamueckoe nmuo
1. (rpaxkaaHuH)
lopupmyeckoe nuuo
D MpepcTtaButenb
3asBuTens
(3arnoniHsiemcs 6 cryqae
obpauyeHust
npedcmasumens
3asieumensi ¢pusu4eCcKo20
unu opUAUYECKOE0 1uua)

Mpoly MCMpaBuTb  AOMYLUEHHYIO owmbky (onevatky) B

(yka3biBaeTCA BUA U PEKBU3NTBI A,0KyMEHTA, BblaHHOro Mo pesyneraram npeAocTaBneHns MyHULMNanbHOW yenyr, B
KOTOPOM jonylieHa owwmbka (oneyaTka))

3aknoyatoLlyrocs B

(ykasblBaeTcs onmcaxue onedaTki (owmBKku), Npu HEOOXOANMOCTH yKa3blBaeTCH JOKYMEHT, noATBEPXKAAOLLMI Hanuune
oLmbKm

(onevatku))
PeaynbTaT MyHULMNanbHOW ycnyru npouy HanpaBuTb B MOW aapec crieaylownm cnocobom:

O nocpeACTBOM HanpaBneHusa Ha yKasaHHbli BbiLLie anpec 3rEeKTPOHHOMN NOoYTHI
O HOUYTOBRBIM OTMPABNEHNEM Ha yKasaHHbIN BbilLe anpec
0 npy NM4YHOM obpalleHun B MoL
Mognucek 3asBuTens (NpeacTaBuTens 3agBuTENA): Jata:
2.

«_» r.

(Moanuce) (MHuumnansl, hamunus)
OTMeTKa JOMKHOCTHOTO NNLA, NPUHSBLLErO 3asBreHne
11 NPUNOXKEHHbIE K HEMY AOKYMEHTbL:

Oara:

«_» r.

(NMoanuce) (MHuumansl, hamunus)




MNpunoxeHue Ne3 k Pernamenty

KOM6I/IHaLl|/Iﬂ 3Ha4YeHunn NPU3HaKoB, Kaxkaas u3 KOTOpbIX COOTBETCTBYET OQHOMY BapuaHTy npegoctaBreHust MyHULMNansHown ycnyru

KaTeropus sassuteneii (npuaHakm)

PesyanaT NPeAoCTaBleHnsa MyHULMNanbHon ycnyru

1. ®dusuveckne nuua;
2. FOpuguyeckume nuua;

3. MNpencrasutens 3aseuTens

YBELOMIIEHNE O BO3MOXHOCTM 33KMIOYEHUS COMMaLleHUs oF yCTaHOBMEeHUM
CepBUTYyTa B NPEANIOXEHHbIX 3asiBUTENeM (NpeacTaBuTenem 3asaBUTENS) rpaHuLax

I'lpe,qnox(eHme O 3aKnw4eHuu cornaiwleHna ob YCTaHOBMEHUN CEPBUTYTA B WHbIX
rpaHnuax c NpunoXXeHnem cxemsol rpaHuy cepsuTyTa Ha KadacTpoBOM MnnaHe TEpPpUTOPUN

CornatueHve o6 yctaHoBneHun CepBUTYyTa B Ccrly4ae, ecrnu 3asiBfieHne 0 3aK/oYeHum
cornawleHns ob yctaHoBreHumn CepBUTYTa C MPUMOXKEHNEM CXEMbI rpaHuL cepBuUTyTa Ha
KaAacTpoBOM nriaHe TeppuTopuM nNpeaycMaTpuBaeT yCTaHOBrNeHne cepBuTyTa B
OTHOLLIEHMM BCEro 3emesNibHOro y4yacTka, Wnu B cny4ae, npeaycMOTPEHHOM MyHKTOM 4
cTatbu 39.25 3emenbHoro koaekca PO

CornaweHne o6 ycTaHoBneHUN CepBATyTa B Tpex 3K3emnnsApax nocne
MPEACTaBNCHNA  3asBuTeneM  (NpeAcTaBUTENieM  3asBUTENs) YBEJOMNEHNs o
FOCY[ApCTBEHHOM KajjacTpOBOM y4yeTe 4YacTell 3eMenlbHbIX y4acTKoB, B OTHOLLIEHMM
KOTOPbIX YCTaHABNMBAETCA CEPBUTYT

PeLueHme o6 oTkase B ycTaHOBNEHUN cepBuTyTa
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