MpunoxeHue

K NOCTAHOB/IEHNIO agMUHUCTPaLum
OMYTUHCKOTO MyHMLUNANbLHOIO paiioHa
or 3.10.2025 Ne 612-n

AOMWHUCTPATUBHbIN pernameHT
npeaocTaB/ieHna MyHULUMNa/bHOW ycnyrm «CornacoBaHue nepeycrpoictea u
(MNK) NepensiaHMPOBKN NMOMELLEHUSI B MHOTOKBApTUPHOM JOME»

I. O6wmre nonoxeHus

1.1. MpeagmeT perynmpoBaHusi aAMUHUCTPATUBHOIO persiameHTa

HacTtosiwuii afMUHUCTPATUBHBIA pernameHT (ganee - PernameHT) ycTaHaBnuBaeT
nopsgok W cTaHAapT npeaocTaBfeHWss MyHWUMNAnbHOW  yCNyrm no  coracoBaHuio
nepeycTtpoicTea n (Mnm) nepensiaHnpoBKN NMOMELLEHNS B MHOTOKBapTMPHOM Aome (pasnee -
MyHMUMNanbHas ycnyra), paspa6oTaH B Lenax MNOBbIWEHWA KayecTBa NpefoCTaBNeHUs W
[OCTYNHOCTM MYHUUMMNASIbHOW YCNyru, co3faHusi KOMCOPTHbIX YCNOBWI ANns 3aaBuTenei
npu npegocTaBneHun MyHUUMNANbHOM ycnyru, onpegenexHune CpOKOB "
nocnefoBateslbHOCTM  AelCTBUMIA  (AAMUHUCTPATMBHBLIX  MNpoueayp)  aAMUHUACTpaLum
OMYTUHCKOTO MYHMLMNANBHOIO paliioHa Npu ocyL,ecTBAeHUN NOJTHOMOYMIA N0 COrnacoBaHu0
nepeycTpoicTea u (M1v) nepennaHNPoOBKM MOMELLEHUS B MHOTOKBApPTUPHOM [OMeE.

MyHUuMnanbHasa ycayra coCTOUT U3 cneayoLwmux yenyr:

1) npuHATME pelleHuss O corfacoBaHMM WM 06 OTkase B COrflacoBaHWmn
nepeyctpoiictea u (MiM) nepensiaHMpPoOBKM MNOMEL,EHUsSs B MHOTOKBApPTMPHOM [JoMe B
COOTBETCTBUM C YC/IOBUSIMW W NOPSIAKOM MepeycTpoiicTBa M nepensaHnpoBK/A NOMeLeHNUi B
MHOTOKBapTUPHOM AOME;

2) NpUHATHE pelleHns 06 yTBepXAeHNN akTa NpMemMoYHOoin KOMUCCUN.

1.2. Kpyr 3aaButenei

B kauecTBe 3asBWUTeneli MOryT BbICTynaTb (hU3MYECKME W lOpuAUYecKMe nuua,
obpaTuBlIMECA B agMUHMCTpauno OMYTUHCKOTO MYHULUMNANbLHOTO paiioHa u aBnswowmecs
COGCTBEHHUKAMMW MOMELLEHNS B MHOTOKBAPTUPHOM [OME, PacnosloKEeHHOIo Ha TeppuTopum
OMYTUHCKOTO MYHMUMNANbLHOTO OKpyra € 3anpocoMm O MNpefocTaBfeHUU MyHWULMNanbHOM
ycnyrn (aanee - 3asBUTesb), a Takxe nunua, MMeKLwWwme NpaBo B CUY HaAeNeHNa UX TakuMun
COGCTBEHHMKAMU  COOTBETCTBYKOLMMW  MOAHOMOYMSIMU B MNOpsigKe, YCTAHOBEHHOM
3aKoHogaTenbCcTBOM Poccuiickoli ®epepaunn, BbiCTynaTb OT WMEHU 3asBuUTesnein npu
npefocTaBNeHUN MYHULMNANbHON yCnyru (ganee - npeactaButenb 3asBUTENS).

1.3. TpeboBaHue npefocTaBfieHUs 3asABUTE/l0 MyHUUUNANbHOW ycnyru B
COOTBETCTBUU C  BapuaHTOMm npefocTaB/ieHuns MYHULMMNabHOW ycnyru,
COOTBETCTBYHOLINM  MNpu3HaKaMm  3asaBUTeNs, ONpeAesieHHbIM B  pe3y/bTarte
aHKeTMpoBaHWsi, MPOBOAMMOIO OpraHoMm, MpeAoCTaBAAIWNUM YCAyry, a TakKxke
pesynbTarta, 3a npegocTaB/ieHMEM KOTOPOro o6paTtusics 3asaBuTeb

MpepocTaBneHne 3asaBUTENI0 MYHULMNANBHOW YCNyrn B COOTBETCTBUM C BapuaHTOM
npeaocTaB/ieHNsl  MyHWLUMNANbHOW YCMyrM, COOTBETCTBYHLIMM MpU3HaKam 3asBuUTeNs,
onpejesieHHbIM B pesysibTaTe aHKeTUPOBaHMS, NPOBOAMMOrO OpraHoM, NpejocTaB/AsOW MM
ycnyry, a Takxe pesynbTaTa, 3a NpefocTaBfiIEHMEM KOTOPOro o6paTtuics 3asBUTENb, He

npeaycMoTpeHo.

Il. CTaHgapT npefocTaB/eHNA MyHULMNanbHOW ycnyrn

2.1. HaumeHOBaHWe MyHULUNANbHOW ycnyrn



CornacoBaHue nepeyctpoiictBa W (UAn)  NepenaHNpoOBKM  NOMeELLeHus
MHOrOKBapTUPHOM foOMe.

2.2. HanmeHoBaHWe opraHa, NpefocTaB/IAOWEro MyHULNNANbHYIO YCNyry

2.2.1. MpepocTaBneHne MyHULUNANbLHOW yCcnyrn ocyuwlectsnsetrcsa ALMUHUCTpaumei
OMYTVMHCKOrO MyHMLMMNanbHOTo paioHa (ganee - AgMuHucTpauuns).

CTPYKTYpPHbIM nogpasfeneHvem ApgMuHuCTpaumm, HenocpeAcTBEHHO
npefocTaBnAwWNUM  YCyry, ABASAETCA  ynpasfieHWe  UMYLLEeCTBEHHbIX,  3eMeSlbHbIX
OTHOLUEHWIT U rpafocTpouTeNnbCTBa (fanee - YnpasneHue).

B yacTm npuHATMM pelieHns 06 YTBEPXAEHWM akTa MPMEeMOYHON KOMUCCUM
NOArOTOBKY TaKoro akrta OCylecTBAsieT MpuemMoyHas Komuccus, copmupoBaHHas
AoMuHucTpauveih (ganee - npuemoyHasa komuccusi). CoctaB M MOpsAAOK paboThl
NPMeMOYHON Komuccun, B TOM uucne npasa M 06a3aHHOCTM, dopma, MNOPAAOK M CPOK
NMPUHATUSA PeLeHnin 3akpenasaTCa B MyHULUNAbHOM NMPaBOBOM akTe AgMUHUCTpaLuu.

2.2.2. MpepocTaBneHne MyHULMNANBHOW YCAYyrM B YacTU UHPOPMUPOBAHUS FpaxaaH
0 nopsgke nNpefocTaBNeHUs MyHWLMNANbHOW YCAyru, npvema [OKYMEHTOB, HeOob6XO04WMbIX
ANA npefocTaBfeHna MyHUUMNanbHOW yCayru, Bbigauv pesynbTata MyHULUNaNbHON YCayru
MOXeT OCYL,eCTBAATbCA 4Yepe3 rocyAapCcTBEHHOE aBTOHOMHOE yuypexzgeHve THMEHCKON
obnactm  «MHOTOPYHKLMOHaNbHbI  LEHTP  NpefocTaB/ieHWs  roCyAapCTBEHHbIX U
MyHULMNanbHbIX YCnyr B TOMeHcKoiW ob6bnactu» (ganee - M®Ll)), B cooTBeTCTBMM
3aK/10YEHHBIM COrflalleHnemM O B3aumogencTeum mexay Agmuunctpauvein n MoLL.

2.3. OnucaHne pesynbTaTa NpefocTaB/IeHNA MyHULMUNANIbHOW YCAyrn

2.3.1. PesynbTaT npeAoCcTaBfeHUs MYHULMNANbHOW YCNyrm BYacTW MPUHATUA
peweHna o cornacoBaHun wam o6 oOTka3e B corjlacoBaHuM nepeycTpoiictea u (Mau)
nepennaHWpoBKN MOMELLEHNS B MHOTOKBApTUPHOM AOMe B COOTBETCTBMU C YC/IOBUAMMW W
nopsAKOM NepeycTpoiicTBa 1 NepensiaHnpoBKN NMOMELLEHNA B MHOTOKBApPTUPHOM [OMe:

1) peweHne o cornacoBaHuy nepeycTpoiicTea u (MM) NepensiaHMPOBKN MOMELLEHUA
B MHOTOKBapTUPHOM JOME;

2) peweHne 06 OTKase B COrjlacoBaHuu nepeycTpoiicTBa M (M) nepensiaHnpoBKK
nomeLleHns B MHOTOKBapTUPHOM JoOMe.

2.3.2. Pesynbtar npefocTaB/ieHNs MyHULMNANbHOW  YCAYrn BYacTh NPUHATUSA
pelweHnsa 06 yTBEPXAEHUN aKTa NPUEMOYHOIN KOMUCCUK:

1) peweHne 06 YyTBEPXAEHWM akTa MNPUEMOYHON KOMMUCCUM O 3aBepLUEeHUn
nepeycTpoiictBa u (Unn) nepeniaHMpoBK/ MOMELLEHNS B MHOTOKBAPTUPHOM AOME;

2) pelweHne 06 yTBEPXKAEHWUM akTa NPMEMOYHON KoMuccum 06 OTKase B 3aBepLUeHUn
nepeycTtpoiictBa u (MAn) nepensiaHNPOBKM MOMELLEHNS B MHOFOKBapTUPHOM fAome (ganee
npu COBMECTHOM YMOMWHaHUK - pelleHne 06 yTBEPXAEHUN akTa NPUEMOYHOW KoMmUccum).

2.4. Cpok npegocTaB/ieHNs MyHUUUNa/IbHOW yCnyru

PeweHune o cornacoesaHun nu6o 06 0TKase B cOrnacoBaHUU nepeycTpoicTsa u (Mim)
nepensiaHNPoOBKN MOMELLEHNSI B MHOFOKBApTUPHOM AOME AO/DKHO ObiTb MPUHATO B TeYEHUe
45 KaneHgapHbIX AHEN cO AHS NonyvyeHuss AAMUHUCTpauvell AOKYMEHTOB (CBefeHwuid),
0653aHHOCTL MO MpeAoCTaB/IEHUI0 KOTOPbIX BO3/10XeHa Ha 3assButens. B cnyvae
obpalweHua 3asButenss uvepes MOLL cpok MNPUHATUA peLEeHUs O corsiacoBaHMM unu 06
OoTKa3e B CcOrfacoBaHuUM wucuyucnsieTtca co AHa nepegadn MOLL Takux [OKYMEHTOB B
ALMUHNCTPaUMIO.

PeweHne 06 yTBEPXAEHUM akTa NPUEMOYHOW KOMUCCUU [O/HKHO ObiTb MPUHATO B
CpoK, He npeBblwatkwuii 30 kKaneHAapHbIX AHel co AHA perucTpauun AgmuHucTpauuei
yBEAOM/IEHUS O 3aBepLleHMKM nepeycTpoiicTBa U (UM) nNepenaHMpOBKM MOMELLEHNS B
MHOrOKBapTUPHOM AOMe.



2.5. lepeyeHb HOPMAaTMBHO-NMPaBOBbIX akTOB, PEery/inpyrowmnx OTHOLEHUS,
BO3HMKaloLMe B CBA3M C NpefoCTaB/IeHNEM MYHULUNaAbHOW yCcnyru
MepeyeHb HOpPMATUBHbIX MPaBOBbIX aKTOB, PEry/nupylLwWmnx OTHOLIEHNS,
BO3HMKaKWLWNE B CBA3W C NpeaocTaB/eHWEM TOCYAAPCTBEHHON YCNyru, c ykaszaHuWeM uX
PEKBM3UTOB U MCTOYHUKOB OQMLMaANbHOrO 0ny6/iMKOBaHMA pasMelleH Ha oguumaibHOM
caiiTe OMYTMHCKOTO  MyHWUMNanbHOrO OKpyra B ceTu VIHTepHeT no apjpecy:
https://omutinka.admtyumen.ru, a Takke B 3/1€KTPOHHOM perMoHarbHOM peecTpe
MyHUUMNanbHbIX ycnyr (pyHkuuid) TroMeHCKolW o6nacTu B COOTBETCTBUM C NOCTAHOB/IEHUEM
MpaButensctBa TiomeHckon o6nactn ot 30.05.2011 Ne 173-n «O nopsgke hopmMupoBaHus
W BEAEHUS 3NEeKTPOHHOIO PernoHanbHOro peecTpa rocyfapCTBEHHbIX W MYyHULMNANbHbIX
ycnyr  (cpyHkumin)  TioMeHcKol obnactu», B  denepanbHoii rocyapcTBEHHOW
UH(bOpMaLnoHHON cucteme «®depepanbHblli PeecTp rocyfapCTBEHHbIX W MyHULMNANbHbIX

yenyr (pyHKLWiA)».

2.6. VicuepnbiBalowmnii nepeyeHb AOKYMEHTOB, HEOOXOAUMbBIX B COOTBETCTBUN C
HOPMaTUBHbLIMW MPaBOBbIMU aKTamu A1 NpefocTaB/IeHUS MYHULNNANbHOW YCNyrn u
YC/yr, KOTOpble ABNAOTCA HEeOOXOoAUMBbIMU N 06A3aTeNlbHbIMU ANA NpefocTaB/ieHns
MYHULUNAanbLHOM yCcnyrn, noanexawmx npeacraB/ieHnto 3aaButenem

2.6.1. [ns npepgoctaBneHns MyHWUWNANbHON YCNYrM B 4YacTW MPUHATUA pelueHus
cornacosaHuM unv 06 OTkase B corfiacoBaHwy nepeycTpoicTtea u (Mam) nepennaHUpPoBKM
noMelleHnss B MHOTOKBApTUPHOM [OME€ B COOTBETCTBUM C YCNOBUAMW W NOPSAKOM
nepeyctpoictea ¥  nepensiaHMpoOBKW  MOMELEHWA B MHOrOKBapTUpPHOM  JoMe,
ycTaHaB/NMBaeTCA CneaylLlnii ucyepnbiBaloLWnii nepeyeHb [OKYMEHTOB, HEO6XO04UWMbIX B
COOTBETCTBUMN C (hefepasbHbIMKN 3aKOHAMW U UHBIMW HOPMaTUBHLIMU NPaBOBbLIMW aKkTamu
ANna ee npepgocTaBneHns (ganee - AOKYMEHTbI) W Hanpas/isieMblX HENoCpeACcTBEHHO B
AgMuHUCTpaumilo Ha OyMaxHOM HocuTene nocpefcTBOM — MOYTOBOrO OTMpaBfeHus, B
3/1eKTPOHHOW hopmMe nocpeAcTBOM WHTepHeT-calita «[MopTan ycnyr TiomeHckoli o6nactu»
(www.uslugi.admtyumen.ru) (nanee - PernonanbHbIn nopran), hepepanbHoli
rocyjapCTBEHHON WHM(OPMaLNOHHOW cucTeMbl «EfuHBIA  nopTan rocyfapCTBEHHbIX W
MYHUUMNANbHbIX ycnyr (chyHKumnin)» (www.gosuslugi.ru) (ganee - EguHblii noptan) (ganee -
EavHblil noptan) nn6o npepocTtaBnseMbliXx Ha GYMaxXHOM HOCMTeNe NocpefcTBOM JIMYHOTO
obpauieHuss B MoLI;

1) 3aaBNeHne o nepeycTpoiicTBe u (M) nepennaHUpoBke (ganee - 3asAB/EHME) MO
tdopme, YTBEPXAEHHOW Mpukaszom MuHcTposs Poccum ot 04.04.2024 Ne 240/np
(npuBegeHo B npunoxeHun Ne2 k PernameHTy B UeNsx NOAHOTbI WHOpMUpoOBaHusA), B
c/yyae HanpaBfieHMs 3asAB/eHUs Ha GymaXHOM HocuTesne nmpu ANYHOM obpaiieHnn B MPLL
WM NOYTOBLIM OTNpPaBfeHNneM B ALMUHUCTPaLMIO, Npu o6palleHun B 3/IeKTPOHHON hopme -
no popme, pasmelieHHol Ha EguHom noptane, PermoHanbHom nopTtane;

2) npaBoycTaHaB/uBawline [OKYMEHTbl Ha nepeycTpamBaemoe U  (Uawn)
nepennaHvpyemoe nomelwieHne B MHOroKkBapTUpHOM Aome  (MOANMHHUKA UMK
3acBMAeTeNbCTBOBAHHbIE B HOTapuanbHOM MNopsgke Kkonuu), ecnu npaBa Ha [AdaHHoe
rnoMelleHne He 3aperncTpupoBaHbl B yCTaHOB/IEHHOM NOPSAAKE;

3) MOAroTOBMEHHbIA W OMOPMNEHHbIA B YCTAHOBNEHHOM MOpsAAKe NPOekT
nepeycTpoiictBa u (Mnm) nepensaHNPoOBKN NepeycTpanBaemMoro u (Mnm) nepensiaHnpyemMmoro
noMeLeHNss B MHOFOKBapTUPHOM [OME;

4) (B cnyvae, ecnu 3asBUTeneM ABNAETCA YMNOSHOMOYEHHbI Halimogatesnem Ha
npeacTaBneHne npefyCMOTPEHHbIX  HACTOAWMM  MYyHKTOM  AOKYMEHTOB HaHuMMartesnb
nepeycrtpavsaemMoro u (Unu) MepeniaHupyemMoro >XWAoro rMoMeLlleHns no [Oorosopy
coumanbHOro Harma) corfacue B MUCbMEHHOW hopme BCeX Y/IeHOB CEMbW HaHuMaTens (B
TOM 4YUC/le BPEMEHHO OTCYTCTBYKLWMX Y/IEHOB CEMbW HaHuMMaTens), 3aHMMaroLLnX
nepeyctpanBaemoe ¥ (W1v) nepensaHupyemoe MnomelleHne B MHOTOKBApTMPHOM [OMe Ha
OCHOBaHWM [0roBopa CouMasibHOro HaliMa, 3aBepeHHOe HoTapuasbHO, B C/y4yae, ecnuv
noAnuCK BbllLeyKa3aHHbIX NUL, He OblIM NOCTaB/ieHbl Ha 3asBfeHWW O npefocTaBieHun


https://omutinka.admtyumen.ru
http://www.uslugi.admtyumen.ru
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MYHUUMNANbLHONW ycnyru;

5) ecnn nepeycTpoiicTBo n (Man) nepennaHMpOBKa MOMELLEHUS B MHOrOKBapTUPHOM
[OOMe HeBO3MOXHbl 6e3 npucoefuVHeHUs K faHHOMY MOMELLEHUI0 YacTu obLliero nmylecrsa
B MHOTOKBapTMpPHOM fAOMe - NpPOTOKo/a obuero cobpaHus CO6GCTBEHHWKOB MOMELLEHUA B
MHOTOKBapTMPHOM AOMe O COrflacum BCeX COOCTBEHHUKOB MOMELLEHUI B MHOrOKBapTUPHOM
AOMe Ha Takume nepeycTpoiicTBO M (M) NepennaHnpoBKY NOMELLEHUS B MHOTOKBApTUPHOM
nome, npefycMOTPEHHOM 4YacTblo 2 ctatbu 40 XunnwHoro kogekca Po.

MpoTokon ob6uwero cobpaHms COOGCTBEHHWKOB MOMELLEHUA B MHOrOKBApTUPHOM AoMe
odhopmiseTca B COOTBETCTBUN C TpebGOBaAHUAMMW, YCTAHOBNEHHbIMW (hefepasibHbIM OpraHom
MNCNOSTHUTENbHOW BNacTu, OCYWecTBASKLWMM (QYHKUMUM N0 BbipaboTke u peanusauun
rocyapcTBeHHOlM NOAUTUKM U HOPMAaTUBHO-NPaABOBOMY PEry/iMpoBaHunio B chepe XWUanLHo-
KOMMYHa/1bHOTO X035iCTBa;

6) AOKYMEHT, NMOATBEPXKAALWMNIA MOMHOMOYMA MpeAcTaBUTENs 3asaBUTEnNs, B crydyae
ecnv 3asBfeHWe nopgaeTca npefcTasuTenem 3aasutens. Mpu obpalieHun nocpencTsoM
EpuHoro noptana, PermoHanbHoro noprana, ykasaHHblii OKYMEHT AO/KEH ObiTb nognucaH
9M1eKTPOHHOW noAnucbio, TpeboBaHUA K KOTOPOW ycTaHaBNMBAKOTCA 3aKoHOA4ATes/IbCTBOM
Poccuiickoit  ®epepauun, peryivupylouiMM  OTHOWEHWS B 06/1acT  UCNONb30BaHUSA
3/1eKTPOHHbIX NOANUCEN.

MpepoctaBneHve [OOKyMeHTa, MOATBEPXAAOLWEro no/HOMOYUS npeacTaBuTens
3aaBuTensa (ecnu 3asBJsieHUe nojaeTca npepcTaBuTesieM  3asaBUTENS) He ABseTCH
06s3aTesibHbIM B C/lyvyasix, Korga oT UMEHW IOPUAMYECKOro mua AeicTByeT Nuuo, uveruieesd-
npaBo feicTBoBaTb 6€3 [OBEPEHHOCTM, M B CAyvasXx, KOrga 3akoHHbI npefcTaBuTeNb
(PM3MYECKOTO LA [AeNCTBYEeT Ha OCHOBaHWW CBUAETENbCTBA O POXAEHWU, BblAAHHOIO
opraHamu (opraHusauyuamu) Poccwiickoi depnepaumnm, oCyLeCcTBNALW UMY
rocyfapCTBEHHYI0 perucTpanuio  akToB [PaXAaHCKOro COCTOSIHUA) WM AOKYMEHTOB,
BblJaHHbIX OpraHaMmy OMeku W nonevymTesnibCTBa B COOTBETCTBUMM C 3aKOHOLATENbCTBOM
Poccuiickoli depepauun.

2.6.2. [Ona npepoctaBfieHUMs MyHULMNANbHOW YCNYrM B YacTy MNPUHATUSE PELUEHUS C
YTBEPXAEHUN aKkTa NMPUEMOYHOI KOMWCCUUN -yCTaHaB/IMBaeTCa CneaylLwuii ncyepnbiBaoLwmnii
nepeyeHb AOKYMEHTOB, HanpaBAsAeMbIX HENOCPEACTBEHHO B AAMUHUCTPALUID HA BYMaXKHOM
HOocuTeNe nocpencTBOM  MOYTOBOrO OTNpaBfieHMs, B 3MEKTPOHHOW ¢opme nocpefcTBOM
PernonanbHoro noptana, EpguHoro noptana nvbo npefocTaBfisieMbiX Ha 6GyMaxHOM
HOocuTene NocpeacTBOM SIMYHOTO o6pallueHns B MOLL:

1) yBeJoMneHMe O 3aBeplleHMM nepeycTpoilictBa W (MAM) MNepensiaHMpoBKM
nomMeLlLeHNs B MHOTOKBapTMPHOM AoMe (Aanee - yBefoMseHue) no opme, ykasaHHOl B
npunoxeHun Ne3 Kk PernameHTty, npu o6palleHun B 3/MEKTPOHHOI ¢opMe - no chopwme,
pasmelleHHoi Ha EguHoM nopTane, PermoHansHom nopTtane; w

2) TexHW4Yeckuii nnaH MNOMELWEeHuss, B OTHOLWEHWM KOTOPOro OCyLLecTB/eHa
nepennaHnpoBKa, MOATOTOBMIEHHbI B COOTBETCTBMM C PepepasibHbIM  3aKOHOM  OT

13.07.2015 Ne 218-93 «O rocygapCTBEHHON perncrpauum HeABMKMMOCTU».



3) OOKYMEHT, MOATBEPXAAKLWNA NOMHOMOYMA NpeacTaBUTeNs 3asBUTENS, B CIyuYe
ecsiM yBefoMJieHMe nogaeTca npepcrtaBuTeneM 3asasutens. MNpu obpauieHun nocpefcrBoM
EpuHoro noptana, PermoHanbHOro noprana, ykasaHHblil OKYMEHT AO/DKEH ObiTb nognucad
3M1eKTPOHHOI noanucbilo, Tpeb6oBaHUSA K KOTOPOW ycTaHaBMMBAKTCSH 3akKoHOA4ATE/IbCTBOM
Poccuiickoin  depepauuun, perynupylwmMm  OTHOWeHMss B 061actu  MCnofib30BaHuA
3/1EKTPOHHbIX NOANUCENA.

MpepocTaBneHne [OKYMEHTa, MOATBEpPXAalLero nosHOMOYNSA MpeAacTaBUTens
3aaBuTens (ecnu yBefoOM/IeHVWe MofaeTcs npefcTaBuTeNeM 3asBWUTENs) He fABAsSeTcH
06s3aTesibHbIM B C/yYasix, Korga oT UMEeHU HpUAMYeckoro nnuua AeincTByeT nMuo, umerliee
npaBo AelicTBoBaTb 6e3 [OBEPEHHOCTM, W B CAyyasx, KOrga 3akoHHbli npeacTtaBuTesnb
chusnyeckoro nuua AencTByeT Ha OCHOBAHUM CBUAETENbCTBA O POXAEHWUU, BblAAHHOIO
opraHamu (opraHusauuamm) Poccwiickoii depgepaunn, OCYyLLeCTBASAWNMN
rocyJapCTBEHHYI0 PpEerucTpaumio axkToB TpPax[aHCKOro COCTOSHUSA, WIW [OOKYMEHTOB,
BblJ@HHbIX OpraHamu Ofekn W noneynTenbcTBa B COOTBETCTBMM C 3aKOHOLATE/NIbCTBOM
Poccwuiickon ®egepauyun.

2.6.3. MNpu nmyHom ob6paweHnn B MOLL dusnyeckme nuua (3aaBUTeENn wun
npeacTaBuUTeNN 3asiBUTEesell) 0683aHbl NpeabsABUTL AOKYMEHT, YA0CTOBEPSAOLWUIA INYHOCTb.

MpepocTtaBnexHne [OKyMeHTa, yA,0CTOBEPSAIOLLLETO NINYHOCTb 3anaBuTeNs
(npepcTtaBuTens 3asaBUTens), He ABAsAeTCA o06A3aTeNlbHbIM B C/lyyae YCTaHOB/EHUSA
nuyHocTM 3asBuTens (NpeAcTaBUTeNs 3asBUTeNsl) MOCPEACTBOM  MAEHTUdUKaUUM 1
ayTeHTMdMKaLuMm € MWCMNOMb30BaHMEM  UHGOPMAaLMOHHbIX TEXHOMOrnin, B Mopsgke,
yCTaHOBMEHHOM AeliCTBYIOLMM 3aKOHOAATeNbCTBOM.

B cnyyae HanpasneHus 3asBneHua (YBeAOMJIEHMS) W npuiaraeMbiX K Hemy
[OKYMEHTOB B 3/IeKTPOHHOW dopmMe C wucnosnb3oBaHnem EgunHoro noprtana wm
PernoHanbHoro noprtana 3assuTenb (NpeacTtaBuTesNb 3asBUTENs), NpoWeALWnii npoueaypbl
perncTpaunu, uAaeHTUdUKauMm 1 ayTeHTudumkaumMm ¢ ucnosnb3oBaHvem EauMHON cuctemsbl
naeHtTuduvkaumm un ayteHtTudukauun (ganee - ECWA), 3anonHaetr opmy ykKasaHHOro
yBEe4OM/IEHUS C UCNOJ/Ib30BAHUEM WHTEPaKTUBHON (DOPMbl B 3/1€KTPOHHOM Buae. CBefeHus
M3 [OKyMeHTa, YAOCTOBEpSAKLWEro JIMYHOCTbL 3aABuTens (npeacrtaBuTens 3asBuTens),
opmMupyloTCS NpyM NOATBEPXAEHUM yyeTHon 3anucn B ECUA u3 coctaBa COOTBETCTBYHOLLNX
OaHHbIX yKa3aHHOM y4Y4eTHOW 3anucu 1 MoryT 6blTb MPOBEPEHbl NyTeM HanpaB/ieHus 3anpoca
C UCMNO/Ib30BAHNEM CUCTEMbI MEXBEAOMCTBEHHOIO 3/1EKTPOHHOIO B3auMoAeincTBus.

2.6.4. B uensx npepocTaBneHUs MyHULMNasbHOW yCNyrm B 3/1EKTPOHHOI dopme C
ncnonb3oBaHnem EpuHoro noptana unv PerunoHanbHOro noptana 3asBuUTENEM WM €ro
npegctaBuTeNneM 3anofiHAETCA WHTepakTUBHAsA 3/IEKTPOHHAA hopMa 3asBNeHUa B KapTouke
MyHULUNanbHOW ycnyrn Ha EgnHom noprtane unu PernoHasbHOM nopTtase ¢ NpuUioXKeHUem
3M1EeKTPOHHbIX 06pa30B AOKYMEHTOB U (M1M) yKa3aHUEM CBEAEHUIA 13 JOKYMEHTOB.

Mpun nopaye 3asBneHns (yBefoMAeHUs)) B 3/1E€KTPOHHOW dopme 3asBrieHue
(yBEegOM/IEHNE) W [OKYMEHTbl MOAMUCLIBAKTCS 3/1IEKTPOHHOW MOANWCHLID B COOTBETCTBUM C
TpeboBaHMAMYM nocTaHoBneHus MpaButenbcTBa Poccuiickon ®egepaunn ot 25.06.2012 Ne
634 «O BMAax 3NEKTPOHHOW noAMMCK, WCNOMIb30BaHME KOTOPbIX Aonyckaetcs npu
obpalieHun 3a Nosy4eHMeM rocyAapCcTBEHHbIX U MyHULMNAbHbIX YCAYr».

Mpu nopauve 3asBneHus (yBeAomneHus) B GOpMe 3/1EKTPOHHOIO AOKYMeEHTa K HeMy
NPVKPenaTCa NM60 3aBepeHHble YCUIEHHON KBanMMULUMPOBAHHON NOAMUCLIO BblAABLUNX
ux nuy, (MNn HoTapuyca) 3/IEKTPOHHbIE KOMUWU [OKYMEHTOB, /IM60 3/1EKTPOHHbIE AOKYMEHTHI,
3aBepeHHble YCUIEeHHON KBanuguuMpoBaHHON 3MEKTPOHHOW NOAMWCHIO BbIAABLUMX WX MWL
(nnn HoTapuyca).

2.6.5. JoOKyMeHTbl, npunaraembie K 3asaBneHU0 (yBe4OM/IEHUI), NpeAcTaBNseMble B
3/1eKTPOHHOW hopme, HanpasnAalTCA B cnefywwmx opmarax:

a) xml - ANA [OKYMEHTOB, B OTHOLIEHUW KOTOPbIX YyTBEPXAEHbI (DOPMbl 1 TpeboBaHNA
no )OpMUPOBaHMNIO 3NEKTPOHHbIX AOKYMEHTOB B BuAe ¢haiinos B chopmate xml;
6) doc, docx, odt - AN OOKYMEHTOB C TEKCTOBbIM COAEPXAaHMEM, He BK/Yalwum

hopmynbl;



B) pdf, jpg, jpeg - ANA [OKYMEHTOB C TEKCTOBbIM COJepXaHwem, B TOM YUC
BKOYaKWMX opmynbl 1 (Mam) rpaduyeckse un306paxeHus, a Takke [AOKYyMeHToB
rpachuyeckum cofepxaHmem.

B cnyyae ecnu opuruHasnbl AOKYMEHTOB, Npuaaraembix K 3asBfeHnt0 (yBe4OMIEHMIO),
BblAaHbl W NOAMNWCaHbl YNO/JIHOMOYEHHLIM OpPraHoM Ha GyMaXHOM HocuTene, gonyckaercs
hopMupoBaHne TakMx [OKYMEHTOB, MpeAcTaBAseMblX B 3/IEKTPOHHON dopme, nyTem
CKaHMpOBaHWS HenocpeAcTBEHHO C OpWrMHana [AOKyMeHTa (Mcno/sib30BaHWe KOMWA He
JonyckaeTtcs), KOTOpOe OCYLeCTBASieTCA C COXPaHeHMeM OpueHTauuum opurnHana
[okymeHTa B paspeweHun 300-500 dpi (macwTab 1:1) n BCex ayTEHTUYHbIX MNPU3HAKOB
nog/sivHHocTM (rpachmueckold noanucy nuuya, nedyaTu, YraoBoro wrtamna 6n1aHka), c
MCNO/Ib30BAHUEM CNEAYIOLLNX PEXNMOB:

«4epHo-6enblit» (Npu OTCYTCTBUM B AOKYMEHTe rpadmyecknx msobpaxeHuii n (nam)
LLBETHOro TekcTa);

«OTTEHKM Ceporo» (Mpu HanMyMm B OKyMeHTe rpaduyeckux n3obpaxeHuii, OTANYHbIX
OT LBETHOro rpaynuyeckoro n3obpaxeHus);

«UBETHOW» WM «Pexum MOoMHOK uBeTonepegaun» (NpyM Hanuynum B [OKYMEHTe
LBETHbIX rpadmnyecknx n3obpaxeHnii NMbo LBETHOrO TEKCTA).

KonuuecTtBo ¢haii/ioB fOMKHO COOTBETCTBOBATb KO/IMYECTBY [AOKYMEHTOB, KaXAblli U3
KOTOPbIX COLEPXUT TEKCTOBYIO U (UNK) rpadymyeckyto nHopmaumio.

[JOKyMeHTHI, npunaraemble  3asBUTENEM K 3aaBfeHuto (yBegomnexuio),
npefcTtaBnseMble B 3/IEKTPOHHOI  hopme, [O/MKHBI  06GecneynMBaTb  BO3MOXHOCTb'™-'
NaeHTUULMPOBaTL AOKYMEHT N KOSIMYECTBO INCTOB B fJOKYMEHTE.

[okymeHTbl, noanexawune npeacrtasneHnto B dgopmatax xls, xIsx wim ods,
dopmMupyloTca B BUAE OTAE/IbHOTO [JOKYMeHTa, NpefcTaBiaemMoro B 3/IeKTPOHHOW dopme.

2.6.6. B cnyvyae HanpaBneHus 3aaBuTenem (npeactaBuTenemM  3asaBUTENS
[OKYMEHTOB MOCPeACTBOM MOYTOBOrO OTNPaB/IeHUS, BEPHOCTb KOMWI Hanpas/seMblX
[OKYMEHTOB A0/XHa 6biTb 3acBMAEeTeNbCTBOBAHA B HOTapManbHOM MOpsAKe.

2.7. WNcuepnbiBalowWwunii nepevyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUY
HOPMaTUBHbLIMW MNPaBOBbIMW akTaMn A1 NpefoCTaB/AEHUS MYHULMNANbHOW ycnyru,
KOTOpble HaxoAATCA B Pacrnops)XeHUu rocyfapcTBeHHbIX OpraHoB, OpraHOB MeCTHOro
camoynpasneHus 7] WHbIX  OpraHoB,  Yy4YacTBYOLWNX B  npepocTasBneHnn
MYHUUUNAAbHbIX YCAYT, U KOTOPble 3asaBUTEe b Brpase rnpeacrtaBuUTb

2.7.1. [lokymeHTbl, 3anpawmBaemble AgMUHMUCTPaLeil B rocyapCTBEHHbIX OpraHa
opraHax MeCTHOro camoyrnpasflIeHUSI W WHbIX OpraHax, y4yacTBYWLWWX B nNpefocTaBneHun
MYHWULUMNANbHbLIX YCAyr, ANA NpefocTaB/leHUs MYHULMNANbHON YCNyrn B 4YacTW NPUHATUS
pelweHuss 0 cornacoBaHun wnn o6 OTkase B corjacoBaHuMM nepeycTpoiictea u (nam)"»
nepensiaHNPoBKN MOMELLEHNA B MHOTOKBapTUPHOM [OMe B COOTBETCTBUMU C YC/OBUAMMU U
nopsAKOM nepeycTpoiicTBa U nepensiaHMpoBKN MOMELLLEHNI B MHOTOKBapTUPHOM [OMeE:

1) npasoycTaHaBnMBawline [JOKYMEHTbl Ha nepeycTpansaemoe u  (Mawm)
nepennaHupyemoe nomMeuieHne B MHOTOKBapTUPHOM [IOMe, €C/M MpaBO Ha Hero
3aperucTpupoBaHo B YCTAHOBJIEHHOM MOPALAKE;

2) TexHuW4yeckuii nacnopT nepeycTpavBaemMoro v (WaM) nepenaaHMpyemoro
nomMelLeHnss B MHOTOKBapTUPHOM fOoMe;

3) cBefeHuMa 06 OTHECEHUU HeABMXKUMOro uMyLecTBa K O6BbeKkTam Ky/bTypHOro
Hacneaus;

4) 3aKknlYeHne opraHa Mo oxpaHe NaMATHUKOB apXWTEKTYPbl, UCTOPUU W Ky/bTYpbl O
[ONyCTUMOCTU MNpOBeAEHMA nepeycTpoicTBa W (MM) nNepennaHnpoBKM MOMELLEeHNs B
MHOTOKBapTUPHOM fJOMe, ec/v Takoe MoMeleHne Wau [OM, B KOTOPOM OHO HaxoguTcs,
ABNAETCA NaMATHUKOM apXUTEKTYpbl, UICTOPUN WU KYNbTYpbl;

5) cBefeHua o puanYecKkoMm nuue, cogepxaiwmecs B EAWHOM rocygapcTBEHHOM
peecTpe OpUANYECKNX NnL;



6) cBefeHNs O rocyfapCTBEHHOWN perucTpauum akToB O pPOXAeHuM (B cnyvyae nogayu
3aABNeHNs npefcTaBUTeNeM 3asBuTens, AelCTBYOLWMM Ha OCHOBaHUW CBUAeTeNbCTBa O
poxpeHun pebeHka, BblAaHHOro opraHamu (opraHmsauusmu) Poccuiickon ®epepauun,
OCYLL,ECTBNAIOLMMY TOCYAAPCTBEHHYIO PErncTpaunio akToB rpaxgaHCKoOro COCTOAHNS);

7) cBepeHua YnpaBneHus MwuHucCTepcTBa BHYTpeHHUX aen Poccuy no THOMEHCKOM
ob6nactm o gencTBUTENbHOCTN (HeAEeNCTBUTENbHOCTM) MacnopTa rpaxgaHmHa Poccuiickoi
bepepauymnmn, yaocToBEPSAOLLETO SIMYHOCTbL 3asABUTENA (NpeAcTaBuTeNs 3asaBuTens);

8) ceefileHMA opraHoB OMNekM W norneynTenbCTBa M3 npukasa (NocTaHoOB/IeHMA) 06
yCTaHOBNEHUW onekn (noneuntenscrea) (B crnyvyae nojauyn 3asBfieHUA NpefcTaBuTeNem
3aABUTENA, AeWCTBYOLWMM Ha OCHOBaHWW npukasa (NOCTaHOBMEHWS) 06 YyCTaHOBAEHUU
onekn (noneyntenbcTsa), NPUHATOrO OpraHamm Oneku U NoneynTenbLCTBa B COOTBETCTBUM C
3akoHogatenbcTBOM Poccuiickoin ®egepauun).

2.7.2. Ans npepocTaBNeHWA MYHWULUMNANbHOW yCAyrn B 4acTu MNPUHATUA pelueHus o6
YyTBEPXKAEHMUN aKTa NPUEeMOYHOR KOMUCCUN:

1) cBefeHna YnpaBneHus MuHuWCTepcTBa BHYTpeHHUX gen Poccuyu no THOMEHCKOM
obnactn o0 AelcTBUTENbHOCTM (HeAelcTBUTENbHOCTN) nacnopTta rpaxgaHvHa Poccuiickol
depepauun, ya0CTOBEPSAIOLLETO JIMYHOCTL 3aABUTENS (NpefcTaBuTens 3asaButens);

2) cBefeHUs1 0 rocyfapCTBEHHOI perncrTpauun aktoB 0 poxgeHuu (B cnyvyae nogaum
3aAB/IeHNA npejcTaBuTeneM 3asBuTeNs, AedCTBYOLWMM Ha OCHOBaHUW CBUAeTeNnbCTBa O
poxaeHun pebeHka, BblgaHHOro opraHamu (opraHusauuamu) Poccwuiickoin ®epepauum,
OCYLLLECTBNAOLWMMY TOCYAAPCTBEHHYIO perncTpaunio akToB rpaxaHCKoro COCTOAHNUSA;

3) cBefeHnsa OpraHoB OMNekn W noneuynmTenbCTBa U3 npukasa (NocTtaHoBseHUs1) 06
yCTaHOBNEeHUN oneku (noneuntenscrsa) (B cnydae nogauvn 3asdBfieHUA nNpepcTtaBuTesieM
3aaBuUTeNs, AENCTBYIOLWMM Ha OCHOBaHWW npukasa (MOCTaHOBMEHUSA) 06 yCTaHOB/EHWUMW
onekn (noneyntenbCTBa), NPUHATOIO OpraHamm Oneku ¥ noneynTenbLCTBa B COOTBETCTBUMN C
3aKkoHofaTenbLcTBOM Poccuiickoit depgepauun).

2.7.3. 3aaBuTenb BMpaBe NPefOCTaBUTb [AOKYMEHTbl, yKa3aHHble B NyHKTax 2.7.1,
2.7.2 PernameHTa, no CO6GCTBEHHOW MHULMATUBE.

2.7.4. CBefleHus, ykKasaHHble B nNOAMyHKTax 6-8 nyHkta 2.7.1, nyHKkte 2.7.2
PernameHTa Takxe MoryT 6biTb 3anpoleHbl U3 eAuHOro efepanbHoro MHMOPMaLNOHHOIO
peructpa, cogepxaliero csefeHus 0 HaceneHun Poccuiickoin ®depepaunu, B nopsgke,
npefycMOTPEHHOM  nocTaHoBneHuem  [paBuTenbctBa  Poccuiickoid  ®depepauyun 0T
09.10.2021 Ne 1723 «O6  yTBepxaeHuu Mpasun npepocrasneHns cBefeHui,
cofepxaluxcs B eAWHOM efepasibHOM WH(OPMAaLMOHHOM perucTpe, cogepxaiem
cBefieHuss o HaceneHunm Poccuiickoit ®depepaunu, B TOM 4uc/le NepeyHs yKasaHHbIX
CBEJIEHUI N CPOKOB WX NPefOoCTaB/IeHUs, U NepeyHs 06e3/MYEHHbIX NePCOHANbHbIX AaHHbIX,
cojepxawmxca B efuHOM defepanbHOM WHMOpMaLMOHHOM perucTpe, cofepxaliem
cBefleHnsa 0 Hacenexnun Poccuiickoli ®epepalumn», B cocTase:

1) cBefleHnsA 0 roCcyAapCTBEHHON perncTpaymm poxaeHus;

2) ugeHTndmKaTopbl  CBeAeHWiA 0  [OKYMeHTe, YAO0CTOBEPSAILWEM  JIMYHOCTb
rpaxgaHuHa Poccuiickoin ®egepauumn Ha Tepputopun Poccuiickoih ®egepauunn (B TOM yucne
B OTHOWEHWW [OKYMEHTOB, YAOCTOBEPAWLWMX JIMYHOCTb rpaxgaHuHa Poccuiickoi
depepauun, NpM3HaHHbIX HeAeNCcTBUTENbHBIMU Ha TeppuTopun Poccuiickoit ®epepauun);

3) naeHTuukaTopbl CBEAEHUN 06 OMEKyHe Wan O noneynTene.

2.8. McuepnbiBaloLWwmini nepeyeHb OCHOBaHW ANs OoTka3a B NpuemMe A0KYMEHTOB
HEeobXoANMbIX A1 NPefoCcTaBeHNs MYHUUUNANbHOW ycnyru

OcHoBaHMeM pANA oTkasa B NpueMe [AOKYMEHTOB, MNOCTYMUBLUMX B 3/M1EKTPOHHOIN
dopme, ABNAETCA HeCcob6eHNne YyCTaHOBIEHHbIX 3aKOHOA4ATe/IbCTBOM YC/I0BUIA NMPU3HAHUSA
LeACTBUTENbHOCTMN YyCUNEHHO KBaNnnLMpoBaHHO 3M1EKTPOHHOIA nognucw,
YCTAHOB/IEHHbIX cTaTbeit 11 ®epepanbHoro 3akoHa oT 06.04.2011 Ne63-®3 «O6
9M1EeKTPOHHOI noanucu» (gasnee - yc/ioBUSA AeCTBUTENbHOCTU 3/1EKTPOHHONW Mognuck).

OcHOBaHWAMK ANA oTKasa B MNpuvemMe [OKYMEHTOB, MOAAHHbIX B LENsAX NPUHATASA
peleHnsa 06 yTBEpPXAEeHUN akTa NPUeMOYHOl KOMUCCUW, ABMAIOTCA:



1) o6palieHne 3asBuTens (NpeacTaBuTens 3asBUTENs) C  YBELOM/IEHUEM
Heyno/IHOMOYEHHbIIi opraH;

2) K YBEAOMJ/IEHVIO He TMpPUIOXEHbl [OKYMEHTbl, KOTOpble B COOTBETCTBUM C
noanyHkTamu 2, 3 nyHkta 2.6.2 PernameHTta 3aaBuTtenem (npeacrtaButesiem 3asBUTENS)
npefocTaBAATCA CAMOCTOATE/bHO;

3) oTCcyTCTBME B YBEAOMJIEHWW CBeAEHU 06 ynnaTe rocyfapCTBEHHOW MOLWAUHbI 3a
OCYLLeCTB/IEH/E TOCY[AapPCTBEHHON perucTpauum npaB Ha HeABMXMMOE UMYLLECTBO
(ykasbiBaeTca B yBeAOMJeHWW B c/liyyae o6pas3oBaHuWs B pe3y/bTaTe nepensaHnpoBKY
HOBbIX NOMELLEHNIA).

2.9. WcuepnbiBalowmnii nepeyeHb OCHOBaHWI A8 OTKkasa B MpefocTaB/ieHy
MYHULMUNANbLHOW YCAyrm wnnm NpuUoCTaHOB/EHUA NpefoCcTaBNeHNs MYHULMNanbHOWM
ycnyrum

2.9.1. OTKka3 B NpefoCTaB/AeHUN MYHULUNANBHOI YCAYrn (B YacTh NPUHATUS pelueHuns
0 cornacoBaHun wam o6 oTkase B COriacoBaHWn NepeycTpoicTsa u (Mnn) nepensaHupoBKM
rnomelleHMs B MHOFOKBapTUPHOM [OMe B COOTBETCTBMM C YCNOBUSAMU U  MNOPSLKOM
nepeycTpoiicTBa v nepennaHNpoBKN MOMELLEHNA B MHOTOKBAPTUPHOM AOMe) AOoMyckaeTcs B
cnyvae:

a) HenpeacTaBNeHUs [OKYMEHTOB, 00£3aHHOCTb MO MpeacTaBfeHUd KOTopbIX™
BO3/I0XKEHAa Ha 3asaBUTENS;

6) nocTynneHWsa B oOpraH, OCYLLeCTBAAWOLWMIA cornacoBaHve, OTBeTa oOpraHa
rocyfapcTBeHHO BnacTy, opraHa MeCcTHOro camoynpaBneHusa nvbo nofBefOMCTBEHHOM
OpraHy rocyfapCTBEHHOW BNacTW WM opraHy MecTHOro camoyrnpaB/leHWs opraHu3auun Ha
MEeXBeJJOMCTBEHHbI 3anpoc, CcBUAETeNbCTBYlOLWEro 06 OTCYTCTBUM [OKyMeHTa u (Mau)
UHopMaLmm, yKkasaHHbIX B nognyHkTax 1,2,4 nyHkta 2.7.1 PernameHTa, He06X04MMbIX A5
npoBefeHNa nepeycTpoicTBa M (M) NepennaHVpoOBKUM MNOMELLEHUA B MHOTOKBApPTUPHOM
[loMe, ecnum  COOTBETCTBYWLWMNA [AOKYMEHT He O6bln  npefcTtaBfeH 3asBuTeneM Mo
cO6GCTBEHHOW  wmHuumatuBe. OTka3 B corjacoBaHuuM  nepeyctpoiictBa u  (un)
nepensiaHUpoBKN MOMELLEHUS B MHOFOKBaApTUPHOM [OMe MO0 YKa3aHHOMY OCHOBaHWIo
[onyckaeTca B Cnyyae, eC/ivM OpraH, OCYLLeCTBAAKLWMUIA cornacosaHue, nocsie nonyyeHus
Takoro oTseTa yBefOMW/ 3asBUTENSA O MOJIyYEHUU Takoro OTBeTa, NpeasoXun 3asBuUTesnto
npeactasuTb  AOKYMEeHT 1 (Wan)  wnHdopmauunio, HeobxoAumble AN NpoBeAeHus
nepeycrtpoictea u (M) NepensiaHMpoBKM NOMELLEHUS B MHOTOKBApPTUPHOM AOMEe U He
nony4mn oT 3anBUTENsA Takue AOKYMEeHT u (unv) nHdopmaumio B Tedenne 15 paboumx gHel
CO [HA Hanpas/ieHUs YBeOMJIEHUS;

B) Npe/ACTaB/ieHNs AOKYMEHTOB B HEHaANeXalUunin opraH;

) HECOOTBETCTBMA MpOeKTa nepeycTpoiicTea u (UAn) nepensiaHMpoBKU MOMELLEeHNs B
MHOTOKBapTUPHOM AoMe TpeboBaHWsAM 3akoHofaTeNbCTBa.

2.9.2. OTka3 B npegocTaBNeHUN MyHUUUNANbHOW ycnyrn (MpUHATUE pelleHns o6
YTBEPXAEHUN akTa MPUEMOYHON Komuccum 06 OTKase B 3aBeplUeHUMM nepeycTpoincTesa u
(wnn) nepennaHNpPoOBKN NOMELLEHUSA B MHOTOKBApTUPHOM [OME) AoNyCKaeTcs B c/y4ae:

a) HeucnosIHEHUs YCNOBWI pelleHnss O cornacoBaHuM nepeycTpoiictea u  (Man)
nepennaHNpoBKU MOMELEHN B MHOrOKBapTMpPHOM AOMe, B TOM 4uC/le HecooTBeTCcTBME
BbIMO/IHEHHbLIX PEMOHTHO-CTPOUTE/IbHLIX PaboT MPOEKTY, ykazaHHOMY B NOAMNYyHKTe 3 MyHKTa
2.6.1. PernameHTa;

6) ecnn 3asBUTENb HE NpepocTaBu/l NPUEMOYHON KOMWUCCMM AOCTYN B MOMELLEHUE
AN noATBepXAeHus (NpveMku) 3aBepLUeHHOro nepeycTpoicTBa u (Mav) nepennaHnpoBKu
noMeLleHns B MHOrOKBapTMPHOM [AOME B YCTaHOB/IEHHble B COOTBETCTBMM C NoApasfesiom
3.4 PernameHTa fieHb 1 Bpewms.

2.9.3. PeweHne 06 oTKase B COrNacoBaHUN nepeycTpoicTsa n (Mnun) nepensaHupoBKu
noOMeLleHnas B MHOFOKBapTUPHOM [OMe [AO/DKHO CcoAepXaTb KOHKPETHble OCHOBaHWA, u3
YCTaHOBJ/IEHHbIX B MyHKTe 2.9.1 PernameHTa, a TaKke MONOXEHUSA 3asaBNeHUs Wn



[OKYMEHTOB, B OTHOLUIEHUN KOTOPbIX BbIAB/IEHbI Takne OCHOBaHUA.

B peweHnn 06 oTkase B NpefoCcTaBNeHUN MYHULUNANbHOW ycnyrn (B 4acTu NpUHATAS
peweHns 06 YTBEpXAEHWM akTa NPMEeMOYHON Komuccun 06 oOTKase B 3aBepLIeHun
nepeyctpoiictBa 1 (Mnn) nepensiaHNpPOBKUM MNOMELLEHWAs B MHOFOKBapTUPHOM AOMe)
yKa3sblBalOTCA KOHKPETHbIE MPUYNHBI, a TakKe HegocTaTkM paboT, NOoC/NyXMBLUNE OCHOBAHUEM
ANS ero NOArOTOBKM M NOAMWCAHUSA CO CCbIJIKOW Ha OCHOBAaHWA, yKka3aHHble B MyHKTe 2.9.2
PernameHTa.

2.9.4. OcHoOBaHUA ANA NPUOCTaAHOB/EHWUS MpefoCTaBAEHUS MYHUUMNANbHOW YyCnyru
OTCYTCTBYIOT.

2.9.5. HenpepgctaBneHne (HeCBOEBpPEMEHHOE npejcTaB/ieHWE) OpraHom  wunu
opraHusauneli no MexsefoMCTBEHHOMY 3anpocy AOKYMEHTOB M MHOpMaLun, ykasaHHbIX B
nyHKkTe 2.7. PernameHTta, B AMUHUCTPALMIO HE MOXET ABAATLCA OCHOBaHWeM ANA OTKasa B
npeAocTaB/ieHNN 3aABUTEN0 MYHULMNANbHON YyCAyru.

2.10. Cnocob6bl, pasmMep M OCHOBaHWS B3UMaHWS NaaTbl 3a nNpegocTaBsieHue
MyHUUUNanbHO’ yciyrm

Ycnyra npepocTtaBnsietcs 6ecnnatHo - 6e3 B3UMaHWA TOCYAapCTBEHHOW MOLUUHBI
AN WMHOW nnathbl.

2.11. NepeyeHb ycNyr, KOTOpble SABMASAKTCA HEO6XOAMMBIMU U 06A3aTeNlbHbIMU
AN NpefoCTaBfIeHVMA  MYHUUMNa/IbHOW YyCAyrn, a Takxe cnocobbl, pasmep u
OCHOBaHMA B3UMaHWA nnaTbl 3a MNpefocTaB/ieHME YC/yr, KOTOpble SABAAIOTCA
Heob6xoAMMbIMWU 1 0653aTeNbHbIMU ANA NPefoCcTaB/IeHNA MYHULMNAIbHOW ycnyrm

Heobxoanmoinn un o06a3aTenbHOn ANA  nNpefocTaBAeHUs  MYHULMNANbHON  ycnyru
ABNSETCA ycnayra Mo noArotoBke W OOPMEHWIO MpoekTa nepeycTpoiictBa u (1awm)
nepennaHVpoBKX NepeycTpamBaemoro u () nepeniaHnpyemMoro Xuaoro noMeLeHus.

MopgrotoBka M odopmeHMe npoekTa nepeycTpolicTBa U (MAn) nepeniaHupoBKU
nepeycrpavsaemMoro u (M) nepensiaHupyemoro Xuaoro noMeLleHnss MOXeT BbIMOJIHATLCA
Nno6bIM - PU3NYECKUM  WIN  IOPUANYECKMM  NINLOM, 3@ WCKIYeHnem paboT, KoTopble
oKa3blBalOT BANSAHME HA 6€30NacHOCTb OOBLEKTOB KanuTasbHOro CTPOUTE/IbCTBA.

PaboTbl MO NOArOTOBKE MPOEKTHOW [OKyMeHTauuu, KOTOpble OKa3blBaloT BAWSHUE Ha
6e30nacHOCTb 06bEKTOB KanuTasbHOr0 CTPOUTENbCTBA, NPEeAyCMOTPEHHblE MPUKa30M
MuHMCTEpCTBA pernoHanbHoro passutua Poccuiickoit ®epepaumm ot 30.12.2009 Ne 624
«O6 yTBepxaeHun [lepeyHa BuAOB paboT MO WHXEHEPHbIM U3bICKAHWAM, MO MOArOTOBKE
NPOEKTHOW AOKyMeHTauuu, no CTPOUTENbCTBY, PEKOHCTPYKUWW, KanuTaibHOMY PEMOHTY
06BbEKTOB KanuTasbHOro CTPOUTENbCTBA, KOTOpble OKasblBalT B/AWSAHME Ha 6Ge3onacHocTb
00bEeKTOB KanuTasibHOrO0 CTPOUTENbCTBA», [OJ/KHbI  BbINONHATLCA  WMHAUBUAYASIbHBIMU
npeanpuHuMaTensamm unu 0 PUANYECKAMN niuamu, nMerLwumMm BblJaHHbIE
camoperynmpyemoi opraHusaumein ceugeTenscTsa o0 AONycKe K TakuM Bugam pabor.

MpoekT nepeycTpoiicTBa M  (UAM)  NepennaHWpPoOBKW  XKWIOFO  MOMeLLeHus
paspabartbiBaeTcsi C y4yeToMm Tpeb6GoBaHuii [locTaHoBneHus [paBuTtenbcTBa Poccuiickoi
depepaymn ot 16.02.2008 Ne 87 «O cocTaBe pasfesioB MNPOEKTHOW [OKYMeHTauunm u
TpeboBaHUAX K UX COAEePXaHNo» 1 AO/HKEH COCTOATb U3 TEKCTOBOW M rpadnyeckoli yacTte.

B cnyyae nepennaHMpoBKM MNOMeLLEHUs HeobxoaAMMOW n ob6siaTesnibHOW sABnAsieTCsA
ycnyra  no  noArotoBke M OMOPMJIEHUIO  TEXHWMYECKOro  NnaHa  MNoMeLLeHus,
noAroTOBNIEHHOTO B COOTBETCTBUN € PegepanbHbiM 3akoHOM OT 13.07.2015 Ne 218-93 «O
rocyapcTBEHHOW pernctpauny HefgBMKNMOCTU».

Mnata 3a ycnyry, Kotopas sBAseTcs Heob6XxoAMMOW W 006s3aTesibHON, OpraHom
MECTHOro camoyrnpaBJ/ieHUs He perynupyetcs, onpegensieTcsa CToOpoHamMu Mo CorfalleHunto.

2.12. MaKkcumasnbHbIi CPOK OXWAaHUA B o4vepegn nNpuv nogaye 3anpoca o
npefocTaB/IEHUN MYHULMNANIbHOW YyCNyrn, ycnyru, npefoctaB/iseMoi opraHusaluven,
yyacTBywLUeln B nNpegocTaB/eHUN MYHUUMNANbLHOW YCAYyrM U Npu  NOJyYeHUun
pe3ynbTata npefocTaB/IeHNs Taknx ycnyr



Bpema oxugaHus B oyepeau npu nojadve 3asfB/IEHNS Ha NpefocTaBfEeH
MYHUUMNANBLHOW YCNYrn He AO/HKHO NpeBbiWaTh 15 MUHYT.

Bpemsa oxugaHus B odepenu Npv NonyyvyeHUW pesynbTata MyHULMNANbHOW ycnyru He
L,0/DKHO npeBbiwatb 15 MUHYT.

2.13. Cpok pervctpauum 3asBfieHUs O MNpefocTaBNeHUN MYyHULMNaNbHOR
yCcnyru v ycnyru, npefocTtaB/sieMoi opraHmsaymeil, yHacTByloLein B npefocTaB/ieHnn
MyHULUMUNanbLHOM ycnyrun

Mpu noctynnenun 3assBneHvs (ysegomsneHusa) B AgMuHuctTpauuio us Mol a Takke
nocpefcTBOM MNOYTOBOrO OTNpaB/ieHUs B pabounme gHU B npegenax rpaduka pabdoTs
AOMUHUCTPaUMK - peructpauns 3asBnieHus (yBeJOM/IEHUSI) OCYLLeCTBASIETCA B AE€Hb €ro
NoCTynneHns, Npyu NOCTYNNeHnn 3anBneHnsa (yBeLOM/IEHUS) B BbIXOAHbIE WM NpasfHUYHbIe
OHW, a Takke BHe rpaduka paboTbl AgMMHMCTPAUUM - B NEpPBblIi  pabounini  [eHb,
cnefyowuin 3a gHeM ero nocTyniaeHus.

2.14. Tpeb6oBaHuA K  MOMeLLEHUAM, B  KOTOpPbIX NpeaocTaBnsAlOTCA
MyHULMNanbHas ycrnyra, ycnyra, npegocraB/sisiemass opraHusauuneli, yyacTBylowein B
npegocTaB/ieHUN MYHULMUNAAbLHOW YyCNyrn, K MecTy OXuAaHusa n nprema 3asBuTesnen,
pasMeleHnto 1M OoOpPMIEHUID  BU3yasibHOW, TEKCTOBOW WU MynbTUMeAUIAHON
MHOpMaLnM O Nnopsifke NpeaocTaB/IeHUs Takux yciyr, B TOM 4uUcrie K o6ecrneyvyeHuto
OOCTYMHOCTM  ONS  WHBa/IMAOB  yKa3aHHbIX 06BEKTOB B  COOTBETCTBUM C
3akoHogaTennbcTBOM Poccuiickoli ®eaepaunm o counasbHOM 3aWute MHBaINa4oB

Tpe6oBaHus Kk nomeuieHussM MOLL, B KOTOpbIX NpefoCTaBAseTCs MyHuUMnanbHas
ycnyra, 3anaM OXuaHusi, MecTaM [Ns  3anofIHeHUst 3asiB/IeHWH, UH(OPMAaLMOHHBIM
CTeHgam c o6pasuaMmy KX 3anosHEHUS W MEepPeyHeM [OKYMEHTOB, HEO6XOAUMbIX Ansi
npefocTaB/NeHnss  MyHUUMNANLHOW  ycnyru, ycTaHoBneHbl [lpaBunamMu  opraHusauum
[esiTeNbHOCTM  MHOTO(YHKLMOHAJIbHBIX LEHTPOB MPefOCTaB/NEHUsI TFOCYAAPCTBEHHbIX U
MYHUUMNANbHbLIX  YCAYr, YTBEPXAEHHbIMW NocTaHoBfeHueMm [paButensctea P® ot
22.12.2012 Ne 1376.

2.15. NokasaTenn [OCTYNHOCTU U KayecTBa MyHULUNaNbHOW ycnyrm

2.15.1. MNMokasaTensamMmn AOCTYNHOCTU MYHULUUNANbHOW YCNyru ABASIOTCA:

Hanuune TMOSIHOW, [AOCTOBEPHOW W [OCTYNHOW ANns 3aaBuTens (npeacTtaBuTens
3a8BuUTeNA) MHopMaLmnm 0 NpefocTaBieHN MyHULUNanbHOW ycnyru, cnocobax, nopsgke n
YCNOBMAX €e MOoJyyeHus, B TOM u4ucne C WUCNonb3oBaHMeM  WH(OpPMaLUOHHO-
Te/IeKOMMYHUKaLWOHHbIX TEXHONOTUNA; Y

HanMyve mnomelleHnin, o6opyAoBaHMA W OCHAaLWeHUs, OoTBevallmnx TpeboBaHUAM
PernameHTa,

cobnogeHne pexuma pabotel AgmuHucTpauun wiam MOL, npu npepocTasfieHun
MYHULUNANbHOW yCnyru;

BO3MOXHOCTb MOMy4YeHUsi UHopMauuM O Xode NpefoCTaB/ieHUs MyHULUUNANbHON
ycnyru, B TOM YMC/ie C UCNO/Ib30BaHNEM UHMHOPMaLMOHHO-KOMMYHUKALMOHHbIX TEXHOMNOTNIA;

2.15.2. MokasaTensiMy kayectsa MyHULMNANbHOW YCNyrn ABNAKTCA:

cobnogeHne CpPoOKOB W nocnefoBaTenlbHOCTU  afMWHUCTPATUBHbLIX  MNpoueayp,
yCTaHOBJ/IEHHbIX PernameHToM;

oTCyTCTBME O0OOCHOBAaHHbIX Xanob Ha pgelictBua (6esgeiicTBue) U pelleHus
COTPYAHNKOB AgMuHMcTpaumn win ML, yyacTsyowmx B NpefocTaBieHnn MyHULUNaNbHO
ycnyru,

KO/IN4ecTBo B3aMMOAeicTBuiA 3aaBuTeNA (npepctasutens 3asBuTens) ¢
coTpygHukamun AgMmuHuctpaunn mnm MOL, npu npegocTaBneHuy MyHUUUNANbHOW yCayrn n
MX NPOAO/IKNTEIBHOCTD.



2.16. MHble Tpe6oBaHMSA, B TOM 4uC/e yuduTbiBawlwme criydam u nopsg
npefocTaBNeHNs MYHUUUNANbHOW yCcnyrn B ynpexgaatouwem (MpoakTUBHOM) pexume,
0CO6EHHOCTN NpefoCTaBNeHNA MYHUUUNanbHOW YCyrm B MHOTOYHKLNOHaNIbHbIX
LeHTpax npepocTaB/eHNs roCyAapCTBEHHbIX U MYHULMUNANbHbIX YCAYr, 0CO6eHHOCTUN
npefocTaBNeHNS MYHULMNANIbHOW YCNyrn Mo 3KCTeppUTOpuasibHOMY nNpuHuuny (B
cny4yae, ecnu MyHuuunasnbHas ycnayra npegocTaB/igeTcs Mo 3KCTeppuTtopuanbHOMY
NPUHLMNY) N 0COBEHHOCTM NpefoCTaBNEHNS MYHULUNANbHOW YCNYrn B 3/1€KTPOHHOA
thopme

2.16.1. Mpu npepocTaBneHN MYHULWUMANBHONW YCAYrM B 3NEKTPOHHOW hoph
3anBuTeNb BMpase:

a) nonyunMTb MHGOPMAaUMUI0 O MOPsAAKe W CpoKax MpefocTaBfeHns MyHULMNanbHON
ycnyru, pasmelleHHoin Ha EguHom noprtane, Ha PermoHanbHoM nopTarne;

6) ocywecTBUTb MNpefBapuTeNbHY 3anncb Ha NWYHbIA npuem B MOL, yepes
ouymanbHblii cainT M®LL B MHpOpMaLWOHHO-TE/IEKOMMYHUKALMOHHOW ceTn WHTepHeT
(www.mfcto.ru), B TOM Ynucne ¢ ucnosib3oBaHMeM MOOGUIBLHOTO NPUNOXEHUS;

B) nofdaTb 3asB/ieHne (yBefomieHue) B (OpMe 3/IEKTPOHHOrO [JOKYMeHTa C
ncnonb3oBaHvem «JlnyHoro kabuHeTa» EpgmHoro noptana, PervoHanbHOro noprtana
nocpesCcTBOM 3an0/IHEHNA 31EKTPOHHON DOPMbI 3asaBNeHuns;

) NOSly4YnTb CBELEHUS O XOfe BbINOSIHEHUA 3asABneHus (yBefOoMJSIeHUS), NOAAHHOIO B
3N1EKTPOHHOI hopMmeE;

4) nonyunTb pesynbTaT npefocTaBNeHWa MyHuuunanbHoW ycnyrm B opme
3M1EKTPOHHOr0 AOKYMEHTA,;

e) nogatb kanoby Ha peweHune u paelictBue  (6espelicTtBue)  oprada,

npefoCcTaBASIOLLENO MYHWULMNASIbHYO ycnyry, ZLOMKHOCTHOTO nua opraHa,
NpejoCTaBMAOWEr0  MYHUUMNANbHYO  YCAyry, /W60  MYHUUMNANbHOTO  CAyXallero
nocpeAcTBOM depepansHoit rocyaapcTBeHHo UHOPMALUOHHOI cUCTeMbI,

obecneumBawlleil npouecc pAocyaebHoro (BHecyse6GHOro) o6XanoBaHUSA peLeHuin wu
felictBuin  (6e3felicTBNS), COBEPLUEHHbIX NPU NpefoCTaBNeHUN T[OCYAApPCTBEHHbIX W
MyHuUMnaneHblX ycnyr, EgnHoro noptana, PernoHanbHoro noprtana, caiita OMYTUHCKOro
MYHULMNANLHOTO OKpyra.

MpepoctaBneHne MyHMLMNANBbHOW YCNyrM B 3NEKTPOHHOW (hopme ocyliecTBnseTcs
ynpasB/ieHMeM  MMYLLECTBEHHbIX, 3EMefibHbIX OTHOWEHWW W  rpagocTponTenbcTea
(YnpasneHuem).

2.16.2.3aABuTeN0 He3aBUCMMO OT crnocoba nogayn 3assnexHus (yBefoMeHus) B
NNYHbIN KabuHeT Ha EAvHOM nopTane HanpasislTCSH CBEAEHWS O Xo4e npefocTaBfieHus
MYHULMNANBHOW YyCnyru, a Takke pesynbTaTbl NpefoCcTaBNeHUs MyHULMNANbHON ycnyru B
cooTBeTCTBUM C nmocTaHoBneHnem [lpasBuTenbctBa Poccuiickoli ®egepaumm ot 01.03.2022
Ne 277 «O HanpaB/ieHUM B NUYHbIA KaBMHET 3aaBUTENs B peflepasibHOW rocyapCcTBEHHOW
NHMOPMaLMOHHON cucteme «EfuHbIA nopTan rocygapcTBEHHbIX U MYHMUMNANbHbIX YCAyr
(cbyHKLMIN)» cBEAEHUIA O XOAe BbINOMHEHWS 3anpoca O NpefocTaB/IEHUN TOCYAAaPCTBEHHOW
WM MYHULMNANbHOW YCNyru, 3asBfieHUss O NpefoCTaB/IeHUN YCNyru, yka3aHHOW B yactu 3
ctatb 1 depepanbHoOro 3akoHa «O6 opraHu3auun npefocTaBNeHUs rOCyAapCTBEHHbIX U
MYHULMUNANbHbLIX YCAYr», a Takke pe3ynbTaTOB MpefoCTaBNeHUA rocyAapCTBEHHOW Wau
MYHUUMNANbHOW YCNyrn, pes3ynbTaToB NpeAoCTaBNeHUs YCNyrn, ykasaHHOW B vacTn 3
ctatbn 1 depgepanbHoOro 3akoHa «O6 opraHusauuu npefocTaBneHUA rocyfapCTBEHHbIX U
MYHULUNANBHBIX YCNYr».

2.16.3. WHbIX Tpe6GoBaHWA, B TOM uucne YuyuTbiBAWLWMX CAy4Yam U NoOpsfo
npefocTaBfeHNs MyHUUMNanbHOW ycnyrm B ynpexgawowem (MpoakTUBHOM) pexume,
0COBEHHOCTW NpeAocTaB/ieHns MyHuumnanbHon ycnyr B MdLl, He npeaycMOTpeHo.

Il CocTaB, nNocnefoBaTes/ibHOCTb U CPOKU BbIMOJTHEHUSA afMUHUCTPATUBHbIX
npoueayp, TpeboBaHMA K NOPSALKY UX BbIMO/IHEHUS, B TOM 4YnC/ie OCOBEHHOCTH
BbIMO/IHEHNSA aAMUHUCTPATUBHbIX NpoLeAyp B 3/71eKTPOHHO hopMe, a Takxke
0CO6EHHOCTU BbINOMIHEHMA aAMUHUCTPaTUBHbIX Npoueayp B MoL


http://www.mfcto.ru

3.1. MepeyeHb N OCOBEHHOCTN UCMO/IHEHUS aAMUHUCTPATUBHBLIX Npoueayp

3.1.1. [lNpepgocTaBneHue MyHUUUNANbLHOM YCAyrn BKAK4YaeT B cebs creaywuwume
afMUHNCTPaTUBHbIE NpoLueaypbl:

a) npuem u perucTpauus 3saasneHna (yBefOMSIEHUSA) W [OKYMEHTOB, He06XOAWMbIX
ANS NpefocTaBfeHNs MyHULUNANbHOW yCnyru;

6) paccmoTpeHve 3asBfIeHUA W [OKYMEHTOB, HeoOXOAWMbIX AN NpefocTaB/ieHns
MYHULMUNANBbHOW YCAYrW B 4acTu MNPUHATUA pelleHns O cornacosaHun wnn o6 oTkase B
cornacoBaHumn nepeycTpoiictea u (Mn) NepensiaHMpoBKA MOMELLEHMNS B MHOTOKBapTUPHOM
JomMe B COOTBETCTBMM C YCNOBMAMM W MNOPSAAKOM NepeycTpoicTBa W nepennaHnpoBKu
noMelleHMin B MHOrOKBApTMPHOM AOMe, Hanpas/ieHue pesynbTata npefocTaBfeHus
MYHMLMNANbHOW ycnyru;

B) pacCMOTpEHVE YBEAOM/IEHUA U [OKYMEHTOB, HEOOXOAMMbIX A8 NpefocTaBeHuns
MYHULMNANbHOW YCNYrM B YacTh MNPUHATUS pelueHns 06 yTBepXAEeHWW akta NpuemMOoYHOMN
KOMUCCUK, HanpaB/ieHe pesynbTata NpefocTaB/feHns MYHULUNANbHOW yCnyru;

a) ncnpasneHne AONyLWEeHHbIX oOnevyaTtok M OWMOGOK B BblfaHHbIX B pesynbTaT
npefocTaBNeHNs MyHULUNaNbHON YCYrn [OKYMEHTOB.

[locTyn 3aaBuTeneli K CBEAEHUAM O MYHULMMNANbHON yCayre BO3MOXHOCTb MONy4YeHuUs
CBefleHuiAi 0 XoAe pacCcMOTpeHus 3aaBfeHus (yBefOM/EHWSs), B3aMMOAEWCTBUS opraHa,
npeaoCcTaBAALWEro  MyHUUMNANbHYO YCIyry, C opraHusauyuMamMu, Yy4yacTBYWOLWMUMN B
npegocTtaBneHun MYHMLMNANbHON  ycnyru, nony4vyeHus 3asaBuTenemM pesynbTtara
npegocTaBNeHNs MyHUUUNanbHoOW ycnyrn (No BblGOpy 3adaBUTENS), WHbIX [OEelCTBUIA,
Heo6XxoAMMbIX ANA nNpefocTaBfeHna  MYHULMNANbHOW YCNYyrM B 3N1EKTPOHHON opwme,
obecneunsatoTcs nocpeactsom EguHoro noptana, PernoHansHoro noprana.

3.1.2. Oco6€eHHOCTY BbINOSTHEHUS OTAE/bHbIX afMUHUCTPATMBHbIX Npoueayp B MoLI.

3.1.2.1 Tpu npegocTaBNeHUM MyHuUuunanbHoi ycnyrm B MOL  3aasuTtens
(npepcTaBuTenb 3asaBUTENA) Brpase:

a) nosyyaTb MHpopMauuio O MOPsiAKe MpefoCcTaBEHUs MYHULUNA/bHOW ycniyrv B
M®Ll, o xoAe BbINOSHEHWS 3asiBieHWs1 (yBELOMJIEHNS) O NpejoCcTaBNEeHUN MYHULUNAIbHOM
ycnyr (B uyacTu npoueayp, BbiMosiHseMmblx B M®LL, a Takke npoueayp, BbIMOSHAEMbIX
AJMVHUCTpaLueil, MHopMaLnusa 0 XO4e BbIMOMHEHUS KOTOPbIX nepefaeTtcs B M®L), no
WHbIM BOMPOCAM, CBA3aHHbLIM C NpejocTaB/eHNeM MYHULMNANbHOW ycayru, a Takke umeer
NnpaBo Ha KOHCY/NbTUPOBaHWe O Nopsiake NPeAoCTaBNeHUss MyHULUNanbHoi ycnyru B M®LL;

6) ocywecTBUTb MpeABapuUTenbHYlD 3anucb Ha npuem B MOL ans nogaum
OOKYMEHTOB M AN1A NOSyYeHUsA pesynbTarta MyHULMNanbHOW yCnyru, B TOM 4YuC/e B ciyvae
nofaun 3asBneHus (yBeAOMJ/IEHUS) B 3/IEKTPOHHOM BUAE U eCNn 3asiBUTESNb Bblibpas cnocob
nosyyeHuss pesynbTaTta MyHuUUMnanbHoi ycnyrm B ML, 3anuce Ha npuem B MoUA
ocyuiecTsaseTcs yepes ohuymanbHbIii caunT M®L B MHOPMAaLMOHHO-
TeNleKOMMYHUKaLNUOHHON ceTu «VHTepHeT» (www.mfcto.ru).

3.1.2.2. AgMuHUCTpaTUBHbIE npoueaypbl, npefycMOTPeHHble nyHkTom 3.1.2.1
PernameHTa, BbINOMHAKTCA B COOTBETCTBMM C [lpaBmnamu opraHvsauuy [esTeNlbHOCTU
MHOTO(YHKLMOHA/bHbBIX LEHTPOB NpefoCTaB/eHNA TrOCYAapCTBEHHbIX W MYHULMUMNANbHbIX
ycnyr, yTBepXAEeHHbIMW nocTaHoBneHnem [MpaBuTenbctBa Poccuiickoli ®epgepaunm ot
22.12.2012 Ne 1376, CraHgapTtom o6cnyxuBaHusi 3asButeneii B [ocygapCTBEHHOM
aBTOHOMHOM  yypexaeHun TOMeHCKOW o6nactm  «MHOTO(PYyHKUNOHANbHbBIA  LEHTp
npefocTaBNeHns rocyAapCTBEHHbIX W MyHUUMNanbHbIX ycnyr B THOMEHCKOW o6nacTu»,
YTBEPXAEHHbIM NOCTaHOB/IEHNEM [lpaBuTenbcTBa THOMEHCKOW ob6nactu ot 08.12.2017 Ne

610-n.
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3.1.3. Oco6eHHOCTN NpefocTaB/iEHNA  MYHUUMNANbHOW YCAyrM B 3M1EKTPOHHOI
topme.

3.1.3.1. dopmupoBaHMe 3NEKTPOHHOrO 3asABNeHuUs (yBeLOMEHUA) ocyulecTBNAeTCA
nocpefCcTBOM 3anNO/IHEHWA 3NEKTPOHHON dhopMbl 3asBfeHus (yBegomnieHus) Ha EavHom
noptane, PernoHansHom noptase 6e3 Heo6XO0AUMOCTM  AONOJIHUTENbHOMW  nojauun
3asBMEHNA B KaKOW-1M60 UHOW chopme.

3.1.3.2. dopmarTHo-nornyeckas nposepka chopMupoBaHHOro 3aaBfeHnsa
(yBegomneHus) ocywecTtsniseTca nocne 3anofiHeHus 3asasBuTenem (npeacrasuTenem
3aABUTENS) KaXAOro M3 nofieli 31eKTPOHHOW opmbl 3asBreHus (yBegomaenus). [Mpu
BbISAB/IEHWN  HEKOPPEKTHO  3aMfo/IHEHHOTO MONSA  3/1eKTPOHHOW  hopmbl  3aaBAeHuA
(yBepgomnenusa) 3aasuTens (npepcrtaBuTenem 3asBuTeNsa) yBeAOMAsSeTCA O XapakTepe
BbISABNIEHHON OWMWGKM ¥ MopsAke ee YycTpaHeHWsa nocpeAcTBOM WHMOPMaLMOHHOro
co00LWeHna HenocpeacTBEHHO B 3/IEKTPOHHON hopme 3aaBneHus (yBeAoM/IeHuUs).

3.1.3.3. Mpun hopmumpoBaHum 3asB/1eHunn (yBepgomneHus) 3asaBUTENIO
(npeacTaBuTenem 3asBuTens) obecneynBaeTcs:

a) BO3MOXHOCTb KOMWPOBAHUA W COXpPaHeHusa 3afBneHus (YBefOMSIEHUA) WU UHbIX
Heo6Xxo4MMbIX ANS NPefoCTaBNeHUS YCNYrn AOKYMEHTOB;

6) BO3MOXHOCTb MeyaTu Ha OyMaXHOM HOCUTeNe KOMMW 3EKTPOHHOW hopMbl
3aaBsieHns (yBeLoM/IeHUsR);

B) COXpaHeHue paHee BBEJEHHbIX B 3/1IEKTPOHHYI0 hOpMy 3asBneHus (yBeAOMNEHNS)
3HayeHuit B M06OI MOMEHT MO XenaHui nosib3oBaTens, B TOM YMcne npu BO3HWKHOBEHUU
ownbok BBOAA W BO3BpaTe [/ MNOBTOPHOITO BBOJA 3HAYEHUI B 3IEKTPOHHYK Qopmy
3aaBneHns (yBefomneHus);

r) 3anosiHeHne nonei 3NeKTPOHHON chopmbl 3asBneHUs (yBeAOMIEHWUs) [0 Havana
BBOZa CBeAEHUI 3asBuTENEM (NpeAcTaBUTENEM 3asiBUTENSA) C MCMOMb30BaHMEM CBELEHWN,
pa3smelleHHbIx B ECUA, 1 cBegeHnid, ony61nKoBaHHbIX Ha EAuMHOM noptane, PernoHasibHOM
noptane, B 4acTu, Kacalwwenca cBefeHunid, oTcyTcTByowmnx B ECUA,;

4) BO3MOXHOCTb BEpHYTbCS Ha N060M M3 3TanoB 3aMo/IHEHUS 3NEKTPOHHOW (DOPMbI
3aABneHns (ysefomeHns) 6e3 noTepu paHee BBefeHHOW MHdopMauuu;

€) BO3MOXHOCTb AO0CTyna 3assutensa (npeacTaBuTeniemM 3asBUTENA) K 3aABIEHUAM
(yBefoMNeHUsAM), NOfaHHbIM WM paHee B TeYeHMEe He MeHee OfHOro roga, a Takke K
4acTMYHO CPOPMUPOBAHHBIM YBEAOMIEHUSM B TEYEHNE HE MeHee 3 MecsLeB.

3.1.3.4. CdcopmupoBaHHOe u nognucaHHoe 3asBneHne (yBeAOMJIEHWE) WU WHble
[OKYMEeHTbl, Heo6xoAnMble ANS NpefocTaBeHNs yCnyru, HanpasnasoTca B AAMUHUCTPaLUIO
B 3/1IEKTPOHHON hopme nocpefcTsom EauHoro noptana, PernoHanbHOro noprana.

3.1.3.5. 3asBneHve (yBeAOMI€HUSI) CTAHOBUTCA AOCTYNHbIM AN COTPYyAHMKA
YnpaBneHusi, OTBETCTBEHHOrO 3a NpWeM K1 peructpauunto 3aseneHuns (yBefoOMeHUA), B
rocyfapCTBEHHOW WHM(OPMALMOHHON cucTeme, MWCNOMb3yeMoin AaMuHucTpauuen ansa
npefocTaBNeHUs ycnyrm .

CoTpyAHUK YnpasneHus:

- paccmaTtpuBaeT NocTynuelLne 3asB/ieHne (yBefoMIeHNe) N JOKYMEHTbI;

- NPOU3BOAMUT AelicTBUS B COOTBETCTBUM C NYHKTOM 3.2.3 PernameHTa.

3.1.3.6. 3asButenw (NpeactaBuTeno 3afABUTENA) B KayecTBe pesynbrata
npegocTaBfieHNs ycnyrn obecneynsaeTcss BO3MOXHOCTb NOMyYEHUSA AOKyMeHTa:

B opme 3/1EKTPOHHOTO [OKYMEHTa, MoAMMCaHHOro yCWNEHHO
KBanMOULMPOBaHHOI noAnucbio rnasbl paiioHa, HanpaB/IEHHOTO  3asiBUTESTIO
(npeacTaBuTenio 3asBUTENsl) B JIMYHbIA kabuHeT Ha EpawHoro noptana, PervoHanbHOM

nopTasne;
- B (hbopMe GYyMaxHOro [OKyMeHTa, MOATBepXJalolero copepxaHue 3NeKTPOHHOro

[OKYMeHTa, KOTOopblii 3asBuTenb (NpegctaBuTesnb 3asBUTENs) nosydvaeT Npu  JIMYHOM
obpauwieHnmn B MoL.

3.1.3.7. MNonyyeHne uHdopmMaLmy 0 Xo4e pacCMOTPeHUsa 3asiBieHus (yBegoM/ieHns)
N 0 pesynbTarte npefoCTaBNeHNs MYHULUNANbHOW YCAyrn Mpou3BOAUTCA B JIMYHOM
KabuHete Ha EpuHom nopTane, PervoHanbHOM nopTane npu YC/noBUWM asTopusauuu.
3aaBuTenb (NpegcrtaBuTenb 3afBUTENA) UMeeT BO3MOXHOCTb MNpocmaTpuBaTb CTaTyc



3aABfieHnsa (yBefOM/eHUs), a Takke WHAMOPMaUWUO O faNbHenlWnx LelCTBUSAX B JINYH
KabuHeTe No CO6CTBEHHOW MHUUMATUBE, B Nt060e BpeMs.

3.1.3.8. Mpn npepocTaB/leHUN MYHULMNANBbHOW YCNYrM B 3/1IEKTPOHHON hopM
3aaBuTento (NpeacraBuTeNio 3asBUTENS) HaNpaBAaeTcs:

a) yBefjOM/ieHe O NpuemMe n peructpauun 3assneHusa (yBefoM/IeHNA) U OKYMEHTOB,
cofepxalliee cBefeHMa 0 hakTe npuema 3assneHus (yBefoMNeHUsA) U LOKYMEHTOB, U
Havyane npoueaypbl NpeAocTaB/ieHUs MyHUUMNaNbHOW YCnyru, a Takke CBefeHus o fate u
BPEMEHN OKOHYaHWA NpeAoCTaBNeHNs MYHULUNaAbHOW Yycnyrm nn6o MOTUBUPOBAHHBIN
0TKa3 B NpvemMe J0KyMEeHTOB, HE06X0AMMbIX AN NPefoCTaBeHNa MyHULUNANbHOW yCnyru;

6) yBeAomiieHMe O pe3ynbTaTtax pacCMOTPEeHWs [AOKYMEHTOB, HeO06XO0AUMbIX ANA
npefocTaB/ieHNs  MyHULMNanbHOW  ycnyru, cojepxaliee CBefeHUss O  MNpPUHATUK
NOMIOXKNTENbHOrO peleHns O npefocTaBfeHMM MYHWUMNaNbHON YCAYrM M BO3MOXHOCTU
nofyunTb pesynbTaT nNpefocTaBNeHns  ycnyrm nmb6o  MOTUBMPOBAHHBLIA  OTka3 B
npefocTaBfeHNN MYHULMNANLHONR yCnyru.

3.2. Mpuem wn perucTpauns 3asaBneHns (YBEAOMJIEHUA) W [OKYMEHTOE
HeobXxoAMMbIX A1 NPeAOoCTaBNEeHUS MYHULUNAIbHOW yCyrn

3.2.1. OcHoBaHMeM [N Havyana aAMUHWCTPATUMBHOM npoueaypbl  SiBNSeTcs
obpauieHue 3assutensa (npegctaBuTensa 3asBuTens) c 3asaBrieHMeM (yBeAOMEHWEM) W
WHBIMW [O0KYMeHTamu, YCTaHOBJEHHbIMW nogpasgenom 2.6 PernameHTa, nocpeacTBoM
nnyHoro npuema B M®L,, nocpeACTBOM NOYTOBOrO OTNPAB/IEHUS UIN B 3/IEKTPOHHON hopme
B AQMUHMNCTpaLUIO.

3.2.2. B xope NWYHOrO npuema [OKYMEHTOB, Heob6XoAuMbIX ANA nNpefocTaB/ieHus
MyHUUMNANbHOM ycnyru, cotpygHuk MoLl :

a) ycTaHaB/MBaeT NIMYHOCTb obpaTusllerocs 3asBuTens (npeactaBuTens 3asBUTENS)
cnocobamu, npegycmoTpeHHbiMu dPegepasibHbiM 3akoOHOM OT 27.07.2010 Ne 210-93 «06
opraHusauuy npepocTaBNeHUs rocyfapCTBEHHbIX U MyHULMMANbHbIX YCAyr», a B cnydyae,
ecnM OT WMEeHW 3asBuTens [deincTByeT ero npeacTaBuTeNlb, Takke YycTaHaBnvBaeT
NMoSIHOMOYUA npejcTaBuUTeNd 3asBUTENA Ha OCHOBaHUM [OKYMeHTa, MOoATBepXaatoLlero
MOSIHOMOYMA NpeAcTaBUTENSA 3aABUTENS;

6) wuHcopmupyeT 3asBuTens (NpeacTaBuTens 3asBuTenis) O NOpPsAKE M Cpokax
npefocTaB/ieHUss MyHULUNANbHOW YCnyru;

B) obecneuyvBaeT 3anosiHeHne 3asiBneHus (yBefomsieHus1), nocnie 3Toro npegsaraet
3aaBuTento (NpeacrasuTento 3assutens)) ybeguTbca B npasuIbHOCTN  3anofIHEHUA
3aaB/ieHns (yBeJOMNIeHNsA), B TOM 4MC/Ie MOJIHOTE BHECEHHbIX JaHHbIX, NPOBEPSAEeT Hanuume
OOKYMEHTOB, KOTOpble B COOTBETCTBMM C nogpasgenom 2.6 PernameHta [OOSIXKHbI
npunaratbCs K 3anaBfeHnto (yBefoMIeHno) B 0653aTe/ibHOM NOpAfKe;

r) obecneyMBaeT W3rOTOBMIEHWE KOMMIA C nNpefcTaBNeHHbIX  3asButenem™*
(npeacTaBuTenem 3asaBUTENA) OPUTMHANOB AOKYMEHTOB, NPefyCMOTPEHHbIX MyHKTamu 3,
3.1, 13, 15 yactu 6 ctatbum 7 PepgepanbHOro 3akoHa oT 27.07.2010 Ne 210-¢3 «0O6
opraHusauumn npefocTaBfeHnsa rocyfapCcTBEHHbIX U MYHULUNANbHbIX YCyr». BbINONHAET Ha
Takux konuax Hagnucb 06 WX COOTBETCTBMM OpurnHanam, 3aBepseT CBOei noanucblo ¢
yKaszaHvem hamunmm v MHULManoB, AO/DKHOCTU U faTbl 3aBEpeHuns;

) obecneymnsaeT perncrpauunio 3asasneHnsa (yBefOMJIEHUS) B CUCTEME 3NIEKTPOHHOT
[OKYMeHTo060poTa, a Takke Bblfady 3asaBuTento (NpeacTaBuTeNto 3asBUTENA) NOL JINYHYIO
noANNCb Pacnucku B MOMYYEHUW OT 3asABUTENSA AOKYMEHTOB C yKa3aHMEM WX MepeyHs u
fatbl ux nonydvyeHusa MOLL, a Takke C ykasaHMeM nNepeyHs [OKYMEHTOB, KOTopble 6yayT
nosly4eHbl N0 MEXBEAOMCTBEHHbIM 3anpocam.

3.2.3. Tpu noctynneHuun 3aasBneHns (yBefoOMEHWSA) U AOKYMEHTOB B 3/1EKTPOHHOW
hopme COTpyAHUK YNpaB/feHUss B CPOK, YCTAHOBJ/IEHHbI nogpasgenom 2.13 PernameHTta ans
pernctpauun 3assnexnus (yBefOMJ/IEHWS) nNpoBepseT Hanuume (OTCYTCTBME) YKa3aHHbIX B
nogpasgene 2.8 PernameHTa OCHOBaHWA A1 OoTKasa B MpPUEMeE [AOKYMEHTOB, a WMEHHO:
NpoOBOAWNT NPOBEPKY [AeWCTBUTENbHOCTM KBANUMULMPOBAHHOW 3NEKTPOHHON nognucu
(kBaNMULMPOBAHHbBIX 3NEKTPOHHbIX MOAMNMCeN), C MCNOJb30BaHMEM KOTOpOI nognucaHo
3anBnieHne (ysegomsieHve) U (UM)  OOKYMEHTbl, MpefycmaTpuBalolLlylo  NpoBeEpKY



co604eHUSA YCNOBUIA, yYKasaHHbIX B cTaTbe 11 depepanbHoro 3akoHa Ne63-®3 (ganee -
nposepka kBannpuuMpoBaHHON 3NEKTPOHHOI NoAMUCHK).

B cnyyae ecnu B pesynbTaTe MNPOBEPKM KBASIMPUUMPOBAHHOW MOANUCU BbISBNEHO
Hecob6nwAeHne YCnoBUIA ee [eliCTBUTENbHOCTU, COTPYAHWK AAMUHMCTpaLMU NpuUHUMaeT
peweHne o6 oTkase B Npueme JOKYMEHTOB, MOCTYMNMBLUWX B 3/1EKTPOHHOW hopme, a Takxe
HanpasnseT 3asaBuUTento (NpeacTaBUTENIO 3asABUTENA) YBEAOMIEHNEe O NMPUHATOM peLleHun
B 3J/IEKTPOHHON popmMe C yKasaHMem MNyHKTOB cTatbn 11 depepasnbHOro 3akoHa oOT
06.04.2011 Ne 63-®3 «O6 3/1€KTPOHHOW MOANMUCK», KOTOPbIE MOCAYXWUIN OCHOBaHWEM [A/A
ero npuHATMA. Takoe yBeAoOM/eHMEe NoANuUCbIBaeTCA KBanuUUMPOBAHHON MO4NNCHIO
COTpyAHUKa AOMUHUCTPALUN, PErncTpupyeTcs B CUCTEMe 3JIEKTPOHHOIO AOoKyMeHToo6opoTa
1 HanpasnsieTcsa cnocobamu, ykasaHHbIMW B NMyHKTe 9 noctaHosneHusa [lpasuTtenbctea P®
oT 25.08.2012 Ne 852 «O6 yTBepxaeHun [lpaBUn  WCMOAb30BaHUA  YCWU/IEHHOWA
KBannnunpoBaHHo  3NEKTPOHHOW  nmoanucu  npu  obpaweHny 3a  MNOJyYeHUem
rocyfjlapCTBEHHbIX W MYHUUMUNANBHLIX YCAYr W O BHeceHun usMeHeHnmsa B [pasuna
pas3paboTkm M YTBEPXAEHWA  afMWHUCTPATUBHbIX  perliaMeHToB  npefocTaB/eHus
rocyAapCTBEHHbIX YCNYr».

3.2.4. BHe 3aBMCMMOCTM OT cnocoba MOCTynneHus YyBeAOM/IEHUWEe U [OKYMEHTbI
NpOBEPAIOTCA COTPYAHMKOM YNpaB/ieHusa Ha Hanuume (OTCYTCTBME) OCHOBaHW AN oTkasa B
UX npueme, ykasaHHbIX B nogpasgene 2.8 PernameHTa. [pu Hanuuum OCHOBaHWi ANS
oTKasa B npuemMe [OKYMEHTOB, YCTAaHOBJIEHHbIX nogpasgenom 2.8 PernameHTa, COTPYAHUK
YnpaBneHus B Cpok He 6onee yem 1 pabouuii geHb, cnefywwmnii 3a AHEM MNOCTYN/EeHUs B
AQMUHMCTPayuto, B ToM uucne un3 MOLL, yBegomneHuss M [AOKYMEHTOB, MHGOpmupyeTt
3aaBuUTena (npeacraBuTens 3asaBuTens) cnocobom, ykasaHHbIM B yBefOMJIEHUN, 06 OTKase
B NpremMe yBeOM/IEHMS C YKa3aHWEM OCHOBaHWIi Takoro oTkasa.

3.2.5. Mpu OoTCYTCTBUM yKasaHHbIX B nogpasgene 2.8 PernameHTa OCHOBaHWA ans
oTkasa B npueme 3asBfieHus (YBeAOMJIEHUSA) U LOKYMEHTOB COTPYAHUK YNpaBneHus B CPOK,
ycTaHOBNEHHbI nogpa3genom 2.13 PernameHTa, obecneynBaeT perucrpaunio 3asBieHus
(yBefgomneHna) B CUCTeMe 3/IeKTPOHHOTO [AOKyMeHToo6opoTa, a Takke B Cclyvyae
nocTynneHns 3asasrieHns (yBefOM/IEHMA) NOCPEACTBOM NOYTOBOrO OTNpPaB/EHNS 3aABUTENIO
(NpeacTaBuTENto  3asABMTeNs) CNOcobOM, yKasaHHbIM B 3asAB/eHUn (yBEAOMJIEHMM),
obecneynBaeTca HanpaB/ieHWe pacnucku B MNONyYeHUW OT 3aasutena (nNpeacraButens
3a8BUTENA) LOKYMEHTOB C YKa3aHWeM WX MepeyHs u gaTtbl UX nonyvyeHns AgMUHUCTpaLmen,
a TaKke C YyKasaHWeM MepeyHs [OKYMEeHTOB, KoTopble OyAyT nNoJyyeHbl Mo
MeXBe[JOMCTBEHHbIM 3anpocam.

3.2.6. Pe3ynbtaTtoM WCMOMHEHWA afMWHWUCTPATMBHOW  npouefypbl  sBNAeTcs
peructpauus 3assneHus (yBeAOMNEHUSA) U LOKYMEHTOB.

3.2.7. ®ukcaumsa pesynbTara agMUHUCTPaATUBHOW NpoueAypbl OCyLeCcTBASAETCA nyTem
3aHeceHns uHdoOpMauuM O 3aperucTpupoBaHHOM 3asBieHun (yBefoM/IeHUs) B cucteme
3N1EeKTPOHHOTO fOKYyMeHToo60poTa

3.2.8. OTBETCTBEHHbIM 3a BbINOJIHEHNE a4MUHUCTPATUBHOW npoueaypbl sABNAeTCA
coTpygHuK M®L, YnpaBneHus, K yYHKUMAM KOTOPOro OTHOCUTCA MpUeM W perucrpauyums
3asaBeHus (yBeoMIEHUS).

3.3. PaccmoTpeHne  3aaBneHus N OOKYMEHTOB, HeobxoANMbIX
npefocTaB/fieHUA  MYyHUUMNaNbHOW  yCNyru B 4aCcTU MNPUHATUA  pelleHnsa o
cornacosaHMn uan o6 oTkase B corjacoBaHuu nepeyctpoilictea u  (Man)
nepensiaHNPoOBKM MNOMELWEeHNss B MHOITOKBapTUpPHOM AOMe B COOTBETCTBUM C
yCNoBMAMW U MOPAAKOM MNepeycTpoiicTBa W NepenaHUpoOBKNM TMNOMELeHUA B
MHOrOKBapTUPHOM nowme, HarnpaBJ/ieHue pesynbrata npegocTaB/eHNA
MYHUUUNANbHOW yCnyru

3.3.1. OcHOBaHMeM ANA Hayana [aHHON afMWHUCTPATMBHOWN npouedypbl ABAAETCA
OKOHYaHMe afMWHWCTPATUBHONM nNpoueAypbl, ykasaHHoW B nogpasgene 3.2 PernameHTa (B
cnyyae obpaleHus 3asaBUTeNs C 3asBfeHMeM, NpefyCMOTPEHHbIM NOANYHKTOM 1 nyHkTa

2.6.1 PernameHTa).
3.3.2. YNONHOMOYEHHbIV COTPYAHWK YNpaB/eHus ocyLiecTBNsAET:

ans



a) NMoAroTOBKY M Hanpas/ieHWe 3anpocoB O NpefoCTaBNeHUN CBeAeHWN, yKka3aHHbl
nyHkTe 2.7.1 PernameHTta, ecnv 3asaBuTE/lb He NPeACTaBu KX N0 COGCTBEHHOW MHULMATUBN,
HanpaBneHne 3anpocoB OCylecTBAAETCA B TedeHne 3 pabouyux AHel Co AHS NOoCTynneHus
OOKYMEHTOB B A[AMWHUCTpPaUMIO C WCMOSIb30BAHWEM CUCTEMbl  MEXBEAOMCTBEHHOIO
3/1eKTPOHHOr0 B3auMMOfelicTBMA TIOMEHCKO obnactu, a B calyyae OTCYTCTBMS BO3MOXHOCTM
HanpaBneHWs 3anpocoB B 37eKTPOHHON opme - Ha 6ymaxHbIX HocuTensax (Bcs
3anpolerHHas wuHdopmauns (AOKYMEHTbl), MoflyyeHHasd B pamkax WH(OPMaLUNOHHOTo
B3aumogelncTens, npuobuiaetcs K matepuanam gena);

6) NpoBEPKY NOMHOTbI NONYYEHHOW MHDOPMaL MK, OKYMEHTOB:

B C/lyyae MNOCTYN/eHus 3anpolleHHol uHdopmaunn (AOKYMEHTOB) He B MOJIHOM
obbeme wan cojepxalieid NpoTVBOPeYMBble CBELEHWNs, YNOSHOMOYEHHbIA COTPYAHUK
YnpaBsieHus yTo4HAET 3anpoc 1 Hanpas/isieT ero NoBTOPHO;

B C/lyyae nocTynsieHus yBefOM/IeHUss 06 OTCYTCTBUM CBeAEHWI, 3anpoLlUeHHbIX B
pamMkax mMexBefOMCTBEHHOIO B3auMOAENCTBUSA, YNO/THOMOYEHHbIN COTPYAHUK YNpaBrieHns B
TeyeHne 1 paboyero fHA CO AHA MOJSIYYEHUS TaKOro yBefOM/IeHUSA HanpasfsieT 3asBUTENI0
CcnocoboM, yKasaHHbIM B 3asB/IeHVW, YBEeLOMJ/IEHNE O MNOJIyYeHUN Takoro yBeAoMJSIEHUs 06
OTCYTCTBUM CBEAEHMIA C MNpeaslokKeHneM MnpefocTaBuTb  Heo6XOoAUMble  JOKYMEHTbI
CaMOoCTOATE/bHO;

B) MPOBepsieT Ha/myne OCHOBaHWI AN OTka3a B NpefocTaBNeHUN MYHULMNaNbHbINA
ycnyru (oTkasa B COrnacoBaHuMM nepeycTpoicTBa v (M1v) nepeniaHMpoBKM MOMELLEHUA B
MHOTOKBapTUPHOM AOME), YyCTAHOB/IEHHbIX MYHKTOM 2.9.1 PernameHta, v nNpu ux OTCYTCTBUW**,
ocyllecTBnisieT MOATOTOBKY MpPOEKTa pelleHnss O corjacoBaHun nepeycTponcTea u (nnu)
nepennaHWpoBKN MNOMELLEHUss B MHOrOKBApTUPHOM fAOMe, MNpU HanAuyuy OCHOBaHW ANA
oTkasa B MpegocCTaB/eHUN  MYyHUUUNanbHOW  ycnyrn  (oTkasa B cOrnacoBaHuu
nepeyctpoictea u (MAn) nepensiaHNpPOBKM MOMELEHUA B MHOIOKBApPTMPHOM [OMe),
YCTaHOBJ/IEHHbIX MYHKTOM 2.9.1 PernameHTa (B TOM 4ucfe Mpu HenonyyvyeHun B TeveHue 15
KaneHfapHbIX [Hell CO AHS Hanpas/eHWs yBeAOM/IEeHWs, ykasaHHoOro ab6saue 3 nognyHkra
«6» HacToAWero MnyHKTa, OT 3adABUTENA 3anpolleHHbIX [OKYMEHTOB) - OCYLeCcTBAseT
noAroToBKYy pelleHnss o6 oTkase B cOriacoBaHuUM nepeycTpoicTBa v (Mnun) nepensiaHupoBKu
nomMeLleHnss B MHOrokBapTUPHOM JoMe.

3.3.3. TpoekT pesynbTata npeAocTaBfeHUs MyHUUWNanbHOW ycnyrn BMecTe C
OOKYMEHTaMu, NPUHATBIMU OT 3asaBUTENs, UHGOpMauuein (AOKyMeHTamu), MOCTynuBLUEN B
pamkax MeXBeOMCTBEHHOIo B3aMmopeicTeuns, nepepgaetcs YNOSTHOMOYEHHbIM
COTPYAHVKOM YNpaBneHua Ha yTBepxaeHue (nognucaHue) rnase panoHa.

MpoekT pesynbTara npefocTaBfeHNss MYHULUUNANbHOW YCAyrn NOAAeXNT NOAMNUCAHNI0
rnaBoil paiioHa B TeuyeHue 3 paboumx AHel CO AHA NOCTYN/AIEHWA K HeMy YKas3aHHOro
[OKYyMeHTa, HO He nosgHee 45 kaneHAapHbIX LHEN CO AHA NOAyyYeHus AAMUHUCTPauuei
[OKYMEHTOB (CBefeHWil), 06f3aHHOCTb MO NpPefoCTaB/IEHWNIO KOTOPbIX BO3/IOXEHa Ha
3aaBuTensa (B cnyvyae obpaweHus 3asButens uepe3 MOLL- co gHa nepegauun Mol
3aABNEHNS N JOKYMEHTOB B ALMUHUCTPAaLMIO).

3.3.4. CoTpyAHuUK YnpaBneHuss He nosgHee 1 paboyero fHA CO AHA nNoAnucaHus
rnaBoil paiiloHa MpoekTa pesynbTata MyHUUMNanbHOW ycnyru, obecneymBaeT permcrpawuuto
pesynbTata MYHWUUNANbHOW YCNYrM B YCTAHOBMNEHHOM B AAMUHUCTpauuu nopsgke w
HanpaBfeHne pesynbTata MyHUUMNanbHOW YyCnyrn 3asBuUTeNto CnocoboM, ykKasaHHbIM B
3aABJ/IEHUN.

3.4. PaccmoTpeHue yBelOM/IEHNA U [AOKYMEHTOB, HeobxoAumblX AN
npefocTaBNeHNss  MYHUUUMANbHOW ycnyrMm B 4acTu MPUHATUS  pelleHns 06
yTBEpPXAeHNN aKTa NpUemMoyYHoM’ KOMMccum , HanpasneHue pesynbTarta
npefocTaBAeHNA MyHULMNANbHOW yCnyru

3.4.1. OcHOBaHVWeM [11A Hayana [AaHHON afAMWUHUCTPATMBHOW npouefypbl ABASETC
OKOHYaHMe agMWHUCTPATMBHOW npouefypbl, ykasaHHOW B nogpasgene 3.2 PernameHTta (B
cnyyae obpalieHus 3asBuTensa ¢ yBefOMJ/IEHUEM.



3.4.2. CekpeTapb MpPUEMOYHOI KOMMUCCUM B TeyeHue 1 paboyero [AHSA CO [JHA
perncTpauuyn ysegomneHus B AgMUHUCTpauuuM nHdopmupyeT 3assButens (npepcraButens
3asBuUTeENA) O fAaTe W BPeMeHu Bble3fa MNPUEMOYHON KOMUCCUM HEMNOCPeACTBEHHO B
nomelleHve A8 O0CMOTpPa W YCTaHOBMEHWS COOTBETCTBMA BbIMOJIHEHHbIX pab6oT no
nepeycTpoicTBy u (M) nepensiaHUpPoOBKe NepPeBOAUMOro nomelieHus u (MAmM) UHbIX paboT
BblJAHHOMY pELLUEHNI0 O NEPEBOAE XNIOro NOMELLEHNS B HEXWN/I0€ NOMELLEHNE U HEXUNOTO
NOMELLEHNA B XW0e MOMelleHne, a Takke MNPOoekTy, ykazaHHOMY B NoAnyHKTe 4 nyHkTa
2.6.1. PernameHTa, cnocobom, yka3aHHbIM 3asBuWTesleM B YyBefOMJeHun (N0 Homepy
TenehoHa, COOBLEHNEM Ha 3/IEKTPOHHbLIN agpec NM60 CMC-coobuweHeM Ha MOGU/IbHBLIN
TeneoH 3asButens (npeacTaBuTens 3aasuTend)). Mpu 3TomM pata W Bpems Bble3ga
NPMEeMOYHON KoMWCCUM He MOryT ObiTb paHee 3 paboymx AHel co AHA Ccoo6LeHus
(HanpaBneHua) 3aABUTE/NO COOTBETCTBYOLW e MHopMaLmm.

Mo pe3synbTatam Bble3fa W OCMOTpPa MOMELLEHWS COCTaBNAETCSA CcekpeTapeMm
NpPYEeMOYHON KOMUCCUW W MOANUCLIBAETCS Y/leHaMn NPUEMOYHON KOMUCCUN:

1) akT nNpMEeMOYHON KOMWCCMM O 3aBeplleHMM nepeycTpoictea w  (Mam)
nepennaHNpoBKN NOMELLEHUss B MHOTOKBAPTUPHOM [OME;

2) aKkT NpUEMOYHO Komuccun 06 OTka3e B 3aBeplleHWy nepeycTpoiicTBa u (Unwn)
nepennaHVpoBKM NOMELLEHUS B MHOrOKBAPTMPHOM AOMe MO OCHOBaHWSIM, YCTAHOBJIEHHbIM
NyHKTOM 2.9.2. PernameHra.

AKT NpveMoyYHOli KOMUCCUM O 3aBepLUeHnn nepeycTpoiicTBa u (Mnn) nepensiaHMpoBKN
nomeLleHnss B MHOTOKBapTUPHOM foMe Nn60 06 oTkase B 3aBeplUeHUK nepeycTpoiicTeBa u
(Mnn) nepennaHNpoOBKM MOMELLEHMNA B MHOTOKBApTUPHOM AOMe B TeyeHue 3 pabounx gHein
CO AHA WX NOANMCaHWSA NPUEMOYHOW KOMUCCUER (HO He NMo3fHee CpoKa, YKa3aHHOro B NMYHKTe
3.4.-3 PernameHTa) yTBEpXAaeTcsA pelleHMeM ynosIHOMOYEHHOro opraHa.

Pe3ynbTatoM afMVWHUCTPATWBHOI npoueaypbl SBMASETCA pelweHvne 06 YyTBEpXAEeHUU
aKkTa npuemMouHoli komuccuu. PesynbTaT NpefocTaBfieHNs afMUHUCTPATUBHOW npoueaypsbl
HanpaBnseTca 3asaBUTEN0 B CPOK He no3gHee 1 pabouyero AHA CO AHA YTBEPXAEHUS akTa
NPUEMOYHOW KOMUCCUU 3asiBUTENIEM CMOCOGOM.

3.4.3. MakcmMMasnbHblli CPOK UCNOIHEHUA aAMUHUCTPATUBHON NpoueAypbl He JO/DKEH
npesblwaTth 30 KaneHAapHbIX AHEW C AaTbl pernctpayum ysefoMaeHns, npefycMoTPeHHOro
nyHktom 3.4.1 PernameHTa.

3.5. McnpaBneHne pfonyuweHHbIX oOnNevyatok W OWWO0K B BblAaHHbIX E
pe3ynbTaTe NpefoCTaB/IEHUS MYyHULUNANbHON YCNyrn AOKYMeHTax

3.5.1. OcHoBaHMeM [ANS Hayana ajMVWHWUCTPaTMBHON npouefypbl MO UCNpPaBAEHUIO
[JOMNyLLEeHHbIX oneyvaTok 1 oWwmnbokK (fanee - TexHmyeckas ownbka) B BblfaHHbIX B pesysbTare
npefocTaBNeHnss MYHULMNANbHON YCNYrn fOKyMEeHTax, nepeyuciieHHbiX B nogpasgene 2.3
HacTosilwero PernameHTa (ganee - pesynbTaT MyHULUNANbLHOW yCnyru), siBNsieTCA nonyyeHvne
AomuHucTpauueii, nnn MLl 3aaBneHns 06 McnpaB/ieHUM TexXHU4Yeckoi owwnbku. Mprem un
pernctpauusa 3asBfieHns 06 WCMpaB/ieHMM TEeXHUYECKON OoWwubku u noATBEPXKAAOLLNX
[OKYMEHTOB OCYyLLIecTBNAeTCA B Nopsifike, yCTAHOBNEHHOM MnojpasfesioM 3.2 HacTosLlero
PernameHTa.

3.5.2. TMpu obpaweHnn 06 unCMpaBNEeHUN TEeXHUYECKoW owunbkn 3anBuUTENb
npeacraBnseT:

- 3asBneHue 06 wcnpaB/ieHUM TexXHUYeckoil owmnbkn (pekomeHgyemas dopma B
MpunoxeHnn Nel kK HacTosiweMy PernameHTy);

- JOKYMEeHTbI, noATeepxjawle Haiauune B BblaHHOM pesynbTare npegocraBieHuns
MYHULUUNANbHOW YCNYr TEXHUYECKOW OLINGKN.

3.5.3. CoTpyAHUK AAMUHUCTPaAUUKW, OTBETCTBEHHbIA 3a MNOATOTOBKY MpOeKTa
pesynbTaTa MyHUUMNanbHOW ycnyru, npoeepseT NocTynuBluee 3asBieHne 06 ucnpaBieHum
TEXHUYECKOW OWNBKN Ha NpeaMeT Hanyua TeXHWYEecKol OWM6KM B BblAAHHOM pesynbTaTe
npegocTaBNeHns MyHUUMNANbLHON YCNyru.



B cnyyae Hanuuusa TexXHMYeckoin owunbkn B Bbl4aHHOM B pe3y/bTare npefocTassieH
MYHULUMNANBLHOW YyCNyrM [AOKYMEHTe COTPYAHWK AAMWHUCTpPAUWW, OTBETCTBEHHbIN 3a
NoAroTOBKY MpoekTa pesynbTaTta MYHULUNANbHOW YCNyru, yCTpaHseT TeXHUYeCKylo OLIMOKY
nyTem NOArOTOBKM pe3ynbTaTa MYHULMNANbHOW YC/AyrM B COOTBETCTBUM C nogpasgenamu
3.3, 3.4 HacTvosiwero PernameHtTa u nepejaeT ero raBe pailoHa  Ha YTBepXAeHue
(nognucanne) B Teyenme 5 pabounx AHel CO AHA perncTpauuun 3aasrieHns o6 ucnpasneHnn
TEXHUYEeCKOW oWwmnbkn B AAMUHMCTpauun. Mpu 3TOM NPOEKT pesynbTara ycayru NoanexuT
yTBEpXAeHuio (nognucaHuilo) rnaBoli palioHa B TevyeHue 3 paboumx [Hed co AHA
NOCTYMN/IEHNA yKa3aHHOIo [OKyMeHTa.

B cnyvyae  OTCYTCTBMA  TeXHUYECKOW  owwnbkn B  BblaHHOM  pe3ynbTate
npefocTaBeHNss MYHULUNANbHOW YCAyrn COTPYAHWK AAMWHMCTpaLMn, OTBETCTBEHHbIA 3a
NoAroTOBKY NpoekTa pesynibTaTa MyHUUMNanbHOW YCnyru, roTOBWUT YyBeAoOM/ieHWe 06
OTCYTCTBMM  TEXHWYECKOW  OWUBKM B BblJaHHOM pesynbTate  npegocTasfieHUs
MYHULMNANbHOW yCcnyrn u nepefaeT ero rnaee paiioHa Ha yTBepxAaeHue (nognucaHue) B
TeyeHne 5 pabouux AHei co AHA peructpauum 3assBrieHus B AgMuHucTpauuun. [Mpu 3Tom
NPoeKT yBefOMIEHNSA MOAMEXMUT YyTBEPXKAEHMIO (NO4NUCAHMIO) FNaBoil paiioHa B TeyeHue 3
pabounx fHel co AHA NOCTYMNNEHNA yKasaHHOro fOoKyMeHTa.

3.5.4. CoTpyaHUK AAMUHUCTPALUN, OTBETCTBEHHbI/ 3a perncrpauuio U HanpaBfieHue
[OKYMEHTOB, perucTpupyet noANuCaHHbI pesynbTat ycnyrm nnbo ysefomaeHue 06
OTCYTCTBUM  TEXHUYECKON  OLIMOKM B BblJaHHOM pesynbTare  npepocTaBieHNs
MYHULUMNANbHOW YyCNyrn B AeHb nognucaHus, quKCMpyeT 3TO B CUCTEME 3NEKTPOHHOro”
[OKyMeHTOO6OpOTa M HanpasaseT 3asBUTE/I0 CMOCOO0M, YyKa3aHHOM B 3asB/IEHUM 06
MCMNpaB/ieHUN TEXHUYECKON OLWNBKN.

3.5.5. MakcumasnbHbIli CPOK BbIMO/IHEHUSA MNpoUeAypbl MO UCNPABAEHUID TEXHUYECKOWA
OWnGKM B BblAAHHOM B pe3y/nbTaTe npefocTaB/eHUs MyHWLMNanbHOW YCNyrn AOKYMeHTe
nnbo noAroToBKM YBEAOMJIEHWA 06 OTCYTCTBUM TEXHWYEcKol OWwubkn B BblAAHHOM B
pesynbTate npegocTtaB/ieHNs MYHUUMUMNANbHON YCNyrM AOKYMEHTE He MOXeT MpeBblaTtb
BOCbMW paboumx fAHel C gatbl perncrtpauuu 3asBfieHus 06 WChnpaB/ieHUN TeXHWYECKOoi
owmnbkn B AfMUHMCTpaLMM A0 AaTbl HanpaB/feHusa 3asBUTEeN0 pesysbTarta HacTosLein
npoueaypsl, ykazaHHoro B nyHkte 3.5.6 PernameHra.

3.5.6. Pe3ynbTtatoM BbIMOMHEHNSA aAMWUHUCTPATUBHON npouenypbl N0 UCNpaBieHUio
TEXHUYECKOl OWn6KN B BblAAHHOM B pe3ynbTaTe MpefocTaB/eHVMs MYHULMNANbHOW ycnyrn
[OKYMEHTE ABNAeTCA:

a) B C/lyyae Ha/muna TEXHWYECKON OWnbKN B BbIAAHHOM pe3ynbTare npefocTaB/ieHns
MYHULMNANbHON YCNyrn - pe3ynbTar yC/yrn B COOTBETCTBMU C NYHKTOM 2.3. PernameHTa;

6) B Cryvyae OTCYTCTBMA TeXHMYeCKoW owubkn B BblJAaHHOM pesy/nbTarte
npefocTaB/eHna MYHUUMNANbHOW ycnyrn - yBeAomseHne 06 OTCYTCTBUM TexHuyeckon”
OLWMNGKN B BbIAAHHOM pesynbTare npefocTaBNeHns MYHULMNANbHOW ycnyru.

IV. ®opmbl KOHTPOAA 3a NpefocTaB/eHNEM MYHUUUNANIbLHOW yCayrm

4.1. TopAAOK OCYyLWecTBNEeHUS TeKylWero KOHTposiss 3a cob6nogeHnem w
npegocTaB/eHNEM OTBETCTBEHHbIMU [O/MKHOCTHBIMY nnuyammn NOJIOXEHN
aAMUHUCTPATUBHOIO persiameHTa W  WUHbIX HOPMAaTMBHbLIX MNPaBOBbIX aKTOB,
ycTaHaBnmBawwmnx TtpeboBaHMA K NpPefoCTaB/IEHVNIO MYHUUMUNaNbHOW ycnyrn, a
TakXke NPUHATMEM pelleHni i OTBETCTBEHHbIMU NULaMun

4.1.1. Tekywwuid KOHTpPONb 3a cobnwgeHnemM mnocnefoBaTeibHOCTM  AelCTBUNA,
onpefeneHHblX afgMUHUCTPaATMBHbIMW MpoueaypaMy no nNpefocTaBNeHU0 MyHULUNAanbHOM
yenyrm v NPUHATMEM  PeLeHuin  coTpygHukamu  AQMUHUCTPAUUKW,  OCYLLeCTBAAT
pyKoBOAMTENb, OTBETCTBEHHbIi 3a  opraHuM3auuto  paboTbl N0 NpeaocTaBlEHUIO
MYHUUUNANbHOW YCNYrK, a Takke A0/KHOCTHbIe mua AgMUHUCTpaLu.

MepeueHb [OJHKHOCTHbIX nmuy, 0CYLeCTBASAOLWMNX Tekywuii KOHTPO/b,
ycTaHaBNMBaeTCs WUHAMBUAYASIbHbIMW NPaBOBbIMW akTamun AgMUHUCTPaLNN, AO/IKHOCTHLIMU
pernaMmeHTamy U fOMKHOCTHLIMU UHCTPYKUUSIMU COTPYAHUKOB AAMUHUCTPALMN.

4.1.2. Tekywuii KOHTPOJIb OCYLLECTBASIETCA MNyTeEM MNpoBeAeHUs YMNOSIHOMOYEHHbIM



——-AQILKHOCTHRIM __[ULQM, _ QIBEICIBEHHLIM 38 QPIaHU3ALW0._ RAQOTRI__J10._NPefaCTaBISHIAK
MyHULMUNANLHON yCnyrM, MpOBEepoK COGMIOAEHWS U MpefocTaBleHUs COTPyAHUKaMU
ALMUHUCTPALNM NOSIOXKEHNIA HACTOALLETO afMUHUCTPATUBHOIO periaMeHTa.

MepuoguuHoCTb ocyLLecTBEHUSA TeKyLLEero KOHTpONIA ycTaHaBnnBaeTcs
MYHWLMNANbHBIM MPABOBbIM aKTOM afMUHUCTPaLUK.

4.2. MopafoK M NepuoanNYHOCTb OCYLLEeCTBNIEHUA MaHOBbIX M BHEMNAaHo
NPOBEPOK MOMIHOTbI W KayecTBa MNpefOCTaB/IEHUSA MYHUUMNANbHOW YCNyrn, B TOM
yucne nNopsafoK M POpPMbl KOHTPOASA 3a MOSIHOTOW M KayecTBOM MNpefoCcTaB/lIeHUsA
MYHULMNANbHOW yCnyru

4.2.1. AMUHUCTpaLMsa opraHu3yeT U OCYLLEeCTB/IAET KOHTPO/bL 3a npefocTaB/ieHneM
MYHULMNANbHOW YCNyru.

KoHTpoNb 3a nNONIHOTOM W KayeCTBOM MNPefoCTaB/IEHNS MYHULUNANbHOW YCNyru
BK/tOYaeT B cebs npoBefeHue MpPoBEpoOK He pexe OAHOro pasa B TeyeHue KaneHgapHoro
roga, BblfiBIeHWE W yCTpaHeHuWe HapylleHuii npasB 3asBuTenei, paccMoTpeHue, NpuHATHE
pelweHnin 1 NoAroTOBKY OTBETOB Ha obpalleHus 3asBuTeneil, cogepXxawmx >Xanobbl Ha
peleHus, genctens (6esgeiicTere) COTPYAHUKOB AgMUHMCTPaLUN.

Mo pe3ynbTatam KOHTPOMA OCYLECTBAAETCA MpPUBJIEYEHWE BUHOBHbIX /UL K
OTBETCTBEHHOCTM B COOTBETCTBUM C 3aKOHOAATeNbCTBOM Poccuiickoin degepauum.

4.2.2. TlpoBepKkM MOMNHOTbI W KayecTBa NpPefoCTaB/lEHUs MYHULUNANbHOW YyCcnyru
OCYLLeCTB/IAIOTCA HA OCHOBaHUWN PaCnoOpPsHKEHUs r1asbl panoHa.

MepuoAnYHOCTL MPOBEAEHNA MPOBEPOK MOXeT HOCUTb MJIaHOBbIA  xapakTep
(ocylecTBNATLCSA Ha OCHOBaHUWM KBapTasibHbIX, MOAYrOA0BbIX WX FOA0BbIX NAaHOB paboThbl),
TemaTuyeckuii xapaktep (NpoBepka MWCNOMHEHUA MyHWLWUNanbHOW YCAYrn MO OTAEe/NbHbIM
BOMpOCaMm, CBSi3aHHbIM C nNpefocTaB/ieHMeM MYHULUNANbHOW YCNyrn) W BHEMAHOBbLIN
XxapakTtep (N0 KOHKpeTHOMY o6paLleHuto).

V. [Jocyne6Hblii (BHecyae6HbI) Nopaaok obxanoBat
peweHunii n geicteuii (6esgenctensa) AgMuHuUcTpaymu, M®L, opraHnsauunm,
yKasaHHbIX B 4actu 1.1 ctatbn 16 ®PepgepanbHOro 3akoHa ot 27.07.2010 Ne 210-d3 «06
opraHusaumm npegocTaB/ieHUs rOCy4apCTBEHHbIX U MYHULMNANIbHbBIX YCAY», a Takxe
MX A0/DKHOCTHBIX UL, MyHULMUNaAbHbIX CyXawmnx, paboTHNKOB

5.1. 3asBuTenb (NpeactaBuTeNb 3asaBuWTens) BnpaeBe o06XxanoBaTb AeicTBUA
(6esgelictBue) u (MAn) pelieHus, MPUHATbIE B XOA4e NpefocTaB/iIeHUs MyHULMNanbHOW
ycnyru, B gocyae6Hom (BHecyfe6GHOM) nopsifke.

5.2. )Kanob6a moxeT 6bITb agpecoBaHa AO/HKHOCTHbIM /iMuaM, YNO/THOMOYEHHbIM Ha
ee paccMoTpeHue, ykasaHHbiM B YyacTh 1 ctatbn 11.2 depepasbHOro 3akoHa oT 27.07.2010
Ne 210-#3 «O6 opraHuMsauun npefocTaBfeHNs TOCYAAapPCTBEHHbIX W MYHULMNANbHbIX
yCayr», B TOM yucne:

a) 3amectuTento [Nnaebl palioHa, KOOPAWHMPYKOLWEMY U  KOHTpoOAuUpylowemy
[esATeNnbHOCTb YMpaBneHus, Ha peweHus u (unu) gelicteus (6esgelicTBMe) AOMKHOCTHbIX
NAY, YNpas/ieHus,

6) MnaBe paiioHa Ha pelweHus n (unun) geicteusa (besgeiicTBrne) 3amectTutensa Na.bl
parioHa, KOOPAVMHMPYIOLWEr0 Y KOHTPONIMPYIOLWEro AesTeNbHOCTb YNpaBieHus;

B) AnpekTopy M®LL Ha pelweHusa n (unu) gelictens (6esgeiicTBrue) coTpyaHUKOB MOLI.



5.3. ViHhopmaumua o nopsgke nogaynm M paccMOTpeHus xanobbl pasmeltaeTcs
othuymanbHoM caiiTe OMYTMHCKOTO MYHULMMNANbLHOrO oKpyra B ceTu «VHTepHeT», EgnHomy
noprane n PervoHansHom noprtanax, B M®LL, a Takke npegoctab/isieTcss HenocpencTBeHHO
OO/DKHOCTHbIMM  NMuamn  AgMuHuUcTpaumMm Mo TefnedoHam ANA CNpaBoK, a Takxe
3/M1eKTPOHHBLIM COO6LLLEHNEM MO afpecy, yKa3zaHHOMY 3asBuUTeNeM.

5.4. Mopagok pocypaebHoro (BHecygebHOro) obxanoBaHWsA peleHnid u aeicTBuii
(6e3neiicTBUsl) opraHa, nNPeAoOCTaBAAKWEIO MyHULMNANIbHY YCAyry, a TakKke ero
OOJ/DKHOCTHBIX UL, perynvpyeTca crefyolmnuMm HOpMaTUBHLIMU MPaBOBbIMU aKTaMu:

defepanbHbiM  3akoHOM  oT  27.07.2010 Ne 210-¢3 «O6 opraHusayuu
npefocTaBneHns rocyAapCTBEHHbIX U MyHULMNANbHbIX YCNYr»;

MocTtaHoBneHnem ApgmuHuctpaumm OMYTMHCKOrO  MyHMUUNANbHOrO paioHa oT
30.07.2021 Ne 477-n «O6 yTBepxaeHun [lopsifka nogayn ¥ paccMOTpeHus xanob Ha
HapylweHvne nopsifka npeAocTaBNeHus  MYHMUMNANbHbIX  YCNyr  agMUHUCTpaunen
OMYTWHCKOTO  MYHMLMNANbHOTO paioHa, AO/HKHOCTHBIMU  fiMULaMMU,  MYHULMUMNANbHLIMA
cnyxatwumm».



3asBneHne

MpunoxeHune Ne 1
K ALMUHNCTPATUBHOMY pernameHTty

06 ncnpassieHnn TEXHNYECKOWN OLNGKN

3aaBuTeNb
(oTMETUTb 3HaKoOM «V»)

dhusnyeckoe nmuo (rpaxgaHnH)
lopugmyeckoe nuuo

MpeacTaBuTeNb 3a8BUTENS (3amnosiHAeTCa B ciyvae
o6palleHus npeAcTaBuTens 3asBUTENS)

MpoLuy McnpaBuTb TEXHUYECKYHO OLUINGKY B .

ona cbus. nuu;
hamunusa, ums,
oT4yecTBO (nNpu

[OKYMEHT,
YAOCTOBEpPSAOWNI MNOYTOBLIV ag,
NUYHOCTL(BUA, HOMEp Tenec):

Hannumm);
cepus, Homep, afpec
ANa op. v N
BblAaBLUNIi opraH 3N1EKTPOHH
nonHoe
JaTa Bblgauv, Kog, noYThbl
HanmeHoBaHve,
nogpasgsenexHus)
Ol PH;

(yka3biBaeTca BUA U PEKBU3NTLI JOKYMEHTA, BblAAHHOIO MO pe3y/nbTaTtaM MyHULUNanbHOW ycnyru, B KoTopo!

3ak/ualLycs B

AonyuieHa owwmnbka)

(ykasaTb, B 4eM 3ak/toyaeTcs owmnbka (oneyaTka) v (N0 BO3MOXHOCTM), YEM 3TO NOATBEPXAAETCA)

Pe3ynbTar NpefoCcTaB/ieHUss MyHULMUNANLHON YCyru

npowy (OTMEeTUTb 3HAKOM «V»)

fata

Mognucb ynosIHOMOYEHHOro nuua

BX. Ne

3bl4aTh B X04€e /INYHOro npuema 8 MoL],

[aHHbIli cnoco6 nosyyeHus pesynbrata AocTy(
c/yyae npefoCTaBfeHWUs MyHWLMUNaNbHOW ycnyrm 1
MoL|
HanpaBWTb MOYTOBbLIM OTNpPaB/EHWEM MO YyKasaH
3blLlle NoYTOBOMY agpecy
HanpaBuTb B (DOPME 3/1EKTPOHHOTO  [1OKYMEHT;
yKasaHHblii Bbllle aapec 3NeKTPOHHO! MoyThl

3blgaTb IMYHO B AAMUHUCTPALLNN

®UNO 3asasutens
(npeactaButens
noAnuch 3aaBuTens 3asaBuTens)
(NpeacTtaBuTensa 3aaBuTens)

/®N0O



MpunoxeHne N-
K AAMUHUCTPATUBHOMY pernaMmeHT

(HanmeHoOBaHVe opraHa MecTHOro camoynpaB/ieHus

no MecTy HaxoXAeHWs nepeyctpamsaemoro u (uam)

nepennaHMpyemoro noMeLLeHnss B MHOrOKBapTUPHOM
nowme)

3AABMEHUE
0 nepeycTpoiicTBe 1 (UM) NepensiaHMpPoBKE NOMELLEHUS B MHOTOKBAPTUPHOM fOMe

oT

(BNA pUANYECKNX UL - NOSTHOE U coKpalleHHoe (MpU HaMuuM) HaVMEHOBAaHWS,
OCHOBHOI TOCYAapCTBEHHbI perncTpaunoHHblii HoMep (41 MHOCTPAHHOTO
IOPUANYECKOTO LA - PEFUCTPALMOHHBIA HOMEP, MPVUCBOEHHBIM AaHHOMY

I0pUANYECKOMY NULY B CTpaHe perucrTpauun (MHKoprnopauuu), Wiv ero aHasnor);

ANst PU3NYECKUX UL, - PaMUINSA, UMS, OTYECTBO (MPW HanWMuuK), cepusi u Homep
[OKYMeHTa, Y0CTOBEPSIOLLEr0 JIMYHOCTb, aApec perncTpaumu no mMecry

XUTENbCTBA; ANA OPraHoB rocyAapCTBEHHON BNAcTW M MECTHOTO
camoynpaB/ieHus1 - MOJIHOE U COKpalLeHHoe (Mpy Hanuynm) HauMeHoBaHusl,
pPEeKBU3UTLI HOPMATMBHOIO NPABOBOIO aKTa, B COOTBETCTBUM C KOTOPLIM
ocyulecTBnsieTcs AeATeNIbHOCTb JaHHOTO opraHa)

Mpouy cornacosaTb nposefeHue

(nepeycTpoiicTBO, NepensaHMpoBKa UM NepeycTpoicTBO U NepensiaHupoBKa)
nomeleHnst B MHOTOKBAPTUPHOM fOMe Mo afpecy:

(cy6bekT Poccuiickoli ®epepaunn, MyHuuunansHoe obpasoBaHue, ynuua, AoMm,
Kopnyc, CTpoeHue, KBapTupa (KomHaTa), HoMep nomelieHuns (nocnegHee -
AN HEeXWIbIX NMOMELLEeHWI), KafacTpoBbIi HOMep 06bekTa HeABKMMOIO MMyLLECTBA)
cornacHo npeAcTaBNeHHOMY NPOEKTY

(nepeycTpoiicTBO, NepennaHupoBka
WK NepeycTpoiicTBO U nepensaHMpoBKa)
nomelLeHuss B MHOFOKBApTUPHOM JOMeE.
K 3afBneHut0 0 nepeycTpoiicTBe W (UNM) NepennaHNpoBKe MOMELEeHNs B MHOTOKBApTUPHOM AOMe
npunaratTcs cnegyolue 4OKYMEHTbI:

1)

Ha mcTax;
(Bua, HOMep 1 AaTa NpaBoOyCTaHaBMMBAKLWMX AOKYMEHTOB Ha NepeycTpaMBaemoe




n (WNKn) nepennaHupyeMmoe nomelleHne B MHOrOKBApTUPHOM fJoMe (ecnu npaso
Ha nepeycTpavBaemoe W (Mn) nepennaHupyemoe nomelieHme B MHOTOKBapTUPHOM
flomMe 3aperncTpuposaHo B EAUMHOM rocyjapCTBEHHOM peecTpe HeABWXMMOCTH,
TO AOKYMEHT npejcTaBnseTca no MHuunaTuee 3asBuTens)
2) npoeKT

Ha nucTax;
(HanMeHoBaHMe, HOMEpP U gaTa nNpoekTa nepeycTpoiicTea
n (UNK) NepennaHMpoOBKM NepeycTpavBaemMoro u (Mnun) nepennaHupyemoro
MOMELLEHUSI B MHOTOKBApTUPHOM floME)
3) npoTokon obwero cobpaHMss  COOGCTBEHHMKOB  MNOMELWEHUA B  MHOrOKBApTUPHOM  Agome

Ha nucrax;
(HanmeHoOBaHMe (NpW HanAMuuKM), HOMep M gaTta NpoTokosia o6uero cobpaHus
COOCTBEHHUKOB NOMeLLeHWli B MHOTOKBApPTUPHOM AOMe O corflacun Bcex
CO6CTBEHHMKOB NOMELLEeHU A B MHOTOKBaAPTVPHOM AOMe Ha NepeycTpoiicTBO
1 (UNKn) nepennaHNPoBKY NOMELLEHNS B MHOTOKBapTUPHOM goMe B ciyvae,

npegycMoTpeHHOM YacTbio 2 ctatbn 40 XXUNULWHOTO Kogekca
Poccuiickoii ®epepauun)
4) TEXHUYECKUIA nacnopTt

Ha nnicrax;
(HoMep K gaTa BblAaun TEXHWUYECKOro nacrnopra nepeycrpavBaemoro
n (Mnn) nepennaHNpyemMoro NomeLeHnss B MHOrOKBapTUPHOM LOMe)
(AOKYMEHT npeacTaBnseTcsi N0 MHULMATMBE 3aaBUTENS)
5) cornacue BCEX Y/IEHOB CEMbW HaHWMAaTeNs, 3aHUMaloLWMX XN10e NoMeLLeHne No AOroBOPY COLMaNbHOro
HaliMa, Ha____fncTax;

(ecnu 3asiBUTENEM SIBASIETCS YNOSIHOMOUYEHHbIW HalimogaTeneMm Ha npefcTaBsieHue
NpefyCMOTPEHHbIX HACTOSILLUM MYyHKTOM AOKYMEHTOB HaHMMAaTesNb (B TOM yucie
BPEMEHHO OTCYTCTBYIOLLME UY/IEHbI CEMbM HAaHMMATE/ ) NepeycTpanBaeMoro
u (WNK) NepennaHMpyemMoro Xuaoro NoMeLLeHUs No JOr0BOPY COLMAabHOTO Halima)
6) 3aknveHne

Ha nucrax;
(Homep, pata BblgayM M HAaMMEHOBaHWe opraHa no oxpaHe NamAaTHUKOB
apXMTeKTypbl, UCTOPUN W KyNbTypbl, BblAABLUEr0 3ak/1l04eHne 0 4onyCcTMMOCTH
npoBefeHNs nepeycTpolicTBa v (U1n) NepensiaHMPOBKMA NMOMELLEHMUSA
B MHOTOKBApTMPHOM [AOMe, eC/n Takoe NoMeLieHne uau AoM, B KOTOPOM
OHO HaxoAMUTCs, ABNSETCA NaMATHUKOM apXMTEKTYpbl, UCTOPUW WAN KYNbTypbl)
(LOKYMeHT npefcTaBnseTca No MHUUMaTMBe 3aaBUTENs)
7

Ha nicTax.
(BUA, HOMep M fata fOKyMeHTa, NOATBEepXAaloLiero NosHoMouns 3asaBuTens)

20 T

(noanuce 3asaBuUTENA nnm (tbamnnusa, wma, oTyecTBO (NpU
YMNOSTHOMOYEHHOTO VM finua) Hanuunwm)



Mpunoxexnne Ne
K AGMUHUCTPATUBHOMY perfiameHTy

YBepomsieHne
0 3aBepWEHUN NepeycTpoiicTBa 1 (MNKU) NepennaHUPOBKN NOMELLEHUS

B MHOITOKBapTupHomM gome

1. CaefgeHusi o npaBoo6najartene NoMeLleHus B MHOTOKBApTUPHOM AoMe

1.1. CsefieHns 0 hU3NYECKOM fuLe, B criyyae ecnuv
npasoobnagarenem ABnseTca gunyeckoe Nnuo

1.1.1. damnnnsa, umsi, 0T4ecTBO (MPU HaIMUNN)
1.1.2. MecTo xutenbcrea

1.1.3. MecTo peructpauum

1.1.4 Homep TenedoHa

1.1.5. Afpec 3N1eKTPOHHOW NOYTbI

1.1.6. PekBM3NTbI AOKYMEHTa, YA0CTOBEPSAIOLLEro

JINYHOCTL (Cepusi, HOMep, KEM U1 KOraa BbifaH,
koA nogpasneneHus)

1.2. CBejeHus O OPUAMYECKOM /UL, B C/lyyae ecnu
npaBoo6nagaTenem siBAseTCa lopuamieckoe

uo
1.2.1. HavmeHoBaHue
1.2.2. MecTo HaxoxpaeHus, Homep TenedoHa
1.23. locyfapCTBEHHbI PerncTpaLyoHHblii Homep

3anucun o rocyfapcTBEHHON perucTpauum
I0PUANYECKOTO IULA B €4MHOM FOCYAApPCTBEHHOM
peecTpe PUANYECKUX NNL, 3 UCKTIOYEHNEM
cnyyas, ecniv 3asiBUTENIeM SIBMSIETCS



MWHOCTpaHHOE rpunanvyeckoe nmuo

1.2.4. N aeHTMdUKaLMOHHbI HoMep
Hanoronnartesnblyuka, 3a UCK/IYEeHNEM cny4as,
ec/Nn 3afaBUTENEM ABJISETCA MHOCTPaHHoe
topugnyeckoe nNnLLo

1.3. CBefieHusi 0 npefcTaButesne pu3nyeckoro,
I0PUANYECKOro inua

1.3.1. damunnsg, nMsa, 0TYECTBO (NpW HaIMunn)

1.3.2. Homep TenedoHa

1.3.3. PeKBu3nTbl OBEPEHHOCTU, KOTOpas npunaraertcs
K HacTosleMy yBeoM/IEHNIO

2. CBejeHus o nepensaHMpoBaHHOM W(MM)NepeycTPOeHHOM

nomeweHnn B MHOTrokKBapTUpHOM AoMe

2.1. KapacTpoBblii HOMep NoMeLeHus B
MHOTOKBapTUPHOM JOMe

2.2 Afpec noMelweHns B MHOTOKBaApTUPHOM Jome*
2.3 Buapbl 3aBeplieHHbIX paboT
2.3.1. nepennaHnupoBka
23.2 nepeycTpoicTBO
2.3.3. nepennaHMpoBKN 1 NepeycTpoiicTBO

2.4 HaumeHoBaHue opraHa, BblAaBLUEro peleHne o
corflacoBaHun nepeyctpoictea n(unm)
nepensiaHUPOBKN NMOMELLEHNS B
MHOrOKBapTUPHOM AOMe

25 [arta, Homep [AOKyMeHTa O corsiacoBaHum
nepeycTpoicTea n (M1v) nepensaHupoBKU
noMeLleHNss B MHOrOKBapTUPHOM foMe

2.6 CeefieHns 06 ynnate npasoobnagartenem
nepennaHupyemoro un (Man) nepeycrtpansaemMoro



nomeleHNss B MHOTOKBapTUPHOM Aome
rocyapCTBEHHON MOLW/UHBLI (faTa u Homep
nnaTexHoro AOKyMeHTa; CBeAeHUs O
nnatenblymke: paMunns, UMs, 0T4eCTBO
(nocnepHee - Nnpu HaAMuuK), faHHble AOKYMEHTA,
YA,0CTOBEPSAIOLWET0 IMYHOCTb - ANA PU3NYECKnX
NUL, UK NOJSIHOE HaMMEeHOBaHWe opraHusaunu,
OrPH, KMM n VHH - gna opugnyecknx nuu)

3a oCyllecTB/IeHNe rocyAapCTBEHHON
perucTpauum npas Ha HeABWXUMOE UMYLLECTBO
(cBefeHns ykasblBaloTCA B Cyyae o6pasoBaHuns
B pesynbTaTe nepensiaHupoBKU NOMeLLeHus
HOBbIX MOMeELLEeHNit)

3. Cnocob6 nHhopMMpoBaHUA 0 pesynbTate NpefocTaBieHUs ycnyru

0 B 3/1€KTPOHHOI (hopMe nocpefCcTBOM HanpaB/iEHWUS] HA 3/IEKTPOHHYI0 MOUTY

n Mol

M MouToii Ha agpec: (yka3aTb No4TOBbLIN agpec)

O pgaTe v BpeMeHU Bble3fa NMPMEeMOYHON KOMUCCUM ANS NPUEMKU paboT npoly npouHdopmMmmposaTb
no agpecy 3/1eKTPOHHOW NoYThI
no renedgoHy
CMC coobueHneM Ha TeneoHHbIN HoOMep

K HacTosiuemy yBeAOM/IEHMI0 NpUArainTcs:

Mognucu nny, nNofaBWKMX YBeAOMSEHUE:

<« » 20 r.

(pata) (nognnucb  3asiBuUTENs) (pacundpoBKa nognucu 3aaBuTens)

* YkasbiBaeTca NOMHbIA agpec: cy6bekT Poccuiickoii ®egepauun, MyHuuunanbHoe oGpasoBaHWe, MOCENeHUe, ynuua, AOM, Kopmnyc,
cTpoeHue, KkBapTupa (komHaTa), NoAbesq, aTax.



